
Meeting Date
Start Time
End Time
Location

Purpose

(6:00 PM - 6:00 PM)

(6:00 PM - 6:00 PM)

(6:00 PM - 6:00 PM)

(6:00 PM - 6:00 PM)

(6:00 PM - 6:00 PM)

(6:00 PM - 6:00 PM)

(6:00 PM - 6:00 PM)

MEETING AGENDA - Santa Clarita Valley international Board
Any public records relating to an agenda item for an open session of the Board which are distributed to all, or a
majority of all of the Board members shall be available for public inspection at the main office of the school between
9:00 am and 3:30 pm.

Meeting

Wednesday, June 16, 2021
6:00 PM
7:30 PM
Due to social distancing, this meeting will be held virtually. 
You may join us on ZOOM at: 
Zoom https://zoom.us/j/5395735793 
Meeting ID: 539 573 5793  
Dial in Number: 1-669-900-6833 
Address: The Village SCVi 28060 Hasley Cyn Rd Castaic
Regular Scheduled Meeting

Agenda

1. Opening Items

1.1. Call The Meeting To Order

1.2. Roll Call

1.3. Pledge Of Allegiance

1.4. Approve Agenda

Due date: 6/16/2021

1.5. Approve Minutes

Due date: 6/16/2021

Documents
Minutes-2021-05-27.pdf
Minutes-2021-05-19.pdf

2. Curriculum Moment

2.1. Curriculum Moment

3. Public Comments

3.1. Public Comments

The public may address the SCVi governing board regarding any item within the Board's jurisdiction whether or not
that item appears on the agenda during this time.  If you wish to address the Board, please complete a public
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(6:00 PM - 6:00 PM)

(6:00 PM - 6:00 PM)

(6:00 PM - 6:00 PM)

(6:00 PM - 6:00 PM)

(6:00 PM - 6:00 PM)

(6:00 PM - 6:00 PM)

(6:00 PM - 6:00 PM)

(6:00 PM - 6:00 PM)

(6:00 PM - 6:00 PM)

(6:00 PM - 6:00 PM)

(6:00 PM - 6:00 PM)

(6:00 PM - 6:00 PM)

(6:00 PM - 6:00 PM)

comment card.  Comments for the public will be limited to 3 minutes.

4. Consent Items

4.1. Personnel Report

Due date: 6/16/2021

Documents
Personnel Report_SCVi 6.10.21.pdf

4.2. Check Register

Due date: 6/16/2021

Documents
SCVi Payment Register 20210608.pdf

5. Discussion And Reports

5.1. School Reports

5.1.1. Learner Board Ambassador Report

5.1.2. School Director Report

Documents
Site Director Board Report June 16, 2021 .pdf

5.1.3. Staff Board Ambassador Report

5.2. Committee Reports

5.2.1. Financial Bond Committee Report

5.2.2. Enrollment Committee Report

5.3. Kindercare Rent Reconciliation Report

5.4. CAM Reconciliation Report

6. Closed Session

6.1. Public Employee Performance Evaluation: School Director

*2.2 Gov. Code 54957

6.2. Report of Closed Session

7. Action Items
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(6:00 PM - 6:00 PM)

(6:00 PM - 6:00 PM)

(6:00 PM - 6:00 PM)

(6:00 PM - 6:00 PM)

(6:00 PM - 6:00 PM)

(6:00 PM - 6:00 PM)

(6:00 PM - 6:00 PM)

(6:00 PM - 6:00 PM)

(6:00 PM - 6:00 PM)

(6:00 PM - 6:00 PM)

(6:00 PM - 6:00 PM)

7.1. School Director's Employment Agreement

Due date: 6/16/2021

7.2. Permanent Remote Work Agreement

Due date: 6/16/2021

Documents
Permanent Remote Work Agreement- SCVi 2021.2022.pdf

7.3. Employee Guidebook

Documents
SCVi_Guidebook_21_22 Redlined Version.pdf

7.4. 2021 - 2024 Local Control Accountability Plan

Due date: 6/16/2021

7.5. 2020-2021 Estimated Actuals, 2021-2022 Preliminary Budget, and Multi Year
Budget

Due date: 6/16/2021

7.6. 2021-2022 Education Protection Account Resolution

Due date: 6/16/2021

7.7. Insurance Policies

Due date: 6/16/2021

Documents
SCVi Liability Insurance Renewal 2021.2022 Board Memo.pdf

7.8. 2021-2022 Family Guidebook

Due date: 6/16/2021

Documents
SCVi 2021-2022 Family Guidebook .pdf

7.9. Graduation Requirement Policy

Due date: 6/16/2021

Documents
SCVi Graduation Requirement Board Policy (1).pdf

7.10. iLEAD CA Shared Resource Agreement

Due date: 6/16/2021

Documents
21-22 Redlined iCA Resource Sharing Agreement 060421 (1).pdf

7.11. iCA Special Education Shared Resources
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(6:00 PM - 6:00 PM)

(6:00 PM - 6:00 PM)

(6:00 PM - 6:00 PM)

(6:00 PM - 6:00 PM)

(6:00 PM - 6:00 PM)

Due date: 6/16/2021

Documents
20-21 SPED RESOURCE SHARING (1).pdf

7.12. Annual Board Meeting Calendar Dates

Due date: 6/16/2021

Documents
DRAFT 2021-2022 Board Meeting Calendar - SCVi.pdf

7.13. Potential Board Member

Due date: 6/16/2021

8. Board Comments

8.1. Board Comments

9. Closing Items

9.1. Next Meeting Date - TBD

9.2. Adjournment

Please note:  items on the agenda may not be addressed in the order they appear.   The Board of Directors may alter
the order at their discretion.

Board Room Accessibility:  The Board of Directors encourage those with disabilities to participate fully in the
public meeting process.  If you need a disability-related modification or accommodation, including auxiliary aids
or services to participate in the public meeting, please contact the office at least 48 hours before the scheduled
Board of Directors meeting so that we may make every reasonable effort to accommodate you.  [Government
Code § 54954.2; Americans with Disabilities Act of 1990, § 202 (42 U.S.C. § 12132).]

The Secretary of the Board of Directors, hereby certifies that this agenda was pubicly posted 72 or 24 hours prior to
the meeting as required by law.
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Date
Started
Ended

Location

Purpose

Chaired by
Recorder

MEETING MINUTES - Santa Clarita Valley international Board
Meeting

Special meeting
Thursday, May 27, 2021
6:03 PM
7:19 PM
Due to social distancing, this meeting will be held virtually. 
You may join us on ZOOM at: 
Zoom https://zoom.us/j/5395735793 
Meeting ID: 539 573 5793  
Dial in Number: 1-669-900-6833
Bond Documentation 
AB 1316 Opposition Resolution and Letter  
Authorization To Teach Outside Credential

Nicole Miller
Donna Wood

Minutes

1. Opening Items

1.1. Call The Meeting To Order

Meeting was called to order at 6:03pm

Status: Completed

1.2. Roll Call

Nicole Miller: present

Wendy Emeterio: present

Sharon Lord Greenspan: present

Greg Kimura: present

Status: Completed

1.3. Approve Agenda

Motion to Approve: Sharon Lord Greenspan

Seconded by: Wendy Emeterio

Motion Unanimously Approved

Sharon Lord Greenspan: Yes

Wendy Emeterio: Yes

Greg Kimura: Yes

Nicole Miller: Yes
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Status: Completed

2. Public Comments

2.1. Public Comments

The public may address the SCVi governing board regarding any item within the Board's jurisdiction whether or not
that item appears on the agenda during this time.  If you wish to address the Board, please complete a public
comment card.  Comments for the public will be limited to 3 minutes.

Jataun Pye , a Colorado Skies Academy Community Member, addressed the Board regarding the hiring of the
Colorado Skies School Director position.

The Board thanked her for comments and explained that they are the School Board for the SCVi school in
California.

Status: Completed

3. Action Items

3.1. Election of Corporate Officers

Consideration and Election of President/CEO, Chairperson of the Board, Secretary and Treasurer/CFO

Kim Lytle, iLEAD Support Staff & Sarah Kollman, YM&C Legal Counsel, presented the Election of Corporate
Officers to the Board and answered questions of the Board.

Motioned to Declare Nicole Miller as Board Chair Person, Sharon Lord Greenspan as Board Secretary, Greg
Kimura as Board Treasurer and Nicole Padovich as President/CFO of SCVi: Wendy Emeterio

Seconded by: Sharon Lord Greenspan

Motion Unanimously Approved

Wendy Emeterio

Sharon Lord Greenspan

Greg Kimura

Nicole Miller

Due date:

Status: Completed

3.2. Resolution of Consideration of Issuance of Bond

Consideration and Approval of Board Resolution to Approve Issuance of Bonds through the California School
Finance Authority to (i) finance and refinance the costs of the acquisition, improvement and equipping of charter
school educational facilities known Santa Clarita Valley International School, located at 28060 Hasley Canyon
Road, Castaic, California; (ii) fund any reserve funds, capitalized interest and/or related working capital with respect
to the Series 2021 Bonds, as necessary; and (c) pay certain costs of issuance related to the Series 2021 Bonds.

Sarah Kollman, YM&C Bond Counsel, presented the Resolutions of Consideration of Issuance of Bond to the
Board and answered questions of the Board

Motion to Approve with the possibility of potential changes to the Appendix A-SCVi v9 document: Greg Kimura
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Seconded by: Sharon Lord Greenspan

Motion Unanimously Approved

Greg Kimura: Yes

Sharon Lord Greenspan: Yes

Wendy Emeterio: Yes

Nicole Miller: Yes

Due date:

Status: Completed

Documents
21 05 26 Board Bond Resolution SCVi (SJK) (4843-7300-5803.v1) (4824-6600-5740.v2).pdf
iLead 2020 - Deed of Trust (scvi) (4815-4535-9340.v1).docx
RBC (SCVi 2021) - Preliminary Limited Offering Memorandum (01169001-4xB0704) (4839-9398-
0908.v1).docx
iLead (SCVi) 2021 - Subordination, Nondistubance and Attornment Agreement SNDA (4829-7142-
2700.v1).docx
iLead 2020 - Lease Agreement (scvi) (4839-6127-8444.v1).docx
iLead 2021 - Indenture of Trust (scvi) (4821-6618-1868.v1).docx
iLead 2021 - Loan Agreement (scvi) (4810-9244-0044.v1).docx
Appendix A-SCVI v9 (4840-9582-3852.v1).DOCX

3.3. AB 1316 Opposition Resolution and Letter

Sharon Lord Greenspan presented the Opposition Resolution and Letter to the Board and answered questions of
the Board

Motion to Approve: Wendy Emeterio

Seconded by: Sharon Lord Greenspan

Motion Unanimously Approved

Wendy Emeterio: Yes

Sharon Lord Greenspan: Yes

Greg Kimura: Yes

Nicole Miller: Yes

Due date:

Status: Completed

Documents
Board Resolution Against AB1316 (1).pdf
Letter to Assemblywoman Suzette Valladares.pdf

3.4. Authorization To Teach Outside Credential

Amanda Rickart, iLEAD Support Staff, presented the Authorization To Teach Outside Credential to the Board and
answered questions of the Board

Motion to Approve: Greg Kimura
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Seconded by: Sharon Lord Greenspan

Motion Unanimously Approved

Greg Kimura: Yes

Sharon Lord Greenspan: Yes

Wendy Emeterio: Yes

Nicole Miller: Yes

Due date:

Status: Completed

Documents
Tamara Trost Board Resolution.pdf

4. Board Comments

4.1. Board Comments

Nicole Miller wanted to thank Sharon Lord Greenspan for all the work she did on the Opposition Resolution and
writing the Letter to Assembly woman Suzette Valladares.

Status: Completed

5. Closing Items

5.1. Next Meeting Date - June 16 @ 6:00

Status: Completed

5.2. Adjournment

Meeting Adjourned at 7:19pm

Status: Completed
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Date
Started
Ended

Location

Purpose

Chaired by
Recorder

MEETING MINUTES - Santa Clarita Valley international Board
Meeting

Wednesday, May 19, 2021
6:00 PM
7:44 PM
Due to social distancing, this meeting will be held virtually. 
You may join this meeting on ZOOM at: 
Zoom https://zoom.us/j/5395735793 
Meeting ID: 539 573 5793  
Dial in Number: 1-669-900-6833 

School Address: The Village SCVi 28060 Hasley Cyn Rd Castaic
Regular Scheduled Meeting 
LCAP Public Hearing

Nicole Miller
Donna Wood

Minutes

1. Opening Items

1.1. Call The Meeting To Order

Meeting was called to order at 6:01pm

Status: Completed

1.2. Roll Call

Sharon Lord Greenspan: present

Greg Kimura: present

Nicole Miller: present

Wendy Emeterio: present at 6:03pm

Status: Completed

1.3. Pledge Of Allegiance

The Pledge of Allegiance was recited

Status: Completed

1.4. Approve Agenda

Motioned to Approve: Sharon Lord Greenspan

Seconded by: Greg Kimura

Motion Unanimously Approved

Sharon Lord Greenspan: Yes
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Greg Kimura: Yes

Nicole Miller: Yes

Wendy Emeterio: Not Present at time of vote

Due date:

Status: Completed

1.5. Approve Minutes

Minutes 2021-02-17

Motioned to Approve: Sharon Lord Greenspan

Seconded by: Greg Kimura

Motion Unanimously Approved

Sharon Lord Greenspan: Yes

Greg Kimura: Yes

Nicole Miller: Yes

Wendy Emeterio: Not Present at time of vote

Minutes 2021-04-13

Motioned to Approve: Greg Kimura

Seconded by: Wendy Emeterio

Motion Unanimously Approved

Greg Kimura: Yes

Wendy Emeterio: Yes

Nicole Miller: Yes

Sharon Lord Greenspan: Abstained from Vote, was absent from the meeting

Due date:

Status: Completed

Documents
Minutes-2021-04-13.pdf
Minutes-2021-02-17.pdf

2. Curriculum Moment

2.1. Curriculum Moment
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Jodi Blinn presented the a 10th Grade Personal Project to the Board and answered questions of the Board

Status: Completed

3. Public Comments

3.1. Public Comments

The public may address the SCVi governing board regarding any item within the Board's jurisdiction whether or not
that item appears on the agenda during this time.  If you wish to address the Board, please complete a public
comment card.  Comments for the public will be limited to 3 minutes.

No Public Comments were made

Status: Completed

4. Consent Items

4.1. Personnel Report

Motioned to Approve: Greg Kimura

Seconded by: Sharon Lord Greenspan

Motion Unanimously Approved

Greg Kimura - Yes

Sharon Lord Greenspan - Yes

Wendy Emeterio - Yes

Nicole Miller - Yes

Due date:

Status: Completed

Documents
Personnel Report_SCVi 5.13.21.pdf

4.2. Check Register

Motioned to Approve: Greg Kimura

Seconded by: Sharon Lord Greenspan

Motion Unanimously Approved

Greg Kimura - Yes

Sharon Lord Greenspan - Yes

Wendy Emeterio - Yes

Nicole Miller - Yes

Due date:

Status: Completed
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Documents
SCVi Main Check Register.pdf
SCVi Bill.com Payment Register.pdf

4.3. Annual 990 Tax Form

Motioned to Approve: Greg Kimura

Seconded by: Sharon Lord Greenspan

Motion Unanimously Approved

Greg Kimura - Yes

Sharon Lord Greenspan - Yes

Wendy Emeterio - Yes

Nicole Miller - Yes

Due date:

Status: Completed

Documents
SVCi 2019US X213-107710-00 Clnt V1.pdf

4.4. Annual Audit Agreement

Motioned to Approve: Greg Kimura

Seconded by: Sharon Lord Greenspan

Motion Unanimously Approved

Greg Kimura - Yes

Sharon Lord Greenspan - Yes

Wendy Emeterio - Yes

Nicole Miller - Yes

Due date:

Status: Completed

Documents
SCVi Audit Agreement.pdf

5. Discussion And Reports

5.1. LCAP Public Hearing

Kim Lytle presented the LCAP Public Hearing to the Board and the Public.

No comments were made

Status: Completed

Documents
Hearing SCVi LCAP.pdf
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5.2. School Reports

Status: Completed

5.2.1. Learner Board Ambassador Report

The Learner Board Ambassador presented their report to the Board and answered questions of the Board

Status: Completed

5.2.2. School Director Report

Nessa Roffredo, Nicole Padovich & Amanda Fischer presented the School Director Report to the Board and
answered questions of the Board

Status: Completed

Documents
SCVi Directors' Board Report May 2021.pdf

5.2.3. Staff Board Ambassador Report

Alan Kinglsey presented the Staff Board Amabassador Report to the Board and answered questions to the
Board

Status: Completed

5.3. Committee Reports

Status: Completed

5.3.1. Financial Bond Committee Report

Nicole Miller presented the Financial Bond Committee Report to the Board and answered questions of the Board

Status: Completed

5.3.2. Enrollment Committee Report

Wendy Emeterio presented the Enrollment Committee Report to the Board and answered questions of the
Board

Status: Completed

5.4. Maker Learning Network Facilities Update

Elaine Williamson & Amer Kuric presented the Maker Learning Network Facilities Update to the Board and
answered questions of the Board

Status: Completed

5.5. Annual Audit Report

Kelly O'Brien presented the Annual Audit Report to the Board and answered questions of the Board

Status: Completed

Documents
19 - 20 SCVi Audit Report.20.pdf
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6. Action Items

6.1. 2nd Interim Report

Kelly O'Brien presented the 2nd Interim Report to the Board and answered questions of the Board

Motioned to Approve: Sharon Lord Greenspan

Seconded by: Wendy Emeterio

Motion Unanimously Approved

Sharon Lord Greenspan - Yes

Wendy Emeterio - Yes

Greg Kimura - Yes

Nicole Miller - Yes

Due date:

Status: Completed

Documents
Second Tnterim 2020 2021.pdf

6.2. Acceleration and Retention Policy

Kim Lytle presented the Acceleration and Retention Policy to the Board and answered questions of the Board

Motioned to Approve: Wendy Emeterio

Seconded by: Greg Kimura

Motion Unanimously Approved

Wendy Emeterio - Yes

Greg Kimura - Yes

Sharon Lord Greenspan - Yes

Nicole Miller - Yes

Due date:

Status: Completed

Documents
SCVi Acceleration _ Retention Policy.pdf

6.3. Expanded Learning Opportunities Grant Plan

Farnaz Kaufman, Kim Lytle & Allison Bravo presented the Expanded Learning Opportunities Grant Plan to the
Board and answered questions of the Board

Motioned to Approve: Greg Kimura

Seconded by: Sharon Lord Greenspan

Motion Unanimously Approved

Greg Kimura - Yes
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Sharon Lord Greenspan - Yes

Wendy Emeterio - Yes

Nicole Miller - Yes

Due date:

Status: Completed

Documents
SCVi AB 86 ELO Plan (1).pdf

6.4. Potential New Board Member

Kim Lytle presented the Potential New Board Member to the Board and answered questions of the Board

Motioned to Table till Next Meeting: Wendy Emeterio

Seconded by: Sharon Lord Greenspan

Motion Unanimously Approved to Table till Next Meeting

Wendy Emeterio - Yes

Sharon Lord Greenspan - Yes

Greg Kimura - Yes

Nicole Miller - Yes

Due date:

Status: Completed

7. Board Comments

7.1. Board Comments

Wendy Emeterio wanted to thank the ELO Committee for all their work on the Grant Plan.

All Board Members expressed their opposition to the AB1416 bill

Motioned that Sharon Lord Greenspan will view the website and draft resolution for the Board: Sharon Lord
Greenspan

Seconded by: Wendy Emeterio

Motion Unanimously Approved

Sharon Lord Greenspan - Yes

Wendy Emeterio - Yes

Greg Kimura - Yes

Nicole Miller - Yes

Status: Completed

8. Closing Items
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8.1. Graduation Date

June 11 @ 6:00pm

College of the Canyons

June 11, 2021 at 6:00pm

College of the Canyons

Status: Completed

8.2. Next Meeting Date

June 16, 2021

June 16, 2021

Status: Completed

8.3. Adjournment

Meeting Adjourned to 7:44pm

Status: Completed
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May 14, 2021 - June 10, 2021 SCVI PERSONNEL REPORT

EMPLOYMENT – NEW HIRES

N/A

RESIGNATIONS/TERMINATIONS

N/A

STATUS CHANGE

N/A

1 SCVi Personnel Report



Company Name: Santa Clarita Valley International School
Report Name: Payment Register
Report Title 2: XXXX1251 - SCVi Main - Mission Valley Bank
Footer Text: 05/13/2021-06/08/2021
Created On: 6/10/21
Location: 110--Santa Clarita Valley International
Date Vendor Method Amount GL account/Account label Memo
5/13/21 DRAV000--Draves, Nolan EFT 240.75 5853--Student Services Expendi SCVi-Golf Match
5/13/21 TIM110A--Time Warner Cable 2501 EFT 287.50 5920--Internet Services SCVi- Acct# 071482501
5/13/21 EDI110B--Southern California Edison 8155 EFT 1,777.82 5510--Utilities - Electricity SCVi- Acct# 700577248155
5/13/21 EDI110C--Southern California Edison 4738 EFT 502.14 5510--Utilities - Electricity SCVi- Acct#700193504738
5/13/21 EMP0480--Shanahan, Colleen EFT 30.00 5230--Conference & Workshop Re SCVi- Workshop
5/13/21 SCV110C--SCV Water- Valencia Division 9302 EFT 16.72 5530--Utilities - Water SCVi- Acct# 39749302
5/13/21 SCV110F--SCV Water- Valencia Division 8303 EFT 134.50 5530--Utilities - Water SCVi- Acct# 39748303
5/13/21 SCV110J--SCV Water- Valencia Division 8301 EFT 134.50 5530--Utilities - Water SCVi- Acct#39738301
5/13/21 SCV110G--SCV Water- Valencia Division 7302 EFT 16.72 5530--Utilities - Water SCVi-Acct#39747302
5/13/21 SCV110I--SCV Water- Valencia Division 6304 EFT 136.34 5530--Utilities - Water SCVi- Acct# 39746304
5/13/21 SCV110E--SCV Water- Valencia Division 5302 EFT 16.72 5530--Utilities - Water SCVi- Acct# 39745302
5/13/21 SCV110H--SCV Water- Valencia Division 4302 EFT 141.86 5530--Utilities - Water SCVi- Acct# 39744302
5/13/21 SCV110D--SCV Water- Valencia Division 3301 EFT 16.72 5530--Utilities - Water SCVi- Acct 39743301
5/13/21 SCV110A--SCV Water- Valencia Division 2301 EFT 136.34 5530--Utilities - Water SCVi- Acct#39742301
5/13/21 SCV110B--SCV Water- Valencia Division 0301 EFT 134.50 5530--Utilities - Water SCVi - Acct#39740301
5/13/21 SCHO013--School Food and Wellness Group EFT 750.00 5310--Professional Dues, Membe SCVi- NSLP Administration Fee
5/13/21 POWE005--Power Clean Janitorial, Inc EFT 560.00 5550--Operations - Janitorial SCVi- Janitorial Services
5/13/21 OUTS000--Outschool, Inc [S] EFT 1,776.00 4335--Home Study Stipend SCVi - EMR - March, April- Curriculum
5/13/21 LOSA011--Los Angeles County Department of Public Works EFT 352.00 5822--Operating Expenditures - SCVi- Annual Permit Fee
5/13/21 INSI000--Inside SCV Magazine EFT 125.00 5830--Operating Expenditures - SCVi- June 2021 Advertising
5/13/21 EFFE001--Effectual Educational Consulting Services EFT 522.50 5852--Student Services Expendi SCVi- -Contract Services
5/13/21 BAY110B--Bay Alarm Company 6072 EFT 180.70 5560--Operations - Security SCVi- Acct#3266072
5/13/21 BLIC000--Blick Art Materials [P] EFT 140.02 4335--Home Study Stipend SCVi- EMR -April - Curriculum
5/13/21 MAKE000--Maker Learning Network EFT 17,037.40 5822--Operating Expenditures - SCVi- Supplemental Property Taxes
5/13/21 RAIN000--Rainbow Resource Center Inc [P] EFT 204.02 4335--Home Study Stipend SCVi-EMR-March-Curriculum
5/13/21 TIMB000--Timberdoodle [P] EFT 2,341.84 4335--Home Study Stipend SCVi- EMR - March - Curriculum
5/13/21 TEAC002--Teacher Synergy [P] EFT 128.00 4335--Home Study Stipend SCVi - EMR - March - Curriculum
5/13/21 KIWI000--KIWICO [P] EFT 142.25 4335--Home Study Stipend SCVi - EMR - March - Curriculum
5/13/21 OFFI000--Office Depot [P] EFT 1,857.66 4335--Home Study Stipend SCVi - EMR- April - Curriculum
5/13/21 HERR001--Outside the Box Creation EFT 131.85 4335--Home Study Stipend SCVi - EMR - Feb- Curriculum
5/13/21 CINT000--Cintas Corporation EFT 1,178.83 4325--Custodial Supplies SCV-Janitorial Supplies
5/13/21 HOME003--Home Depot Credit Services EFT 384.24 5630--Repairs & Maintenance - SCVi- Facilities Supplies
5/14/21 ATT110B--AT&T 1932 EFT 530.78 5910--Telephone & Fax SCVi - Acct# 661 295 5953 193 2
5/14/21 IVYK000--Ivy Kids LLC [P] EFT 44.90 4335--Home Study Stipend SCVi - EMR - April - Curriculum
5/14/21 MESV000--MES Vision EFT 699.29 3401--Health & Welfare Benefit EE Benefits 05.21
5/14/21 LEGA003--Legal Shield EFT 318.30 3401--Health & Welfare Benefit EE Benefits 04.21
5/14/21 KAIS000--Kaiser Foundation Health Plan EFT 25,784.16 3402--Health & Welfare Benefit EE Benefits 05.21
5/14/21 CIGN000--Cigna Healthcare EFT 2,666.11 3402--Health & Welfare Benefit EE Benefits 05.21
5/14/21 AETN000--Aetna EFT 7,448.04 3401--Health & Welfare Benefit EE Benefits 05.21
5/17/21 ILEA300--iLEAD California EFT 423,036.00 5801--Professional Services - SCVi- iCA Student Support
5/19/21 OFFI000--Office Depot [P] EFT 327.15 4335--Home Study Stipend SCVi - EMR- April - Curriculum
5/19/21 SCHO000--Scholastic Inc EFT 298.76 4335--Home Study Stipend SCVi- EMR - March - Curriculum
5/19/21 BOOK000--Book Shark LLC [P] EFT 927.47 4335--Home Study Stipend SCVi- EMR - March - Curriculum
5/19/21 AMAZ003--Amazon (SYNCB 839) EFT 2,423.66 4305--Educational Supplies (Cl SCVi- CTE Grant Supplies
5/19/21 DRIV000--Drivers ED Direct, LLC [S] EFT 39.00 4335--Home Study Stipend SCVi - VCI - February - Curriculum
5/19/21 CREA006--Creative Kids Playhouse Children's Theatre of Orange County EFT 560.00 4335--Home Study Stipend SCVi - VCI - March - Curriculum
5/19/21 LAWO000--Law Offices of Young, Minney & Corr, LLP EFT 147.50 5808--Professional Services - SCVi- Legal Services
5/19/21 TIM110B--Time Warner Cable 2316 EFT 238.75 5920--Internet Services SCVi- Acct# 8448 20 052 0392316
5/19/21 EMP0032--McDaniels, Sara EFT 48.00 5940--Postage Expense SCVi- Postage
5/19/21 GLOW000--Glowforge, Inc EFT 11,182.59 4355--Facilities Supplies SCVi- Facilities Supplies



5/19/21 DHME000--D H MECHANICAL EFT 1,258.00 5630--Repairs & Maintenance - SCVi- Facilities and Maintenance
5/19/21 AMAZ003--Amazon (SYNCB 839) EFT 20,678.36 4430--IT Equipment & Supplies SCVi- CTE Grant
5/20/21 PERK000--Perkins, Dallas EFT 50.00 4335--Home Study Stipend SCVi - VCI - April - Curriculum
5/20/21 RUSS001--Russian School of Mathematics EFT 414.78 4335--Home Study Stipend SCVi - VCI - April - Curriculum
5/20/21 CORP001--Corporate Splash EFT 99.76 4340--Office Supplies SCVi- Supplies
5/20/21 ONTA000--Ontario Refrigeration EFT 795.91 5660--Repairs & Maintenance - SCVi- Repairs and Maintenance
5/20/21 RAIN000--Rainbow Resource Center Inc [P] EFT 1,959.80 4335--Home Study Stipend SCVi-EMR-April-Curriculum
5/20/21 CINT000--Cintas Corporation EFT 1,419.42 4325--Custodial Supplies SCV-Janitorial Supplies
5/20/21 AMAZ003--Amazon (SYNCB 839) EFT 3,893.66 4340--Office Supplies SCVi- Office Supplies
5/20/21 GOOD001--Goodman, Claudia EFT 25.00 5829--Operating Expenditures - SCVi- Grad Ticket Refund
5/20/21 PRUD000--Prudential Overall Supply EFT 140.91 4740--Cafe Other Supplies SCVi - Cafe Cleaning Supplies
5/21/21 KIND000--KinderCare Learning Centers LLC EFT 31,003.16 9250--AR - Due to/from iLEAD S LiL - KinderCare June Rent
5/26/21 CROS001--Crossroads Owners, Inc. EFT 4,787.77 5610--Rent - Facilities Rent a SCVi- Association Dues
5/26/21 Emp0313--Fredette, Kathleen EFT 449.94 5829--Operating Expenditures - SCVi- DreamUp Supplies
5/26/21 CODE003--Code Ninjas Santa Clarita EFT 540.00 4335--Home Study Stipend SCVi - EMR - April - Curriculum
5/26/21 MESV000--MES Vision EFT 688.60 3401--Health & Welfare Benefit EE Benefits 06.21
5/26/21 JONE004--Jones, Caid Mitchell EFT 576.00 4335--Home Study Stipend SCVi - EMR - April - Curriculum
5/26/21 LEAR000--Learn Beyond The Book LLC [S] EFT 6,472.56 4335--Home Study Stipend SCVi - EMR - April - Curriculum
5/26/21 HERN010--Hernandez, Alheli EFT 100.00 4335--Home Study Stipend SCVi - EMR - April - Curriculum
5/26/21 BEND002--Bendorf, Adam EFT 510.00 4335--Home Study Stipend SCVi - EMR - April - Curriculum
5/26/21 PASC000--Pascual, Arthur EFT 750.00 4335--Home Study Stipend SCVi - EMR - April - Curriculum
5/26/21 OLYM000--Olympia Training Center [S] EFT 171.00 4335--Home Study Stipend SCVi - EMR - April - Curriculum
5/26/21 CONV000--Mary Converse EFT 450.00 4335--Home Study Stipend SCVi - EMR - April - Curriculum
5/26/21 HBCO000--HBCO LLC EFT 204.00 4335--Home Study Stipend SCVi- EMR -April - Curriculum
5/26/21 LAIT000--Laity Institute of the Arts EFT 220.00 4335--Home Study Stipend SCVi - EMR - April - Curriculum
5/26/21 IRON000--Iron Fist Martial Arts [S] EFT 330.00 4335--Home Study Stipend SCVi - EMR - April - Curriculum
5/26/21 EMP0019--Sena, Cheryl EFT 1,860.00 5829--Operating Expenditures - SCVi- Graduation Lawn Signs
5/26/21 PROC000--Procopio, Cory, Hagreaves & Savitch EFT 114.00 5808--Professional Services - SCVi- Legal Services
5/26/21 ECOL000--Ecolab Pest Elimination Division Inc EFT 215.64 5630--Repairs & Maintenance - SCVi Pest Control
5/26/21 42DE000--42 Development, LLC. EFT 415.08 4335--Home Study Stipend SCVi - EMR - Feb - Curriculum
5/26/21 BLIC000--Blick Art Materials [P] EFT 737.12 4335--Home Study Stipend SCVi- EMR -April - Curriculum
5/26/21 WOND001--Wonder Crate [P] EFT 89.90 4335--Home Study Stipend SCVi - EMR - April- Curriculum
5/26/21 SURF000--Surface, Margo Nicole EFT 19.65 4335--Home Study Stipend SCVi - EMR - March- Curriculum
5/26/21 LAKE000--Lakeshore Learning Materials EFT 161.82 4335--Home Study Stipend SCVi- EMR -March - Curriculum
5/26/21 WHIT012--Whitaker Plumbing EFT 544.54 5630--Repairs & Maintenance - SCVi- Facilities and Maintenance
5/26/21 AFLA000--AFLAC EFT 35,093.52 3402--Health & Welfare Benefit EE Benefits 05.21
5/26/21 MUSY000--MUSYCA Children's Choir [S] EFT 264.00 4335--Home Study Stipend SCVi - EMR - April - Curriculum
5/27/21 MAKE000--Maker Learning Network EFT 108,151.65 5610--Rent - Facilities Rent a SCVi- June Facilities Lease
5/27/21 HONO000--Honor Roll BJJ [S] EFT 187.50 4335--Home Study Stipend SCVi - EMR - April - Curriculum
5/27/21 LOSA001--Los Angeles County Office of Education (LACOE) Check 101789 63,021.13 9535--Retirement Liability SCVi STRS
6/1/21 SCIE002--Wilcox, Jill EFT 127.00 4335--Home Study Stipend SCVi - EMR - April - Curriculum
6/1/21 GOLD002--Wheeler, Joshua EFT 937.50 4335--Home Study Stipend SCVi - EMR - April - Curriculum
6/1/21 VALE006--Valencia Fulfillment Inc EFT 108.75 5829--Operating Expenditures - SCVi- Graduation Supplies
6/1/21 THEO004--The ONE TaeKwanDo [S] EFT 200.00 4335--Home Study Stipend SCVi - EMR - April - Curriculum
6/1/21 HUCK000--HuckleBerry Center for Creative Learning [S] EFT 648.88 4335--Home Study Stipend SCVi - VCI - March - Curriculum
6/1/21 WOMP000--Womple Studios LLC EFT 98.52 4335--Home Study Stipend SCVi - EMR - April- Curriculum
6/1/21 WEST000--West Coast Music Academy [S] EFT 840.00 4335--Home Study Stipend SCVi - EMR - April - Curriculum
6/1/21 EDGE000--The Edge Martial Arts, Inc. EFT 260.00 4335--Home Study Stipend SCVi- VCi- April-Curriculum
6/1/21 STAR003--Star Dance Center [S] EFT 144.00 4335--Home Study Stipend SCVi - VCI - April - Curriculum
6/1/21 FISC003--Fischer, Laura EFT 116.66 4335--Home Study Stipend SCVi - EMR - April - Curriculum
6/1/21 EFFE001--Effectual Educational Consulting Services EFT 190.00 5852--Student Services Expendi SCVi- -Contract Services
6/1/21 BAY110B--Bay Alarm Company 6072 EFT 861.25 5560--Operations - Security SCVi- Acct#3266072
6/1/21 CINT000--Cintas Corporation EFT 1,690.43 4325--Custodial Supplies SCV-Janitorial Supplies
6/1/21 PRUD000--Prudential Overall Supply EFT 46.97 4740--Cafe Other Supplies SCVi - Cafe Cleaning Supplies
6/1/21 EMP0297--Kristen, Nilsen EFT 1,093.88 5829--Operating Expenditures - SCVi- Graduation Supplies
6/1/21 EMP0297--Kristen, Nilsen EFT 592.61 5230--Conference & Workshop Re SCVi- Memberships, Classroom Supplies and Conference Fees
6/1/21 BLIC000--Blick Art Materials [P] EFT 497.19 4335--Home Study Stipend SCVi- EMR -April - Curriculum
6/1/21 ALLA001--All American Audio Visual EFT 1,950.00 5829--Operating Expenditures - SCVi- Granduation
6/1/21 BAY110A--Bay Alarm Company 6972 EFT 204.75 5560--Operations - Security SCVi- Acct# 3936972
6/1/21 POWE005--Power Clean Janitorial, Inc EFT 4,530.00 5550--Operations - Janitorial SCVi- Janitorial Services
6/1/21 OFFI000--Office Depot [P] EFT 31.17 4335--Home Study Stipend SCVi - EMR- April - Curriculum
6/1/21 TIMB000--Timberdoodle [P] EFT 1,572.90 4335--Home Study Stipend SCVi- EMR - March - Curriculum
6/1/21 CINT000--Cintas Corporation EFT 1,674.50 4325--Custodial Supplies SCV-Janitorial Supplies



6/3/21 CEED000--CEED Enterprises EFT 8,000.00 5854--Student Services Expendi SCVi- Summer VR Program- ELO Grant
6/3/21 GAS110C--SoCalGas 8533 EFT 31.06 5520--Utilities - Gas SCVi- Acct# 165 079 4853 3
6/3/21 GAS110A--SoCalGas 2760 EFT 23.53 5520--Utilities - Gas SCVi- 137 762 7276 0
6/3/21 READ001--Ready Refresh EFT 93.21 4340--Office Supplies SCVi- Water Service
6/3/21 ATT110A--AT&T 8037 EFT 372.10 5910--Telephone & Fax SCVi- Acct# 661 295-0771 803 7
6/3/21 AATD000--AA Teen Driving Academy [S] EFT 363.00 4335--Home Study Stipend SCVi - EMR - April- Curriculum
6/3/21 FIRE001--M4L Training LLC EFT 775.00 4335--Home Study Stipend SCVi - EMR -April- Curriculum
6/3/21 KLIP002--Klipfel, Lisa EFT 420.00 4335--Home Study Stipend SCVi - VCI - April- Curriculum
6/3/21 CODE004--CodeWizardHQ EFT 149.00 4335--Home Study Stipend SCVi - VCI- April- Curriculum
6/3/21 Pres000--Prestwick House, Inc EFT 24.99 4120--Core Curriculum - Softwa SCVi- Teaching Supplies
6/3/21 HORS000--Kim Wineland (Horse ETC) EFT 500.00 4335--Home Study Stipend SCVi - VCI - April- Curriculum
6/3/21 FITZ001--Fitzgerald, Samuel EFT 89.17 4720--Food Supplies SCVi- Cafe Refund
6/3/21 BAKE000--Baker Creek Heirloom Seed Co. [P] EFT 65.75 4335--Home Study Stipend SCVi-EMR-DEC-Curriculum
6/3/21 THER001--Therapy in Action EFT 1,750.00 5852--Student Services Expendi SCVi -SPED - Contracted Services
6/3/21 EDI110A--Southern California Edison 0668 EFT 2,996.11 5510--Utilities - Electricity SCVi- Acct# 700070870668
6/3/21 GAS110H--SoCalGas 2166 EFT 42.11 5520--Utilities - Gas SCVi- acct# 072 662 6216 6
6/3/21 ONTA000--Ontario Refrigeration EFT 4,245.00 5660--Repairs & Maintenance - SCVi- Repairs and Maintenance
6/3/21 NATI000--National Benefit Services EFT 1,100.00 9536--403b Payable SCVi- 403b 05.14.2021
6/3/21 MAKE000--Maker Learning Network EFT 169.99 4305--Educational Supplies (Cl SCVi-Intercompany-SPED Apple Purchase
6/3/21 MAKE000--Maker Learning Network EFT 180.00 5920--Internet Services SCVi- Hotspots
6/3/21 MAKE000--Maker Learning Network EFT 900.00 5830--Operating Expenditures - SCVi- KHTS Marketing
6/3/21 MAKE000--Maker Learning Network EFT 845.35 5610--Rent - Facilities Rent a SCVi- Valencia Commerce Fees Reimbursement
6/3/21 MAKE000--Maker Learning Network EFT 375.00 3401--Health & Welfare Benefit SCVi- HSA Enrollments Reimbursement-Sena
6/3/21 Emp0313--Fredette, Kathleen EFT 87.79 5829--Operating Expenditures - SCVi- DreamUp Supplies
6/3/21 ATT110B--AT&T 1932 EFT 305.82 5910--Telephone & Fax SCVi - Acct# 661 295 5953 193 2
6/3/21 MONE000--Money Munchkids EFT 234.00 4335--Home Study Stipend SCVi - VCI - March - Curriculum
6/3/21 HBCO000--HBCO LLC EFT 357.99 4335--Home Study Stipend SCVi- EMR -April - Curriculum
6/3/21 INST001--Institute for Excellence in Writing [P] EFT 595.62 4335--Home Study Stipend SCVi - VCI - April- Curriculum
6/3/21 RAIN000--Rainbow Resource Center Inc [P] EFT 3,793.88 4335--Home Study Stipend SCVi-EMR-April-Curriculum
6/3/21 CORP001--Corporate Splash EFT 208.36 5829--Operating Expenditures - SCVi- Graduation Supplies
6/3/21 LAKE000--Lakeshore Learning Materials EFT 766.88 4335--Home Study Stipend SCVi- EMR -April - Curriculum
6/3/21 LAUG000--The Laughing Tree Company EFT 61.72 4335--Home Study Stipend SCVi - VCI - April- Curriculum
6/3/21 MOUL000--Moulsdale, Caroline EFT 62.00 4335--Home Study Stipend SCVi - EMR - April - Curriculum
6/3/21 ACAD001--Academy of Science for Kids, LLC [P] EFT 57.44 4335--Home Study Stipend SCVi - EMR -April-Curriculum
6/3/21 ANNW000--Ann Williams Group [P] EFT 322.74 4335--Home Study Stipend SCVi - EMR - April - Curriculum
6/3/21 FATB000--Fat Brain Toys Co, LLC EFT 139.97 4335--Home Study Stipend SCVi- EMR - April - Curriculum
6/3/21 OFFI000--Office Depot [P] EFT 1,349.19 4335--Home Study Stipend SCVi - EMR- April - Curriculum
6/3/21 KIWI000--KIWICO [P] EFT 290.02 4335--Home Study Stipend SCVi - EMR - March - Curriculum
6/3/21 BEAU000--Beautiful Feet Books [P] EFT 58.88 4335--Home Study Stipend SCVi - EMR - March - Curriculum
6/3/21 MELS000--MEL Science U.S., LLC EFT 139.60 4335--Home Study Stipend SCVi - VCI - May - Curriculum
6/3/21 HIVE000--Hive Online Presence Management LLC EFT 56.00 4335--Home Study Stipend SCVi - VCI - March - Curriculum
6/3/21 COOK002--Cook, Emily EFT 39.95 4335--Home Study Stipend SCVi - EMR - March - Curriculum
6/3/21 GREE007--Green Kid Crafts EFT 90.14 4335--Home Study Stipend SCVi-- EMR- FEB-Curriculum
6/3/21 WEST005--West Coast Classical [S] EFT 1,800.00 4335--Home Study Stipend SCVi - VCI - April - Curriculum
6/3/21 AMAZ110--Amazon Capital Services, Inc EFT 3,315.94 4340--Office Supplies SCVi- Leadership Supplies
6/3/21 EMP0889--Wood, Donna EFT 224.23 5940--Postage Expense SCVi- Postage
6/4/21 ACCR000--WASC Accrediting Commission for Schools EFT 1,100.00 5803--Professional Services - SCVi- Appeal Letter
6/8/21 LAKE000--Lakeshore Learning Materials EFT 463.64 4335--Home Study Stipend SCVi- EMR -April - Curriculum
6/8/21 TIMB000--Timberdoodle [P] EFT 2,308.03 4335--Home Study Stipend SCVi- EMR - March - Curriculum
6/8/21 KAIS000--Kaiser Foundation Health Plan EFT 23,936.69 3401--Health & Welfare Benefit EE Benefits 06.21
6/8/21 ONLI000--Online Purchasing Systems EFT 5,101.78 9310--Prepaid Expenditures (Ex SCVi- Annual Subscription
6/8/21 CINT000--Cintas Corporation EFT 1,266.25 4325--Custodial Supplies SCV-Janitorial Supplies
6/8/21 AMAZ003--Amazon (SYNCB 839) EFT 4,410.19 4335--Home Study Stipend SCVi -EMR - May - Curriculum
6/8/21 OUTS000--Outschool, Inc [S] EFT 504.00 4335--Home Study Stipend SCVi - EMR - January - Curriculum
6/8/21 SOAR000--Soar Team Inc. EFT 1,500.00 5853--Student Services Expendi SCVi- Senior Retreat
6/8/21 HIST001--Hauris, Elizabeth EFT 1,756.05 4335--Home Study Stipend SCVi - EMR - May - Curriculum
6/8/21 AMAZ110--Amazon Capital Services, Inc EFT 766.49 4420--NonClassroom Furniture & SCVi- Supplies
6/8/21 SCHO013--School Food and Wellness Group EFT 1,500.00 5310--Professional Dues, Membe SCVi- NSLP Administration Fee
6/8/21 WRIT001--WriteAtHome, Inc. EFT 1,166.00 4335--Home Study Stipend SCVi - EMR -May- Curriculum
6/8/21 EMP0472--Rodin, Sabrina EFT 2,265.44 9520--Payroll Liabilities SCVi- Payroll

901,450.13$ 



SCVi Charter School
School/Studio Director’s Report

Nicole Padovich and Nessa Roffredo
June 16, 2021

Curriculum and Instruction

8th Grade Step Up
● 8th graders participated in Upper School for a day to become familiar with the

campus and the experience

MAP Testing
● TK-11 has completed Spring MAP testing.  This replaced CAASPP testing this

year.  All learners virtual and site based participated.

Summer Theater Arts Program
● ELO funds will be utilized to provide social emotional learning opportunities
● Program will run June 23 - July 23
● 57 learners enrolled
● Older learners participating in paid program

Presentations of Learning
TK-12 - Learner Showcases are an opportunity for each learner to reflect on their
growth over the course of the year. The focus is on both academic and social emotional
growth, especially ILP goals. These presentations include a creative expression of the
learner’s growth from the year presented in a variety of ways to peers, families, and
facilitators.

Dream Up Team - successful mission to Florida for experiment launch to International
Space Station

Professional Learning/Facilitator Support
Facilitators have been working on ROP’s and Learner showcases

Enrollment
Current Enrollment: 905

2021-22 Fall Enrollment Projection: 960 - (currently still enrolling) rollover plus new
enrollment

9/2020



Other
Upper School Graduation Ceremony - Friday, June 11th at College of the Canyons.
Senior signs were delivered

9/2020
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REMOTE WORK AGREEMENT 
 
 

This REMOTE WORK AGREEMENT (“Agreement”) is made by and between Santa Clarita Valley 
International (“School” or “SCVi”) and _____________________ (“Employee”). 

The purpose of this Agreement is to establish a clear understanding between Employee and SCVi 
regarding the terms and conditions of remote work performed by Employee. This agreement will 
replace the previously agreed upon BYOD Cell Phone Policy. 

Employee agrees to work remotely on the terms and conditions set forth below.  Employee and 
SCVi agree to the following: 

1. Scope of Work.  Employee agrees to use remote access only as long as authorized by 
SCVi.  SCVi reserves the right to discontinue this authorization in the School’s sole 
discretion with or without notice. Employee agrees to be physically present during 
Company events where one’s physical presence may be required. The following are 
examples of events where one’s physical presence may be required, but is not limited to: 

 iLEAD Staff Retreat 
 Camp Make 
 All-Boards Retreat (if applicable) 
 Professional Learning (if applicable) 
 Board Meetings (if applicable) 
 20-day Meetings (if applicable) 
 Hiring Events: Star Search/Leadership Cafe (if applicable) 
 Leadership Connections (if applicable) 
 Team Collaborations (if applicable) 

 
2. Compliance with SCVi’s Policies. Employee agrees to comply with all School policies 

and procedures while working remotely including but not limited to all policies and 
procedures governing Employee’s use of the School’s electronic communications and 
computer systems.   

3. Duration of Agreement.  This Agreement expires automatically on June 30, 2022, unless 
terminated earlier by the School in its sole discretion.    

4. Work Hours.  Employee must be available to be contacted via telephone and email during 
the Employee’s designated work hours, per Employment Agreement or as assigned by 
Employee’s supervisor.  These hours are to be designated as “work hours.” Employee 
agrees that he/she may be required to work longer or outside of these expected work 
hours in order to complete Employee’s job duties, and to the extent Employee is classified 
as exempt, Employee shall not be entitled to overtime.  

5. Timekeeping for Non-Exempt Employees.  Consistent with the School’s 
guidebook/policy, Employee is prohibited from working overtime without express written 
approval from Employee’s supervisor. Employee agrees to comply with SCVi’s 



 
 

 
Required Remote Work Agreement 2 of 3  

timekeeping, meal and rest period policies while working remotely. Specifically, Employee 
agrees to accurately record all hours worked remotely in the School’s timekeeping system. 
This means Employee must record whenever Employee begins, stops, or resumes 
working remotely.  If Employee is required to take a meal period while working remotely, 
Employee must also accurately record the start and stop times of each meal period.  
Employee is not required to record the times of any rest periods.  If Employee forgets to 
record any hours worked or the start and stop times of meal periods, Employee must 
immediately correct Employee’s timesheet.  If Employee experiences any issues with 
taking required meal or rest periods, Employee must immediately report these issues to 
the School’s Employee Services department.  It is Employee’s personal responsibility to 
ensure that all such issues are immediately reported and that all hours worked remotely 
are accurately recorded on the School’s timekeeping system.  Accurately recording hours 
worked is not only a term and condition of employment, but it also facilitates the timely 
and accurate payment of wages and receipt of other employment-related benefits.  
Working “off the clock” or not accurately recording hours worked is strictly prohibited.   

6. Safety. Employee agrees to maintain a safe and ergonomically sound work environment 

while working remotely, and to report work‐related injuries to the School’s Employee 
Services department at the earliest opportunity.  Employee agrees to allow an authorized 
representative of the School to inspect Employee’s remote working environment as 
needed.   

7. Expenses. Employee acknowledges and agrees that Employer has provided any 
necessary equipment for Employee to work remotely (laptop, printer, scanner etc.).  
Employee represents to Employer that Employee has access to a safe workspace in 
Employee’s home to perform work on behalf of Employer without to incurring any 
expenses for such workspace. Employee acknowledges and agrees that SCVi does not 
require Employee to purchase any additional equipment or supplies in order to work 
remotely.  Employee understands and agrees that Employee is not entitled to 
reimbursement for any additional equipment or supplies purchased by Employee because 
such expenses were not "necessarily incurred" in connection with remote work.  Employee 
accepts those expenses as optional expenses that Employee voluntarily elected to incur.  
As such, any expenses for additional equipment or supplies incurred by Employee while 
teleworking are not necessary expenditures or losses incurred by Employee in direct 
consequence of the discharge of his or her duties for the School.  However, given that 
Employee will be using Employee’s personal cell phone and internet access to perform 
work on behalf of Employer, Employer will pay Employee a monthly stipend in an amount 
determined by Employer to constitute a reasonable estimate of costs attributable to 
Employee’s work and any other expenses attendant to working from home. The current 
monthly stipend amounts are as follows:       

School Directors and/or Leadership- $50 FT 
Office and Other Administrative Staff- $35 FT PT$17.50 
Educational Facilitators and Support Staff- FT $25 PT $10 

Student Support- FT $25 PT $10 

 



 
 

 
Required Remote Work Agreement 3 of 3  

This stipend is designed to reimburse Employee for the reasonable expenses necessarily 
incurred by Employee as a result of remote work performed on behalf of SCVi. If Employee 
believes that the designated stipend is insufficient to reimburse Employee for all 
reasonable expenses necessarily incurred by Employee as a result of remote work, 
Employee must immediately report any expense issues to the School’s Employee 
Services Department.  Employee will be required to submit documentation to support any 
request for reimbursement of expenses that exceed the stipend amount.   

8. Childcare.  This Agreement is in no way meant to cover or provide for normal childcare 
requirements during work hours.  Employees with small children must continue to make 
alternative childcare arrangements, except as agreed to by Employer in writing. 

9. Security Measures.  Employee will continue to follow approved safeguards in order to 
protect the data, property, records and assets of the School.  All work product done at the 
home work area will be treated in the same manner as work product from the School’s 
primary location and is the property of the School.  All records, computer files, and 
correspondence must be safeguarded for return to the School’s primary location.  
Computer files must be regularly backed up and saved. 

10. Non-Compliance.  If Employee fails to comply with the terms and conditions of this 
Agreement or with any reasonable direction issued by Employee’s supervisor regarding 
remote work, Employee will be subject to disciplinary action, up to and including 
termination of employment.  Nothing in this Agreement alters the at-will nature of 
Employee’s employment with SCVi.  Either Employee or SCVi is free to terminate the 
employment relationship with or without notice or with or without cause. 

 

Dated: _________________________  _______________________________ 
      Employee’s Signature 
 
 
      _______________________________ 
      Employee’s Printed Name 
 
 
 

Dated:  _________________________  _______________________________ 
      SCVi Signature  
 
      _______________________________ 
      SCVi Representative 

 
 



 

 

 

 

 

 

 

 

 

Santa Clarita Valley International 

 

 

 

 

 

 

Employee Guidebook 2020/2021 

 

                    *Pending Board Approval*
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INTRODUCTION 
 

Welcome to Santa Clarita Valley International Charter School!   

We recognize that our greatest asset is our team of employees.  We value the many talents and abilities of our 

employees and strive for an environment of teamwork, open communication, mutual support, and professionalism.  

We designed this Employee Guidebook to provide you with general information about our policies, procedures and 

guidelines.  We always strive to improve, and we encourage your ideas or suggestions.  Please take some time to 

review this Guidebook and if you have any questions, please contact an SCVi School Director or Employee 

Services. 

The information contained in this Guidebook applies to all employees at Santa Clarita Valley International Charter 

School (“SCVi”).  It is important that all employees read, understand and follow the provisions in this Guidebook.  

It is not intended to create any expectations of continued employment or as a contract between SCVi and any of its 

employees. 

This Guidebook supersedes any previously issued Guidebooks, policies, benefit statements and/or memoranda, 

whether written or verbal.  SCVi reserves the right to alter, modify, amend, delete and/or supplement any 

employment policy or practice with or without notice to you. 

Once you have reviewed this Guidebook, please sign the two employee acknowledgement forms at the end of this 

Guidebook, keep one for your files and provide the other to the Administration.  This signed acknowledgement 

demonstrates to SCVi that you have read, understand and agree to comply with the policies outlined in the 

Guidebook. 
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HIRING POLICIES AND PROCEDURES 
 

AT WILL EMPLOYMENT 

We hope to have a long and mutually beneficial relationship with you.  Your employment with SCVi is voluntary 

and is subject to termination by you or SCVi at will, with or without cause, and with or without notice, at any time.  

Similarly, your status (for example, position, duties, salary, promotions, demotions, etc.) may be changed at-will, 

with or without cause and with or without notice at any time.  Nothing in this Handbook or in any document or 

statement shall limit the right to terminate employment at-will or limit SCVi’s right to transfer, demote, suspend, 

administer discipline, and change the terms and conditions of employment at its sole discretion.  This Guidebook 

does not reflect a contract of employment, either express or implied, between you and SCVi. 

No SCVi representative is authorized to modify this policy for any employee, unless in writing and approved in 

writing by the Board of Directors. 

OPEN DOOR POLICY 
 

At some time or another, you may have a suggestion, complaint, or question about SCVi, your job, your working 

conditions, or the treatment you are receiving.  We welcome your concerns, suggestions, complaints, and questions, 

and encourage you to bring them to our attention.  For issues other than prohibited harassment, discrimination, or 

retaliation, we ask that you take your concerns first to your supervisor, who attempt to provide a solution or 

explanation.  If the problem is still not resolved, you may present it to Employee Services or an SCVi School 

Director, preferably in writing, who will address your concerns. 

Likewise, Employees with concerns about illegal practices or violations of SCVi’s policies are encouraged to report 

them to their supervisors or Employee Services.  Employees may report these concerns to their supervisors or 

Employee Services, or else to members of the Board of Directors.  Employees who come forward with credible 

information on illegal practices or policy violations will be protected from retaliation. 

WORKPLACE VIOLENCE 
 

SCVi is committed to providing a workplace that is free from acts of violence or threats of violence.  In keeping 

with this commitment, SCVi has established a strict policy that prohibits any employee from threatening or 

committing any act of violence in the workplace, while on duty, while on SCVi-related business, or while operating 

any vehicle or equipment owned or leased by SCVi.  This policy applies to all employees. 
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In order to achieve our goal of providing a workplace that is secure and free from violence, SCVi must enlist the 

support of all employees.  Compliance with this policy and SCVi’s commitment to a zero-tolerance policy with 

respect to workplace violence is every employee’s responsibility. 

Compliance with this anti-violence policy is a condition of employment.  Due to the importance of this policy, 

employees who violate any of its terms, who engage in or contribute to violent behavior, or who threaten others 

with violence may be subject to disciplinary action, up to and including immediate termination. 

Employees are required to report any incident involving a threat of violence or act of violence immediately to their 

supervisor or Employee Services.  If these individuals are not available, report the incident to any other supervisor 

and report the incident to the Employee Services as soon as possible.  All reports will be investigated by SCVi and 

appropriate corrective action will be taken. 

If an employee becomes aware of an imminent act of violence, a threat of imminent violence, or actual violence, 

emergency assistance must be sought immediately.  In such situations, the employee should contact the law 

enforcement authorities by dialing 911.  Immediately after contacting the law enforcement authorities, the employee 

must report the incident to Employee Services. 

Employees should immediately inform their supervisor or Employee Services about any workplace security 

hazards.  If these individuals are not available, the employee should immediately inform any other supervisor so 

that appropriate action can be taken. 

In certain circumstances, SCVi may seek a workplace violence restraining order on behalf of one or more employees 

in furtherance of its commitment to providing a workplace that is free from acts of violence or threats of violence. 

There will be no retaliation against any employee who brings a complaint in good faith under the Workplace Anti-

Violence Policy or who honestly assists in investigating such a complaint, even if the investigation produces 

insufficient evidence that there has been a violation, or if the charges cannot be proven.  However, disciplinary 

action may be taken against employees who, in bad faith, make false or frivolous accusations. 

IMMIGRATION COMPLIANCE 
 

SCVi does not discriminate against any individual because of his or her national origin, citizenship or intent to 

become a U.S. citizen.  It is, however, the policy of SCVi to only employ those individuals that are authorized to 

work in the United States.  Therefore, SCVi requires each prospective employee to provide documents verifying 

his or her identity and authorization to be legally employed in the United States. 

As a condition of employment, each new employee must properly complete, sign and date the first section of the 

USCIS Form I-9, on or prior to the first day employment commences and present documentation establishing 

identity and employment eligibility within three business days after he or she begins work.  If the employee cannot 

verify his/her right to work in the United States within three business days of employment, SCVi will be required 

to terminate his/her employment immediately. 
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DISCRIMINATION, UNLAWFUL HARASSMENT, RETALIATION, AND COMPLIANT 

PROCEDURES 
 

SCVi adopted the following policies pursuant to the California Fair Employment and Housing Act and related state 

and federal laws regarding discrimination, unlawful harassment, and retaliation.   

SCVi is committed to providing a professional work environment free from discrimination, unlawful harassment, 

and retaliation.  Accordingly, SCVi has adopted the following policies, which are designed to prevent unlawful 

conduct in the workplace, encourage professional and respectful behavior in the workplace, promote the reporting 

of potential violations, and foster taking corrective action where appropriate, even if the violation does not rise to 

the level of unlawful conduct. 

All employees are expected to assume responsibility for maintaining a professional work environment in accordance 

with the following policies.  As such, all employees who experience potential violations of the following policies 

are strongly encouraged to promptly report so that SCVi may have an opportunity to address and resolve any 

concerns.  All other employees (particularly supervisors) are required to immediately report any potential violations 

of the following policies.  SCVi is committed to responding to alleged violations of this policy in a timely and fair 

manner and to taking appropriate action aimed at ending the prohibited conduct. 

EQUAL EMPLOYMENT OPPORTUNITY (DISCRIMINATION) 

Covered Individuals: This policy protects all employees of SCVi as well as interns, volunteers, and potential 

employees (applicants).  All employees of SCVi are required to abide by this policy, regardless of position or status, 

including supervisors, management, and co-workers. 

Discrimination: As used in this policy, “discrimination” means taking any adverse employment action against an 

employee or applicant in any aspect of employment, solely or in part based on the individual’s protected category.  

Discrimination may include, but is not necessarily limited to, factoring an individual’s protected category in hiring, 

promotion, compensation, or other terms and conditions of employment unless otherwise permitted by law. 

Adverse Employment Action: As used in this policy, “adverse employment action” may include, but is not 

necessarily limited to, the following: demotion; suspension; reduction in pay; denial of a merit salary increase; failure 

to hire or consider for hire; refusal to promote or consider for promotion; denial of employment opportunities; change 

of an employee’s work assignments; failure to provide a workplace accommodation when required (i.e., disability, 

pregnancy, religion, transgender); failure to provide a leave of absence when required (i.e., medical, pregnancy, 

workers’ compensation, military, domestic violence); or any other unequal treatment based on the individual’s 

protected category resulting in an adverse employment action. 

Protected Categories: SCVi’s policy prohibits discrimination based on race (which includes historically associated 

traits, such as hair styles and protective hair styles, e.g., braids, locks, and twists), religious creed (which includes 

religious dress and grooming practices), color, national origin (which includes, but is not limited to, national origin 

groups and aspects of national origin, such as height, weight, accent, or language proficiency), ancestry, physical 
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disability, mental disability, medical condition, genetic information, marital status, sex (which includes pregnancy, 

childbirth, breastfeeding, and related medical conditions), gender, gender identity, gender expression, age, sexual 

orientation, military or veteran status (including state and federal active and reserve members as well as those ordered 

to duty or training), immigration/citizenship status or related protected activities (which includes undocumented 

individuals and human trafficking), protected medical leaves, domestic violence victim status, political affiliation, 

or any other consideration made unlawful by federal, state, or local laws, ordinances, or regulations.  These categories 

include a perception that the individual has any of these characteristics or is associated with a person who has (or is 

perceived to have) any of these characteristics. 

Scope of Policy: SCVi is an equal employment opportunity employer and is committed to complying with all 

applicable laws providing equal employment opportunities.  As such, SCVi makes employment decisions, including, 

but not limited to, hiring, recruiting, firing, promotion, demotion, training, compensation, qualifications/job 

requirements, on the basis of merit and/or business necessity.  Employment decisions are based on an individual’s 

qualifications as they relate to the job under consideration pursuant to legitimate business purposes. 

If you believe you have been subjected to, witnessed, or have knowledge about discrimination, please follow the 

complaint procedure outlined below 

UNLAWFUL HARASSMENT 

Covered Individuals: This policy protects all employees of SCVi as well as interns, volunteers, and potential 

employees (applicants).  All employees of SCVi are required to abide by this policy, regardless of position or status, 

including supervisors, management, and co-workers.  In addition, this policy prohibits unlawful harassment by any 

third parties.  SCVi will take all reasonable steps to prevent or eliminate unlawful harassment by non-employees, 

including customers, clientsparents, vendors, contractors, and suppliers, who have workplace contact with our 

employees. 

Protected Categories: SCVi’s policy prohibits harassment based on race (which includes historically associated traits, 

such as hair styles and protective hair styles, e.g., braids, locks, and twists), religious creed (which includes religious 

dress and grooming practices), color, national origin (which includes, but is not limited to, national origin groups 

and aspects of national origin, such as height, weight, accent, or language proficiency), ancestry, physical disability, 

mental disability, medical condition, genetic information, marital status, sex (which includes pregnancy, childbirth, 

breastfeeding, and related medical conditions), gender, gender identity, gender expression, age, sexual orientation, 

military or veteran status (including state and federal active and reserve members as well as those ordered to duty or 

training), immigration/citizenship status or related protected activities (which includes undocumented individuals 

and human trafficking), protected medical leaves, domestic violence victim status, political affiliation, or any other 

consideration made unlawful by federal, state, or local laws, ordinances, or regulations.  These categories include a 

perception that the individual has any of these characteristics or is associated with a person who has (or is perceived 

to have) any of these characteristics. 

Unlawful Harassment: Prohibited unlawful harassment may include, but is not necessarily limited to, the following 

behavior pertaining to any of the above protected categories: 
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 Verbal conduct such as flirting, epithets, derogatory jokes or comments, voicemails, slurs or 

unwanted sexual advances including flirting, sexually suggestive innuendos, conversations regarding 

sexual activities, and sexual invitations, or comments (including, racial slurs or epithets, but not 

limited tosexist or misogynistic comments, ethnic insults or jokes, religious aspersions or mockery, 

disability insults or ridicule, homophobic epithets or slurs, transphobic comments or derision, 

derogatory comments regarding gender, gender identity or gender expression, disparaging remarks 

regarding military or veteran status, threats of deportation against applicants and employees and 

family members of applicants and employees, derogatory comments about immigration status or 

disability, or mockery of an accent or a of language or its speakers), negative remarks regarding 

marital status, or any other belittling, negative or derogatory comments regarding any protected 

characteristic (“hostile work environment” harassment).  

 Disrespectful or unprofessional conduct based on any of the protected categories listed above 

(“hostile work environment” harassment).  

 Comments or conduct that consistently target one gender, even if the content is not sexual (“hostile 

work environment” harassment). 

 Visual conduct such as derogatory and/or sexually oriented posters, photography, cartoons, objects, 

drawings, gestures, text messages, social media, instant messages, e-mails, letters, pictures, or gifts 

(“hostile work environment” harassment). 

 Physical conduct such as assault, unwanted touching, blocking normal movement, or interfering with 

work because of any protected basis (“hostile work environment” harassment). 

 Threats and demands to submit to sexual requests as a condition of continued employment or to avoid 

some other loss and offers of employment benefits in return for sexual favors (“quid pro quo” 

harassment). 

 Sexually harassing conduct does need not to be motivated by sexual desire and may include situations 

that began as reciprocal relationships but later ceased to be reciprocal. 

Scope of Policy: SCVi is committed to providing a work environment free of unlawful harassment.  This policy 

applies to all phases of employment, including, but not limited to, recruiting, testing, hiring, upgrading, promotion, 

demotion, transfer, layoff, termination, rates of pay, benefits, and selection for training.  In addition, this policy 

extends to conduct with a connection to an employee’s work, even when the conduct takes place away from SCVi’s 

premises, such as a business trip, business-related social function, or social media activity (depending on the 

circumstances). 

If you believe you have been subjected to, witnessed, or have knowledge about unlawful harassment, please follow 

the complaint procedure outlined below 

RETALIATION  

Covered Individuals: This policy protects all employees of SCVi as well as interns, volunteers, and potential 

employees (applicants).  All employees of SCVi are required to abide by this policy, regardless of position or status, 

including supervisors, management, and co-workers. 
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Retaliation: As used in this policy, “retaliation” means taking any adverse employment action against an employee 

because he or she engaged in protected activity pursuant to this policy.  Protected activity may include, but is not 

necessarily limited to, the following: opposing a practice or conduct the employee reasonably believes to be 

unlawful; reporting or assisting in reporting suspected violations of this policy; cooperating or participating in 

investigations or proceedings arising out of a violation of this policy; or engaging in any other activity protected by 

applicable law. 

Adverse Employment Action: As used in this policy, “adverse employment action” means conduct or an action that 

materially affects the terms and conditions of the employee’s employment status or is reasonably likely to deter the 

employee from engaging in further protected activity.  Adverse employment actions may include, but are not limited 

to, the following: demotion; suspension; reduction in pay; denial of a merit salary increase; failure to hire or consider 

for hire; refusing to promote or consider for promotion because of reporting a violation of this policy; harassing 

another employee for filing a complaint; denying employment opportunities because of making a complaint or for 

cooperating in an investigation; changing an employee’s work assignments for identifying harassment or other forms 

of discrimination in the workplace; treating an employee differently such as denying an accommodation; not talking 

to an employee (the “cold shoulder”) when otherwise required by job duties; or otherwise excluding the employee 

from job-related activities because of engagement in activities protected under this policy. 

Any retaliatory adverse action because of protected activity may be unlawful and will not be tolerated.  If you believe 

you have been subjected to, witnessed, or have knowledge about retaliation, please follow the complaint procedure 

outlined below. 

COMPLAINT PROCEDURE—DISCRIMINATION, UNLAWFUL HARASSMENT, RETALIATION 

Duty to Report:  At SCVi, we encourage all employees to be vigilant and aware of how we are treating other.  Each 

Supervisor has the responsibility to maintain a work place and educational environment free from any form of sexual 

or other unlawful harassment.  All employees who believe they have been subjected to discrimination, unlawful 

harassment, and/or retaliation are strongly encouraged to promptly report the alleged violation(s) in accordance with 

the procedures set forth below.  All employees (particularly supervisors) who believe they have witnessed or have 

knowledge of discrimination, unlawful harassment, and/or retaliation are required to immediately report the alleged 

violation(s) in accordance with the procedures set forth below.  Immediate reporting allows SCVi to quickly and 

fairly resolve any complaints in the workplace. 

In addition to reporting, any employee who experiences or witnesses conduct that the individual believes is unlawful 

is encouraged to tell the offending individual that the behavior is inappropriate and must be stopped, if the employee 

is comfortable doing so. 

Where to Report Complaint to SCVi:  Submit a complaint to Administration or Employee Services.  If these 

individuals are not available, or in the event you believe that one of these individuals has engaged in inappropriate 

behavior in violation of these policies, submit a complaint to any other supervisor as soon as possible.  There is no 

requirement to report your complaint to any designated supervisor within SCVi.  Select the individual with whom 

you feel the most comfortable discussing your complaint.  Do not report your complaint to any individual who has 

allegedly engaged in the inappropriate behavior that is the subject of your complaint.  If you have a complaint that 

involves an SCVi School Director, submit the complaint directly to the Board of Directors. 
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Should a supervisor become aware of any conduct that may constitute unlawful harassment, discrimination, 

retaliation, or other prohibited behavior, the supervisor must report the conduct to the Administration or Employee 

Services immediately so that action may be taken to address and remediate such conduct.  Supervisors who fail to 

report alleged violations may be subject to disciplinary action, up to and including termination. 

Contents of Complaint:  A Harassment Complaint Form may be obtained from the Employee Services.  However, 

reports may be provided verbally.  Your report should be specific and should include the names of the individuals 

involved, the names of any witnesses, and any supporting documentation.  Employees may choose to submit their 

complaints anonymously. 

Response to Complaint (Investigation): Upon notice of conduct requiring an investigation, SCVi will look into the 

facts and circumstances of the alleged violation, as appropriate.  SCVi will attempt to resolve the situation by 

promptly undertaking an effective, thorough, and objective investigation through the use of “qualified personnel” 

and using methods that provide all parties with “appropriate due process.”  SCVi’s investigation methods will vary 

depending on the nature of the complaint, the allegations, the witnesses, and other factors.  All complaints will be 

handled as confidentially as possible and information will be disclosed only as it is necessary to complete the 

investigation and resolve the matter. 

SCVi may investigate conduct in the absence of a formal complaint if SCVi has reason to believe that an individual 

has engaged in conduct that violates Company SCVi policies or applicable law.  Further, SCVi may continue its 

investigation even if the original complainant withdraws his or her complaint during the course of the investigation. 

All employees are required to fully cooperate with SCVi’s investigation, which includes, but is not limited to, 

providing all pertinent information in a truthful manner, submitting pertinent documents in their possession, not 

interfering with the investigation in any manner, and maintaining an appropriate level of discretion regarding the 

investigation.  Failure to do so may result in disciplinary action, up to and including termination. 

During the investigation, SCVi will provide regular progress updates, as appropriate, to those directly involved.  

SCVi will strive to complete its investigation as efficiently as possible in light of the allegations and will reach any 

conclusions based on the evidence collected and credibility of the witnesses.  At the completion of its investigation, 

SCVi will inform the complainant(s) and the accused of its findings and decisions to the extent permitted by 

applicable law. 

Corrective Action: If SCVi determines that violations have occurred, SCVi will take appropriate corrective action in 

accordance with the circumstances involved, including appropriate action to deter future conduct.  Examples of 

potential corrective action include, but are not limited to, written or verbal disciplinary action, suspension, 

reassignment, demotion, or termination, among others.  In addition, the offending individual may be legally liable 

for his or her conduct, depending on the circumstances.  Due to privacy protections, SCVi is not able to fully disclose 

its entire decision regarding corrective action to the complainant. 

No Retaliation: There will be no retaliation against any employee who brings a complaint in good faith or who 

honestly assists in investigating such a complaint, even if the investigation produces insufficient evidence that there 

has been a violation, or if the charges cannot be proven.  Please refer to SCVi’s Retaliation Policy above for further 

information. 
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How to Report Complaint to Government Agencies: Employees who believe that they have experienced unlawful 

conduct under these policies may also file a complaint with the local office of the California Department of Fair 

Employment and Housing (“DFEH”) or the Equal Employment Opportunity Commission (“EEOC”).  The DFEH 

and the California Fair Employment and Housing Council (“FEHC”) as well as the EEOC can also order an employer 

to hire, reinstate, or promote a victim of discrimination, unlawful harassment, and/or retaliation or make other 

changes in SCVi’s company  policies.  The address and phone number of the local DFEH and EEOC offices can be 

found online or dialing 800-FREE-411. 

TRAINING REQUIREMENTS 

SCVi requires all employees to abide by California’s training requirements, which includes training within six 

months of hire and retraining every two years thereafter.  Employees who fail to complete this required training will 

be subject to disciplinary action, up to and including termination. 

ANTI-BULLYING POLICY 
 

In addition to SCVi’s commitment to providing an environment free from unlawful harassment, discrimination, and 

retaliation, SCVi prohibits workplace bullying.    

Any employee who believes that he or she has been bullied, is being coerced to participate in bullying or who has 

information about bullying conduct by a coworker, supervisor, agent, parent, vendor or other third party not 

employed by SCVi should provide a written or verbal report to Employee Services, his or her supervisor, or any 

other member of Administration.   

If the employee’s supervisor is the individual about whom the employee has a complaint, or concern, the employee 

should make a report to Employee Services.  

SCVi will look into any complaints of workplace bullying.  SCVi will endeavor to protect the privacy and 

confidentiality of all parties involved to the extent possible.  If a complaint of bullying is substantiated, appropriate 

disciplinary action, up to and including discharge, may be taken. 

SCVi will not tolerate retaliation against any employee who makes a good faith complaint regarding workplace 

bullying. 

DISABILITY ACCOMMODATION 
 

To assist our fellow coworkers who are disabled or become disabled and to comply with applicable laws ensuring 

equal employment opportunities to individuals with disabilities, SCVi will make reasonable accommodations for the 

known physical or mental limitations of an otherwise qualified applicant or employee with a disability, unless undue 

hardship would result to SCVi.  
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Any applicant or employee who requires an accommodation should contact Employee Services and request such an 

accommodation.  The individual with the disability should specify in writing what accommodation he or she needs 

to perform the job.  SCVi will analyze the situation, engage in an interactive process with the individual, and respond 

to the individual’s request.   

If the accommodation is reasonable and will not impose an undue hardship on SCVi and/or a direct threat to the 

health and/or safety of the individual or others, SCVi will may make the accommodation.  SCVi may also propose 

an alternative accommodation.  The individual is required to fully cooperate with SCVi in seeking and evaluating 

alternatives and accommodations.  Supervisors that become aware of information that an employee may need a 

reasonable accommodation to perform the essential functions of his or her job must report it to Employee Services.  

SCVi will engage in the interactive process in compliance with applicable law.  SCVi may require medical 

verification of both the disability and the need for an accommodation. 

SCVi will also consider requests for reasonable accommodations for medical conditions related to pregnancy and 

childbirth where supported by medical documentation and will make lactation accommodations in accordance with 

the policy in this handbook. 

If you believe you have been subjected to discrimination, please follow the complaint procedure outlined below. 

RELIGIOUS ACCOMMODATION 
 

We value the diverse backgrounds of our employees and will attempt to make reasonable accommodations for 

employee observance of religious holidays and sincerely held religious beliefs, including time off for religious 

holidays and accommodations related to dress and grooming practices, unless doing so would cause an undue 

hardship on school operationsSCVi.  If you desire a religious accommodation, please make the request in writing to 

your supervisor or Employee Services as far in advance as possible.  If you believe you have been subjected to 

discrimination, please follow the complaint procedure outlined below. 

WHISTLEBLOWER POLICY 
 

In accordance with applicable law, SCVi prohibits retaliation against any employee because of the employee’s 

refusal to participate in an activity that would result in a violation of a state or federal statute, or a violation or 

noncompliance with a state or federal rule or regulation, or for disclosing information to a government or law 

enforcement agency, where the employee has reasonable cause to believe that the information discloses a violation 

of a state or federal statute, or a violation or noncompliance with a state or federal rule or regulation.  SCVi also 

prohibits any retaliation against an applicant or employee, and does not discriminate against any applicant or 

employee, based on that applicant or employee’s “whistle-blowing” activity against a former employer. 

Any Employee who reasonably believes that he or she is a victim of retaliation may also call a State of California 

“whistle-blower hotline” to report the retaliation: (800) 952-5665. 
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EMPLOYEE CLASSIFICATION 
 

SCVi’s employees are classified in the following categories: Exempt, Non-Exempt, Full-Time, Part-Time, or On 

Call.  Because all employees are hired for an unspecified duration, these classifications do not guarantee 

employment for any specific length of time.  Employment is at the mutual consent of the employee and SCVi.  

Accordingly, either the employee or SCVi can terminate the employment relationship at-will, at any time, with or 

without cause or advance notice. 

Exempt: Exempt employees are those employees with job assignments that meet exemption tests under state and 

federal law making them exempt from overtime pay requirements.  Exempt employees are compensated on a salary 

basis and are not entitled to overtime pay. 

Non-Exempt:  Non-exempt employees are those employees with job assignments that do not meet exemption tests 

under state or federal law.  These employees are paid on an hourly basis and are entitled to overtime wages for 

overtime worked in accordance with the law. 

Full-Time:  Full time employees are those employees who are regularly scheduled to work at least 30 hours in a 

week. 

Part-Time: Part time employees are those employees who are regularly scheduled to work less than 30 hours in a 

week. 

Temporary/On Call: These are positions that work schedules of no particular hours or duration.  Employees who 

occupy these positions may also be expected to work an on- going but irregular schedule OR to work short-term 

temporary schedules OR to work on-call.  The status of a temporary employee may change only if the employee is 

notified of the change in status, in writing, by the employee’s supervisor. 

Unless otherwise required by law, Part-Time and Temporary/On Call employees are not entitled to benefits 

provided by SCVi.  If you have any questions about your classification, please consult with Employee Services. 

FAMILIAL AND RELATED CONFLICT OF INTEREST 
 

SCVi wants to preserve a working environment that has clear boundaries between personal and professional 

relationships.  All employees must avoid situations involving actual or potential conflicts of interest.  

Some situations such as the ones described below can create conflicts of interest requiring SCVi to take the 

employee’s relationship with another employee into account. 

An employee should not be in a supervisory role with another employee who is a relative (i.e., sibling, parent, 

spouse, domestic partner, etc.).  Supervisors should avoid situations that result in actual or perceived conflicts of 

interest with supervised employees and situations of actual or perceived favoritism. 
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A supervisor should avoid forming special social relationships or dating employees under his or her direct 

supervision, or with other employees that would create actual or perceived conflicts of interest or situations of 

actual or perceived favoritism.  If such a relationship arises, both employees should notify SCVi so that appropriate 

measures can be taken to prevent conflicts of interest or favoritism. 

If a staff member forms a special social relationship or begins dating a parent of an SCVi student, the staff member 

should ensure that he or she does not treat the student differently from other students in any manner and under any 

circumstances.  If a conflict arises, the staff member must notify SCVi so that appropriate measures may be taken to 

address the situation. 

An employee involved in any relationships or situations that he or she believes may constitute a conflict of interest, 

should immediately and fully disclose the relevant circumstances to his or her immediate supervisor, or any other 

appropriate supervisor, for a determination about whether a potential or actual conflict exists.  If an actual or potential 

conflict is determined, SCVi may take whatever corrective action appears appropriate according to the 

circumstances.  Failure to disclose facts related to a potential or actual conflict of interest may constitute grounds for 

disciplinary action. 

FINANCIAL CONFLICT OF INTEREST 
 

While employed by SCVi, employees owe a duty of loyalty to SCVi and are required to avoid any situation that 

presents an actual or potential conflict of interest.  An actual or potential conflict of interest occurs when an employee 

is in a position to influence a decision that may result in a personal gain for that employee or for a relative as a result 

of SCVi’s business dealings.   

Improper personal gain may result not only where an employee or relative has a significant ownership interest in a 

company with which SCVi does business but also when an employee or relative receives any kickback, bribe, 

substantial gift, or special consideration as a result of any transaction or business dealings involving SCVi.  The 

receipt of occasional flowers, candy or gifts worth less than $250.00 from students, parents, or vendors fall outside 

the intent of this policy and acceptance of such items is permissible.  However, employees must obtain written 

approval from Employee Services before accepting any item worth in excess of $250.00 from students, parents, or 

vendors. 

Failure to comply with the Conflicts of Interest Policy may result in disciplinary action, up to and including 

termination. 

CERTIFICATION AND LICENSURE OF INSTRUCTIONAL STAFF 
 

Each of SCVi’s core academic teachers is required to hold a Commission on Teacher Credentialing certificate, 

permit, or other document required for the teacher’s certificated assignment in accordance with applicable state and 

federal law.  If an instructional staff employee believes that he or she is assigned to teach in a subject in whom he or 
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she does not have subject matter competence, the employee should immediately report the same to the 

Administration.  A staff member who is required to meet State and federal certification, expertise, and related 

requirements must maintain such qualifications as a condition of employment at SCVi.  Expenses incurred for 

updating and/or maintaining the required credentialing certificates, licenses or related permits are borne by the 

employee.  

TUBERCULOSIS TESTING 
 

To protect the health of our students and team, employees must provide either proof of an examination within the 

past 60 days and that he or she is free of active tuberculosis, or complete and submit SCVi’s Adult Tuberculosis 

(TB) Risk Assessment Questionnaire and TB Physician’s Certification in accordance with applicable laws. 

Employees transferring from other public or private schools within the State of California must either provide proof 

of an examination within the previous 60 days or a certification showing that he or she was examined within the 

past four years and was found to be free of communicable tuberculosis.  It is also acceptable practice for the 

employee’s previous school employer to verify that it has a certificate on file that contains the showing that the 

employee was examined within the past four years and was found to be free of communicable tuberculosis. 

If TB risk factors are identified, or as an alternative to the assessment, the applicant must submit proof that a 

qualified professional has determined he or she is free of infectious TB following testing and examination.  The 

examination, if required, shall consist of an approved intradermal tuberculin test, which, if positive, shall be 

followed by an X-ray of the lungs or provide the Risk Assessment and Physician’s Certification at least once every 

four (4) years, excepting “food handlers” who shall be examined annually. Each employee is required to have the 

appropriate documentation on file with SCVi. 

The County Health Department may provide skin testing to employees at regular intervals at no cost to the 

employee.  The availability of this testing may be announced by SCVi. 

Each employee is required to have the appropriate documentation on file with SCVi.  An employee who has no 

identified risk factors or who tests negative for TB shall undergo the TB risk assessment and, if risk factors are 

identified, the examination, at least once every four years or more often if directed by the Board of Directors upon 

recommendation by the local health officer. 

The risk assessment, and examination if necessary, is a condition of initial employment, and the expense incident 

thereto shall be borne by the applicant.  SCVi shall reimburse current employees for the cost, if any, of the 

tuberculosis risk assessment and the examination. 
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CRIMINAL BACKGROUND CHECKS 
 

SCVi is committed to creating a safe environment by applying the highest standards of responsible hiring practices.  

Therefore, as As a condition of employment, SCVi requires all applicants for employment to complete 

fingerprinting and background checks consistent with legal requirements.  SCVi will not employ any applicant until 

the Department of Justice completes its check of the state criminal history file as provided by law.  SCVi shall also 

request subsequent arrest notification from the Department of Justice and take all necessary action based upon such 

further notification to the extent permitted by law. 

Employee Services and/or the Administration shall, on a case-by-case basis, determine whether a volunteer will 

have more than limited contact with pupils or consider other factors requiring a criminal background check for such 

a volunteer. 

EMPLOYEE-STUDENT RELATIONS POLICY 

BOUNDARIES DEFINED 

For the purposes of this policy, the term “Boundaries” is defined as acceptable professional behavior by employees 

while interacting with a student.  Trespassing beyond the Boundaries of a student/teacher or student/educator 

relationship in interactions with students is deemed an abuse of power and a betrayal of public trust. 

UNACCEPTABLE AND ACCEPTABLE BEHAVIOR 

Some activities may seem innocent from an employee’s perspective, but some of these can be perceived as flirtation 

or sexual insinuation from a student or parental point of view.  The purpose of the following lists of acceptable and 

unacceptable behaviors is not to restrain innocent, positive relationships between employees and students but to 

prevent relationships that could lead to, or may be perceived as inappropriate, misconduct sexual misconduct, or 

“grooming.” Grooming is defined as an act or series of acts by a sexual predator to gain physical and/or emotional 

control by gaining trust (of staff and/or family and a minor) and desensitizing the minor to various forms of touching 

and other intimate interaction. 

Employees must understand their own responsibilities for ensuring that they do not cross the Boundaries as written 

in this policy.  If a student specifically requests that he or she not be touched, then that request must be honored.  

Violations could subject the staff member to discipline up to and including termination.  Disagreeing with the 

wording or intent of the established Boundaries will be considered irrelevant for any required disciplinary purposes.  

Thus, it is critical that all employees study this policy thoroughly and apply its spirit and intent in their daily activities.  

Although sincere, professional interaction with students fosters the charter mission of academic excellence, 

employee-student interaction has Boundaries regarding the activities, locations, and intentions. 

The following is an illustrative list of unacceptable behavior, which includes, but is not limited to: 
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• Giving gifts to an individual student that are of a personal and intimate nature (including 

photographs); or items such as money, food, outings, electronics, etc. without the written pre-approval 

of an SCVi School Director.  It is recommended that any such gifts be filtered through an SCVi School 

Director along with the rationale therefor. 

• Kissing of ANY kind 

• Massage (Note: Prohibited in athletics unless provided by massage therapist or other certified 

professional in an open public location.  Coaches may not perform massage or rub-down.  Permitted 

in special education only as instructed under an IEP or 504 plan.) 

• Full frontal or rear hugs and lengthy embraces 

• Sitting students on one’s lap (grades 3 and above) 

• Touching buttocks, thighs, chest or genital area 

• Wrestling with students or other staff member except in the context of a formal wrestling program 

• Tickling or piggyback rides 

• Any form of sexual contact 

• Any type of unnecessary physical contact with a student in a private situation 

• Intentionally being alone with a student away from SCVi 

•  Furnishing alcohol, tobacco products, or drugs to a student or failing to report knowledge of such 

items 

•  “Dating” or “going out with” a student 

• Remarks about physical attributes or physiological development of anyone.  This includes comments 

such as “Looking fine!” or “Check out that [body part].” 

• Taking photographs or videos of students for personal use or posting online 

• Undressing in front of a student 

• Leaving campus alone with a student 

• Sharing a bed, mat, or sleeping bag with a student 

• Making, or participating in, sexually inappropriate comments 

• Sexual jokes or jokes/comments with sexual double entendre 

• Seeking emotional involvement (which can include intimate attachment) with a student beyond the 

normative care and concern required of an educator or caretaker 
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• Listening to or telling stories that are sexually oriented 

• Discussing inappropriate personal troubles or intimate issues with a student in an attempt to gain their 

support and understanding 

• Becoming involved with a student so that a reasonable person may suspect inappropriate behavior 

• Giving students a ride to/from SCVi or school activities without parental the express, advance written 

permission of an SCVi School Director and the student’s parent or legal guardian 

• Being alone in a room with a student at SCVi with the door closed 

• Allowing students in your home without signed parent permission for a preplanned and 

precommunicated educational activity that must include the presence of another educator, parent, or 

other responsible adultdesignated school volunteer 

• Remarks about the physical attributes or physiological development of anyone 

• Excessive attention toward a particular student 

• Sending e-mails, text messages, instant messages, social media messages, or letters to students if the 

content is not about SCVi activities and not in accordance with applicable SCVi policies or in 

violation of SCVi’s Social Media Policy 

• Being “friends” with a student on any personal or non- SCVi social media website 

• Communicating with students or parents/guardians in violation of SCVi’s Social Media Policy 

• Engaging in inappropriate and/or unprofessional communications with students on SCVi’s social 

media 

• Using profanity with or to a student 

• Involving students in non-educational or non-school related issues, including, but not limited to, the 

employee’s employment issues 

The following is an illustrative list of acceptable and recommended behavior, which includes, but is not limited to: 

• When age appropriate, touching face to check temperature, wipe away a tear, remove hair from face, 

or other similar types of contact 

• Placing TK through second grade students on one’s lap for purposes of comforting the child for a 

short duration only 

• Holding hands while walking with small children or children with significant disabilities 

• Assisting with toileting of small or disabled children in view of another staff member 

• Touch required under an IEP or 504 Plan 
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• Reasonable restraint of a violent person to protect self, others, or property 

• Obtaining parents’ written consent for any after- school activity on or off campus (exclusive of 

tutorials) 

• Obtaining formal approval (SCVi and parental) to take students off SCVi’s property for activities 

such as field trips or competitions including parent’s written permission and waiver form for any 

sponsored after-school activity whether on or off campus 

• E-mails, text messages, phone conversations, and other communications to and with students must be 

professional and pertain to SCVi activities or classes, and communication should be initiated via 

SCVi-based technology and equipment 

• Keeping the door wide open when alone with a student 

• Keeping reasonable and appropriate space between you and students 

• Stopping and correcting students if they cross your own personal boundaries 

• Keeping parents informed when a significant issue develops about a student 

• Keeping after-class discussions with a student professional and brief 

• Asking for advice from senior staff or administrators (such as Employee Services) if you find yourself 

in a difficult situation related to Boundaries 

• Involving your supervisor if conflict arises with a student 

• Informing Employee Services about situations that have the potential to become more severe 

(including but not limited to: grooming or other red flag behaviors observed in colleagues, written 

material that is disturbing, or a student’s fixation on an adult) 

• Making detailed notes about an incident that could evolve into a more serious situation later 

• Recognizing the responsibility to stop unacceptable behavior of students and/or coworkers 

• Asking another employee to be present if you will be alone with any student who may have severe 

social or emotional challenges 

• Asking another employee to be present, or within close supervisory distance, when you must be alone 

with a student after regular school hours 

• Giving students praise and recognition without touching them in questionable areas; giving 

appropriate pats on the back, high five’s, and handshakes 

• Keeping your professional conduct a high priority during all moments of student contact 
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• Asking yourself if any of your actions that go contrary to these provisions are worth sacrificing your 

job, your career, and the reputation of SCVi 

This policy does not prevent: 1) touching a student for the purpose of guiding them along a physical path; 2) helping 

them up after a fall; or 3) engaging in a rescue or the application of Cardio Pulmonary Resuscitation (CPR) or other 

emergency first-aid.  Nor does it prohibit the use of reasonable force and touching in self-defense or in the defense 

of another.  Restraining a child who is trying to engage in violent or inappropriate behavior is also allowed.  Only 

such force as necessary to defend one’s self, another person, or the child or to protect property is legally permitted.  

Excessive force is prohibited. 

REPORTING VIOLATIONS 

When any employee, parent, or student becomes aware of an employee having crossed the Boundaries specified in 

this policy, he or she must promptly report the suspicion to Employee Services.  All reports shall be kept as 

confidential as possible.  Prompt reporting is essential to protect students, the suspected employee, any witnesses, 

and SCVi as a whole.  Employees must also report to the Administration any awareness of, or concern about, student 

behavior that crosses Boundaries or any situation in which a student appears to be at risk for sexual abuse. 

INVESTIGATING 

Employee Services will promptly investigate any allegation of a violation of the Employee-Student Relations Policy, 

using such support staff or outside assistance as he or she deems necessary and appropriate under the circumstances, 

unless the allegation also constitutes a reportable allegation under California Penal Code section 11166.  In the event 

the allegation also constitutes such a reportable allegation, Employee Services shall comply with the legal 

requirements of immediately reporting the allegation to a child protective agency and shall follow up such report 

with a written report with thirty-six (36) hours. 

If the allegation is only a violation of the Employee-Student Relations Policy, but not a violation of California Penal 

Code section 11166, Employee Services or other appropriate administrator shall conduct an investigation as set forth 

above.  Throughout this fact-finding process, the investigating administrator, and all others privy to the investigation, 

will protect the privacy interests of any affected student(s) and/or employee(s), including any potential witnesses, to 

the fullest extent possible. 

VIOLATIONS 

Violations of this policy may result in disciplinary action, up to and including termination.  When appropriate, 

violations of this policy may also be reported to authorities for potential legal action. 

CHILD NEGLECT AND ABUSE REPORTING 
 

SCVi understands its responsibility to protecting its students and children.  An employee who knows or reasonably 

suspects a child has been the victim of child abuse or neglect shall report the instance to the Los Angeles County 
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Department of Children and Family Services (800) 540-4000 http://dcfs.co.la.ca.us/contactus/childabuse.html.  If 

the circumstance falls under a different county, please call (800) 540-4000 and request contact information for the 

appropriate county.  The phone call is to be followed by a written report prepared by the employee within thirty-six 

(36) hours, which may be sent by fax or electronically.  There is no duty for the reporter to contact the child’s parents.  

Child abuse is broadly defined as “a physical injury that is inflicted by other than accidental means on a child by 

another person.” SCVi employees are required to report instances of child abuse when the employee has a 

“reasonable suspicion” that child abuse or neglect has occurred.  Reasonable suspicion arises when the facts 

surrounding the incident or suspicion could cause a reasonable person in a like position to suspect child abuse or 

neglect. 

Child abuse should be reported immediately by phone to The Los Angeles County Department of Children and 

Family Services (800) 540-4000. If the circumstance falls under a different county, please call (800) 540-4000 and 

request contact information for the appropriate county. The phone call is to be followed by a written report prepared 

by the employee within thirty-six (36) hours, which may be sent by fax or electronically. There is no duty for the 

reporter to contact the child’s parents. 

Reporting the information regarding a case of possible child abuse or neglect to your supervisor, the an SCVi School 

Director, an SCVi counselor, coworker or other person shall not be a substitute for making a mandated report to The 

Los Angeles County Department of Children and Family Services.  In addition, employees must also complete 

annual training as required by law.  Employees who have any questions about these reporting requirements should 

contact Employee Services.   

DRUG AND ALCOHOL FREE WORKPLACE 
 

Our employees are our most valuable resource, and we are committed to providing a safe working environment to 

protect our employees and others, and to minimize the risk of accidents and injuries.  It is SCVi’s policy to maintain 

a drug and alcohol free workplace.  No employee may use, possess, offer for sale or be under the influence of any 

illegal drugs or alcohol during working hours, including lunch and break periods, in the presence of pupils or on 

SCVi property at any time.  It is expected that all employees will assist in maintaining a work environment free 

from the effects of alcohol, illegal drugs or other intoxicating substances.   

For purposes of this policy, “illegal drugs” includes, but is not limited to, substances that are prohibited by law 

(such as cocaine, heroin, etc.), controlled substances, marijuana (including medicinal marijuana and marijuana 

vaping or other recreational marijuana use), and prescription drugs (if they are not prescribed for the person using 

them and/or not being used as prescribed).  “Marijuana” means and includes medical marijuana, marijuana vaping 

or other recreational marijuana use.  “Drug paraphernalia” means any accessory for the use, possession, 

manufacture, distribution, dispensation, purchase, or sale of illegal drugs.  “Under the influence” means that the 

employee is affected by alcohol, prescription medication that impairs cognitive or physical functions, marijuana 

and/or illegal drugs in any detectable manner. 



 

- 20 - 

SCVi prohibits the following: 

• Use, possession, purchase, or offer for sale of illegal drugs, marijuana, drug paraphernalia or alcohol 

during working hours, including meal and break periods, or in the presence of pupils; 

• Use, possession, purchase, or offer for sale of illegal drugs, marijuana, drug paraphernalia, or alcohol 

on School property at any time;  

• Use, possession, purchase, or offer for sale of illegal drugs, marijuana, drug paraphernalia, or alcohol 

while attending a School function or event;  

• Storing alcohol (if unauthorized), illegal drugs, marijuana or drug paraphernalia in a locker, desk, 

automobile, or other repository on the School’s premises; 

• Refusing to submit to an inspection or testing when requested by the School; 

• Being under the influence of illegal drugs, marijuana, prescription medication that impairs cognitive 

or physical functions and/or alcohol during working hours, while on the School’s premises and/or 

attending a School function or event; 

• Conviction under any criminal drug statute for a violation occurring in the workplace; or 

• Failure to keep all prescribed medicine in its original container. 

Engaging in any of the activities above shall be considered a violation of SCVi’s policy and the violator will be 

subject to discipline, up to and including termination.  SCVi complies with all federal and state laws and regulations 

regarding drug use while on the job. 

This policy will not be construed to prohibit the use of alcohol at social or business functions sponsored by SCVi 

where alcohol is served or while entertaining clients donors and prospective clients donors of SCVi.  However, 

employees must remember their obligation to conduct themselves appropriately at all times while at SCVi-

sponsored functions or while representing SCVi.   

Any employee who is convicted of a violation of any criminal drug statute for a violation occurring in the workplace 

shall notify SCVi no later than five days after such conviction. 

PRESCRIPTION DRUGS 

The proper use of medication prescribed by your physician is not prohibited; however, we do prohibit the misuse of 

prescribed medication.  Employees’ prescription drug use or nonprescription medication may affect their job 

performance, such as by causing dizziness or drowsiness.  It is the employee’s responsibility to determine from 

his/her physician whether a prescribed drug may impair safe job performance and to notify a supervisor of any job 

restrictions that should be observed as a result.  An employee is not required to reveal the name of the medication or 

the underlying medical condition.   SCVi will comply with all accommodation requirements.   If you are required to 

take any kind of prescription or nonprescription medication that will affect your ability to perform your job, you are 

required to report this to Employee Services.  Employee Services will determine if it is necessary to temporarily 
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place you on another assignment or take other action as appropriate to protect your safety and the safety of other 

employees and students. 

DRUG TESTING 

SCVi may require a test by intoxilator, blood test, urinalysis, medical examination, or other drug/alcohol screening 

of those persons whom SCVi reasonably suspects of using, possessing, or being under the influence of an illegal 

drug or alcohol.  Such testing will be conducted if two or more employees observe an employee acting in such a 

manner to raise suspicion that the employee is under the influence of an illegal drug, marijuana or alcohol or is 

acting in such manner that they may harm themselves or another employee or students. 

Any refusal to submit to such testing will be considered a positive screen.  An employee’s consent to submit to 

such a test is required as a condition of employment, and an employee’s refusal to consent may result in disciplinary 

action, including termination for a first refusal or any subsequent refusal.  SCVi shall determine the manner in 

which such testing is conducted with the goal being to ensure that the test results are accurate. 

Such a test may be required of employees involved in any work-related accident or unsafe practice where the safety 

of the employee of other employees was jeopardized.  Periodic retesting may also be required following positive 

test results or after any violation of this policy or rehabilitation. 

COUNSELING AND REHABILITATION 

Employees should be aware that participation in a rehabilitation program will not necessarily prevent the imposition 

of disciplinary action, including termination, for violation of this policy.  Employees who undergo voluntary 

counseling or treatment and who continue to work, if any, must meet all established standards of conduct and job 

performance. 

Compliance with this Drug and Alcohol Abuse Policy is a condition of employment at SCVi.  Failure or refusal of 

an employee to cooperate fully, sign any required document, submit to any inspection, or follow any prescribed 

course of substance abuse treatment will result in discipline, up to and including termination. 

Because the use, sale, purchase, possession, or furnishing of an illegally obtained substance is a violation of the law, 

SCVi may report such illegal drug activities to an appropriate law enforcement agency. 

HEALTH, SAFETY AND SECURITY POLICIES 
 

SCVi is committed to providing and maintaining a healthy and safe work environment for all employees.  

Accordingly, SCVi has instituted an Injury and Illness Prevention Program designed to protect the health and safety 

of all personnel.  The Injury and Illness Prevention Program is kept by the Administration and is available for your 

review. 
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All employees are expected to know and comply with SCVi’s general safety rules and to follow safe and healthy 

work practices at all times.  Please immediately report to your supervisor any potential health or safety hazards and 

all injuries or accidents. 

In compliance with Proposition 65, SCVi will inform all employees of any known exposure to a chemical known 

to cause cancer or reproductive toxicity. 

SCVi has also developed guidelines to help maintain a secure workplace.  It is important for all employees to be 

aware of unknown persons loitering in parking areas, walkways, entrances, exits and service areas.  Report any 

suspicious persons or activities to security personnel or to your supervisor.  Secure your desk or office at the end 

of the day.  When called away from your work area for an extended length of time, do not leave valuable or personal 

articles around your workstation that may be accessible.  You should immediately notify your supervisor when 

keys are missing or if security access codes, identification materials, or passes have been breached.  The security 

of the facilities, as well as the welfare of our employees and our students, depends upon the alertness and sensitivity 

of every individual. 

EMPLOYEES WHO ARE REQUIRED TO DRIVE 

Employees who are required to drive their own vehicle on approved SCVi business will be required to show proof 

of a current, valid license and proof of current, effective insurance coverage.  To the extent permitted by law, SCVi 

retains the right to transfer to an alternative position, suspend, or terminate an employee whose license is revoked 

or who fails to maintain personal automobile insurance coverage.  Employees who drive their own vehicles on 

approved SCVi business will be reimbursed at the per mile rate established by the Internal Revenue Service.  As a 

condition of employment, employees who drive their own vehicle on approved SCVi business are required to use 

good judgment. 

Pursuant to applicable law and safety standards, employees whose job responsibilities include regular or occasional 

driving and who are issued a cell phone for business use must refrain from using their phone while driving unless 

they are using a hands-free device.  Safety must come before all other concerns.  Thus, unless an employee is using 

a hands-free device in a safe-manner, he or she must safely pull off to the side of the road and safely stop the vehicle 

before placing, accepting, or continuing a call.  Sending or reviewing text messages while driving is also prohibited. 

Employees whose job responsibilities do not specifically include driving as an essential function, but who use a 

cell phone for business purposes, whether issued by SCVi or not, are also expected to abide by the provisions above.  

Under no circumstances are employees allowed to place themselves, students, or others at risk to fulfill business 

needs. 

Any employee who fails to comply with this policy will be deemed to have engaged in grossly negligent conduct 

beyond the course and scope of his or her employment.  As a result, any employee who is charged with a traffic 

violation or incurs any other form of liability resulting from a violation of this policy will, to the extent allowed by 

applicable law, be solely responsible for any such liability. 

Violations of this policy will be subject to disciplinary action, up to and including termination. 
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SMOKING 

All School buildings and facilities are non-smoking facilities.  Smoking is prohibited on the School’s premises or 

within twenty (20) feet of a School building and within twenty-five (25) feet of a school playground, whichever is 

farther.  This includes, but is not limited to, nicotine and non-nicotine cigarettes including herbal cigarettes and 

marijuana, cigars, pipes as well as e-cigarettes and vaping.  Employees who wish to smoke must limit their smoking 

to tobacco products during meal and rest periods off premises.   

HOUSEKEEPING 

SCVi strives for a clean, safe and sanitary environment.  All employees are expected to keep the premises orderly 

and to clean up after themselves, which includes leaving their work areas, common areas, the kitchen and the 

refrigerator neat and clean.  Employees who work in open areas should not eat at their desks. 

SCVI PROPERTY & INSPECTIONS 
 

SCVi is committed to providing a work environment that is safe and free of illegal drugs, alcohol, firearms, 

explosives and other improper materials.  Additionally, SCVi provides property and facilities to its employees to 

carry out business on behalf of SCVi. Desks, files, copiers, storage areas, work stations, file cabinets, lockers, and 

supplies, both office and household, are SCVi property and must be maintained according to SCVi rules and 

regulations.  They must be kept clean and are to be used only for work-related purposes.  Accordingly, employees 

do not have a reasonable expectation of privacy when using any SCVi property or facilities.  In accordance with 

these policies, all SCVi facilities and property may be inspected by SCVi at any time, with or without prior notice 

to the employee.  SCVi property includes, but is not limited to, all desks, storage areas, work stations, lockers, file 

cabinets, computers, telephone systems, email systems and other storage devices. SCVi reserves the right to deny 

entry to any person who refuses to cooperate with any inspections by SCVi.  Any employee who fails to cooperate 

with inspections may be subject to disciplinary action, up to and including dismissal. 

Prior authorization must be obtained before any SCVi property may be removed from the any SCVi premises.  All 

SCVi property must be immediately returned upon request, an extended leave of absence and/or termination of the 

employment relationship. 

For security reasons, employees should not leave personal belongings of value in the workplace.  Employees are 

responsible for the security of their personal belongings.  The SCVi is not responsible for any lost or stolen personal 

items at work.   

Terminated employees should remove any personal items at the time they leave the SCVi.  Personal items left in 

the workplace by previous employees are subject to disposal if not claimed at the time of the employee’s 

termination, unless the parties have arranged otherwise. 
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SOLICITING/CONDUCTING PERSONAL BUSINESS WHILE ON DUTY 
 

In order to maintain and promote efficient operations, discipline, and security, SCVi maintains rules applicable to 

all employees that govern solicitation, distribution of written material, and entry onto the premises and work areas.  

All employees are expected to comply with these rules, which will be strictly enforced.  Any employee who is in 

doubt concerning the application of these rules should immediately consult with his or her supervisor.  These rules 

are: 

1. No employee shall sell merchandise or solicit or promote support for any cause or organization during 

his or her working time or during the working time of the employee(s) at whom such activity is 

directed.  As used in these rules, working time excludes meal and break periods. 

2. No employee shall distribute or circulate any written or printed material, other than those approved 

by management for business purposes, in work areas at any time or during his or her working time or 

during the working time of the employee(s) at whom such activity is directed. 

3. No employee shall enter or remain in SCVi work areas for any purpose except to report for, be present 

during, and conclude a work period.  Non-exempt employees must not begin work and clock in at his 

or her working area more than 10 minutes before they are scheduled to begin and must stop work and 

clock out from his or her work area no later than 10 minutes after their work scheduled for the day is 

completed.  Work area does not include SCVi parking lots, gates, or other similar outside areas unless 

an employee is assigned to work in such areas. 

4. Under no circumstances will non-employees be permitted to solicit or distribute written material for 

any purpose on SCVi property. 

5. Non-employees must sign in at the front office before entering SCVi property. 

Violations of this policy may result in disciplinary action, up to and including termination. 

USE OF SCVI COMMUNICATION EQUIPMENT AND TECHNOLOGY 
 

SCVi has a commitment to protect our employees and our students.  One of the ways to protect our employees and 

students is to monitor and limit technology use within safe boundaries.  

SCVi’s electronic communications systems (“Communications Systems”) includes, but is not limited to, computers, 

laptops, e-mail, telephones, cellular phones, tablets, PDAs, text messaging, instant messaging, video conferencing, 

voice mail, facsimiles, and connections to the Internet and other internal or external networks.  All SCVi-owned 

Communications Systems remain the property of SCVi and are provided to the employee to carry out business on 

behalf of SCVi, unless previously authorized for non-business use.  Employees have no expectation of privacy in 

any communications made using SCVi owned equipment and technology.  Communications (including any 
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attached message or data) made using SCVi owned communications equipment and technology are subject to 

review, inspection and monitoring at any time by SCVi. 

Protecting our students and the children at SCVi is one of our top priorities.  In order to do so, SCVi uses technology 

protection measures that protect against Internet access (by both minors and adults) to visual depictions that are 

obscene, child pornography and/or with respect to use by minors, images harmful to minors.  These measures may 

include, but are not limited to, installing a blocking system to block specific internet sites, setting Internet browsers 

to block access to adult sites, using a filtering system that will filter all Internet traffic and report potential instances 

of misuse and using a spam filter. 

Employees are required to safeguard their passwords to limit unauthorized use of computers by minors in 

accordance with the Student Internet Use Policy and Agreement.  The use of passwords to limit access to these 

systems is only intended to prevent unauthorized access to voice mail, e-mail, and computer systems, files, and 

records.  Additionally, these systems are subject to inspection, search, and/or monitoring by SCVi personnel for 

any number of business reasons.  As a result, employees do not have an expectation of privacy in this regard.  

Employees that do not safeguard their passwords from unauthorized student use, or that allow a student to access 

computers in violation of the Student Internet Use Policy and Agreement, will be subject to discipline, up to and 

including termination. 

PROHIBITED USE 

Internet use, unless previously authorized, is for business purposes. The Communications Systems is provided 

solely for the purpose of conducting SCVi business.  Incidental and occasional personal use of the Communications 

Systems is permitted, but such communications must not disrupt SCVi business, and users do not have any 

expectation of personal privacy in any matters stored in, created, received, or sent over the Communications 

Systems.  Users must respect all copyrights and licenses to software and other online information, and may not 

upload, download, or copy software or other material through the Communications Systems without the appropriate 

prior written authorization.  Employees are not permitted to use SCVi’s Communications Systems to view visual 

images that are obscene, child pornography and/or images harmful to minors. 

The e-mail system and Internet access is not to be used in any way that may be disruptive, harassing or offensive 

to others, illegal or harmful to morale.  Users of the Communications Systems are strictly prohibited from using the 

Communications Systems to deliver a message that is harassing or offensive on the basis of a Protected Category 

as defined in the Discrimination, Unlawful Harassment, Retaliation and Complaint Procedures policy herein or any 

other consideration made unlawful by federal, state, or local laws, ordinances, or regulations.  SCVi has policies 

against discrimination, harassment, and retaliation, and those policies apply to the use of the Communications 

Systems.  Users are also prohibited from using the Communications Systems for transmitting or making accessible 

annoying, offensive, defamatory, or harassing material or intentionally damaging or violating the privacy of 

information of others. 

The e-mail system and Internet access is not to be used in any manner that is against the policies of SCVi, contrary 

to the best interest of SCVi or for personal gain or profit of the employee against the interests of SCVi.  Employees 

must not use SCVi’s communications equipment and technology for the unauthorized disclosure, use and 

dissemination of personal information regarding students.   
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Users must not alter, copy, transmit, or remove SCVi information, proprietary software, or other files without proper 

authorization from SCVi. 

Employees should not attempt to gain access to another employee’s e-mail files or voicemail messages without the 

latter employee’s express permission.  Each employee is responsible for the content of the messages sent our using 

his/her SCVi issued equipment.  It is strictly prohibited to use another employee’s computer to send messages to 

create the appearance that they are from that employee, unless the latter employee expressly authorizes such use.  

Anyone who receives an electronic communication for which he or she is not the intended recipient must 

immediately inform the sender that the message was sent improperly and must delete the message from their e-mail 

and voice mail mailboxes.  

CONFIDENTIALITY AND PRIVILEGES 

Information stored on the Communications Systems is intended to be kept confidential within SCVi.  SCVi has 

taken all reasonable steps to assure confidentiality and security.  Like other means of communication, however, it 

is not possible to guarantee complete security of electronic communications either within or outside SCVi, and care 

should be exercised when sending or receiving sensitive, privileged, or confidential information electronically.  For 

example, information sent through the Internet can be monitored by external systems en route to its final destination.  

All users must keep this in mind when forwarding sensitive, confidential, and/or privileged information.  Where 

appropriate, this fact should be disclosed to outside contacts. 

ACCESS AND DISCLOSURE 

SCVi, as owner of the Communications Systems, to protect the integrity of its systems from unauthorized or 

improper use, reserves the right for legitimate business reasons, upon authorization of the Administration, to 

monitor, access, retrieve, download, copy, listen to, or delete anything stored in, created, received, or sent over its 

Communications Systems without the permission of or prior notice to any user. 

Although SCVi entrusts you with the use of voice mail, e-mail, computer files, software, or similar SCVi property, 

you should keep in mind that these items have been installed and maintained at great expense to SCVi and are only 

intended for business purposes.  At all times, they remain SCVi property.  Likewise, all records, files, software, and 

electronic communications contained in these systems also are SCVi property.  You are advised that electronic 

files, records, and communications on SCVi computer systems, electronic communication systems, or through the 

use of SCVi telecommunications equipment are not private.  Although they are a confidential part of SCVi property, 

you should not use this equipment or these systems for confidential messages.  The use of passwords to limit access 

to these systems is only intended to prevent unauthorized access to voice mail, e-mail, and computer systems, files, 

and records.  Additionally, these systems are subject to inspection, search, and/or monitoring by SCVi personnel 

for any number of business reasons.  As a result, employees do not have an expectation of privacy in this regard.  

Accordingly, these systems and equipment should not be used to transmit personal messages, except in necessary 

situations or when exceptions are specifically sanctioned by management.  Voice mail messages and e-mail 

messages should be routinely deleted when no longer needed.  SCVi is not responsible for costs incurred when 

employees use SCVi telephones or e-mail systems for personal matters. 
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You should be advised to use voice mail and e-mail as cautiously as you would use any more permanent 

communication medium such as a memorandum or letter.  You should realize that e-mail messages: 

• May be saved and read by third parties. 

• May be retrieved even after “deletion.” 

• May be accessed by authorized service personnel. 

• May be examined by management without notice for business purposes. 

There will be times when SCVi, in order to conduct business, will utilize its ability to access your e-mail, voice 

mail, computer files, software, or other SCVi property.  SCVi also may inspect the contents of your voice mail, e-

mail, computers, computer files, or software to monitor job performance, for training or quality control purposes, 

or when SCVi suspects that SCVi property is being used in an unauthorized manner. 

SCVi reserves the right to use and disclose any electronic communication on its Communications Systems without 

the permission of or any prior notice to any user, including disclosure to law enforcement officials. 

DISCIPLINE FOR VIOLATIONS OF POLICY 

Any person who discovers misuse of the Internet access or any of SCVi’s Communications Systems should 

immediately contact Employee Services.  Any user who violates any part of this policy will be subject to discipline, 

up to and including immediate termination. 

POLICY MAY BE AMENDED AT ANY TIME 

The pace of technological change and growth in electronic communications is rapid.  This policy applies to all 

present and future electronic communications systems and devices and to improvements and innovations to existing 

systems and devices and to completely new technologies, devices, and systems.  SCVi reserves the right to amend 

this policy at any time through an authorized writing from an authorized SCVi representative. 

EMPLOYEE BLOGS AND SOCIAL NETWORKING 
 

SCOPE 

In light of the explosive growth and popularity of social media technology in today’s society, SCVi has developed 

the following policy to establish rules and guidelines regarding the appropriate use of social media by employees.  

This policy applies to situations when you: (1) make a post to a social media platform that is related to SCVi; (2) 

engage in social media activities during working hours; (3) use SCVi equipment or resources while engaging in 

social media activities; (4) use your SCVi e-mail address to make a post to a social media platform; (5) post in a 

manner that reveals your affiliation with SCVi; or (6) interact with SCVi students or parents/guardians of SCVi 

students (regarding SCVi-related business)  on the Internet and on social media sites. 
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For the purposes of this policy, the phrase “social media” refers to the use of a website or other electronic application 

to connect with other people, including, but not limited to, Facebook, Twitter, Pinterest, LinkedIn, YouTube, 

Instagram, and Snap Chat, as well as related web-based media, such as blogs, wikis, and any other form of user-

generated media or web-based discussion forums.  Social media may be accessed through a variety of electronic 

devices, including computers, cell phones, smart phones, PDAs, tablets, and other similar devices. 

This policy is intended to supplement, not replace, SCVi’s other policies, rules, and standards of conduct.  For 

example, SCVi policies on confidentiality, use of SCVi equipment, professionalism, employee references and 

background checks, workplace violence, unlawful harassment, and other rules of conduct are not affected by this 

policy. 

You are required to comply with all SCVi policies whenever your social media activities may involve or implicate 

SCVi in any way, including, but not limited to, the policies contained in this Handbook. 

STANDARDS OF CONDUCT  

You are required to comply with the following rules and guidelines when participating in social media activities that 

are governed by this policy: 

• Comply with the law at all times.  Do not post any information or engage in any social media activity 

that may violate applicable local, state, or federal laws or regulations. 

• Do not engage in any discriminatory, harassing, or retaliatory behavior in violation of SCVi policy. 

• Respect copyright, fair use, and financial disclosure rules and regulations.  Identify all copyrighted or 

borrowed material with proper citations and/or links. 

• Maintain the confidentiality of SCVi’s trade secrets and private or confidential information.  Trade 

secrets may include information regarding the development of systems, processes, products, know-

how, and technology.  Do not post internal reports, policies, procedures, or other internal business-

related confidential communications.  This prohibition applies both during and after your employment 

with SCVi. 

• Do not post confidential information (as defined in this Handbook) about SCVi, its employees, or its 

students.  Remember that most student information is protected by the Family Educational Rights and 

Privacy Act, including any and all information that might identify the student.  Publicizing student 

work and accomplishments is permitted only if appropriate consents are obtained. 

• While it is acceptable to engage in limited and incidental social media activities at work, such social 

media activities may not interfere with your job duties or responsibilities.  Do not use your SCVi-

authorized e-mail address to register on social media websites, blogs, or other online tools utilized for 

personal use. 

• Be knowledgeable about and comply with SCVi’s background check procedures.  Do not “research” 

job candidates on the Internet or social media websites without prior approval from Employee 

Services. 
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• Be knowledgeable about and comply with SCVi’s reference policy.  Do not provide employment 

references for current or former employees, regardless of the substance of such comments, without 

prior approval from Employee Services. 

• We encourage you to be fair and courteous to fellow employees, students, parents, vendors, 

customers, suppliers, or other people who work on behalf of the School.  We also encourage you to 

avoid posting statements, photographs, video, or audio that could be reasonably viewed as malicious, 

obscene, threatening, or intimidating, that disparage employees, students, parents, vendors, 

customers, suppliers, or other people who work on behalf of the School, or that might constitute 

harassment or bullying. 

• Make sure you always try to be honest and accurate when posting information or news, and if you 

make a mistake, correct it quickly.  Please do not post any information or rumors that you know to be 

false about the School, fellow employees, students, parents, vendors, customers, suppliers, people 

working on behalf of the School, or competitors. 

• Never represent yourself as a spokesperson for the School unless authorized to do so.  If you publish 

social media content that may be related to your work or subjects associated with the School, make it 

clear that you are not speaking on behalf of the School and that your views do not represent those of 

the School, fellow employees, students, parents, vendors, customers, suppliers, or other people 

working on behalf of the School.  It is best to use a disclaimer such as “The postings on this site are 

my own and do not necessarily reflect the views of the School.” 

• Never be false or misleading with respect to your professional credentials. 

CREATING AND USING SCVI SOCIAL MEDIA 

Employees are only permitted to communicate and connect with students on social media that is owned and operated 

by SCVi.  Employees are only permitted to communicate and connect with students’ parents or guardians regarding 

SCVi-related matters on social media that is owned and operated by SCVi.  All communications with parents or 

guardians regarding SCVi-related matters on non-SCVi or personal social media may result in disciplinary action, 

up to and including termination.  Any communication whatsoever with students on non-SCVi or personal social 

media may result in disciplinary action, up to and including termination. 

The IT Department, in addition to Employee Services and members of the Administration, are responsible for 

approving requests for SCVi social media, monitoring SCVi social media for inappropriate and unprofessional 

content, and maintaining the social media account information (including, but not limited to, username and 

password).  SCVi has final approval over all content and reserves the right to close the social media at any time, with 

or without notice.  Any inappropriate or unprofessional communications may result in disciplinary action, up to and 

including termination. 

To set up social media that is owned and operated by SCVi in compliance with this policy, employees must adhere 

to the following procedures: 

• Request and obtain permission to create SCVi social media from your supervisor. 
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• Contact the IT Department to set up the social media.  Provide the IT Department with the username 

and password that you would like assigned to the account.  If you change the username and/or 

password, you must immediately update this information with the IT Department.  Failure to do so 

may result in disciplinary action, up to and including termination. 

Any social media created and/or used in violation of this policy may result in disciplinary action, up to and including 

termination. 

ACCESS 

Employees are reminded that SCVi’s various electronic communications systems, including, but not limited to, its 

electronic devices, computers, telephones, e-mail accounts, video conferencing, voice mail, facsimiles, internal and 

external networks, computers, cell phones, smart phones, PDAs, tablets, and other similar devices, are the property 

of SCVi.  All communications and information transmitted by, received from, or stored in these systems are SCVi 

records. 

As a result, SCVi may, and does, monitor its employees’ use of these electronic communication systems, including 

for social media activities, from time to time.  SCVi may monitor such activities randomly, periodically, and/or in 

situations when there is reason to believe that someone associated with SCVi has engaged in a violation of this, or 

any other, SCVi policy.  As a result, employees do not have a reasonable expectation of privacy in their use of or 

access to SCVi’s various electronic communications systems. 

DISCIPLINE 

Any violation of this Social Media Policy may result in disciplinary action, up to and including immediate 

termination. 

RETALIATION IS PROHIBITED 

SCVi prohibits retaliation against any employee for reporting a possible violation of this policy or for cooperating 

in an investigation of a potential violation of this policy.  Any employee who retaliates against another employee for 

reporting a possible violation of this policy or for cooperating in an investigation will be subject to disciplinary 

action, up to and including termination. 

QUESTIONS 

In the event you have any questions about whether a particular social media activity may involve or implicate SCVi, 

or may violate this policy, please contact Employee Services. 

Social media is in a state of constant evolution, and SCVi recognizes that there will likely be events or issues that 

are not addressed in these guidelines.  Thus, each SCVi employee is responsible for using good judgment and seeking 

guidance, clarification, or authorization before engaging in social media activities that may implicate this policy. 
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PARTICIPATION IN RECREATIONAL OR SOCIAL ACTIVITIES 
 

To encourage teamwork at SCVi, we encourage participation in recreation and social activities sponsored or 

supported by SCVi.  Please note that employee participation is strictly voluntary and employees have no obligation 

to participate in recreational or social activities and no employee has work-related duties requiring such participation.  

An employee’s participation in social and recreational activities is at the employee’s own risk and SCVi disclaims 

any and all liability arising out of the employee’s participation in these activities. 

PERSONNEL FILES AND RECORD KEEPING PROTOCOLS 
 

At the time of your employment, a personnel file is established for you.  SCVi strives to keep accurate and up to date 

personnel records.  Please keep the Administration advised of changes that should be reflected in your personnel 

file.  Such changes include: change in name, address, telephone number, marital status, number of dependents and 

person(s) to notify in case of emergency.  Prompt notification of these changes is essential and will enable SCVi to 

contact you should the change affect your other records. 

You have the right to inspect certain documents in your personnel file, as provided by law, in the presence of an 

SCVi representative, at a mutually convenient time.  A request for information contained in the personnel file must 

be in writing and directed to the Administration. 

Employees, former employees, or employee representatives may submit a request to inspect their personnel file in 

the presence of a representative of SCVi. All requests must be in writing. Current and former employees, or employee 

representatives, may also request inspection through the use of an SCVi-provided request form.  Please contact the 

Administration to schedule a convenient time.  You may request copies from your file of all documents.  SCVi may 

charge the requesting employee or employee representative for the actual cost of reproduction of personnel file 

documents. If you desire, you may add a written statement to your file explaining any disputed item. 

Access to information in personnel files is restricted.  Only authorized managers and management personnel will 

have access to your personnel file.  However, SCVi will cooperate with—and provide access to your personnel file 

to—law enforcement officials or local, state or federal agencies or as otherwise required in accordance with 

applicable law. 

HOURS OF WORK, OVERTIME AND ATTENDANCE 
 

WORK HOURS AND SCHEDULES 

SCVi’s normal working hours are from 8:00 a.m. – 4:30 p.m., Monday through Friday.  The work schedule for full-

time non-exempt employees is normally 40 hours per week.  Your supervisor will assign your work schedule.  

Employees are expected to be punctual and ready to start work at their scheduled time.   
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OVERTIME 

All non-exempt employees are required to obtain approval from their supervisor prior to working overtime.  Failure 

to obtain such approval may subject an employee to discipline, up to and including termination.  Overtime 

compensation will be paid in accordance with all state and federal laws.  Exempt employees are not entitled to 

overtime. 

For purposes of calculating overtime, SCVi’s standard workweek begins on Saturday at 12:00 a.m. (midnight) and 

ends on Friday at 11:59 p.m. (midnight).  SCVi’s standard workday is 12:00 a.m. (midnight) to 11:59 a.m.p.m. each 

day.    

Only those hours that are actually worked are counted to determine an employee’s overtime pay.  Compensated 

holidays, for example, are not hours worked.  Any overtime must be preauthorized in writing by the Administration. 

MEAL AND REST PERIODS 

Meal Periods:  All non-exempt employees must take an uninterrupted meal period of at least 30 minutes for each 

work period in excess of 5 hours in accordance with this policy.  Further, all non-exempt employees must take a 

second uninterrupted meal period of at least 30 minutes for each work period in excess of 10 hours in accordance 

with this policy. 

Employees must begin their first meal period within five hours of starting work.  For example, if the employee begins 

working at 7:00 a.m., then the employee must clock out to begin his or her meal period no later than 12:00 p.m. 

(noon).  Further, employees must begin their second meal period (if applicable) within ten hours of starting work.  

For example, if the employee begins working at 7:00 a.m., then the employee must clock out to begin his or her 

second meal period no later than 5:00 p.m. 

An employee whose work period is 5 to 6 hours may waive, in writing, his or her right to a first meal period.  Further, 

an employee may waive his or her right to a second meal period for a work period as long as the employee does not 

work more than 12 hours and did not waive his or her first meal period for that work period.  SCVi offers written 

Meal Period Waiver Agreements that govern an employee’s entire employment, which are voluntary and may be 

revoked at any time, to document the employee’s waiver of first and second meal periods. 

Employees are eligible for the following number of meal periods: 

Length of 

Workday in 

Hours 

# of 

Meal 

Periods 

Explanation 

0 to ≤ 5 0 An employee who works 5 hours or less in a workday 

is not entitled to a meal period. 

> 5 to ≤10 1 An employee who works more than 5 hours in a 

workday, but who does not work more than ten hours in 

a workday, must take a 30-minute uninterrupted meal 

period, unless the employee works six or fewer hours 

and voluntarily waives his or her first meal period. 
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> 10 2 An employee who works more than ten hours in a 

workday must take a second uninterrupted 30-minute 

meal period, unless the employee works 12 or fewer 

hours, did not waive the first meal period, and 

voluntarily waives his or her second meal period. 

 

Employees must take their meal periods according to the following schedule: 

Which Meal Period When 

First Meal Period An employee’s first meal period must begin 

within 5 hours of starting work (in other words, 

by the end of the fifth hour of work or 5 hours 

and 0 minutes on the clock).  By way of 

example, if an employee clocks in 8:30 a.m., 

then the employee must clock out and start his 

or her meal period no later than 1:30 p.m. 

 

Second Meal Period An employee’s second meal period must begin 

within ten hours of starting work (in other 

words, by the end of the tenth hour of work or 

10 hours and 0 minutes on the clock).  By way 

of example, if an employee clocks in 8:30 a.m., 

then the employee must clock out and start his 

or her second meal period no later than 6:30 

p.m. 

 

During meal periods, employees are absolutely prohibited from performing work of any kind or any amount.  

Employees are excused from all duties and are free to leave the premises.  Employees Non-exempt employees must 

record the exact start and stop times of each meal period through SCVi’s timekeeping system so that SCVi may 

monitor time records for compliance.  Employees may not join together required meal periods to take a longer break. 

Rest Periods:  All non-exempt employees are authorized, permitted, and strongly encouraged to take a 10-minute 

rest period every 4 hours worked or major fraction thereof.  Ordinarily, this amounts to two 10-minute rest periods 

per 8-hour workday.  The first rest period should be taken roughly in the middle of the 4-hour work period prior to 

lunch, and the second rest period should be taken roughly in the middle of the 4-hour work period following lunch.  

You do not need to record the times of these rest periods.  You will be paid for the time spent on your rest periods. 

Employees are eligible for the following number of rest periods: 

Length of 

Work Period 

in Hours 

# of Rest 

Periods Explanation 

0 to < 3.5 0 An employee whose work period is less than 3.5 hours is not entitled to a rest 

period. 
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Length of 

Work Period 

in Hours 

# of Rest 

Periods Explanation 

≥ 3.5 to ≤ 6 1 An employee whose work period is 3.5 hours up to and including 6 hours is eligible 

to take one rest period. 

> 6 to ≤ 10 2 A non-exempt employee whose work period is more than 6 hours up to and 

including 10 hours is eligible to take two rest periods. 

> 10 to ≤ 14 3 A non-exempt employee whose work period is more than 10 hours up to and 

including 14 hours is eligible to take three rest periods. 

 

During your rest periods, employees are absolutely prohibited from performing work of any kind or any amount.  

You are excused from all duties.  In addition, please understand that you may not join together required rest periods 

in order to take a longer break.  Also, you may not miss a required meal or rest period in order to start work later or 

leave work earlier. 

Any employee who misses a meal or rest period or who experiences a late, short, or interrupted meal period—for 

any reason—must immediately report this issue to his or her supervisor and complete a Daily Meal Period and Rest 

Period Reporting Form.  The employee must fill out all fields on the form, including providing a thorough 

explanation for the non-compliant meal or rest period.  The employee must complete and turn in this form to his or 

her supervisor on the same workday that he or she experienced the non-compliant meal or rest period.   

If an employee voluntarily chooses to miss a meal or rest period or take a late, short, or interrupted meal period (e.g., 

I chose to take my lunch later in the day or I chose to refuse an “authorized” meal period at the time provided by 

SCVi), the employee is not entitled to premium pay (one additional hour of pay).  If an employee involuntarily 

experiences a missed meal or rest period or a late, short, or interrupted meal period (e.g., my supervisor asked me to 

handle a client parent call or meeting that caused me to miss or take a late meal period), the employee is entitled to 

premium pay.  Employees must report the reason for the non-compliant meal or rest period on the Daily Meal Period 

and Rest Period Form. 

Non-exempt employees are required to take their meal and rest periods in accordance with this policy.  If you 

encounter any challenges with taking meal or rest periods in accordance with this policy, please immediately contact 

your supervisor or Employee Services. 

Failure to comply with SCVi’s policy regarding meal and/or rest periods can lead to discipline, up to and including 

termination. 
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LACTATION ACCOMMODATION POLICY 
 

Employees have the right to reasonable time and access to a private area during the workday to express milk.  In 

compliance with state and federal law, SCVi provides a supportive environment to enable nursing mothers to express 

breast milk during the work day. 

If the lactation break time cannot run concurrently with rest and meal periods already provided or additional time is 

needed for the employee, the lactation break time will be unpaid.  Where unpaid breaks or additional time are 

required, the employee should work with the Administration regarding scheduling and reporting the extra break time 

as unpaid. 

Because exempt employees receive their full salary during weeks in which they work and they are not normally 

required to identify break and meal times, all exempt employees who need lactation accommodation breaks do not 

need to report any extra break time as “unpaid.”  

A private location to express breast milk will be provided in close proximity to the employee’s work area.  The 

employee’s normal work area may be used if it allows the employee to express milk in private.  In certain 

circumstances, a temporary location, multipurpose room, or shared space may be provided in accordance with 

applicable law.  The location will also meet the following requirements: not be a bathroom; be free from intrusion; 

be shielded from view; be safe, clean, and free of hazardous materials; contain a surface to place a breast pump and 

personal items; contain a place to sit; and have access to electricity or alternative devices, including, but not limited 

to, extension cords or charging stations, needed to operate an electric or battery-powered breast pump.  In addition, 

SCVi shall provide access to a sink with running water and a refrigerator suitable for storing milk in close proximity 

to the employee’s work area.  If a refrigerator cannot be provided, SCVi may provide another cooling device suitable 

for storing milk, such as a SCVi-provided cooler.  Employees should discuss with Administration the location for 

storage of expressed milk.  Employees may also provide their own portable small storage unit or cooler for keeping 

expressed breast milk cold. 

To request the above, please contact the Administration or Employee Services.  SCVi will respond accordingly, 

generally within two business days. 

If any employee believes that he or she has experienced retaliation or discrimination as a result of conduct protected 

by this policy, the employee may file a complaint with his or her supervisor and/or the Labor Commissioner’s Office.  

For more information, contact the Labor Commissioner’s Office by phone at 213-897-6595 or visit a local office by 

finding the nearest one on their website: www.dir.ca.gov/dlse/DistrictOffices.htm.  The Labor Commissioner’s 

Office provides an interpreter at no cost to the employee, if needed. 

PAY DAYS 
 

Employees who are paid a predetermined salary will have paydays scheduled on the 15th and the last day of each 

month.  All other employees (i.e., those on an hourly basis, etc.) will have paydays scheduled on the 5th and 20th of 



 

- 36 - 

each month (see Administration for the schedule).  Each paycheck will include earnings for all reported work 

performed through the end of the payroll period.  In the event that a regularly scheduled payday falls on a weekend 

or holiday, employees will receive their pay on the day of work before the holiday.  Employees are required to report 

any overpayment of wages to the Payroll Department.  Any discrepancies or shortages in the calculation of wages 

should be reported as soon as possible after payday. 

ATTENDANCE POLICY 
 

SCVi strives for a healthy and positive work environment.  Good attendance and punctuality are an important part 

of the day-to-day operations.  Excessive absenteeism and/or tardiness might place a burden on fellow employees 

and SCVi.   

Employees are expected to adhere to regular attendance and to be punctual.  If you find it necessary to be absent or 

late, you are expected to arrange it in advance with the Administration to the extent possible.  If it is not possible to 

arrange your absence or tardiness in advance, you must notify the Administration no later than one-half hour before 

the start of your workday or as soon as reasonably practicable, if you are absent or tardy in accordance with SCVi’s 

sick leave policy.  Because voice mail messages may go unheard for significant periods of time, leaving a voice mail 

message is not a sufficient method of notifying your supervisor—you must personally contact your supervisor in a 

timely manner.  If you are required to leave work early, you must also personally contact your supervisor and obtain 

his or her permission. 

If you are a teacher and need a substitute for any absence other than those taken under SCVi’s sick leave policy, you 

are responsible for communicating with the designated contact for your specific site and submitting a request for the 

designee to arrange for a substitute.  This request must be submitted in advance.  If you are absent from work longer 

than one day please communicate this with your supervisor or designated contact. 

Excessive unexcused absenteeism and tardiness will not be tolerated and will lead to disciplinary action, up to and 

including termination.  Except as otherwise provided by law, if you fail to report for work without any notification 

to your supervisor and your absence continues for a period of three consecutively scheduled workdays, SCVi will, 

in most cases, consider that you have abandoned your employment and have voluntarily resigned. 

TIME RECORDS 
 

To ensure compliance with all applicable laws, non-exempt employees must accurately record all hours worked.  

This means non-exempt employees must record their time whenever they begin, cease, or resume working during 

the course of a workday.  While you need not record when you begin or end your rest periods, you must record when 

you begin and end your meal periods.  Under no circumstances may one employee record time for another employee.  

Exempt employees may also be expected to record their time worked and report absences from work due to personal 

needs or illness. 
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If instructed by your supervisor, you will be expected to record time worked on a timesheet for each pay period.  

Recording inaccurate time on your timesheet or recording time on another employee’s time sheet is a violation of 

SCVi policy and may result in discipline, including immediate termination.  Employees are strictly prohibited from 

working “off the clock” or failing to record all time worked.  Falsification of any timecard may result in disciplinary 

action, up to and including termination. 

PROFESSIONAL DEVELOPMENT 
 

As a commitment to our team’s professional growth, SCVi holds minimum days on Fridays to allow for professional 

development, collaboration opportunities and meetings. All full-time salaried staff, including teachers, is required to 

attend the meetings and/or work days that apply. If a staff member is unable to attend, they must submit an absence 

claim form to gain approval for their absence. Various professional development opportunities will be offered 

throughout the year. Teaching staff is required to attend all professional development opportunities prior to the start 

of school. Teaching staff is encouraged to visit other charter schools, attend applicable conferences, and conduct a 

research activity/presentation and other approved professional development activities. 

STANDARDS OF CONDUCT 
 

PERSONAL APPEARANCE 

SCVi encourages all employees to maintain professionalism in appearance and in behavior.  Employees are expected 

to wear clothes that are neat, clean and professional while on duty.  Employees are expected to appear well groomed 

and appear within professionally accepted standards suitable for the employee’s position, and must at all time wear 

shoes.  Your supervisor will inform you of any specific dress requirements for your position.  

PROHIBITED CONDUCT 

SCVi expects that all employees will conduct themselves in a professional and courteous manner while on duty.  

Employees engaging in misconduct will be subject to disciplinary action up to and including termination of 

employment.  The following is a list of conduct that is prohibited by SCVi.  This list is not exhaustive and is intended 

only to provide you with examples of the type of conduct that will not be tolerated by SCVi.  

 Unexcused absence and/or lack of punctuality 

 Release of confidential information without authorization 

 Violation of SCVi’s Drug and Alcohol Free Workplace policy 

 Theft or embezzlement 

 Willful destruction of property 

 Falsification, fraud or omission of pertinent information when applying for a position 

 Any willful act that endangers the safety, health or wellbeing of another individual 

 Horseplay 
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 Any act of sufficient magnitude to cause disruption of work or gross discredit to SCVi 

 Misuse of SCVi property or funds 

 Possession of firearms, or any other dangerous weapon, while acting within the course and scope of 

your employment with SCVi 

 Acts of discrimination or unlawful harassment based on gender, ethnicity or any other basis protected 

by applicable law or policies 

 Failure to comply with SCVi’s safety procedures 

 Insubordination such as a failure to follow a supervisor’s legitimate and legal direction. 

 Failure to follow any known policy or procedure of SCVi or gross negligence that results in a loss to 

SCVi 

 Violations of federal, state or local laws affecting the organization or your employment with the 

organization 

 Unacceptable job performance 

 Dishonesty 

 Failure to keep a required license, certification or permit current and in good standing 

 Recording the work time of any other employee, or allowing any other employee to record time on 

your time record or falsifying any time record 

 Poor attendance, including, but not limited to, habitual tardiness and/or absenteeism, leaving early 

without permission, absence from work without permission, and abuse of time during work hours, to 

the extent permitted by law.   

 Unauthorized use of SCVi equipment, materials, time or property 

 Working unauthorized overtime or refusing to work assigned overtime 

 Failure to take meal and/or work breaks 

 Intentionally supplying false information in order to obtain a leave of absence or other benefits from 

SCVi.  

 Sleeping or malingering on the job 

 Unfit for service, including the inability to appropriately instruct or associate with students. 

 Performing unauthorized work on SCVi time. 

 Unauthorized use of cameras or other recording devices on SCVi’s premises. 

 Making false or malicious statements about any employee or SCVi. 

 Using abusive, profane, threatening, indecent, or foul language and/or having inappropriate physical 

contact with students, parents, or other employees at any time on SCVi’s premises or while 

performing duties on behalf of SCVi. 

 Violation of the Employee-Student Relations policy 

 Violation of any safety, health, security, or other SCVi policies, rules, or procedures. 

Although employment may be terminated at will by either the employee or SCVi at any time, without following any 

formal system of discipline or warning, SCVi may exercise discretion to utilize forms of discipline that are less 

severe than termination.  Examples of less severe forms of discipline include verbal warnings, written warnings, 

demotions and suspensions.  While one or more of these forms of discipline may be taken, no formal order or 

procedures are necessary. 

This statement of prohibited conduct does not alter or limit the policy of employment at will.  Either you or SCVi 

may terminate the employment relationship at any time for any reason, with or without cause, and with or without 

notice. 
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CONFIDENTIAL INFORMATION 
 

It is important to SCVi to protect and preserve its trade secrets and confidential information.  Confidential 

information includes, but is not limited to, all parent and student information, parent and student lists, lesson plans, 

techniques and concepts, marketing plans, design specifications, design plans, strategies, forecasts, bid plans, bid 

strategies, bid information, contract prices, new products, software, computer programs, writings, and all know-how 

and show-how whether or not protected by patent, copyright, or trade secret law.  Personal, private information about 

other employees and personnel matters are also confidential, if learned as a part of the employee’s job performance.  

This policy also encompasses any and all identifying or confidential information of all former and current students 

which is protected under the Family Educational Rights and Privacy Act. 

SCVi devotes significant time, energy, and expense to develop and acquire its trade secrets and confidential 

information.  As an employee of SCVi you will, during the course of your employment, have access to and become 

familiar with various trade secrets and confidential information that are owned by SCVi.  An employee shall not, 

directly or indirectly, disclose or use any of the foregoing information other than for the sole benefit of SCVi, either 

during the term of your employment or at any other time thereafter.  This information shall not be disclosed except 

through normal channels and with authorization.  Any and all trade secrets or confidential information shall be 

returned to SCVi during extended leaves of absence or upon termination of employment. 

During your employment with SCVi, you will not be permitted nor required to breach any obligation to keep in 

confidence, proprietary information, knowledge, or data acquired during your former employment.  You must not 

disclose to SCVi any confidential or proprietary information or material belonging to former employers or others. 

Although some written and electronic materials owned by SCVi may be considered to be public records, employees 

must refer any person seeking school records or information to Employee Services for handling. 

SCVi prohibits audio or video recordings in the workplace, during working hours, without authorization of SCVi 

due to privacy and confidentiality concerns and protections.   

Failure to comply with this policy may result in disciplinary action, up to and including termination. 

OUTSIDE EMPLOYMENT 
 

Employees are required to inform SCVi, before accepting any employment or consulting relationship with another 

person or entity while employed by SCVi.  While SCVi does not uniformly prohibit outside employment, employees 

will not be permitted to accept outside work that is competitive with SCVi, that creates a conflict of interest that 

interferes with the employee’s work for SCVi or that reflects negatively on either the employee or SCVi. Employee 

will not render services in person or by electronic means, paid or otherwise, for any other persons or entity during 

work hours with SCVi. Employee understands that violating this rule may result in a report to the Commission on 

Teacher Credentialing, as well as disciplinary action up to and including termination. 
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EXPENSE REIMBURSEMENTS 
 

SCVi will reimburse employees for reasonably necessary expenses incurred in the furtherance of SCVi’s business.  

In order to be eligible for reimbursement, employees must follow the protocol set forth in SCVi’s policy regarding 

expenditures.  In general, all expenses must have been previously approved in Purchase Order form by the 

Administration.  Purchase Orders may be obtained and completed through the Business Office.  All receipts 

pertaining to the reimbursement must be original and detailed, and should be submitted on a timely basis in 

accordance with SCVi’s expenditure policy to the Business Office for payment process. 

EMPLOYEE BENEFITS AND LEAVES OF ABSENCE 
 

SCVi is happy to provide eligible employees with a wide range of benefits.  The description of Benefits that follows 

is only a brief summary for your general information.  For details and exact information, please contact Employee 

Services.   

PAID SICK LEAVE 

SCVi enacted this policy in accordance with the California Healthy Workplaces, Healthy Families Act to provide 

paid sick leave (“PSL”) to eligible employees. 

ELIGIBLE EMPLOYEES 

All employees (including full-time, part-time and temporary employees) who work more than 30 days within a year 

in California are eligible to accrue PSL under the accrual rate and caps set forth in this policy. 

PERMITTED USE 

Eligible employees may use their accrued PSL to take paid time off for the diagnosis, care, or treatment of an existing 

health condition of (or preventative care for) the employee or the employee’s family member. 

For purposes of this policy, “family member” means a child, parent, spouse, registered domestic partner, grandparent, 

grandchild, or sibling of the employee as well as any individual related by blood or affinity whose close association 

with the employee is the equivalent of a family relationship.  “Child” means a biological child, a foster child, an 

adopted child, a step-child, a child of a registered domestic partner, a legal ward, or a child of a person standing in 

loco parentis.  “Parent” means a biological, foster, or adoptive parent, a step-parent, or a legal guardian of the 

employee or the employee’s spouse or registered domestic partner.  “Spouse” means a legal spouse, as defined by 

California law. 

Employees may also use their PSL to take time off from work for reasons related to domestic violence, stalking, or 

sexual assault. 
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ACCRUAL RATE, MAXIMUM, AND CARRYOVER 

Accrual for non-exempt employees will be calculated based on actual hours worked.  Accrual of PSL for eligible 

exempt employees will be calculated based on a 40-hour workweek or the employee’s normal workweek if the 

employee normally works less than 40 hours.  PSL accrues on an as-worked basis and does not accrue during any 

non-working time or unpaid leave of absence. 

All Regular Full-Time Exempt Employees:  SCVi provides exempt employees with up to 12 days 

(or 96 hours) of PSL each school year at an accrual rate of 1 day (or 8 hours) per month beginning 

immediately upon hire or upon the beginning of the school year, whichever occurs first.   

 Certificated regular full-time exempt employees:  The accrual of PSL is capped at a maximum 

of 18 days (or 144 hours).  Once the employee’s PSL reaches the maximum, further accrual of 

PSL is suspended until the employee has reduced the PSL balance below this limit.  In such a 

case, no PSL will be earned for the period in which the employee’s PSL was at the maximum.  

Accrued but unused PSL will carry over from year to year, subject to a maximum carry over 

cap of 144 hours. 

 Non-certificated regular full-time exempt employees: The accrual of PSL is capped at a 

maximum of 12 days (or 96 hours).  Once the employee’s PSL reaches the maximum, further 

accrual of PSL is suspended until the employee has reduced the PSL balance below this limit.  

In such a case, no PSL will be earned for the period in which the employee’s PSL was at the 

maximum.  Accrued but unused PSL will carry over from year to year, subject to a maximum 

carry over cap of 7296 hours. 

All Other Employees:  Eligible employees will accrue one hour of PSL for every 30 hours worked 

beginning immediately upon hire or upon the beginning of the school year, whichever occurs first.  

There is a cap on PSL accrual.  Employees may accrue up to a maximum accrual of 72 hours of PSL.  

Once the employee’s PSL reaches the maximum, further accrual of PSL is suspended until the 

employee has reduced the PSL balance below this limit.  In such a case, no PSL will be earned for the 

period in which the employee’s PSL was at the maximum.  Accrued but unused PSL will carry over 

from year to year, subject to this maximum accrual. 

For STRS eligible employees (certificated staff):  To the extent permitted by applicable law, unused sick leave may 

be counted as additional service credit upon retirement with the California State Teachers Retirement System 

(“STRS”) for those employees who are eligible to participate in such benefits in the year in which they earn the sick 

leave.  Employees who are not eligible for STRS when they earn sick leave may not apply unused sick leave toward 

any future STRS benefits if those employees later become eligible.  

Unused sick leave will be transferred to any subsequent California public school when requested in writing by the 

former employee and/or employing district/school to the extent permitted by applicable law.  Moreover, incoming 

employees may transfer unused sick leave from any prior California public school when requested in writing by the 

incoming employee and verified by the former California public school employer to the extent permitted by 

applicable law.  Such transferred sick leave is only available for credit to STRS and is not credited to the employee’s 

sick leave balance at SCVi. 
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LIMITS ON USE 

Eligible employees may use accrued PSL beginning on the 90th day of employment in accordance with the maximum 

amounts listed below:   

All Regular Full-Time Exempt Employees:   

 Certificated regular full-time exempt employees:  Each school year, employees may only use 

a maximum of 18 days (or 144 hours) of their accrued PSL for qualifying reasons. 

 Non-certificated regular full-time exempt employees:  Each school year, employees may only 

use a maximum of 12 days (or 96 hours) of their accrued PSL for qualifying reasons. 

All Other Employees:  Each school year, employees may only use a maximum of 48 hours of their 

accrued PSL. 

PSL may be taken in minimum increments of two hours.  If an exempt employee absents himself or herself from 

work for part or all of a workday for a reason covered by this policy, he or she will be required to use accrued PSL 

to make up for the absence. 

NOTIFICATION 

The employee must provide reasonable advance notification, orally or in writing, of the need to use PSL, if 

foreseeable.  If the need to use PSL is not foreseeable, the employee must provide notice as soon as practicable. 

TERMINATION 

Employees will not receive pay in lieu of accrued but unused PSL.  Accrued but unused PSL will not be paid out 

upon termination. 

NO DISCRIMINATION OR RETALIATION 

SCVi prohibits discrimination or retaliation against employees for using their PSL. 

INSURANCE BENEFITS 
 

INSURANCE 

Full-time employees are entitled to insurance benefits offered by SCVi.  These benefits will include medical, dental, 

vision and AFLAC.  SCVi will have a defined contribution towards the employee’s insurance premiums that are 

SCVi sponsored insurance plans.  This amount will be determined on an annual basis.  The employee’s portion of 

monthly premiums will be deducted from the employee’s paycheck on a pre-tax basis. 
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Full-time employees will also be covered under an insurance policy that includes Life, Short-Term Disability, and 

Long-Term Disability at no cost to the full time employee.  Additional voluntary insurance plans will be offered 

through SCVi, which will be the employee’s responsibility to pay all premiums. 

If medical insurance premium rates increase, employees may be required to contribute to the cost of increased 

premiums to retain coverage.  Failure to timely request and pay for such coverage will result in the loss of coverage. 

DISABILITY INSURANCE (WAGE SUPPLEMENT) 

All employees are enrolled in California State Disability Insurance (SDI), which is a partial wage- replacement 

insurance plan for California workers.  Employees may be eligible for SDI when they are ill or have non-work 

related injuries.  Employees may also be eligible for SDI for work related injuries if they are receiving workers’ 

compensation at a weekly rate less than the SDI rate.  Specific rules and regulations relating to SDI eligibility are 

available from the Administration. 

FAMILY LEAVE INSURANCE  (WAGE SUPPLEMENT) 

Eligible employees are covered by California’s Paid Family Leave (PFL) benefit.  Paid Family Leave does not 

provide employees with a protected leave of absence.  Rather, Paid Family Leave provides only partial wage 

replacement benefits when an employee has been approved for a leave of absence.  In order to obtain approval for 

leave of absence for the reasons set forth below, the employee must contact Administration.  Leave to care for certain 

family members may be covered by applicable law for certain eligible employees.  Leave that is not covered by 

applicable law may or may not be approved by SCVi, in SCVi’s sole discretion.  Nothing in this policy guarantees 

that SCVi will provide additional leaves of absence other than those already required by applicable law.   

The PFL fund is administered by the California Employment Development Department (“EDD”), not SCVi, which 

means that employees must apply to the EDD to receive this benefit.  Through the PFL fund, the EDD will provide 

eligible employees with a wage supplement for a maximum of six weeks within a 12-month period.  PFL benefits 

may be available from the EDD for a leave of absence for the following: 

 For the birth or placement of a child, as defined by the PFL law, for adoption or foster care within one year 

of the birth or placement of the child; or 

 To care for an immediate family member (spouse, registered domestic partner, child or parent, grandparent, 

grandchild, sibling and parent-in-law, as defined by the PFL law) who is seriously ill and requires care. 

PFL benefits will be coordinated with an otherwise authorized leave of absence.  In such circumstances, the use of 

PFL benefits and/or paid time off during the leave period will not extend the length of the leave beyond what is 

required by applicable law and/or SCVi policy.  

WORKERS’ COMPENSATION INSURANCE 

Eligible employees are entitled to Workers’ Compensation Insurance benefits when suffering from an occupational 

illness or injury.  This benefit is provided at no cost to the employee.  See below for a further description of making 

a claim for Workers’ Compensation Insurance benefits. 
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LEAVES OF ABSENCE 
 

At SCVi, we understand employees may experience personal or medical matters during their time of employment 

here.  If an employee has a need for a Leave of Absence, please notify your supervisor and follow the guidelines 

outlined below. 

Under certain circumstances, SCVi may grant leaves of absence to employees.  Employees must submit requests for 

leaves of absence in writing to the Administration as far in advance as possible.  To open the lines of communication, 

while on leave, we ask employees to keep in contact with the Administration and notify the Administration if the 

date to return to work changes.  If an employee’s leave expires and the employee fails to return to work without 

contacting the Administration, it will be presumed that the employee abandoned his/her position with SCVi and 

employment may be terminated.  If an employee is unable or unwilling to return to work at the expiration of his/her 

leave of absence, his/her employment may be terminated as permitted by law. 

This Guidebook summarizes leave that may be available to employees.  Most leave policies have differing 

requirements for eligibility, duration, benefits, etc.  Therefore, employees should contact the Administration to 

request specific information relating to a particular leave policy.  Employee benefits, including, but not limited to, 

paid sick leave, do not accrue during a leave of absence unless otherwise required by law or by applicable SCVi 

policies. 

While out on a leave of absence, employees may not accept employment with another employer or person unless 

agreed to in advance in writing by the Administration.  Acceptance of employment in violation of this policy will 

be considered an abandonment of the employee’s position with SCVi, and employment may be terminated.  

Employees shall not apply for unemployment compensation insurance while out on leave. 

FAMILY AND MEDICAL LEAVE1 (FMLA) / CALIFORNIA FAMILY RIGHTS ACT (CFRA) 

Eligible Under the Family and Medical Leave (FMLA) and California Family Rights Act (CFRA), eligible 

employees may request a family and medical leave of absence under the circumstances described below.  Eligible 

employees are those who have been employed by SCVi for at least 12 months (not necessarily consecutive), and 

have worked at least 1250 hours during the 12 months immediately prior to the family and medical leave of absence, 

For purposes of FMLA leave, and are an eligible employee must also be employed at a worksite where there are 50 

or more employees of SCVi within a 75 mile radiusa 75 miles. 

Ordinarily, you must request a planned family and medical leave at least 30 days before the leave begins.  If the need 

for the leave is not foreseeable, you must request the leave as soon as practicable.  You should use SCVi’s request 

form as detailed further below, which is available upon request from Employee Services.  Failure to comply with 

this requirement may result in a delay of the start of the leave. 

                                                           

1 To be eligible for leave under this policy, an employee must work at a worksite where there are 50 or more employees of iLEAD within 
a 75-mile radius. 
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A family and medical leave may be taken for the following reasons: 

1. the birth of an employee’s child or the placement of a child with the employee for foster care or 

adoption, so long as the leave is completed within 12 months of the birth or placement of the child; 

2. the care of the employee’s spouse, child, or parent with a “serious health condition”;, 

3. (CFRA ONLY) the care of the employee’s grandparent, grandchild, sibling or registered domestic 

partner with a “serious health condition”; 

34. the “serious health condition” of the employee; 

45. (FMLA ONLY) the care of the employee’s spouse, child, parent, or next of kin who is a member 

of the Armed Forces, including a member of the National Guard or Reserves, and who is 

undergoing medical treatment, recuperation, or therapy, is otherwise in outpatient status, or is 

otherwise on the temporary disability retired list, for a serious injury or illness; or 

56. any qualifying exigency as defined by the applicable regulations arising out of the fact that the 

employee’s spouse, child, registered domestic partner (CFRA only) or parent is on active duty (or 

has been notified of an impending call or order to active duty) in the Armed Forces in support of a 

contingency operation. 

A “serious health condition” is one that requires inpatient care in a hospital or other medical care facility or 

continuing treatment or supervision by a health care provider.  You may take a leave under paragraph (2) above only 

if due to a serious health condition, your spouse, child, parent, grandparent, grandchild, sibling, or registered 

domestic partner requires your care or assistance as certified in writing by the family member’s health care provider.  

If you are seeking a leave under paragraph (3) above, you must provide SCVi with a medical certification from your 

health care provider establishing eligibility for the leave, and you must provide SCVi with a release to return to work 

from the health care provider before returning to work.  You must provide the required medical certification to SCVi 

in a timely manner to avoid a delay or denial of leave.  You may obtain the appropriate forms from Employee 

Services. 

Family and medicalFMLA/CFRA leave is unpaid and leave may be taken for up to 12 workweeks during the 

designated 12-month period (with the exception of FMLA qualifying leaves to care for a member of the Armed 

Services who has a serious illness or injury, which may be taken for up to a total of 26 workweeks of leave during a 

single 12-month period).  The 12-month period will be defined as a “rolling twelve months” looking backward over 

the preceding 12 months to calculate how much family and medical leave time has been taken and therefore 

determine the amount of leave that is available.  Qualifying FMLA qualifying leaves to care for a member of the 

Armed Services who has a serious illness or injury will be calculated on the 12-month period looking forward.  All 

time off that qualifies as family and medical leave will be counted against your state and federal family and medical 

leave entitlements to the fullest extent permitted by law. 

You may will be required to use any accrued PSL during unpaid family and medical leave that is due to your own 

or a family member’s serious health condition.  If mutually agreed upon between SCVi and the employee, PSL may 

be used for the care of a qualifying family member or in connection with the birth, adoption or foster care of a child.  
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However, if an employee is receiving benefit payments pursuant to a disability insurance plan (such as California’s 

State Disability Insurance plan or Paid Family Leave program) or workers’ compensation insurance plan, the 

employee and SCVi may mutually agree to supplement such benefit payments with available PSL. 

Benefit accrual, such as PSL and holiday benefits, will be suspended during the approved leave period and will 

resume upon return to active employment.  During a family and medical FMLA/CFRA leave, group health benefits 

will be maintained as if you were continuously employed.  However, you must continue to pay your share of 

applicable premiums (for yourself and any dependents) during the leave. 

If you do not return to work on the first workday following the expiration of an approved family and medical 

FMLA/CFRA leave, you will be deemed to have resigned from your employment.  Upon returning from such a 

leave, you will normally be reinstated to your original or an equivalent a comparable position and will receive pay 

and benefits equivalent to those you received prior to the leave, as may be required by law.  In certain circumstances 

under FMLA leave, “key” employees may not be eligible for reinstatement following a family and medical leave.  

SCVi will provide written notice to any “key” employee who is not eligible for reinstatement. 

If you have any questions concerning, or would like to submit a request for a family and medical leave of absence, 

please contact Employee Services. 

PROCEDURES FOR REQUESTING AND SCHEDULING FMLA LEAVE 

An employee should request FMLA/CFRA leave by completing a Request for Leave form (available from 

Employee Services) and submitting it to Administration.  An employee asking for a Request for Leave form will 

receive a copy of SCVi’s then-current FMLA/CFRA leave policy. 

Employees As mentioned above, employees should provide not less than 30 days’ notice of their intent to take 

FMLA leave or if such notice is not possible, employees should provide notice as soon as is practicable, for 

foreseeable childbirth, placement or any planned medical treatment for the employee or his/her spouse, domestic 

partner, child or parent. Failure to provide such notice is grounds for denial of a leave request, except in situations 

where the need for FMLA leave is an emergency or otherwise unforeseeablequalifying family member. 

If an employee needs intermittent leave or leave on a reduced leave schedule that is foreseeable based on planned 

medical treatment for the employee or a family member, the employee may be transferred temporarily to an 

available alternative position for which he/she is qualified that has equivalent pay and benefits and that better 

accommodates recurring periods of leave than the employee’s regular position. 

In most cases, SCVi will respond to a FMLA leave request within 5 business days of acquiring knowledge that the 

leave is being taken for an FMLA-qualifying reason. If an FMLA leave request is granted, SCVi will notify the 

employee in writing that the leave will be counted against the employee’s FMLA leave entitlement.  This notice 

will explain the employee’s obligations and the consequences of failing to satisfy them. 

RETURN TO WORK 

Upon timely return at the expiration of the FMLA leave period, an employee is entitled to the same or comparable 

position to the employee’s original position in terms of pay, benefits and working conditions unless the same 
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position and any comparable position(s) have ceased to exist because of legitimate business reasons unrelated to 

the employee’s FMLA leave.  

PREGNANCY DISABILITY LEAVE 

SCVi provides pregnancy disability leaves of absence without pay to eligible employees who are temporarily unable 

to work due to a disability related to pregnancy, childbirth, or related medical conditions.  Employees should make 

requests for pregnancy disability leave to their supervisor at least 30 days in advance of foreseeable events and as 

soon as possible for unforeseeable events.  A health care provider’s statement must be submitted, verifying the need 

for such leave and its beginning and expected ending dates.  Any changes in this information should be promptly 

reported to SCVi.  Employees returning from pregnancy disability leave must submit a health care provider’s 

verification of their fitness to return to work. 

SCVi will make a good faith effort to provide reasonable accommodations and/or transfer requests when such a 

request is medically advisable based on the certification of a health care provider.  When an employee’s health care 

provider finds it is medically advisable for an employee to take intermittent leave or leave on a reduced work 

schedule and such leave is foreseeable based on planned medical treatment because of pregnancy, SCVi may require 

the employee to transfer temporarily to an available alternative position.  This alternative position will have 

equivalent rate of pay and benefits and must better accommodate recurring periods of leave than the employee’s 

regular job. 

Eligible employees are normally granted unpaid leave for the period of disability, up to a maximum of four months 

(or 17 1/3 weeks or 693 hours) per pregnancy.  Employees will be required to use any accrued sick time during any 

unpaid portion of pregnancy disability leave.  If an employee is receiving benefit payments pursuant to a disability 

insurance plan (such as California’s State Disability Insurance plan or Paid Family Leave program), the employee 

and SCVi may mutually agree to supplement such benefit payments with available sick leave. 

Benefit accrual, such as sick leave and holiday benefits, will be suspended during the approved pregnancy disability 

leave period and will resume upon return to active employment.  Group health benefits will be maintained during 

the approved pregnancy disability leave as if you were continuously employed.  However, you must continue to pay 

your share of applicable premiums (for yourself and any dependents) during the leave. 

So that an employee’s return to work can be properly scheduled, an employee on pregnancy disability leave is 

requested to provide SCVi with at least one week’s advance notice of the date she intends to return to work. 

When an approved pregnancy disability leave ends, the employee will be reinstated to the same position, unless the 

job ceased to exist because of legitimate business reasons.  An employee has no greater right to reinstatement to the 

same position or to other benefits and conditions of employment than if she had been continuously employed in this 

position during the pregnancy disability leave or transfer.  If the same position is not available, the employee will be 

offered a comparable position in terms of such issues as pay, location, job content, and promotional opportunities, if 

one exists.  An employee has no greater right to reinstatement to a comparable position or to other benefits or 

conditions of employment than an employee who has been continuously employed in another position that is being 

eliminated. 

If you have any questions regarding pregnancy disability leave, please contact Employee Services. 
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UNPAID LEAVE OF ABSENCE (MEDICAL)  

In an effort to comply with its duty to accommodate employees with qualifying disabilities, SCVi may provide leaves 

of absence without pay when an employee is temporarily unable to work due to a mental or physical disability, 

certified in writing by his or her health care provider, unless such leave would cause an undue hardship to SCVi.  

Approved absences of less than two weeks are not treated as medical leaves of absences but rather as excused 

absences without pay.  Employees granted unpaid medical leave have no right to guaranteed reinstatement. 

Employees will be required to use any accrued vacation and PSL during any unpaid portion of this leave.  Benefit 

accrual, such as vacation, paid sick leave, and holiday benefits, will be suspended during an unpaid medical leave 

period and will resume upon return to active employment.  Unless otherwise required by law, SCVi does not continue 

to pay premiums for health insurance coverage for employees on unpaid medical leave.  However, if eligible, you 

may self-pay the premiums under the provisions of COBRA. 

UNPAID LEAVE OF ABSENCE 

Under emergency circumstances for personal or other reasons, you may need to be temporarily released from the 

duties of your job with SCVi.  It is the policy of SCVi to allow its eligible employees to apply for and be considered 

for certain specific leaves of absence not otherwise set forth in this handbook. 

Time off for any reason during a working day will count first against your allotted paid time off. Thereafter, unless 

specifically exempted, any time off will be without pay. 

Failure to return to work as scheduled from an approved leave of absence, or failure to inform Employee Services 

of an acceptable reason for not returning as scheduled, will be considered a voluntary resignation of employment. 

All requests for leaves of absence shall be submitted in writing to Employee Services.  Each request shall provide 

sufficient detail, including the reason for the leave, the expected duration of the leave, and the relationship of family 

members, if applicable. 

Regular full time employees who have completed one year of service are eligible for an unpaid personal leave of 

absence of thirty (30) calendar days.  During that time, you may remain covered under SCVi’s medical plans subject 

to plan eligibility and requirements and must continue to pay their portion of the applicable premiums. 

A request for a personal leave will be evaluated on a number of factors, including anticipated operational and staffing 

requirements during the proposed time of absence.  In the case where the initial 30 calendar days are insufficient, 

consideration may be given for an extension of 30 more days if your manager is informed in writing.   

If you are on leave for more than 30 days, you must pay the full costs of your insurance benefits.  SCVi will resume 

payments when you return to active employment. 

FUNERAL/BEREAVEMENT LEAVE 

SCVi employees will be allowed up to 5 consecutive working days off to arrange and attend the funeral of an 

immediate family member (3 days in-state or 5 days out of state).  Regular exempt full-time employees will receive 

this time with pay.  For all other employees, the time off will be unpaid. 
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For purposes of this policy, an employee’s immediate family member includes a current spouse, parent, legal 

guardian, sibling, child, current parent-, sister-, or brother-in-law, grandparent, grandchild, or domestic partner. 

In certain circumstances, SCVi may offer up to two weeks of additional paid bereavement leave.  Such leave will 

be allowed only at the discretion and approval of the Administration. 

MILITARY LEAVE OF ABSENCE 

All employees who leave SCVi for active military service or military reserve duty will be placed on an unpaid 

military leave of absence.  Employees are entitled to reinstatement upon completion of such military service or duty, 

provided an application for reinstatement is made within 90 days of discharge, or as otherwise provided by law. 

Time spent on military leave counts for purposes of determining “length of service.”  However, you will not accrue 

sick leave or receive holiday pay during military leave. 

FAMILY MILITARY LEAVE 

Qualified employees are eligible for up to 10 days of unpaid leave when their spouse or registered domestic partner 

is on leave from military deployment.  A qualified employee is one who regularly works more than 20 hours per 

week and whose spouse or registered domestic partner is a member of the Armed Forces, National Guard, or Reserves 

and is on leave from deployment during a period of military conflict. 

If you are eligible for such leave, please submit a written request for leave to Employee Services within two business 

days of receiving official notice that your spouse or registered domestic partner will be on leave from deployment.  

You will also be required to provide written documentation certifying that your spouse or registered domestic partner 

will be on leave from deployment. 

The employee may take this time off without pay unless otherwise required by applicable law.   

DRUG AND ALCOHOL REHABILITATION LEAVE 

SCVi will reasonably accommodate an employee who voluntarily enters and participates in an alcohol or drug 

rehabilitation program, including potentially providing unpaid leave to participate in the program, provided that the 

accommodation does not impose an undue hardship on SCVi.  SCVi will not pay for the costs incurred in attending 

a rehabilitation program.  An employee who wishes to identify him or herself as an individual in need of the 

assistance of an alcohol or drug rehabilitation program may contact the Administration.  SCVi will take all reasonable 

steps necessary to maintain the employee’s privacy in this situation.  The employee may use paid sick leave, if any, 

during requested leave. 

Nothing in this policy shall prohibit SCVi from refusing to hire or from discharging an employee who, because of 

his or her current use of alcohol or drugs, is unable to perform his/her duties or cannot perform the duties in a manner 

that would not endanger his/her health or safety or the health or safety of others.  This policy in no way restricts 

SCVi’s right to discipline an employee, up to and including termination of employment, for violation of SCVi’s 

Drug and Alcohol Abuse Policy. 
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TIME OFF TO ATTEND CHILD’S SCHOOL DISCIPLINE 

Any employee who is a parent or legal guardian of a child that has received written notice from the child’s school 

requesting his or her attendance at a disciplinary conference is entitled to take unpaid leave to attend the conference.  

Please contact the Administration to determine eligibility and scheduling before taking any leave to attend a 

disciplinary conference. 

TIME OFF TO ATTEND CHILD’S SCHOOL ACTIVITIES 

If you are the parent or guardian of a child who is in school up to grade 12, or who attends a licensed day care facility, 

you may take up to 40 hours of unpaid leave per year to participate in the activities of the school or day care facility, 

to find, enroll or reenroll your child in a school or with a licensed child care provider and/or to address a child care 

provider or school emergency.  You may take no more than eight hours off for this purpose in any one calendar 

month.  Unless it is to address an emergency, you should schedule this time off with your supervisor in advance.   

You may be asked to provide documentation from the school or day care facility that you participated in the activity 

to confirm your attendance at its facility for reasons covered under this policy on the specific date and time that you 

took the leave.  This time off is unpaid.   

TIME OFF FOR JURY AND WITNESS DUTY 

SCVi encourages employees to serve on jury or witness duty when called.  An employee must notify their supervisor 

of the need for time off for jury or witness duty as soon as a notice or summons from the court or a subpoena is 

received.  Time off for jury and witness duty is unpaid.  Any jury pay or mileage may be kept by the employee.  

Exempt employees will receive their regular salary unless they do not work any hours during the course of a 

workweek.   

Verification from the court clerk of having served may be required and you will be expected to report or return to 

work for the remainder of your work schedule on any day you are dismissed from jury or witness duty.  

In the event that the employee must serve as a witness within the course and scope of his or her employment with 

SCVi, SCVi will provide time off with pay. 

RIGHTS FOR VICTIMS OF DOMESTIC VIOLENCE, SEXUAL ASSAULT, AND STALKINGCRIME OR ABUSE 

Right to Time Off:   

All employees have the right to take time off from work to get help to protect themselves and their children’s If you 

are the victim of stalking, domestic violence, sexual assault, or a crime that caused physical injury or that caused 

mental injury and a threat of physical injury, or if your immediate family member is deceased because of a crime, 

you are permitted to be absent from work to seek relief related to the crime or abuse.  Relief includes, but is not 

limited to, obtaining a temporary restraining order, a restraining order, or other injunctive relief to help ensure the 

health, safety, or welfare.  All employees can take time off to get a restraining order or other court order.  All 

employees can of you or your child.  You are permitted to take leave for this purpose whether or not any person is 

arrested for, prosecuted for, or convicted of committing the crime.  All employees can also take time off from work 
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to get medical attention or services from a domestic violence shelter, program, or rape crisis center, or receive 

psychological counseling or safety planning related to domestic violence, sexual assault, or stalking. 

Employees may use available accrued PSL.  Otherwise, the time off is unpaid.  In general, employees are not required 

to provide documentation for time off under this policy.  However, employees shall provide reasonable advance 

notice of their intent to take time off, unless advance notice is not feasible.  If employees are unable to provide 

advance notice for time off under this policy, they can provide certification of their absence (such as a police report, 

court order, or health care provider certification, or other documentation that reasonably verifies that the crime or 

abuse occurred and your absence was for an authorized purpose) within a reasonable time period thereafter.   

If employees provide reasonable advance notice or provide documentation within a reasonable time period thereafter 

for an unscheduled absence, they will not be subject to any disciplinary action for time off under this policy. 

Right to Reasonable Accommodation for Victims of Domestic Violence, Sexual Assault or Stalking: 

Employees have the right to ask SCVi for help or changes in their workplace to make sure they are safe at work.  

SCVi will work with its employees to see what changes can be made.  Changes in the workplace may include putting 

in locks, changing shifts or phone numbers, transferring or reassigning the employee, or help with keeping a record 

of what happened to the employee.  SCVi may ask the affected employee for a signed statement certifying that this 

request is for a proper purpose and may also request proof showing the need for an accommodation.  SCVi will 

maintain confidentiality regarding any requests for accommodations under this policy. 

Prohibition on Retaliation and Discrimination:  SCVi is committed to ensuring employees are not treated differently 

or retaliated against because of any of the following: 

• The employee is a victim of domestic violence, sexual assault, or stalkinga crime or abuse. 

• The employee asked for time off to get help 

• The employee asked SCVi for help or changes in the workplace to ensure safety at work. 

Right to File a Complaint:  If any employee believes that he or she has experienced retaliation or discrimination as 

a result of conduct protected by this policy, the employee may file a complaint with his or her supervisor and/or the 

Labor Commissioner’s Office. 

For more information, contact the Labor Commissioner’s Office by phone at 213-897-6595 or visit a local office by 

finding the nearest one on our its website: www.dir.ca.gov/dlse/DistrictOffices.htm.  The Labor Commissioner’s 

Office provides an interpreter at no cost to the employee, if needed. 

TIME OFF FOR VICTIMS OF CRIME 

If you are the victim—or an immediate family member (i.e., spouse, registered domestic partner, child, step-child, 

sibling, step-sibling, parent, step-parent, or the child of a registered domestic partner) of the victim—of a violent felony, 

serious felony (as defined by the California Penal Code), or felonies related to theft or embezzlement, you are permitted 

to be absent from work to attend judicial proceedings related to the crime. 
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You must provide your supervisor with written notification for each scheduled proceeding, unless advance notice is 

not possible.  This time off is unpaid.   

The types of verification SCVi may require for an unscheduled judicial processing include: documentation 

evidencing the judicial proceeding from any of the following entities: the court or government agency setting the 

hearing; the district attorney or prosecuting attorney’s office; or the victim/witness office that is advocating on behalf 

of the victim.  

TIME OFF FOR VOLUNTEER FIREFIGHTERS, RESERVE PEACE OFFICERS OR EMERGENCY RESCUE PERSONNEL 

If you are a registered volunteer firefighter, reserve peace officer, or emergency rescue personnel (including an officer, 

employee or member of a disaster medical response entity sponsored or requested by the state) who intends to perform 

emergency duty during work hours, please alert your supervisor so SCVi is aware of the fact that you may have to take 

time off to perform emergency duty.  In the event any employee needs to take time off for this type of emergency duty, 

a supervisor must be notified before leaving work.  All time off for these purposes is unpaid. 

Registered volunteer firefighters, reserve peace officers or emergency rescue personnel are eligible to take temporary 

unpaid leaves of absence for fire or law enforcement training not to exceed 14 days per calendar year.  In the event you 

need to take time off for this type of emergency duty/ training, you must notify your supervisor and Employee Services 

in advance. 

CIVIL AIR PATROL LEAVE 

SCVi will not discriminate against an employee for membership in the Civil Air Patrol.  Additionally, SCVi will not 

retaliate against an employee for requesting or taking Civil Air Patrol leave, which is unpaid. 

SCVi will provide not less than 10 days per year of leave but no more than 3 days at a time to employees who are 

volunteer members of the California Wing of the Civil Air Patrol unless the emergency is extended by the entity in 

charge of the operation and SCVi approves the leave.  Employees must have been employed by SCVi for at least 90 

days immediately preceding the commencement of leave, and must be duly directed and authorized by a political 

entity that has the authority to authorize an emergency operational mission of the California Wing of the Civil Air 

Patrol.  

Employees must request leave with as much notice as possible in order to respond to an emergency operational 

mission of the California Wing of the Civil Air Patrol. 

Leave under this policy is unpaid.  Following leave under this policy, an employee must return to work as soon as 

practicable and must provide evidence of the satisfactory completion of civil air patrol service.  If the employee 

complies with these requirements, the employee will be restored to their prior position without loss of status, pay, or 

other benefits, unless the employee is not restored because of conditions unrelated to the exercise of the leave rights 

by the employee. 
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TIME OFF TO VOTE 

SCVi encourages all employees to fulfill their civic responsibilities and to vote in all public elections.  Most 

employees’ schedules provide sufficient time to vote either before or after working hours. 

Because polls are open from 7:00 a.m. until 8:00 p.m., employees generally are able to find time to vote either before 

or after their regular work schedule.  If you do not have sufficient time outside of working hours to vote and have 

not requested an absentee ballot, you may receive up to two hours of paid time off to vote.  Any additional time off 

will be without pay.  

Employees must request time off from their supervisor at least two working days before election day so that the 

necessary time off can be scheduled at the beginning or end of the work shift, whichever provides the least disruption 

to normal work schedules. 

If approved for time off, you will not incur any attendance infractions for missing work to vote.  Employees must 

submit a voter’s receipt on the first working day following the election to qualify for paid time off. 

WORKERS’ COMPENSATION LEAVE 

SCVi will grant you a workers’ compensation disability leave in accordance with state law if you incur an 

occupational illness or injury.  As an alternative, SCVi may offer you modified work.  Leave taken under the workers’ 

compensation disability policy runs concurrently with family and medical leave under both federal and state law (if 

eligible) and is unpaid (although certain wage replacement benefits may be available). 

An employee who sustains a work-related injury or illness should inform his or her supervisor and Employee 

Services immediately.  No matter how minor an on-the-job injury may appear, it is important that it be reported 

immediately.  This will enable an eligible employee to qualify for coverage. 

LEAVE FOR BONE MARROW AND ORGAN DONORS 

Pursuant to California law, SCVi will provide up to five business days of paid leave within a one-year period to an 

employee who donates bone marrow to another person.  In addition, SCVi will also provide up to 30 business days 

of paid leave within a one-year period and up to 30 business days of unpaid leave within a one-year period to an 

employee who donates an organ to another person.  This one-year period is measured from the date the employee’s 

leave begins and shall consist of 12 consecutive months. 

SCVi requires that bone marrow donors use up to five days of available accrued sick time during the course of the 

leave.  Organ donors must use up to ten days of available accrued PSL time during the course of the leave. 

To qualify for this leave, an employee must have been employed for at least 90 days prior to the commencement of 

the leave and must provide SCVi with written verification of his or her status as an organ or bone marrow donor and 

the medical necessity for the donation.  During such leave, SCVi will continue coverage under its group medical 

insurance plan, if applicable.  However, employees must continue to pay their portion of the applicable premiums.  

Employees should give SCVi as much notice as possible of the intended dates upon which the leave would begin 

and end. 
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ADULT LITERACY LEAVE 

Pursuant to California law, SCVi will reasonably accommodate any eligible employee who seeks to enroll in an 

adult literacy education program, provided that the accommodation does not impose an undue hardship on SCVi.  

SCVi does not provide paid time off for participation in an adult literacy education.   

EMPLOYMENT EVALUATION AND SEPARATION 
 

EMPLOYEE REVIEWS AND EVALUATIONS 

To encourage open communication with employees and supervisors, SCVi supports the Performance Review also 

known as Reflective Supervision process.  SCVi strives to conduct employee performance reviews annually.  The 

frequency of performance evaluations may vary depending upon length of service, job position, past performance, 

changes in job duties or recurring performance problems. 

There are several advantages to work planning: 

 It helps you and your supervisor establish priorities among different work activities.  It sets 

standards or goals that can help you increase your own productivity by providing a focus on your 

efforts in relation to goals. 

 It provides an opportunity for you to share your ideas on doing your job better. 

 It establishes expectations in advance, together with the results that will be used to determine 

success, which will help to ensure that your performance is judged fairly. 

The performance evaluations are intended to make you aware of your progress, areas for improvement and objectives 

or goals for future work performance.  Favorable performance evaluations do not guarantee increases in salary or 

promotions or retention of your job.  Salary increases and promotions are solely within the discretion of SCVi and 

depend upon many factors in addition to performance.  After the review, you will be required to sign the evaluation 

report simply to acknowledge that is has been presented to you, that you have discussed it with the Administration, 

and that you are aware of its contents.  The evaluation system in no way alters the employment at-will relationship.  

Failure by SCVi to conduct a performance review will not prevent SCVi from terminating your employment. 

DISCIPLINE AND INVOLUNTARY TERMINATION 

Violation of SCVi’s policies and rules may warrant disciplinary action, which may take multiple forms, including 

verbal warnings, written warnings, suspensions or termination.  SCVi’s disciplinary system is informal and SCVi 

may, in its sole discretion, utilize any form of discipline it deems appropriate under the circumstances, up to and 

including termination of employment upon the first offense. 

VOLUNTARY TERMINATION 

Either the employee or SCVi may terminate the employment relationship at any time, with or without notice and 

with or without cause.  We hope that you will enjoy your employment with SCVi.  However, if you decide to resign, 
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while it is not required, SCVi requests that you give as much advance notice as possible (preferably two weeks) to 

allow SCVi to plan for your departure. 

SCVi values its employees and is committed to providing a positive, rewarding and productive work environment.  

As a result, we appreciate your honest feedback during your exit interview.  An exit interview may be scheduled on 

the last day of work with the Administration.  The purposes of the exit interview is to review eligibility for benefit 

conversion, to ensure that all necessary forms are completed, to collect any SCVi property (including keys, 

equipment, documents and records) that may be in the employee’s possession, to review the employee’s obligations 

regarding confidential information, and to provide the employee with the opportunity to make any constructive 

comments and suggestions on improving the working environment at SCVi.  Final pay will be provided in 

accordance with state law. 

RETURN OF PROPERTY 

Employees are required to return SCVi property that is in their possession or control in the event of termination of 

employment, resignation, or layoff, or immediately upon request.  We may also take all action deemed appropriate 

to recover or protect SCVi property. 

REFERENCES 

All requests for references and employment verifications must be promptly directed to the Administration.  When 

contacted for a reference or employment verification, SCVi will only provide information concerning dates of 

employment and the title of the last position held.  Other employees may not provide any employment verification.   
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ACKNOWLEDGEMENT OF GUIDEBOOK AND AT WILL EMPLOYMENT 
 

I acknowledge that have received the Employee Guidebook.  I have read the Guidebook and understand the contents 

of the Guidebook.  I agree to abide by all of SCVi’s policies. 

I understand and agree to my at-will employment status as described in the Guidebook, summarized as follows: 

 This Guidebook does not in any way reflect a contract of employment, either express or implied between 

SCVi and me. 

 SCVi is an at-will employer.  I am free to terminate the employment relationship with SCVi at any time; 

SCVi, in its sole discretion, also reserves the right to modify or terminate the employment relationship 

with me for any or no reason at any time.  Specifically, SCVi may modify all terms of employment 

including any policy or practice and/or my hours, wages, working conditions, job assignments, position 

title, compensation rates and benefits in its sole discretion. 

 Nothing in this Guidebook creates, or is intended to create, a promise or representation of continued 

employment or guaranteed terms and conditions of employment for me.  Further, there is no agreement, 

express or implied, written or verbal, between the employee and SCVi for any specific period of 

employment, for continuing or long-term employment, or for guaranteed terms and conditions of 

employment. 

I understand that no supervisor or representative of SCVi has the authority to enter into any agreement, express or 

implied, for employment for any specific period of time, or to make any agreement for employment other than at-

will.  I understand that only the Board of Directors has the authority to make any such agreement and then only in 

writing signed by the Board of Directors. 

Employee’s Name:    
 

Employee’s Signature:   

 

Dated: ____________________________________ 

 

[TO BE PLACED IN EMPLOYEE’S PERSONNEL FILE] 



MLN/iLEAD Schools  

Risk Management 
 
To: SCVi Charter School Board 
From: Myron Breitstein, Director of Risk Management 
Date: June 1, 2021 
Subject: Liability Insurance Renewal for policy year July 1, 2021 – July 1, 2022 
 
SCVi Charter School participates in the Maker Learning Network Insurance Programs, which 
includes Risk Management and Insurance Policy Procurement and oversight. 
 
Workers Compensation Premium are estimated at approximately $85,686, which is based on an 
overall payroll estimate of $4,640,589 for all SCVi Charter School employees, resulting in an 
estimated premium effective rate of 1.085% of payroll.  These premiums are audited after the 
close of the policy year based on actual payrolls, per state laws.  Additional policies are bound 
with other state agencies for out of state employees per those state laws.  
 
 
 
 
 

  

SCVi Premiums
General Liabiltiy 8,549.75$       
Excess Liability 7,906.54$       
Educators Legal 13,396.06$     
Excess Educators Legal 3,229.02$       
Cyber 3,286.61$       
Crime 273.27$          
Student Accident 2,825.84$       
Property 17,963.86$     
Total Allocated 57,430.96$     

*Please note preliminary and subject to change 
when outstanding quotes are received



MLN/iLEAD Schools  

Risk Management 
 

 
These policies cover all the MLN entities and SCVi is only paying premiums for actual assets.  
Some coverages may not apply. 

Premium and Deductible Summary 

Policy 
Expiring Limit (2020-

2021) 
Proposed Renewal 
Limit (2021-2022 

Expiring 
Deductibles 
(2020-2021) 

Proposed Renewal 
Deductibles 
(2021-2022) 

Package 
(General Liability, 

Employee Benefits, 
Abuse & Molestation & 

E&O) 

$1M Per 
occurrence/$3M 

Aggregate 
$1M Abuse per 

occurrence 
$1M Employee 

Benefits Liability per 
occurrence 

$1M Per 
occurrence/$3M 

Aggregate 
$1M Abuse per 

occurrence 
$1M Employee 

Benefits Liability per 
occurrence 

$1,000 Employee 
Benefits 

$1,000 Employee 
Benefits 

Executive Package 
(Directors & Officers, 
Employment Practices) 

$1M Per 
Occurrence/$1M 

Aggregate 
Defense Costs Outside 

IEP Claims - $50k 
Sublimit 

$1M Per 
Occurrence/$1M 

Aggregate 
Defense Costs Outside 
IEP Claims - Excluded 

$50,000 $50,000 

Fiduciary Liability 

 
 

$1,000,000 

 
 

$1,000,000 $2,500 $2,500 

Property & Auto 

 
Total Insured Value: 

$34,376,397  
10 Vehicles 

 
Insured Value: 
$36,705,694 

8 Vehicles 

$1,000 Property 
$2,500 EDP 

72 Hr. Business 
Income 

$1,000 Auto 

$1,000 Property 
$2,500 EDP 

72 Hr. Business 
Income 

$1,000 Auto 

Crime 

 
 

$1,000,000 
 

 
 

$1,000,000 $10,000 $10,000 

Cyber 

  
 

$1,000,000 
 

 
 

$2,000,000 $25,000 $25,000 

 



☐ Accept ☐ Reject 

Package 
(General Liability, Employee Benefits, Abuse & 

Molestation & E&O) 

United Educators 

Executive Package 
(Directors & Officers, Employment Practices) 

(E&O Included in Executive Package) 

Fiduciary Liability United Educators 

Property & Auto (includes E&O) 

Excess Liability (GL) United Educators 

Excess Liability (ELL) Nova Casualty Company 

Crime United Educators 

Student Accident 
(Base & Catastrophic) 

United Educators 

Cyber Hiscox 

Workers Comp. – CA & AOS United State Fire Insurance Company 
*Carriers may change if more favorable terms are offered from another carrier 

By signing the below, I understand Maker Learning Network has secured terms for insurance policies, 
which includes coverage for our entity, board, and those listed above. By checking the appropriate box 
above, and singing below, I am authorizing Maker Learning Network to bind the coverages listed on the 
renewal policy and remit premiums allocated based on revenue, assets, and student counts, effective 
7/1/2021, on our board's behalf.  
 
 
By:         _______________________________________________________________________ 

Print Name (Specify Title) 

 

_______________________________________________________________________ 

Entity Name 

 

______________________________________________________________________ 

Signature 

 

Date:      _______________________________________________________________________ 

 
 
 



2021-2022
Family Guidebook



INTRODUCTION

Welcome to SCVi Charter School! You are part of a ground-breaking, innovative
program designed to meet your child’s individual needs and to foster in them a love of
learning and the desire to be the leaders of the future.

SCVi Charter School may be different than some of your child’s previous educational
experiences. First, your child will participate in an interdisciplinary academic learning
environment where they will make connections among various areas of study including
language arts, history, science, the arts and technology. This setting will allow them to
move at their own pace through inquiry-based learning strategies. Your child will also
learn experientially through many field trips visiting local parks, beaches, organizations,
businesses, and museums. Participation in these experiences will help your child apply
his or her classroom learning. Finally, your child’s growth will be measured along a
continuum and in a variety of ways that demonstrate learning. In essence, your child
will be empowered to take ownership of his or her learning experience.

Your experience as a parent at SCVi Charter School may also be different than what
you have experienced at your previous schools. To make the transition a smooth one
for your learner(s) and yourself, we encourage families to keep updated and informed
about school events and parent programs. We encourage and depend upon our
parents to be actively engaged both in and outside of their learner’s classroom. You will
work harder here as a parent, but your rewards will be tenfold. If you feel that you
need support in any given area, please don’t hesitate to ask for a meeting with your
child’s classroom facilitator, or another adult on campus that can advocate for you or
your child. We work as a team in this environment and the only effective way to do
that is to communicate and ask questions.

The Family Guidebook is designed to share SCVi Charter School’s philosophy,
expectations for learners and families, and other school information.
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SECTION 1:

iLEAD SCHOOLS EDUCATIONAL OVERVIEW
OUR MISSION AND VALUES

iLEAD Schools Mission Statement
Free to Think. Inspired to Lead.

iLEAD Schools Values

iLEAD Means…
international

Learning foreign languages and cultures makes our learners compassionate, open-minded world
citizens.

Leadership
Practicing for a lifetime of listening, collaborating, inspiring and leading.

Entrepreneurial Development
Encouraging learners to work in teams, take risks and learn from failure, nurtures the ability to innovate
and ignites their entrepreneurial spirit.

Arts
Creating & exploring the world through the artistic experience enhances all subject areas for
our learners.

Design Thinking
Participating in project-based learning leads to more meaningful experiences and a deeper
understanding for our learners.

At iLEAD Schools we are not teaching static facts to students, we are facilitating a dynamic process with our
learners. We believe that education is not the filling of a vessel, but rather, the lighting of a flame.

OUR METHODOLOGY

Project-Based Learning (PBL)

Over the past 100 years, the world we live in has radically changed. If we as a society are going to keep up,
the way we educate our children must also change. Project-based Learning (PBL) is a teaching methodology
that actively engages learners by challenging them to deeply investigate a personally interesting and complex



question, problem or challenge. Then from this deep investigation, create and publically present something
unique and original and authentic in response.

Project-Based Learnings’ time has come. The experience of thousands of teachers across all grade levels and
subject areas, backed by research, confirms that PBL is an effective and enjoyable way to learn – and develop
deeper learning competencies required for success in college, career, and civic life. Why are so many
educators across the United States and around the world interested in this teaching method? The answer is a
combination of timeless reasons and recent developments.

Through the PBL methodology, our learners develop the skills, aptitudes, and attitudes necessary to discover
their own path and lead the way into the future. The development of rigorous, authentic projects helps learners
bridge the gap between simply remembering instructions and becoming independent lifelong learners.

PBL makes school more engaging for learners. Today’s learners, more than ever, often find school to be
boring and meaningless. In PBL, learners are active, not passive; a project engages their hearts and minds,
and provides real-world relevance for learning.

PBL improves learning. After completing a project, learners understand content more deeply, remember what
they learn and retain it longer than is often the case with traditional instruction. Because of this, learners who
gain content knowledge with PBL are better able to apply what they know and can do to new situations.

PBL builds success skills for college, career, and life. In the 21st century workplace and in college,
success requires more than basic knowledge and skills. In a project, learners learn how to take initiative and
responsibility, build their confidence, solve problems, work in teams, communicate ideas, and manage
themselves more effectively.

PBL helps address standards. The Common Core and other present-day standards emphasize real-world
application of knowledge and skills, and the development of success skills such as critical thinking/problem
solving, collaboration, communication in a variety of media, and speaking and presentation skills. PBL is an
effective way to meet these goals.

PBL provides opportunities for learners to use technology. Learners are familiar with and enjoy using a
variety of tech tools that are a perfect fit with PBL. With technology, facilitators and learners can not only find
resources and information and create products, but also collaborate more effectively, and connect with experts,
partners, and audiences around the world.

PBL makes teaching more enjoyable and rewarding. Projects allow teachers to work more closely with
active, engaged learners doing high-quality, meaningful work, and in many cases to rediscover the joy of
learning alongside their learners.

PBL connects learners and schools with communities and the real world. Projects provide learners with
empowering opportunities to make a difference, by solving real problems and addressing real issues. Learners
learn how to interact with adults and organizations, are exposed to workplaces and adult jobs, and can develop
career interests. Parents and community members can be involved in projects.



Not just knowing but also DOING
PBL allows learners to apply their learning in real-world scenarios.

High levels of engagement
PBL gives learners a voice in their own education, activating their interest, which allows for greater and deeper
learning!

True learning
PBL allows us to teach, observe, and measure growth of marketable 21st Century skills such as
communication, critical thinking, and collaboration.

Focusing on your learner, not the curriculum, brings learning to life
PBL develops self-empowered learners who can analyze the world they live in, design a better tomorrow, and
go create it!

*What is PBL? and PBL Outcomes from Buck Institute

Social and Emotional Learning (SEL)
It takes more than book-smarts to be an effective leader in the 21st century. Today’s leaders must possess the
ability to successfully manage themselves and others. In the digital world we live in, these vital skills are
becoming more and more scarce. If schools are not teaching them, we are not preparing our learners. Social
and Emotional Learning (SEL) teaches learners to manage their emotions, resolve conflict, and make
responsible and well thought out decisions.
Implementation and evaluation (assessment) of SEL has become an integral part of our approaches to
teaching and learning through Project-Based Learning. Based on practices such as the 7 Habits of Highly
Effective People/Kids/Teens® (Stephen/Sean Covey) and Character Lab® aspects (Learner Outcomes), we
measure and report SEL progress as part of every project, ILP (Individualized Learning Plan) goals, and
Reports of Progress. We have also developed SEL and Academic Rigor rubrics that add a well-balanced
approach to mindfulness and reflective practice for facilitators, learners, parents, and administrators.
Other elements or SEL implementation, practice and assessment include: Leader Led Conferences (LLCs);
Presentations of Learning (POLs); Passion Projects; Individualized Learning Plans (ILPs); Advisory Program;
Learner Driven Ambassador Groups and Class Greeters.

CURRICULUM
The research-based instructional approach of Project Based Learning at SCVi Charter School is differentiated
to engage learners through hands-on, serious, authentic experiences across subject areas. This methodology
allows facilitators to address learners’ individual differences, variations in learning styles, intelligence and
abilities. Rather than rely on any one series of books, textbooks or guides, we employ multiple materials,
resources and strategies to best meet the needs of individual learners.
Curriculum is implemented with the following best practices in education:

Global Understanding: 21st Century learners are faced with the challenge of engaging in an increasingly
interdependent world where knowledge is constantly developing and evolving. Rigorous curriculum covering

http://www.bie.org/
https://www.stephencovey.com/7habits/7habits.php
https://www.stephencovey.com/7habits/7habits.php
https://characterlab.org/tools


global connectivity will give learners a sense of belonging in our ever changing world and prepare them to
thrive in the global marketplace upon graduation and post-college. Exploring diverse cultures will give learners
a positive attitude toward learning and greater understanding of the world around them.

Engaging Curriculum: Our curriculum delivers the California content standards through relevant learning
experiences that engage learners’ interests as they discover underlying concepts and develop a deep
understanding of subject matter. Learners are active participants in meaningful exploration, engage in
hands-on activities and experiences that build on their prior knowledge. Projects are used as a teaching tool to
focus on higher order thinking and real world skills. We will encourage learners to apply their understanding in
projects that gradually introduce more complexity, more learner-driven choice of topics and products. The goal
is to foster self-motivation and self-directedness, as each learner discovers her or his unique strengths.

Multi-age Groupings: Research supports environments with two or more grades that allow learners the
flexibility to progress at their own pace along a continuum of achievement. As such, select grade levels at
iLEAD Charter School are multi-age environments.

Facilitator Continuity (Looping): Multi-year relationships between facilitator and learner provide for deeper
knowledge to guide instructional decisions and familiarity with the social-emotional health of a learner
(Anderson and Pavan, 1993).

Advisory/Morning Meetings: Research shows that when learners feel connected to their school, they do
better academically. One of the ways we achieve this with Middle and Diploma Programme learners is through
our advisory program. In small group settings, we explore the causes and effects of cultural, personal, and
community events. Our primary learners participate in daily morning and/or ‘family’ (classroom) meetings that
provide an opportunity to witness and display social problem solving skills and interactions. These meetings
provide learners with the forum to develop social and emotional skills needed to thrive in a collaborative
environment.

California State Academic Standards: California along with most other States developed and adopted
common academic standards in core curriculum areas. They are rigorous, internationally benchmarked, and
research- and evidence-based.

Each state, and each district in California decides how they will teach and what resources they will use. More
information can be found at www.cde.ca.gov/re/cc/ or www.corestandards.org. California’s computer-based
student testing system ties the standards for English language arts, mathematics, and science called the
California Assessment of Student Performance and Progress (CAASPP). The assessments include the
Smarter Balanced Assessment ConsortiumAssessments, California Science Tests (CAST), California Alternate
Assessments (CAA), and Standards-based Tests in Spanish (STS) for Reading/Language Arts. Parents can
exempt their child(ren) from CAASPP testing by submitting a letter in writing annually. More information about
the CAASPP can be found at www.cde.ca.gov/ta/tg/ca/. [EC 60119, 60604.5, 60615]



California Healthy Youth Act: The California Healthy Youth Act requires school districts to provide pupils with
integrated, comprehensive, accurate, and unbiased sexual health and HIV prevention education at least once
in middle school and once in high school. It is intended to ensure that pupils in grades 7-12 are provided with
the knowledge and skills necessary to: 1) protect their sexual and reproductive health from HIV, other sexually
transmitted infections, and unintended pregnancy; 2) develop healthy attitudes concerning adolescent growth
and development, body image, gender, sexual orientation, relationships, marriage, and family; and 3) have
healthy, positive, and safe relationships and behaviors. It also promotes understanding of sexuality as a normal
part of human development.

Parents or legal guardians have the right to:

1. Inspect the written and audiovisual educational materials used in the comprehensive sexual health and
HIV prevention education.

2. Request in writing that their child not receive comprehensive sexual health or HIV prevention education
3. Request a copy of Education Codes 51930 through 51939, the California Healthy Youth Act
4. Be informed whether the comprehensive sexual health or HIV prevention education will be taught by

district personnel or outside consultants
5. Receive notice by mail or another commonly used method of notification fewer than 14 days before the

instruction is delivered if arrangements for the instruction are made after the beginning of the school
year

6. When the district chooses to use outside consultants or to hold an assembly with guest speakers to
teach comprehensive sexual health or HIV prevention education, be informed of:

a. The date of the instruction
b. The name of the organization or affiliation of each guest speaker

English Learners Identification Notice: State law requires that parents of English learners are to be notified
annually if they are identified as one of the following: Long-term English Learner or English learner at risk of
becoming a Long-term English Learner. The school coordinator for English Language Development will be
sending these notices at the beginning of each school year.

INDIVIDUAL LEARNING PLANS (ILPs) and LEARNER LED
CONFERENCES (LLCs)
Each year, learners along with their facilitator(s) create an ILP to guide instruction. Each learner, along with
their family and facilitator, work together to monitor the ILP and make adjustments, as needed. The primary
goal of the ILP is to ensure that each child will be treated as an individual and therefore will be working toward
attainable goals appropriate to their individual development.

Throughout the year, learners will review learning outcomes and set individual goals. They will learn to
evaluate their progress toward those goals, starting at a basic level when they are younger and improving their
ability to self-assess over time. Throughout the year, learners will meet with their facilitator and their parent(s)
to look critically at what they have accomplished both in formal settings as well as at home with their families.
At the end of the spring semester our learners will present their progress in the Learner Led Conference (LLC)
Presentations.



Portfolio-based LLCs will help ensure that learners are accountable to themselves, their families, their
teachers, and the school community as a whole. Additionally, the experience creates a powerful incentive for
learners to develop their skills, through the communication of high expectations, public display of meaningful
work, and opportunities to showcase talents in modalities that best suit learners’ distinct learning styles.

SECTION 2:

GENERAL OPERATIONS

OFFICE HOURS 8:00am to 4:00pm
Front Desk Phone Number: (661) 705-4820

SCHEDULE
See the SCVi Charter School website at https://ileadsantaclarita.org/ for the most up to date hours, including
break and lunch schedule.

INSTRUCTIONAL CALENDAR
See the SCVi Charter School website at https://ileadsantaclarita.org/ for the current year’s Instructional
Calendar. If minimum or pupil-free staff development days are scheduled after the start of the school year, the
school will notify parents and guardians of affected pupils as early as possible.

STAFF
See the SCVi Charter School website at https://ileadsantaclarita.org/ for staff listings and biographies.

POLICIES
Our school is governed by a set of Policies and Procedures that are updated regularly. If you are interested
we encourage you to make an appointment to review the policies and procedures by contacting
registrar@scvi-k12.org

https://ileadsantaclarita.org/
https://ileadsantaclarita.org/
https://ileadsantaclarita.org/


SECTION 3:

DAILY OPERATIONS

DROP OFF AND VALET PROCEDURES
SCVi Charter School offers a convenient valet drop off system. This is the safest and most efficient way to
drop off your learner(s). We strongly encourage all families, regardless of the learner’s grade level, to use the
valet system.

For the safety of all learners and to alleviate traffic in front of school, please drop off at the specified valet only.
If you would like your child to enter at the front entrance. Please park in the designated parking stalls and walk
them in or have the use the designated sidewalk and crossing guard.

In order to keep the learners and families safe before and after school, we ask that you follow these parking lot
procedures when driving your child to the SCVi Charter School campus;

● Drive slowly and watch for families and children walking through the parking lot;
● Do not use your cell phone while driving in parking lot;
● Give your attention to driving and exiting safely;
● Primary grade children should be accompanied through the parking lot by a parent or older sibling.

Please help us keep the valet line safe and efficient by following these guidelines:

● Have your child seated so that they can exit quickly.
● Be prepared- have your child ready to exit with backpack/school work/ lunch in hand.
● Please pull forward and wait for a valet attendant before exiting the vehicle.
● Make sure your child has exited safely and all volunteers are at a safe distance away from your vehicle

before you drive away from the valet drop off area.
● If you need to get something out of your trunk, please park in the parking lot.

For a map and more information please visit our website:https://ileadsantaclarita.org/

ATTENDANCE
We try to make every minute of school engaging for the learners, and our expectation is that all learners will be
at school on time and for the entire course of the school day. Learners arriving late could miss important
beginning of the day information that is relevant to their education.

Absence
If your child is going to be absent, please email us at absence@scvi-k12.org or call the attendance line at (661)
705-4820 on the morning of the first day of the absence. You may leave a voicemail message when the office
is closed.

https://ileadsantaclarita.org/


SCVi Charter School urges parents to make sure their children attend school regularly and to schedule medical
and other appointments after school or during school holidays. SCVi Charter School also asks that travel or
other absences be avoided during the time school is in session. The higher the school’s daily attendance rate,
the more a learner will learn and the greater the amount of funding that the school will receive from the state
for classroom instruction, and academic programs. The school calendar is designed to minimize problems for
families which plan vacations around traditional holiday periods, and thereby minimize learner absences.

Following an absence, a learner is required to bring a written excuse from home when returning to school.
Illnesses, and doctor and dental appointments are considered excused absences. Absences without a written
excuse are recorded as unexcused.

Excused Absences
Pupils, with the written consent of their parents or guardians, may be excused from school in order to
participate in religious exercises or to receive moral or religious instruction.
No pupil shall have their grade reduced or lose academic credit for any excused absence or absences, if
missed assignments and tests that can reasonably be provided are satisfactorily completed within a
reasonable period of time.

(a) Notwithstanding Section 48200, a pupil shall be excused from school when the absence is:
(1) Due to their illness.
(2) Due to quarantine under the direction of a county or city health officer.
(3) For the purpose of having medical, dental, optometric, or chiropractic services rendered.
(4) For the purpose of attending the funeral services of a member of their immediate family, so long as the
absence is not more than one day if the service is conducted in California and not more than three days if the
service is conducted outside California.
(5) For the purpose of jury duty in the manner provided for by law.
(6) Due to the illness or medical appointment during school hours of a child of whom the pupil is the custodial
parent.
(7) For justifiable personal reasons, including, but not limited to, an appearance in court, attendance at a
funeral service, observance of a holiday or ceremony of his or her religion, attendance at religious retreats,
attendance at an employment conference, or attendance at an educational conference on the legislative or
judicial process offered by a nonprofit organization when the pupil's absence is requested in writing by the
parent or guardian and approved by the principal or a designated representative pursuant to uniform standards
established by the governing board.
(8) For the purpose of serving as a member of a precinct board for an election pursuant to Section 12302 of
the Elections Code.
(9) For the purpose of spending time with a member of the pupil's immediate family, who is an active duty
member of the uniformed services, as defined in EC 49701, and has been called to duty for, is on leave from,
or has immediately returned from, deployment to a combat zone or combat support position. Absences granted
pursuant to this paragraph shall be granted for a period of time to be determined at the discretion of the
superintendent of the school district.
(10) For the purpose of attending the pupil’s naturalization ceremony to become a United States Citizen.
(b) A pupil absent from school under this section shall be allowed to complete all assignments and tests
missed during the absence that can be reasonably provided and, upon satisfactory completion within a
reasonable period of time, shall be given full credit therefore. The teacher of the class from which a pupil is



absent shall determine which tests and assignments shall be reasonably equivalent to, but not necessarily
identical to, the tests and assignments that the pupil missed during the absence.
(c) For purposes of this section, attendance at religious retreats shall not exceed four hours per semester.
(d) Absences pursuant to this section are deemed to be absences in computing average daily attendance and
shall not generate state apportionment payments.
(e) "Immediate family," as used in this section, means the parent or guardian, brother or sister, grandparent, or
any other relative living in the household of the pupil.

Tardiness
We ask that you contact the school if you know your child is going to be tardy. Consistent tardiness will result in
learners missing valuable time with their classmates and will require them to make up missed activities.

Truancy
Learners are expected to be in school every school day. Any learner who is absent from school without a valid
excuse (46010, 46010.3, 48205 Ed. Code) is considered truant. Missing a class period without a valid excuse
is also considered truancy. Truancy is a serious offense and may lead to serious consequences.

Illness
Any child who becomes ill while at school will be taken to the Health Office and parent(s) will be called to pick
up the sick child. Please note that your child needs to be fever free for 24 hours before returning to school.
If your child needs to take prescription medication on a temporary or permanent basis while at school, an
authorization to administer medication must be on file at the school. This form is available on the web-site:
Enrollment forms iLEAD Medication Form

High School Class Enrollment
All learners enrolled in grades 9th-12th must be enrolled in a minimum of four classes with the school to
maintain full time enrollment.

BEFORE AND AFTER SCHOOL CARE:
iLEAD SCVi Charter School offers our own unique after school care program, iCREATE. iCREATE is an
innovative after school program providing learners a safe and welcoming space to exercise their mind, heart,
body and creative spirit. Learners are guided through daily activities in the areas of science, arts, engineering,
music, and indoor and outdoor activities, extending the philosophy of iLEAD Schools. Learners are inspired to
grow their own creative after school experience.

iCREATE is available for learners in grades Kindergarten through Seventh grade, Monday through Friday
through Lil iLEADers. Little iLEADers after school care focuses on the developmental needs of all children and
structures its environment with respect to each child’s particular learning style.  Families have extended day
options through Little iLEADers.  Little iLEADers iCREATE After School program offers extended day options

https://ileadsantaclarita.org/about/enrollment-forms/
https://documentcloud.adobe.com/link/track?uri=urn%3Aaaid%3Ascds%3AUS%3A977f5c1b-e37f-43a5-b6ec-6b75c9bd431d


until 6:00 p.m. M-F and on all school extended breaks throughout the 12 month calendar year, excluding major
holidays.

If you plan on having your child attend for the fall 2020 after school program,  please take a moment and click
on the following link: http://littleileaders.org/register

If you have any questions please contact:
Candice Butera at candice.butera@littleileaders.org or
Wendy Ruiz at wendy.ruiz@littleileaders.org

SCHOOL LUNCH PROGRAM
iLEAD SCVi Charter School offers a school lunch program. SCVi Charter School offers healthy meals every
school day because children need healthy meals to learn. Free or reduced-price meals are available at school
for learners whose parents or legal guardians qualify, based on annual household income, and complete the
required application form. Learners participating in the program will not be identified, and the information on the
application will be kept confidential. Applications may be submitted at any time during school hours. For more
information on the program and meal charge policy, please see the SCVi Charter School website at
https://ileadsantaclarita.org/.

ENRICHMENT ACTIVITIES
SCVi Charter School offers several clubs, sports and enrichment classes. For a list of current ongoing
extra-curricular offerings, please see the SCVi Charter School Events Calendar at:
ileadsantaclarita.org/events

TRANSPORTATION
Please refer to the school website for information about transportation to and from school: ileadsantaclarita.org

Prior to departure on a school activity trip, all learners riding on a school bus or school activity bus shall receive
safety instruction that includes, but is not limited to, location of emergency exits, and location and use of
emergency equipment. Instruction also may include responsibilities of passengers seated next to an
emergency exit.

LOTTERY GUIDELINES
As a charter school, SCVi Charter School is a school of choice, and may have more students interested in
attending the school than there are spaces available. If the number of students who wish to attend the school
exceeds the openings available, entrance shall be determined by single random public drawing in accordance
with Education Code §47605(d)(2) and all federal requirements.

http://littleileaders.org/register
http://littleileaders.org/register
https://ileadsantaclarita.org/
https://ileadsantaclarita.org/events/


SECTION 4:

LEARNER CONDUCT
EXPECTATIONS FOR SCHOOL BEHAVIOR
SCVi Charter School strives to present our learners with opportunities that exceed those available at most
traditional schools. Our learners also accept a sense of responsibility that in many ways exceeds that which is
expected at a traditional school. We expect each child to do their best, both academically and behaviorally. If
there’s a problem, we personally speak with the learner, discuss the options for making good decisions, set
appropriate consequences, and strive to help the learner internalize the importance of taking responsibility for
their own learning and behavior. As a framework for this, we have expected learning results.

At SCVi Charter School we utilize Love and Logic® to embrace each learner’s uniqueness while modeling
and expecting appropriate behavior. Our SCVi Charter School expectations for school behavior are:

● I will do nothing to harm myself or others

● I am responsible for my behavior

● We are each other’s keepers

● I take pride in myself and in my work

● I will leave it better than I found it.

At the beginning of the school year, and at intervals throughout the year, we discuss these goals and principles
with the learners, come to a common understanding of what they mean and why they are important, and then
help our learners to incorporate them into their daily lives.
Parents are encouraged to participate in the Love and Logic® courses offered at SCVi Charter School
throughout the year.

CONSEQUENCES
In addition to Love and Logic, our school focuses on Restorative Practices. This is an approach to resolving
conflict and is used for preventative measures. Restorative Practices refer to a range of approaches including
talking circles and peer mediation and utilizes strategies to rebuild relationships.

There are age appropriate consequences for not adhering to the behavior guidelines. Along with the
Restorative Practice approach, family and staff will work together to make decisions that are in the best interest
of the child. The following are examples of consequences that allow flexibility for individuals and varying
situations.

● Warning and reminder: This may take place in or out of the classroom.
● Reflection time: This allows children to cool off and the situation to diffuse before it becomes a larger

issue. A reflection time may take place in the office or outside of a classroom.



● A respectful, related consequence: This step allows the flexibility for a child or adult created
consequence. For instance, if a child wrote on a table, the consequence may be to clean the tables.

● A disciplinary referral to the office: This consequence reflects the seriousness of the situation. At
this time, the learner will meet with an administrator, describe what happened, what she or he could
have done differently, and what could be changed at the school that could prevent this from happening
again.

● Suspension/parental supervision : The child would not be allowed to attend school. This would
include extra-curricular activities during the suspended time period.

● Emergency Removal: See Emergency Removal section on the next page.

SUSPENSION/EXPULSION PROCEDURES
Rules of suspension and expulsion must follow due process mandates.  They are stated below.
Suspension

● The school administrator or administrative designee can suspend a child.
● No suspension shall exceed five (5) school days.
● The administrator must directly contact parent/guardian regarding the learner suspension and reasons

why.
● The learner must be given the right to appear at a conference before the Administrator. At the

conference, the pupil shall be informed of the reason for the disciplinary action and the evidence
against him or her, and shall be given the opportunity to present their version and evidence in their
defense.

● A written notice of suspension must be sent or given within one school day to the parent, guardian, or
custodian of the learner. The notice must contain the reasons for the suspension and the right of the
learner to appeal the suspension.

● A parent/guardian has the right to appeal the suspension, which must be submitted, in writing, to the
Administrator within fourteen (14) calendar days of the written notice of suspension. The Administrator
shall immediately forward this written appeal to the appeals officer assigned by iLEAD Education as the
Board of Director’s designee.

Note: A learner under a suspension shall have the right to make up all academic work missed. From the day
they return to school, the number of days given to accomplish this make-up work shall equal the number of
suspension days.
Expulsion

● Only the School Director can recommend expulsion. EDN 48900

● The School Director may grant an extension of time. If granted, the Administrator must notify all
parties, in writing, of the new time and place for the meeting.

● The written notice is to include reasons for the recommended expulsion.
● The learner and parent must have an opportunity to appear, on request, before the school Administrator

to challenge the recommendation for expulsion, or to otherwise explain the learner’s actions that led to
the intended expulsion.



● The parent/guardian may be given the opportunity to withdraw the learner before a decision to expel
takes place.  It should be noted, however, that when such learner is withdrawn, the expulsion process
must continue to be followed to its conclusion

● Only the governing board may make the decision to expel a learner. Following that decision:
● The letter of expulsion is sent.
● Within one (1) school day, the Administrator shall notify the Registrar, in writing of the decision to expel.
● The parent/guardian has the right to appeal the expulsion, which must be submitted, in writing, to the

school Administrator within fourteen (14) calendar days of the written letter of expulsion.  The
Administrator shall immediately forward this written appeal to the appeals officer assigned by iLEAD
Education as the Board of Director’s designee.

EMERGENCY REMOVAL
The school Administrator may perform an emergency removal of a learner from curricular or extracurricular
activities or from the grounds if a learner’s presence poses a threat and/or danger to any person or property,
or if the learner’s presence poses an on-going disruption to the educational process. This removal may be
done without immediate notice or hearing.

If the removal leads to a suspension any learner so removed shall be given written notice and provided with a
hearing within three (3) school days after removal as defined in the Suspension section of this Handbook. If it
is probable that the learner is going to be recommended for expulsion, the expulsion process shall be
conducted in accordance within the Expulsion section of this Handbook.

STUDENT SEARCH
The school director or administrative designee may search the person of a learner, the learner’s locker,
backpack or purse if there is a reasonable suspicion to believe the learner may have a concealed weapon,
narcotics, stolen property, or contraband. [U.S. Supreme Court Case: New Jersey v. T.L.O. (1985) 469 U.S.
325]

ELECTRONIC NICOTINE DELIVERY SYSTEMS (E-CIGARETTES)
The School District prohibits the use of electronic nicotine delivery systems (ENDS) such as e-cigarettes,
hookah pens, cigarillos, and other vapor-emitting devices, with or without nicotine content, that mimic the use
of tobacco products on all district property and in district vehicles at all times. ENDS are often made to look like
cigarettes, cigars and pipes, but can also be made to look like everyday items such as pens, asthma inhalers
and beverage containers. These devices are not limited to vaporizing nicotine; they can be used to vaporize
other drugs such as marijuana, cocaine, and heroin.
Learners using, in possession of, or offering, arranging or negotiating to sell ENDS can be subject to
disciplinary action, particularly because ENDS are considered drug paraphernalia, as defined by 11014.5 of the
Health and Safety Code.

RELEASE OF LEARNER TO PEACE OFFICER
If a SCVi Charter School official releases your learner from school to a peace officer for the purpose of
removing them from the school premises, the school official shall take immediate steps to notify you or a
responsible relative of your learner, except when a learner has been taken into custody as a victim of



suspected child abuse. In those cases, the peace officer will notify the parent or guardian. [EC 48906; PC
11165.6]

PARENT RESPONSIBILITY
Parents or guardians are liable for all the damages caused by the willful misconduct of their minor children,
which result in death or injury to other learners, school personnel, or school property. Parents are also liable for
any school property loaned to the learner and willfully not returned.

If your child commits an obscene act or engages in habitual profanity or vulgarity, disrupts school activities or
otherwise willfully defies the authority of school personnel, and is suspended for such misconduct, you may be
required to attend a portion of a school day in your child's classroom. [EC48900.1]

ACADEMIC DISHONESTY
The school expects learners to do their own work and to succeed in school by their own efforts. Academic
dishonesty includes using someone else’s answers, writings, or ideas and submitting the work as their own. It
also involves using answer keys, teacher’s editions, the internet and/or a mobile device to find answers without
permission. Additionally, providing answers or allowing someone to use their work is not allowed.

For any learner caught plagiarizing (copying) the writings or ideas of another, providing work for another to
copy, or cheating by any other means, disciplinary actions will be taken as deemed appropriate by the
facilitator and/or School Director or designee.



SECTION 5:

TECHNOLOGY
ELECTRONICS
Cell phones, tablets, and other electronic items are often used for instructional practices. We are guiding our
learners in appropriate use of technology, helping them to make appropriate choices concerning these items.
We realize that many parents give their children cell phones for safety and convenience. We ask that learners
limit use of the phones during the school day to academic purposes only. Families may contact their child in an
emergency situation by calling the school office and learners may use cell phones or school phones to contact
families in an emergency. Learners should respect their facilitator’s requests regarding appropriate time to use
technology. Should technology disrupt the learning environment or if used inappropriately, parent/guardian will
be notified and cell phones or other devices will be stored in a safe place and returned to the learner at the end
of the school day. Continuous misuse of technology will result in consequences.

INTERNET USAGE
SCVi Charter School’s computers have access to the Internet. The school works diligently to protect our
learners from inappropriate content. The SCVi staff work closely in training our learners as to the appropriate
use of the Internet. Before using the Internet, parents and learners should read the following “Network Use
Guidelines.” All parents and learners must also sign a Student & Parent/Guardian Network Responsibility
Contract.

NETWORK USE GUIDELINES
Please read the following carefully. This will give you information about the privileges and responsibilities of
using the Internet as part of your educational experience. The Internet is an electronic highway connecting
thousands of computers all over the world and millions of individual people.
Learners will have access to:

1. Electronic mail (e-mail) communication with people all over the world.
2. Information and news from a variety of sources and research institutions.
3. Public domain and shareware software of all types.
4. Discussion groups on a wide variety of topics.
5. Many university libraries, the Library of Congress, and more!
6. Educational Software

Giving our learners the skills to thrive in the 21st Century means giving them access to technology. With
computers as part of every classroom curriculum, SCVi Charter School uses very strong guidelines for Web
usage and Internet security. We comply with the level of security that the Children’s Internet Protection Act
requires. While we have filters at the network level for inappropriate Websites, there are still instances when
those Websites can come through. Please be assured that SCVi remains committed to restricting the use of
such Websites.



Our school is taking reasonable precautions to restrict access to “harmful matter” and to materials that do not
support approved educational objectives. However, on a public network it is impossible to control all materials.
“Harmful matter” means matter that, taken as a whole by the average person applying contemporary statewide
standards, describes in a patently offensive way material which lacks serious literary, artistic, political, or
scientific value for minors (Penal Code, section 3 13).

The facilitators/staff will choose resources on the Internet that are appropriate for classroom instruction and/or
research for the needs, maturity, and ability of their learners. SCVi Charter School takes no responsibility for
the accuracy or quality of information from Internet sources. Use of any information obtained through the
Internet is at the user’s risk.

The purpose of schools having access to the Internet is to support research and education in and among
academic institutions by providing access to unique resources and the opportunity for collaborative work. The
use of the internet must be in support of education and research and consistent with the educational objectives
of SCVi Charter School.

Transmission of any material in violation of any federal or state law is prohibited. This includes, but is not
limited to, the distribution of:

1. Any information which violates or infringes upon the rights of any other person.
2. Any defamatory, inappropriate, abusive, obscene, profane, sexually oriented, threatening, racially

offensive, or illegal material.
3. Advertisements, solicitations, commercial ventures, or political lobbying.
4. Any information which encourages the use of controlled substances or the use of the system for the

purpose of inciting crime.
5. Any material which violates copyright laws.
6. Any vandalism, unauthorized access, “hacking,” or tampering with hardware or software, including

introducing “viruses” or pirated software, is strictly prohibited.
7. The use of the Internet is a privilege, not a right, and inappropriate use will result in cancellation of

these privileges.

NETIQUETTE (Network Etiquette)
The use of the Internet requires that you abide by accepted rules of network etiquette. These include, but are
not limited to, the following:

1. Be polite. Do not send abusive messages to anyone.
2. Use appropriate language. In all messages, do not swear or use vulgarities or any other inappropriate

language. Anything pertaining to illegal activities is strictly forbidden.
3. Maintain privacy. Do not reveal the personal address or phone numbers of yourself or other persons.

Before publishing a learner’s picture, first name, or work on the Internet, the school must have on file a
parent release authorizing publication.



4. Respect copyrights. All communications and information accessible via the network should be assumed
to be the property of the author and should not be reused without their permission.

5. Do not disrupt the network. Do not use the network in a way that would disrupt the use of the network
by others.

6. Security on any computer system is a high priority, especially when the system involves many users. If
you feel you can identify a security problem, you must notify SCVi staff.

7. Vandalism will result in cancellation of privileges. This includes, but is not limited to, the uploading or
creation of computer viruses.

SUPERVISION AND MONITORING
School and network administrators and their authorized employees monitor the use of information technology
resources to help ensure that uses are secure and in conformity with this policy. Administrators reserve the
right to examine, use, and disclose any data found on the school's information networks in order to further the
health, safety, discipline or security of any learner or other person, or to protect property. They may also use
this information in disciplinary actions, and will furnish evidence of crime to law enforcement.

CYBERBULLYING
iLEAD Schools provides learners with instruction, in the classroom or other educational settings, that promotes
communication, social skills, and assertiveness skills and educates learners about appropriate online behavior
and strategies to prevent and respond to bullying and cyberbullying. School staff shall receive related
professional development, including information about early warning signs of harassing/intimidating behaviors
and effective prevention and intervention strategies. Parents/guardians, learners, and community members
also may be provided with similar information.

Any learner who engages in cyberbullying on school premises, or off campus in a manner that causes or is
likely to cause a substantial disruption of a school activity or school attendance, shall be subject to discipline in
accordance with school policy. If the learner is using a social networking site or service that has terms of use
that prohibit posting of harmful material, the School Director or designee may also file a complaint with the
Internet site or service to have the material removed.



SECTION 6:

HIGH SCHOOL

GENERAL OVERVIEW

SCVi Charter School is a strong proponent of passion-based learning and the development of 21st century
skills to pursue lifelong endeavors. The high school program enables families to work closely alongside with
school staff to determine the high school path that best aligns with each learner’s academic and vocational
goals.

GRADUATION PATHS

SCVi Charter School offers several paths to fulfill graduation requirements. A collaborative effort between the
learner, family,  and high school staff will direct, support and encourage the learner on their graduation path.

IB Graduation Path
IB programmes aim to provide an education that enables students to make sense of the complexities of the
world around them, as well as equipping them with the skills and dispositions needed for taking responsible
action for the future. They provide an education that crosses disciplinary, cultural, national and geographical
boundaries, and that champions critical engagement, stimulating ideas and meaningful relationships. The aim
of all IB programmes is to develop internationally minded people who recognize their common humanity and
shared guardianship of the planet.

● In the Diploma Programme (DP), the curriculum consists of six subject groups and the three elements
of the DP core. As one of these core elements, the theory of knowledge (TOK) course encourages
students to become more aware of their own perspectives and assumptions through an exploration of
the fundamental question of how we know what we know.

All IB courses are UCOP A-G approved, and IB courses are considered as rigorous or more rigorous than
advanced placement (AP) courses.

UC/CSU A-G Path
California State University and the University of California school systems have established seven admission
requirements labeled A-G. Learners who are planning on directly attending a University of California (UC) or
California State University (CSU) are required to complete these specific UC Admissions Requirements during
their high school experience. This track requires 250 credits to graduate. More information on the A-G
requirements can be found on the University of California website. A-G courses are approved by the UC
system. A list of SCVi’s currently approved A-G courses may be found in UC Doorways.

http://admission.universityofcalifornia.edu/freshman/
https://www.ucop.edu/agguide/a-g-requirements/index.html
https://hs-articulation.ucop.edu/agcourselist#/list/details/4810/


Customized Path
The customized graduation path offers increased flexibility and options for learners who are looking for a more
individualized high school experience and path to future college and career goals. This path requires 210
credits to graduate depending upon the learner’s passions and goals.

Exemptions
Under Ed. Code 51225.1, the following learners may be exempted from SCVi’s graduation requirements under
specific circumstances:

● Foster Youth
● Homeless Youth
● Former Juvenile Court Youth
● Children of Military Families
● Migrant Youth
● Newcomer Youth

Should a learner in one of the above groups meet the requirements under EC 51225.1, school counselors will
work with the learner who will either choose to:

● Complete a 5th year at SCVi  in order to meet SCVi’s diploma requirements, OR
● Complete the SCVi’s Graduation Requirement Exemption waiver to become eligible for a diploma under

California’s minimum graduation requirements.

NCAA
Core courses at SCVi are NCAA eligible. It is the family’s responsibility to verify eligibility through the NCAA
portal. For more information, vist https://ncaa.egain.cloud/kb/EligibilityHelp/home.

Golden State Seal
The Golden State Seal Merit Diploma (GSSMD) insignia is awarded jointly by the State Board of Education
and the State Superintendent of Public Instruction to recognize students who have demonstrated mastery of
the high school curriculum in at least six subject areas. Learners who are eligible for the GSSMD will
automatically receive one upon graduation. The insignia will be placed on the learner’s official transcripts and
diploma.

Biliteracy Seal
The State Seal of Biliteracy (SSB) is a recognition conferred by the State Superintendent of Public Instruction
for graduating high school students who have attained a high level of proficiency in speaking, reading, and
writing in one or more languages in addition to English. Learners who are eligible for the seal will automatically
receive one upon graduation. The insignia will be placed on the learner’s official transcripts and diploma.

https://ncaa.egain.cloud/kb/EligibilityHelp/home


High School
Subject Area

Customized Path: CSU/UC Graduation Requirements IB Diploma Program Path
Graduation Requirements

English 4 Years (40cr) 4 Years (40cr) 4 Years (40cr)
Including HL yr 1 and 2

Math 2 Years (20cr)
Algebra 1 or Integrated Math 1 required

3 Years (30cr)
Algebra 1 or Integrated Math 2 required

4 Years (40cr)
Including Math SL Year 1 and SL Year 2

Science 2 Years (20cr)
Biological Sci(10cr)
Physical Sci (10cr)

2 Years required (3 recommended) (20cr)
Biological Science with lab(10cr)
Physical Science with lab(10cr)

4 Years (40cr)
Including Biology HL Yr 1 and 2 or Chemistry HL Yr 1 and 2

History/Soc
Studies

3 Years (30cr)
World History

(10cr)
U.S. History (10cr)

American Govt
(5cr)

And Economics
(5cr)

3 Years (30cr)
World History (10cr)
U.S. History (10cr)

American Govt (5cr)
And Economics (5cr)

5 courses over 4 Years (50cr)
World History/Modern Civ(10cr)

IB History of The Americas Yr 1 and Yr 2 (HL)(20cr)
U.S. History (10cr)

U.S. Government (5cr); Economics (5cr)

World Language
other than English

1 Year (10cr)

and

1 Year (10 cr)

2 Years (3 recommended) (20cr)
must be in the same language

4 Years (40cr)
Including SL Year 1 and Year 2

Visual and
Performing Arts

2 Years (20cr) 4 Years (40cr)
Including HL Year 1 and HL Year 2

Physical
Education

1 Year (10 cr) 1 Year (10cr) 1 Year (10cr)

Electives Various Electives
College and Career Prep

(70cr)

Various Electives
College and Career (80cr)

Required for IB Diploma Candidates (20cr):

Creative Action Service (CAS)
Extended Essay (EE)

Theory of Knowledge (TOK)

Various Electives
College and Career Prep

(60cr)

Total Credits 210 Credits 250 Credits 340 Credits



CAREER AND TECHNICAL EDUCATION (CTE)

Career Technical Education (CTE) is an opportunity for high school learners to gain exposure and experience
in careers in which they are interested. Learners will take courses and work with industry professionals to gain
the knowledge and skills needed for entry into further training and career opportunities in the chosen industry
sector. This work will set them on the path toward certifications, preparation for college majors, and experience
for the workforce. CTE pathways are a 3 year commitment culminating in a capstone course project. CTE
programs will offer additional college and career counseling, extra curricular opportunities, and work-based
learning and internship experiences through each course in the 3-year pathway.

The following Career and Technical Education pathways are available for the 2021-2022 school year.
Additional offerings may be available through the local community college. Contact leadership@scvi-k12.org
for more information.

HIGH SCHOOL ADVISEMENT

School Counselors
School Counselors serve high school learners in the areas of academic, college and career, and social
emotional. School counselors partner with the learner and family to guide course selection and ensure the
completion of all graduation requirements in alignment with future college and career goals. School Counselors
are available to conduct regular graduation checks and provide necessary support to prepare learners for life
after graduation.

College and Career Planning Tools
SCVi  has partnered with Scoir for college and career planning.

● Scoir: Scoir is a college search and exploration tool which allows learners to find and connect with
thousands of colleges. Scoir offers virtual tours and videos, tracks deadlines and testing requirements,
and allows quick access to the college advisor for pressing questions.

● College Admissions/Planning: School counselors and staff provide support for learners and their
families assistance  with college planning and application process.

HIGH SCHOOL POLICIES AND PROCEDURES

Transcripts
● Requests: Transcript requests (unofficial and official) can be made registrar@scvi-k12.org.
● Dual Enrollment: Learners must request official transcripts from the college for final grade

assignments when they participate in dual enrollment. Learners are assigned an incomplete grade until
the official transcript is received from the community college.

Course Load
Learners must be enrolled in at least four courses per semester. In order to fulfill the credits necessary for

mailto:leadership@scvi-k12.org
https://ileadexploration.org/programs/high-school/transcript-requests/


graduation, it is recommended that learners take six to seven courses each semester.

Honors Courses
Honors courses will be offered and accessible to all learners and are assigned weighted grades. For UC A-G
credit, honors-level courses are specialized, advanced courses designed for 10th-, 11th- or 12th-graders who
have already completed foundation work in the subject area. High school courses offered at the grade 9 level
that schools might locally designate as “honors” are not eligible for the UC honors designation.

AP Courses
AP courses must be taken from online AP course providers with teacher support and are subject to approval. It
is not required to enroll in AP courses in order to take AP exams. AP courses are assigned weighted grades. It
is the family’s responsibility to register for AP exams directly through the College Board before the October 1
deadline.

Find more information under College Testing or visit the College Board website.
(https://apcentral.collegeboard.org/courses/exam-dates-and-fees)

Add/Drop Deadlines
Using the following guidelines, learners may drop a class and/or add a replacement class:

DEADLINES

Fall 2021 Spring 2022

Add Sept. 10 Jan. 28

Drop without a “W” Sept 10 Jan 28

Drop with a “W” Sept. 13-Oct. 22 Jan. 31-Mar 11

Drop with a “WP” or “WF”
(Withdrawal Pass, Withdrawal Fail)

October
22-December 17

March 11-June
17

Incomplete Grade
A grade of "I" (Incomplete) is a temporary grade which may be assigned at the end of a term for learners who
have requested and received approval for a course extension. This grade may be made up to a passing grade
within the approved course extension time frame. The "I" (Incomplete) will be changed to an "F" (Failing) if
work is not satisfactorily completed within the agreed upon time frame.

Course Extensions
Course extensions of up to 10 days may be granted by administration/counselor/facilitator. If the learner does
not complete the course within the time period allotted, the actual grade earned for the coursework completed
(points earned/points possible) will appear on the learner’s transcript.

https://apcentral.collegeboard.org/courses/exam-dates-and-fees


Math Placement
In compliance with board policy, all incoming freshmen will be placed based on interim and annual Interim and
summative assessments that are aligned to state-adopted content standards in mathematics, classroom
assignment and grades, and report cards.

Middle School Learners Seeking High School Credit
Learners who show readiness for high school level material may take high school level courses during middle
school. This option is primarily reserved for 8th graders and is permitted in math or foreign language courses
only. If a learner chooses to follow the high school guidelines and requirements for those courses, then the
course title will be reflected on the learner’s high school transcript, but with 0 credits. Only courses taken after
July 1 of the learner's freshman year will be considered for graduation credit, including community college
courses. Courses taken must be rigorous enough to ensure that the learner will be successful in the next level
placement upon entering high school.

Academic Honesty
The school expects learners to practice Academic Honesty by doing their own work and succeeding in school
by their own efforts. Academic dishonesty includes using someone else’s answers, writings, or ideas and
submitting the work as their own. It also involves using answer keys, teacher’s editions, the internet and/or a
mobile device to find answers without permission. Additionally, providing answers or allowing someone to use
their work is not allowed.

For any learner caught plagiarizing (copying) the writings or ideas of another, providing work for another to
copy, or cheating by any other means, disciplinary actions will be taken as deemed appropriate by the
facilitator and/or School Director or designee to help support growth and prevention of future plagiarism activity.

Grading Scale
Assignments will be reviewed and evaluated by the course facilitator. Report of Progress grades are provided
at the end of the semester grading period. High school grades are based on evidence of the learner’s progress
shown through learner work and assessments. Insufficient, weak, late or missing assignments will affect the
learner’s grades.

GRADE SCALE
Letter Grade Standard GPA IB GPA Dual Enrollment

A 4.0 5.0 5.0

B 3.0 4.0 4.0

C 2.0 3.0 3.0

D 1.0 N/A N/A

F 0.0 N/A N/A



Grade Appeals
Grade appeals must be requested within two weeks after issuance of reports of progress. The learner (or
parent/guardian if under age 18), wishing to appeal a final grade in a course must submit a written grade
appeal request to their course facilitator and counselor. The learner will be required to re-submit any past
completed assignments where re-evaluation is requested. The course facilitator will respond to the learner’s
questions in writing. If the learner/guardian is not satisfied, they may request an evaluation of the identified
course grades by the High School administrator or designee. The High School administrator’s or designee’s
decision is considered final.

Off-campus Lunch
The governing board of SCVi Charter School, pursuant to Education Code 44808.5, has decided to permit the
students enrolled at SCVi to leave the school grounds during the lunch period. Neither the school nor any
officer or employee thereof shall be liable for the conduct nor has safety of any pupil during such time as the
pupil left the school grounds pursuant to this section.

Work Permits
Learners interested in employment under the age of 18 who have not passed the CHSPE are required to
obtain a school issued work permit. Work permits are contingent upon good academic standing and
attendance. Learners on academic probation are not eligible for a work permit (EC§49130). Download the B1-1
Form from the CDE website and have the employer complete the workplace information. Return the signed
form to the College and Career Counselor. Please note that the school maintains the right to withdraw work
permits based on academic standing or violation of school policy.

Entertainment Permit
An application for permission to work in the entertainment industry is conditional upon satisfactory school
attendance and academic performance. To request permission, download the DLSE-277 form and complete
the personal information but do not sign until the approved form is returned in the mail. Forward the form to
the college and career counselor. Once returned to the family from the school, please sign the form and
return it to the Labor Commissioner. Please note that the school maintains the right to withdraw work permits
based on academic standing or violation of school policy.

High Schoolers Age 18+ Dual Enrollment
To remain enrolled at SCVi, learners turning 18 who attend community college courses must continue to submit
special admit forms to obtain signatures prior to registration. It is the family’s responsibility to obtain the special
admit form directly from the community college.

High Schoolers Age 18+ Privacy Policy
The Family Educational Rights and Privacy Act (FERPA) (20 U.S.C. § 1232g; 34 CFR Part 99) is a Federal law
that protects the privacy of student education records. The law applies to all schools that receive funds under
an applicable program of the U.S. Department of Education. FERPA gives parents/guardians certain rights with
respect to their children's education records until they are age 18. For more information on FERPA, visit the
U.S. Department of Education’s website at: http://www2.ed.gov/policy/gen/guid/fpco/ferpa/index.html

http://www.dir.ca.gov/dlse/dlseform277.pdf
https://www.cde.ca.gov/ci/ct/we/workpermitsforstudents.asp
https://www.dir.ca.gov/dlse/DLSEForm277.pdf
http://www2.ed.gov/policy/gen/guid/fpco/ferpa/index.html


Educational Rights for Adult Learners
Once a learner turns 18, the learner has the legal ability to be the sole educational decision maker for
themselves. Nothing prevents an educational agency or institution from disclosing education records, or
personally identifiable information from education records, to a parent without the prior written consent of an
eligible student if the disclosure meets the condition. (e.g.if learners are dependents of the parents under IRS
tax codes or for a health or safety emergency). Please reach out to registrar@scvi-k12.org to request all
educational rights to be transferred to the learner as an adult learner.

Cal Grant Program - EC 69432.9
A Cal Grant is money for college that does not have to be paid back. To qualify, a student must meet the
eligibility and financial requirements as well as any minimum grade point average (GPA) requirements. Cal
Grants can be used at any University of California, California State University or California Community College.
Some independent and career colleges or technical schools in California also take Cal Grants.

In order to assist students apply for financial aid, all students in grade 12 are automatically considered a Cal
Grant applicant and each grade 12 student’s GPA will be submitted by the October 1 deadline to the California
Student Aid Commission (CASC) electronically by a school or school district official. A student, or the
parent/guardian of a student under 18 years of age, may complete a form to indicate that he or she does not
wish for the school to electronically send CASC the student’s GPA. Until a student turns 18 years of age, only
the parent/guardian may opt out the student. Once a student turns 18 years of age, only the student may opt
himself or herself out, and can opt in if the parent/guardian had previously decided to opt out the student.
Notification regarding CASC and the opportunity to opt out of being automatically deemed a Cal Grant
applicant will be provided to all students and their parents/guardians by January 1 of the students’ 11th grade
year.

Federal Student Aid - EC 51225.8
Under state law, schools are to ensure that learners prior to entering 12th grade are entitled to information on
how to properly complete and submit the Free Application for Federal Student Aid (FAFSA) or the California
Dream Act Application at least once. This information should be available in a timely manner as financial aid is
awarded in order of submission according to deadlines, on a first-come, first served basis. All family and
learner personal information will be protected according to state and federal privacy laws and regulations. This
information will be provided to parents via info nights and SCOIR.

Education of Homeless Youth: Right to Apply for Financial Aid
Learners experiencing homelessness have a right to apply for financial aid to seek education beyond high
school. Every charter school must appoint a homeless liaison to assist learners and families. Please contact:
registrar@scvi-k12.org (liaison contact information) for more information of services and policies related to
homeless education rights.

California High School Proficiency Exam
The California High School Proficiency Exam (CHSPE) is a voluntary test that assesses proficiency in basic
reading, writing, and mathematics skills taught in public schools. Eligible pupils who pass the CHSPE are
awarded a Certificate of Proficiency by the State Board of Education. A pupil who receives a Certificate of
Proficiency may, with verified approval from the parent or legal guardian, leave high school early. The
Certificate of Proficiency is equivalent to a high school diploma; however, it is not equivalent to completing all

mailto:_registrar@scvi-k12.org


course work required for regular graduation from high school. Pupils planning to continue his or her studies in a
college or university should contact the admissions office of the institution to find out if the Certificate of
Proficiency will meet admission requirements.

A pupil is eligible to take the CHSPE only if he or she meets one of the following requirements on the test date:
1) is at least 16 years old; 2) has been enrolled in the tenth grade for one academic year or longer; or 3) will
complete one academic year of enrollment in the tenth grade at the end of the semester during which the
CHSPE regular administration will be conducted. A fee for each examination application shall not be charged
to a homeless or foster youth under the age of 25. For more information, including administration dates and
registration deadlines, visit the following website: http://www.chspe.net/.

Educational Equity: Immigration and Citizenship Status
The Equity in Higher Education Act, states that all persons, regardless of their disability, gender, gender
identity, gender expression, nationality, race or ethnicity, religion, sexual orientation, or any other specified
characteristic such as hairstyles, equal rights and opportunities and adds this opportunity to apply for financial
aid for higher education to also be equitable, and an application may not be denied of a student based on their
immigration status. This does not guarantee any final eligibility, but simply an ability to apply for financial aid
just like any other student, without discrimination.

COLLEGE TESTING
To learn more about college admissions testing requirements, visit www2.calstate.edu/apply, fairtest.org, or
admission.universityofcalifornia.edu/.

College Entrance Examination Board (CEEB) Code: 050514
Learners taking college entrance exams will be asked to report their school’s CEEB code. Learners should
have CEEB code 050514 on hand on the day of testing.

PSAT
All 10th and 11th grade learners are encouraged to take the PSAT/NMSQT exam which is offered in early
October. The PSAT exam tests knowledge in reading, writing, language, and math and is a practice test for the
SAT which is typically taken during spring of junior year. The junior year test is also the qualifying exam for the
national merit scholarship. Visit College Board PSAT for specific testing questions and free practice exams.

SAT/ACT
Learners interested in attending a four year university are encouraged to take the Scholastic Aptitude Test
(SAT) or American College Test (ACT) during their junior or senior year before applying to colleges/universities.
Both of these exams are offered in the fall and spring each year at various locations. Registration is available
through College Board (SAT) or ACT Test Center websites.

While both tests generally cover the same topics, the school recommends researching which tests (or both)
would be right for the learner: SAT vs ACT: Which Test is Right for You? For practice tests and more
information visit ACT Testing and College Board (SAT).

http://calstate.edu/apply
http://www.fairtest.org
http://admission.universityofcalifornia.edu/
https://collegereadiness.collegeboard.org/psat-nmsqt-psat-10
https://www.princetonreview.com/college/sat-act
http://www.act.org/content/act/en.html
https://collegereadiness.collegeboard.org/sat


CLEP
CLEP exams help learners receive college credit for content that has been mastered in a particular subject
area. Not all colleges recognize CLEP exams for college credit, so it is important to check the college
admissions handbook prior to pursuing this option.

Additionally, colleges may place a limit on the total amount of credit a learner can earn through CLEP, or may
only grant exemptions to specific courses but not award credit toward a degree. For further information, please
visit: https://clep.collegeboard.org

Advanced Placement (AP) Courses and Exams
AP courses are available only through online vendors who offer those courses with teacher support. Colleges
may provide transfer or exemption credit based on a minimum passing score determined by each individual
college. Review the AP credit policy at the prospective college/university for further information. Registration
for AP exams is available through College Board and a learner must find a local testing site that offers the
desired AP exam and is willing to test outside learners. This should be done at the onset of the school year in
the fall.

Services for Students with Disabilities (SSD)
Learners with an IEP or 504 plan may qualify for accommodations through the College Board. The process can
take up to two months to process. To initiate the application process, contact college and career counselor.

DUAL ENROLLMENT
Dual enrollment is a popular option for learners on both the A-G and customized paths. Most semester-long
college courses fulfill a year’s worth of high school credit. While learners in all high school grades are allowed
to register for community college courses, it is important that a learner is socially, emotionally, and
academically ready for the rigor and content of college level classes. College classes do not count towards the
learners full time enrollment at the school.

Registering for College Courses
Families are responsible for registering for courses on their own and paying for all course material fees and
requests for transcripts. Colleges require signatures from high school officials before learners are permitted to
register. The Special Admit form must be submitted directly to the school counselor. The California Department
of Education limits the number of courses taken by a high school learner to 5 units over summer and 11 units
during the regular fall/spring terms. Check the local community college for their specific policy. Courses taken
through dual enrollment are listed on permanent college transcripts.

Credit Evaluation
All college courses will be evaluated by the school counselor to determine high school credit. College courses
worth a minimum of 3 or more units generally receive 10 credits toward graduation requirements when a C or
above is earned. Foreign language courses may be equivalent to 2 years of high school foreign language
credit if they are listed that way in the college’s catalog. College courses taken prior to 9th grade are not
eligible for high school graduation credit, but may fulfill UC/CSU admission requirements. It is the learner’s
responsibility to be aware of both the college and high school add/drop dates.

https://clep.collegeboard.org/
https://clep.collegeboard.org


Grade Evaluations
The grade earned in the course by the professor will be the same grade issued on the high school transcript.
Facilitators will issue an incomplete grade at the end of the semester until official college transcripts are
received.

Transcripts
Upon course completion, official transcripts must be requested and sent to the high school.

● Please request e-transcripts to be sent directly to: registrar@scvi-k12.org
● For paper transcripts, please have the college forward official sealed transcripts to SCVi address upon

course completion each semester:

28060 Hasley Canyon Road
Castaic, CA 91384

HIGH SCHOOL ACTIVITIES

Service Projects
SCVi periodically provides service projects for learners to earn volunteer hours. To inquire about opportunities,
please contact college and career counselor.

Clubs
SCVi offers leadership opportunities through an advisory counsel program. Please contact
ambassadors@scvi-k12.org

Senior Events
SCVi offers many event opportunities during their senior year. Such as, senior sunrise, Prom, Grad Nite,
Senior retreat, Senior alumni breakfast, and graduation ceremony.

Graduation
Santa Clarita Valley Charter School offers an end-of-the-year graduation ceremony for all graduates who have
completed diploma and Certificate of Completion course requirements. This event celebrates each learner's
hard work and achievements throughout their high school career. Friends and family members are invited to
participate.

ATHLETICS
Competitive Athletics
Schools shall make the following information publicly available: the total enrollment of the school, classified by
gender, the number of pupils enrolled at the school who participate in competitive athletics, classified by
gender, the number of boys’ and girls’ teams, classified by sport and by competition level, by posting it on the



school’s website “Competitive athletics” means sports where the activity has coaches, a governing
organization, and practices, and competes during a defined season, and has competition as its primary goal.

Concussion and Head Injuries
A concussion is a brain injury that can be caused by a bump, blow, or jolt to the head, or by a blow to another
part of the body with the force transmitted to the head. Even though most concussions are mild, all
concussions are potentially serious and may result in complications including prolonged brain damage and
death if not recognized and managed properly. A school that elects to offer an athletic program must
immediately remove from a school-sponsored athletic activity for the remainder of the day an athlete who is
suspected of sustaining a concussion or head injury during that activity. The athlete may not return to that
activity until he or she is evaluated by, and receives written clearance from, a licensed healthcare provider. If
the licensed health care provider determines the athlete has a concussion or head injury, the athlete shall also
complete a graduated return-to-play protocol of no less than 7 days in duration under the supervision of a
licensed health care provider. On a yearly basis, a concussion and head injury information sheet must be
signed and returned by the athlete and the athlete’s parent or guardian before the athlete initiates practice or
competition. This requirement does not apply to an athlete engaging in an athletic activity during the regular
schoolday or as part of a physical education course.

Health Insurance Coverage for Athletes
Under state law, school districts are required to ensure that all members of school athletic teams have
accidental injury insurance that covers medical and hospital expenses. This insurance requirement can be met
by the school district offering insurance or other health benefits that cover medical and hospital expenses.
Some pupils may qualify to enroll in no-cost or low-cost local, state, or federally sponsored health insurance
programs.



SECTION 6:

POLICIES AND PROCEDURES
ATTIRE
We do lots of walking, running, sitting on the carpet, art, etc. Therefore, our parents and learners have found
that loose-fitting, comfortable clothing and closed-toed sneakers or comfortable walking shoes work best at our
school. Distracting clothing is discouraged and although we do not wish to limit our learners' freedoms by
imposing guidelines we will contact the parents to inform them about the inappropriate choice of clothing when
necessary.

COMPLAINT PROCEDURE
It is always our intent to resolve concerns in the simplest manner for all. If a parent has a classroom concern, it
is expected that they will try to resolve the concern with the classroom facilitator. If the concern is not resolved,
please bring your concern to the school administration. Every effort will be made to find a fair resolution
through a personal conference or a meeting between the parties involved.

EMERGENCY AND HEALTH PROCEDURES
Emergency Medical Authorization
Each parent is asked to complete the Emergency Medical Authorization portion of the Enrollment/Information
Form and Emergency Contact Information. These forms will include the necessary information the school
must have should an emergency arise. It is extremely important that the authorization and Emergency Contact
Information be fully completed.

LEARNER MEDICATIONS ASSISTANCE

If your learner requires emergency or other medications (such as an inhaler, epi-pen, or oral medication), it
must be prescribed by a doctor and will be kept in a locked compartment in the front office. A parent or
guardian must complete a Request for Assistance Concerning Learner Medications form prior to the learner
attending classes at SCVi Charter School. This form is available in the front office or on the SCVi Charter
School website at: https://ileadsantaclarita.org/

Emergency Treatment for Anaphylaxis
Anaphylaxis is a severe and potentially life-threatening allergic reaction that can occur after encountering an
allergic trigger, such as food, medicine, an insect bite, latex or exercise. Symptoms include narrowing of the
airways, rashes or hives, nausea or vomiting, a weak pulse and dizziness. It is estimated that approximately
25% of the anaphylactic reactions occur during school hours to learners who had not previously been
diagnosed with a food or other allergy. Without immediate administration of epinephrine followed by calling
emergency medical services, death can occur. Being able to recognize and treat it quickly can save lives.
Recent changes to EC 49414 now require schools to provide epinephrine auto-injectors to school nurses and
trained personnel and authorizes them to use epinephrine auto-injectors for any learner who may be
experiencing anaphylaxis, regardless of known history.

https://ileadsantaclarita.org/


Entrance Health Screening
State law requires that the parent or legal guardian of each pupil provide the school within 90 days after
entrance to first grade documentary proof that the pupil has received a health screening examination by a
doctor within the prior 18 months. Pupils may be excluded up to 5 days from school for failing to comply or not
providing a waiver. Free health screening is available for eligible learners through the Child Health Disabilities
Prevention Program.

Oral Health Assessment
Record of a dental assessment done by a dental professional is required for all kindergarteners and first
graders attending public school for the first time. Dental assessments must be completed in the 12 months
prior to entry or by May 31st of the pupil’s first school year.

Immunizations
Learners must be immunized against certain communicable diseases. Learners are prohibited from attending
school unless immunization requirements are met for age and grade. The school shall cooperate with local
health officials in measures necessary for the prevention and control of communicable diseases in school age
children. The school may use any funds, property, or personnel and may permit any person licensed as a
physician or registered nurse to administer an immunizing agent to any learner whose parents have consented
in writing. Beginning January 1, 2016, parents of learners in any school will no longer be allowed to submit a
personal beliefs exemption to a currently required vaccine. A personal beliefs exemption on file at school prior
to January 1, 2016 will continue to be valid until the learner enters the next grade span at kindergarten
(including transitional kindergarten) or 7th grade.

Learners are not required to have immunizations if they attend a home-based private school or an independent
study program and do not receive classroom-based instruction. However, parents must continue to provide
immunizations records for these learners to their schools. The immunization requirements do not prohibit
learners from accessing special education and related services required by their individualized education
programs.

A learner not fully immunized may be temporarily excluded from a school or other institution when that child
has been exposed to a specified disease and whose documentary proof of immunization status does not show
proof of immunization against one of the communicable diseases described above.

Physical Examination
A parent or guardian may file annually with the school director a written statement, signed by the parent or
legal guardian, withholding consent to a physical examination of the pupil. However, whenever there is good
reason to believe that the pupil is suffering from a recognized contagious or infectious disease, the pupil shall
be sent home and shall not be permitted to return until school authorities are satisfied that the contagious or
infectious disease no longer exists.

Sudden Cardiac Arrest
Sudden cardiac arrest (SCA) is when the heart stops beating, suddenly and unexpectedly. When this happens,
blood stops flowing to the brain and other vital organs. SCA is not a heart attack; it is a malfunction in the
heart’s electrical system, causing the victim to collapse. The malfunction is caused by a congenital or genetic



defect in the heart’s structure. SCA is more likely to occur during exercise or sports activity, so athletes are at
greater risk. These symptoms can be unclear and confusing in athletes. Often, people confuse these warning
signs with physical exhaustion. If not properly treated within minutes, SCA is fatal in 92 percent of cases. In a
school district, charter school, or private school that elects to conduct athletic activities, the athletic director,
coach, athletic trainer, or authorized person must remove from participation a pupil who passes out or faints, or
who is known to have passed out or fainted, while participating in or immediately following an athletic activity. A
pupil who exhibits any of the other symptoms of SCA during an athletic activity may be removed from
participation if the athletic trainer or authorized person reasonably believes that the symptoms are cardiac
related. A pupil who is removed from play may not return to that activity until he or she is evaluated by, and
receives written clearance from, a physician or surgeon. On a yearly basis, an acknowledgement of receipt and
review of information regarding SCA must be signed and returned by the pupil and the pupil’s parent or
guardian before a pupil participates in specific types of athletic activities which generally does not apply to
those conducted during the regular school day or as part of a physical education course.

EMERGENCY PROCEDURES
Drills
Emergency drills, such as earthquake and fire drills are conducted during the school year. Drills are serious
practice so that everyone will be prepared should an emergency occur. Procedures are reviewed with all staff
who teach them to learners.
If an emergency occurs during regular school hours, learners will be directed by their facilitator to follow
emergency procedures for the specific event. If an emergency occurs when the learners are not on-site,
learners will be directed to the supervising aid, parent volunteer or other school staff member. These
supervisors will call SCVi Charter School to provide an update and next steps.

Actual Emergency
If an emergency extends beyond the end of the school day, learners will not be released until it has been
determined that it is safe to do so. In the case of an emergency, parents or an emergency contact are expected
to sign learners out, regardless of grade.
If damage is extensive, we ask that you park your car away from the valet areas and walk to the designated
location to pick up your child. It is important to keep any lanes open for emergency vehicles only.
When you arrive at the school, an emergency response team (made up of public servants, staff and
volunteers) will direct you to the appropriate check out area to sign out your child. If the school building is not
considered safe, learners will be congregated in the parking lot away from all buildings. A phone message will
be sent to your primary phone number with directions on where to pick up your child. Please do not leave the
school.

School Safety Plan
A Comprehensive School Site Safety Plan has been adopted at SCVi Charter School. This plan is available
upon request from the school office.



PARENTS’ RIGHT TO KNOW FACILITATOR QUALIFICATIONS
Parents may request the following regarding their child’s facilitator(s):

• Licensure and certification information
• Emergency or provisional teaching certificate
• Educational background
• Qualifications of Instructional Aides (if applicable)

STUDENT RECORDS
A cumulative record, whether recorded by handwriting, print, or other means, must be maintained on the
history of a pupil’s development and educational progress. The School will protect the privacy of such records.
Parents/guardians have the right to 1) inspect and review the pupil’s educational record maintained by the
school, 2) request that a school correct records which they believe to be inaccurate or misleading, and 3) have
some control over the disclosure of information from educational records. School officials with legitimate
educational interests may access pupil records without parental consent as long as the official needs to review
the records in order to fulfill their professional responsibility. Upon request from officials of another school
district in which a pupil seeks or intends to enroll, the school shall disclose educational records without
parental consent.

Parents’ request to access their pupil’s educational records must be submitted in a written form to and the
school will have five (5) business days from the day of receipt of the request to provide access to the records.
Copies of pupil records are available to parents for a fee of per page.
Any challenge to school records must be submitted in writing to the school registrar: registrar@scvi-k12.org. A
parent challenging school records must show that the records are 1) inaccurate, 2) an unsubstantiated
personal conclusion or inference, 3) a conclusion or inference outside the observer’s area of competence, 4)
not based on the personal observation of a named person with the time and place of the observation noted, 5)
misleading, or 6) in violation of the privacy or other rights of the pupil.

FERPA: The Family Educational Rights and Privacy Act (20 U.S.C. § 1232g; 34 CFR Part 99) is a Federal
law that protects the privacy of student education records. The law applies to all schools that receive funds
under an applicable program of the U.S. Department of Education.

FERPA gives parents certain rights with respect to their children's education records.

For more information on FERPA, visit the U.S. Department of Education’s website at:
http://www2.ed.gov/policy/gen/guid/fpco/ferpa/index.html

Educational Rights for Adult Learners: Once a learner turns 18, the learner has the legal ability to
be the sole educational decision maker for themselves. Nothing prevents an educational agency or institution
from disclosing education records, or personally identifiable information from education records, to a parent
without the prior written consent of an eligible student if the disclosure meets the condition. (e.g. if learners are
dependents of the parents under IRS tax codes or for a health or safety emergency). Please reach out to the
registrar to request all educational rights to be transferred to the learner as an adult learner.

http://www2.ed.gov/policy/gen/guid/fpco/ferpa/index.html


Directory Information: “Directory Information” includes one or more of the following items: learner’s
name, address, telephone number, e-mail address, date of birth, major field of study, participation in officially
recognized activities and sports, weight and height of members of athletic teams, dates of attendance, degrees
and awards received, and the most recent public or private school attended by the learner. Directory
information may be disclosed without prior consent from the parent or legal guardian unless the parent or legal
guardian declines upon registration denying access to their pupil’s directory information.

Pupil Records Obtained from Social Media: The school may gather information in the forms of
video, photograph, blog, texts, and emails, to maintain school and learner safety. All social media information
gathered will be destroyed within one year after the learner turns 18 years or older one year after the learner is
no longer enrolled, whichever comes first.

SERVICES TO DISABLED PUPILS
If you have reason to believe your learner has a disability requiring special services or accommodations, tell or
write to the school. Your learner will be evaluated to determine whether they are eligible for free special or
modified instruction or services. The school has policies guiding procedures for identification and referral.
Learners identified with special needs will receive a Free Appropriate Public Education in the least restrictive
environment. No services will be rendered for Special Education outside of the state of California. [EC 48853,
56020 et seq., 56040, 56301; 5 CCR 4622; 20 USC 1412, (10)(A)(ii), 1412(a)(6)(A); 34 CFR 300.121]

Instruction for Pupils with Temporary Disabilities
A pupil with a temporary disability which makes attendance in the regular day classes or the alternative
educational program in which the pupil is enrolled impossible or inadvisable may receive individualized
instruction provided through distance learning. Please contact the school registrar at: registrar@scvi-k12.org
for further information.
A pupil with a temporary disability, who is in a hospital or other residential health facility, excluding a state
hospital, may be deemed to have complied with the residency requirements for school attendance in the
school district in which the hospital is located.
It is the responsibility of the parent or guardian to notify the school district in which the hospital or other
residential health facility is located of the presence of a pupil with a temporary disability. Upon receipt of the
notification, the district will within five working days determine whether the pupil will be able to receive
individualized instruction pursuant to EC 48206.3 and, if so, provide the instruction within five working days or
less.
A pupil with a temporary disability may remain enrolled in the district of residence or charter school and may
attend regular classes when not confined to the hospital setting, the total days of instruction may not exceed
the maximum of five days with both school settings and attendance may not be duplicated. If necessary, the
district of residence may provide instruction in the home for the days not receiving instruction in the hospital
setting, depending upon the temporary doctor orders. The supervisor of attendance shall ensure that absences
from the regular school program are excused until the pupil is able to return to the regular school program.
An honorary high school diploma which is clearly distinguishable from the regular diploma of graduation may
be awarded to a pupil who is terminally ill, from the resident governing school board, a county office of
education or a charter school.



PUPIL FEES
SCVi is a tuition-free public school and does not have any mandated fees.

SEXUAL HARASSMENT
SCVi Charter School is committed to maintaining a learning and working environment that is free from sexual
harassment. Any learner who engages in sexual harassment of anyone in or from the school may be subject to
disciplinary action up to and including expulsion. The school strongly encourages any learner who feels that
they are being or has been sexually harassed on school grounds or at a school-sponsored or school-related
activity by another learner or adult to immediately contact their facilitator, the director, or any school employee.
Any employee who receives a report or observes an incident of sexual harassment shall notify the direct. Once
notified the director or designee shall take the steps to investigate and address the allegation.

Any employee who permits, engages in, or fails to report sexual harassment shall be subject to disciplinary
action up to and including dismissal. For a copy of the school's sexual harassment policy or to report
incidences of sexual harassment, please contact the school office at: (661) 705-4820.

NON DISCRIMINIATION
SCVi Charter School is committed to providing a safe school environment where all individuals in education are
afforded equal access and opportunities. The school's academic and other educational support programs,
services and activities shall be free from discrimination, harassment, intimidation, and bullying of any individual
based on the person's actual race, color, ancestry, national origin, ethnic group identification, age, religion,
marital or parental status, physical or mental disability, sex, sexual orientation, gender, gender identity, or
gender expression; the perception of one or more of such characteristics; or association with a person or group
with one or more of these actual or perceived characteristics. Specifically, state law prohibits discrimination on
the basis of gender in enrollment, counseling, and the availability of physical education, athletic activities, and
sports. Transgender learners shall be permitted to participate in gender-segregated school programs and
activities (e.g., athletic teams, sports competitions, and field studies) and to use facilities consistent with their
gender identity. The School assures that lack of English language skills will not be a barrier to admission or
participation in School programs. Complaints of unlawful discrimination, harassment, intimidation, or bullying
are investigated through the Uniform Complaint Process. Such complaints must be filed no later than six
months after knowledge of the alleged discrimination was first obtained. For a complaint form or additional
information, contact the school office at (661) 705-4820

SAFE PLACE TO LEARN ACT
SCVi Charter School is committed to maintaining a learning environmentthat is free from discrimination,
harassment, violence, intimidation, and bullying based on actual or perceived characteristics set forth in
Section 422.55 of the Penal Code and EC 220, and disability, gender, gender identity, gender expression,
nationality, race or ethnicity, religion, sexual orientation, or association with a person or group with one or more
of these actual or perceived characteristics. All school personnel who witness an act of discrimination,
harassment, intimidation, or bullying must take immediate steps to intervene when safe to do so. Any student
who engages in acts of discrimination, harassment, violence, intimidation, or bullying related to school activity



or school attendance occurring within a school of the school district may be subject to disciplinary action up to
and including expulsion. To report an incident and/or to receive a copy of the school’s antidiscrimination,
anti-harassment, anti-intimidation, and anti-bullying policies, please contact the school office at (661)
705-4820.

FOSTER YOUTH
Foster and homeless youth are allowed educational rights, such as: immediate enrollment, remain in school of
origin, enrollment in local comprehensive school, partial credits, graduation with state minimum requirements
with possible fifth year/exemption from local graduation requirements, and access to academic resources,
services and extracurricular activities. A local educational agency must provide a remedy to the affected pupil
following the Uniform Complaint Procedures.

LCFF and LCAP
The school LCAP is available for viewing on our website and is updated annually.

SCHOOL ACCOUNTABILITY REPORT CARD
The school SARC is available for viewing on http://sarconline.org and is updated annually.

DRUG AND ALCOHOL/TOBACCO PREVENTION
SCVi Charter School functions as a drug, alcohol, and tobacco free workplace.

PESTICIDE USE
SCVi Charter School may utilize outside companies to control pests. If, in any given situation, non-chemical
methods of pest management are ineffective and it is deemed necessary to use a pesticide during the school
year, the area of application will be placarded in advance, as required by law. Parents or guardians who wish to
be personally notified of any pesticide applied at an iLEAD location, please contact the office.

MENTAL HEALTH AND SUICIDE PREVENTION POLICY
The Governing Board recognizes that suicide is a major cause of death among youth and should be taken
seriously. In order to reduce suicidal behavior and its impact on learners and families, the Director(s) or
designee have developed preventive strategies, intervention and postvention procedures. The purpose of this
policy is to protect the health and well-being of all learners by having procedures in place to prevent, assess
the risk of, intervene in, and respond to suicide.

If learners believe someone they know is at risk of suicide, they should speak with a facilitator, staff member,
family member, or contact one of the agency contact numbers listed on the page on the link to our website
immediately: https://ileadsantaclarita.org/mental-health/

http://sarconline.org
https://ileadsantaclarita.org/mental-health/


For more information and resources, visit suicidepreventionlifeline.org

In order to initiate access to available pupil mental health services, you may contact the following mental health
provider: Karlyn Johnson at karlyn.johnson@scvi-k12.org or Kris Nilsen at kris.nilsen@scvi-k12.org. Our
school will notify parents at least twice per year. This is one time through our Annual Notifications, we will also
notify you again a second time each school year.

FIELD STUDIES
Throughout the school year, learners will take many trips, often planned through facilitator and parent
collaboration. These trips are a part of SCVi Charter School’s project-based curriculum and may include
walking trips, trips by private or school vehicles, and buses. Participation is a vital part of the learning process
and is strongly encouraged.

A walking field trip permission slip is completed as part of the enrollment packet. Signing the form indicates you
have granted your child permission to participate in SCVi Charter School’s ongoing walking field trip program
throughout the school year. Facilitators will not send home trip slips for each individual walking field trip.

Field Trip Permission Slips will be required for all non-walking field trips. Learners must have a permission slip
on file in order to participate in a field trip.

Approved volunteers* are encouraged to accompany your child’s class on a field trip, please let the facilitator
know in advance. We appreciate all volunteers for trips. *See Family Expectations for information on the
volunteer process.

MISCELLANEOUS POLICIES
Harm or Destruction of Animals
Any pupil with a moral objection to dissecting or otherwise harming or destroying an animal, or any part
thereof, must inform their facilitator of the objection. Objections must be substantiated by a note from the
pupil’s parent or guardian.

A pupil who chooses to refrain from participation in an education project involving the harmful or destructive
use of an animal may receive an alternative education project, if the facilitator believes that an adequate
alternative education project is possible. The facilitator may work with the pupil to develop and agree upon an
alternative education project so that the pupil may obtain the knowledge, information, or experience required
by the course of study in question.

Surveys
Our school will not use tests, questionnaires, surveys or examinations containing any questions about the
pupil’s personal beliefs or practices in sex, family life, morality, and religion, unless the parent or guardian is
notified in writing that the test, questionnaire, survey, or examination is to be administered and the parent or
guardian consents in writing.

Civility on School Grounds

https://suicidepreventionlifeline.org/
mailto:karlyn.johnson@scvi-k12.org


Any person who willfully disturbs any public school or any public school meeting is guilty of a misdemeanor,
and shall be punished by a fine of not more than five hundred dollars ($500).
It is unlawful for any person, except a parent/guardian acting toward their minor child, to intentionally or to
attempt to injure, intimidate, interfere by force, threat of force, physical obstruction, or nonviolent physical
obstruction with any person attempting to enter or exit any public or private school grounds.

Child Abuse and Neglect Reporting
SCVi Charter School is committed to protecting all learners in its care. All employees are considered mandated
reporters, required by law to report cases of child abuse and neglect whenever there is reasonable suspicion
abuse or neglect has occurred. School employees may not investigate to confirm a suspicion.
All complaints must be filed through a formal report, over the telephone, in person, or in writing, with an
appropriate local law enforcement agency (i.e., Police or Sheriff’s Department, County Probation Department,
or County Welfare Department/County Child Protective Services). Both the name of the person filing the
complaint and the report itself are confidential and cannot be disclosed except to authorized agencies.

Custody Issues
Custody disputes must be handled by the courts. The school has no legal jurisdiction to refuse a biological
parent access to their child and/or school records. The only exception is when signed restraining orders or
proper divorce papers, specifically stating visitation limitations, are on file in the school office. Any learner
release situation which leaves the learner’s welfare in question will be handled at the discretion of the site
administrator or designee. Should any such situation become a disruption to the school, law enforcement will
be contacted and an officer requested to intervene. Parents are asked to make every attempt not to involve
school sites in custody matters. The school will make every attempt to reach the custodial parent when a
parent or any other person not listed on the emergency card attempts to pick up a child.

Electronic Listening or Recording Device
The use by any person, including a learner of any electronic listening or recording device in any classroom
without the prior consent of the facilitator and the school director is prohibited as it disrupts and impairs the
teaching process and discipline in the schools. Any person, other than the learner willfully in violation shall be
guilty of a misdemeanor. Any learner in violation shall be subject to appropriate disciplinary action.

Gun-Free School Zone Act
California prohibits any person from possessing a firearm on, or within 1,000 feet from, the grounds of a public
or private school, unless it is with the written permission of Nicole Padovich, Director of Upper School and/or
Nessa Roffredo, Director of Lower School. This does not apply to law enforcement officers, any active or
honorably retired peace officers, members of the military forces of California or the United States, or armored
vehicle guards engaged in the performance of, or acting in the scope of, their duties. A person may also be in
possession of a firearm on school grounds if the firearm is unloaded and in a locked container or within the
locked trunk of a motor vehicle. A violation of this law is punishable by imprisonment in a county jail for up to
six months, a fine of up to $1,000, or both imprisonment and fine.

Title IX
Title IX of the Education Amendments of 1972 is one of several federal and state anti-discrimination laws that
ensure equality in educational programs and activities that receive federal funding. Specifically, Title IX protects
male and female pupils and employees, as well as transgender pupils and pupils who do not conform to sex



stereotypes, against discrimination based on sex, including sexual harassment. California law also prohibits
discrimination based on gender, gender expression, gender identity, and sexual orientation. Under Title IX,
pupils may not be discriminated against based on their parental, family, or marital status, and pregnant and
parenting pupils may not be excluded from participating in any educational program, including extracurricular
activities, for which they qualify. For more information about Title IX, or how to file a complaint of
noncompliance with Title IX, contact: leadership@scvi-k12.org.

mailto:leadership@scvi-k12.org


SECTION 7:

COMMUNICATION
COMMUNICATION METHODS
WEBSITE
The best way to keep updated with current events and activities at SCVi Charter School is via the website:
https://ileadsantaclarita.org/.

MONDAY MESSAGE
Each Monday, school information and reminders are sent home via the Monday Message. You can sign up
using a link on the SCVi Charter School website homepage https://ileadsantaclarita.org/.

FACEBOOK
You can follow our journey at: https://www.facebook.com/scvi.charter

CLASS NEWSLETTERS/WEBSITE
Most facilitators/grade level teams have an informational website. Your learner’s facilitator will provide this
website information at Meet the Facilitator Night.

PHONE/TEXT
You will receive periodic phone calls and/or texts our automated calling system. These phone calls will contain
important information and reminders. In the event of inclement weather or an emergency, we will also utilize
this system. Please make sure that we have your current phone number in our system at all times.

To update your information, email: registrar@scvi-k12.org

https://ileadsantaclarita.org/
https://ileadsantaclarita.org/
https://www.facebook.com/scvi.charter


SECTION 8:

FAMILIES AND SCVi CHARTER SCHOOL WORKING
TOGETHER
FAMILY PARTICIPATION EXPECTATIONS
SCVi Charter School seeks to make education a community passion. To this end, parent participation is
essential to the success of the education process. Parents are strongly encouraged to participate in the
operation of the school as an integral part of the staffing and support team and with the charter staff in the
development and successful completion of the individual learning plan for your child.

It is because of families like you that we are able to offer such a unique program for our children here at SCVi
Charter School.

Volunteering and participation are always optional. We do strongly encourage participation in order to foster the
home-school connection and work tirelessly to create a culture where families feel welcome to come onto
campus often, but of course, we understand that is not an option for every family. If possible, families are asked
to participate 40 hours per year, which works out to 1 hour per week or 4 hours per month. These hours can be
earned through a variety of opportunities intentionally designed to accommodate a range of schedules and
ability to participate, including classroom volunteering, operational / facilities assistance, relevant professional
expertise, administrative tasks or by attending Parent University workshops and seminars.
See the Volunteering page for a list of volunteer needs, and watch the Monday Message for current volunteer
needs at: ileadsantaclarita.org/scvi-families/volunteering/
Families having difficulties meeting the participation commitment should contact: volunteers@scvi-k12.org.
Hours completed off campus or by learner volunteers can be emailed to: volunteers@scvi-k12.org.

EXAMPLES OF FAMILY VOLUNTEER WORK

● In-class support as an educator aide
● Adult workshops – parents teaching other parents
● Outside research in support of specific school projects
● Driving on field trips (must register as driver)
● Organizing a community service project for learners
● Supervising at the school – lunch periods, recess, before school
● Operation support – maintenance of the campus
● Hosting an activity in your home or business

NOTE: All volunteers working with children must have a current TB test on file which are valid for 4 years, as
well as a LiveScan criminal background check. LiveScan screenings are valid for the full duration of stay at the
school. LiveScan can be obtained at various LiveScan locations and could take up to 2 weeks to clear. Please

https://ileadsantaclarita.org/scvi-families/volunteering/
https://ileadsantaclarita.org/scvi-families/volunteering/


see the SCVi Charter School website athttps://ileadsantaclarita.org/ for a list of locations as well as the
necessary LiveScan paperwork.

RECORDING VOLUNTEER HOURS
All volunteers should record their volunteer hours into the Check In system located in the SCVi Charter School
lobby. Hours completed off-campus can be forwarded to https://ileadsantaclarita.org/

TRADITIONS
At SCVi Charter School we have several traditions in place. These are the traditions which we consider our
cornerstone events:

● Multi-Cultural Feast (Fall)
● Winter Production (Winter)
● Spring School Community Event (ex. Art Festival, Back Yard Bash, School Carnival)

You will be notified of the exact dates for these events, as well as other learning displays and community
building events in the Monday Message or via the Events Calendar on the SCVi Charter School website.
https://ileadsantaclarita.org/

ANNUAL FAMILY GIVING
Annual Family Giving is a tradition at many charter schools in California. As a charter school, SCVi Charter
School receives significantly less per child funding from the state than a traditional school would get. In
addition to reduced funding, SCVi Charter School directly pays the lease for our buildings.

The SCVi Charter School Annual Family Giving Campaign donations directly benefit every learner by providing
hands-on curricula, state-of-the-art technology, field trips, college visits, art materials, professional
development, and the day-to-day operating expenses that are not funded by the state of California.

Annual Family Giving Campaign is an important part of strengthening your child’s school as well as
demonstrating our collective commitment to SCVi Charter School. While family giving is voluntary, our school
expenses are mandatory, and no financial gift is too small.

https://ileadsantaclarita.org/
https://ileadsantaclarita.org/
https://ileadsantaclarita.org/


SECTION 9:

GOVERNANCE
HISTORY
SCVi Charter School’s Governing Board is comprised of community leaders passionate about providing
innovative educational opportunities within the Santa Clarita Valley. Each of these Board members came to
SCVi Charter School with the vision and ability to create and maintain a successful school. For a list of current
board members, please visit the SCVi Charter School website: https://ileadsantaclarita.org/.

SCHOOL GOVERNANCE
SCVi Charter School is governed by a California public benefit corporation with IRS 501c3 tax-exempt status.
The school is subject to the Bylaws of the corporation. While SCVi Charter School’s charter authorizing agency
is the William S. Hart School District, we are self governed, manage our own operations and maintain our own
board of directors.
The listing of the current SCVi Charter School Board of Directors can be found on the SCVi Charter School
website:https://ileadsantaclarita.org/
Decisions made by the Board will be on a majority basis. The Board will oversee SCVi Charter School’s
policies and operations, and will receive regular reports on the school’s academic, financial, and operational
progress.
Governing board meetings are open to the public and generally regularly on the campus of SCVi Charter
School. Meeting notifications are posted on campus prior to the next scheduled Board meeting. Recorded
minutes from past meetings are available upon request from the School Administrative office.

iLEAD Schools is an innovative public charter school organization that works closely with our
learners, families and communities to develop leaders for the 21st century. We do so through
a rigorous, project-based curriculum, which gives a great deal of voice and choice to our
learners. We feel that our schools are on the forefront of project-based learning which is
giving our children the skills to thrive, not only in the future, but to be active members of
their community today. We thank you for joining us on this journey.

https://ileadsantaclarita.org/
https://ileadsantaclarita.org/


SCVi Graduation Policy

HIGH SCHOOL DIPLOMA

The term “regular high school diploma” is defined as a diploma fully aligned to grade-level standards. Students typically
complete mandated academic courses to receive a standard high school diploma. California Education Code 51225.3
defines the mandated high school courses needed to earn a regular high school diploma.

SCVi has chosen to provide differentiated diploma options. These alternatives not only address the mandated high school
courses needed to earn a regular high school diploma, but also offer a diploma based on A-G requirements that provide
greater access to college and exceed the state’s minimum requirements.



SCVi Graduation Requirements

High
School
Subject
Area

Customized Path: CSU/UC Graduation
Requirements

IB Diploma Program
Path
Graduation Requirements

Certificate of Completion
(EC Section 56390)

SCVi may award a learner
with a disability a COC if the
following requirements,
(a),(b), or (c) are met.

a. The learner has
satisfactorily completed a
prescribed alternative course
of study approved by the
governing board of SCVi

b. The learner has
satisfactorily met his or her
IEP goals and objectives
during high school as
determined by the IEP
program team.

c. The learner has
satisfactorily attended high
school, participated in the
instruction under his or her
IEP, and has met the
objectives of the statement of
transition services.

English 4 Years (40cr) 4 Years (40cr) 4 Years (40cr)
Including HL yr 1 and 2

Math 2 Years (20cr)
Algebra 1 or Integrated

Math 1 required

3 Years (30cr)
Algebra 1 or Integrated Math 2

required

4 Years (40cr)
Including Math SL Year 1 and

SL Year 2

Science 2 Years (20cr)
Biological Sci(10cr)
Physical Sci (10cr)

2 Years required (3
recommended) (20cr)

Biological Science with
lab(10cr)

Physical Science with lab(10cr)

4 Years (40cr)
Including Biology HL Yr 1 and 2

or Chemistry HL Yr 1 and 2

History/Soc
Studies

3 Years (30cr)
World History

(10cr)
U.S. History (10cr)

American Govt
(5cr)

And Economics
(5cr)

3 Years (30cr)
World History (10cr)
U.S. History (10cr)

American Govt (5cr)
And Economics (5cr)

5 courses over 4 Years
(50cr)

World History/Modern Civ(10cr)
IB History of The Americas Yr 1

and Yr 2 (HL)(20cr)
U.S. History (10cr)

U.S. Government (5cr);
Economics (5cr)

World
Language
other than
English

1 Year (10cr)

and

2 Years (3
recommended) (20cr)
must be in the same language

4 Years (40cr)
Including SL Year 1 and Year 2



1 Year (10 cr)

Visual and
Performing
Arts

2 Years (20cr) 4 Years (40cr)
Including HL Year 1 and HL

Year 2

Physical
Education

1 Year (10 cr) 1 Year (10cr) 1 Year (10cr)

Electives Various Electives
College and

Career Prep (70cr)

Various Electives
College and Career

(80cr)

Required for IB Diploma
Candidates (20cr):

Creative Action Service (CAS)
Extended Essay (EE)

Theory of Knowledge (TOK)

Various Electives
College and Career Prep

(60cr)

Total
Credits

210 Credits 250 Credits 340 Credits

GRADUATION REQUIREMENT EXEMPTION

Under Ed. Code 51225.1, the following learners may be exempted from SCVi’s graduation requirements under specific
circumstances:

● Foster Youth
● Homeless Youth



● Former Juvenile Court Youth
● Children of Military Families
● Migrant Youth
● Newcomer Youth

Should a learner in one of the above groups meet the requirements under EC 51225.1, school counselor will work with
the learners who will either choose to:

● Complete a 5th year at SCVi in order to meet SCVi diploma requirements, OR
● Complete the SCVi Graduation Requirement Exemption waiver to become eligible for a diploma under

California’s minimum graduation requirements.

SCVi shall ensure a learner who meets the criteria under EC 51225.1, shall be eligible to participate in any graduation
ceremony and any school activity related to graduation in which a graduating learner of a similar age would be eligible to
participate.

CERTIFICATE OF COMPLETION (COC)

The COC option is available to learners who cannot complete the requirements for a regular high school diploma that
SCVi offers. These learners are eligible for educational placement and services under their IEP. The COC option does
not equal a regular high school diploma. The graduation option that the IEP team chooses shall be documented clearly
as part of the Transition Plan, as well as marked on the IEP’s offer of Free and Appropriate Public Education
(FAPE)/Educational Settings page.
IEP teams can waive academic courses the learner attempted prior to being identified as progressing towards a COC.
Conversely, while a learner is progressing towards a COC, IEP teams should convene to analyze factors preventing a
learner from successfully completing a required academic course. The IEP team should evaluate if the IEP goals,
services, and supports are reasonably calculated, and if the learner will receive further educational benefit through
repeating a specific course. While learners may have access to the general education curriculum, most learners receiving



a COC participate in California’s Alternate Assessment testing system, which is documented on the IEP’s Statewide
Assessment page.
A learner with a disability who has satisfied the following three requirements, but who has not satisfied the
requirements for a diploma, may receive a COC:

● Satisfactory completion of a prescribed alternative course of study as identified on the student’s IEP; or
● Satisfactory achievement of the student’s IEP goals and objectives during high school as determined by the IEP

team; or
● Satisfactory high school attendance, participation in the instruction prescribed in the student’s IEP, and achievement

of the objectives stated in the transition plan.

SCVi shall ensure a learner with disabilities who meets the criteria specified above shall be eligible to participate in any
graduation ceremony and any school activity related to graduation in which a graduating learner of a similar age without
disabilities would be eligible to participate. In addition, SCVi shall ensure that the learner will continue to have access to
special education and related supports and services until the learner meets SCVi’s criteria to receive a high school
diploma or until age 22.
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AMENDED RESOURCE SHARING AGREEMENT 
(Effective July 1, 2021) 

 
This Amended Resource Sharing Agreement (“Agreement”) is entered into as of July 1, 2021 

(“Effective Date”) by and between the following California nonprofit public benefit corporations, which 
may each be referred to herein as a “Party” or “School” and collectively as the “Parties” or “Schools” to 
this Agreement: iLEAD California Charters 1 (“iCA”); iLEAD Agua Dulce (“iAD”); iLEAD Lancaster 
(“iL”); iLEAD Online Charter School (“iOCS”); Empower Generations (“EG”); and Santa Clarita Valley 
International (“SCVi”). 

 
WHEREAS, iCA, iAD, iL, iOCS, EG, and SCVi are each nonprofits that operate California 

public charter schools with project based learning based on the iLEAD program. 
 

WHEREAS, iCA, which currently operates the largest of the Parties’ charter schools, employs 
staff members and houses other resources necessary and beneficial for certain functions of charter schools 
using the iLEAD program, including educational support functions, professional development, program 
assessment, human resources functions, leadership and board support, technology support systems, 
facility and operations support, bookkeeping and accounting, budget development, and compliance and 
reporting. 

 
WHEREAS, the Parties seek to share these resources of iCA among them cooperatively to 

achieve cost savings and other scale benefits for each Party, so that each Party may have access to 
additional, valuable, specialized, and/or expensive resources that might otherwise not be available to 
them. 

 
WHEREAS, the sharing of these resources of iCA among all of the Parties cooperatively is in 

the mutual interest and advantage of each of the Parties in furtherance of their shared goal to successfully 
implement the iLEAD program in a cost effective manner at their respective schools. 

 
WHEREAS, in order to share certain iCA resources and allocate costs among them, the Parties 

entered into a Resource Sharing Agreement dated July 1, 2019 (the “Initial Agreement”). 
 

WHEREAS, in order to improve how certain costs are allocated and paid, the Parties now seek to 
amend the Initial Agreement according to the terms and conditions set forth in this amended Agreement. 

 
NOW, THEREFORE, in consideration of their mutual promises set forth in this Agreement, the 

Parties desire to, and hereby agree as follows: 
 

1. Shared Resources. During the term of this Agreement, the Parties shall share iCA staff 
and other resources necessary for the functions described in Attachment A of this Agreement (the 
“Shared Resources”) in accordance with the cost allocations and payment provisions described in 
Sections 2 and 3 herein. 

 
2. Cost Allocation by ADA.   The Parties shall share the actual costs incurred by iCA for 

the Shared Resources necessary for the functions described in Attachment A on a pro-rata basis by ADA; 
except, in instances where a third party invoice or contract breaks down costs by Party in a manner other 
than a pro-rata basis by ADA, such costs shall be paid as set forth on the applicable invoice or contract. 
iCA shall perform the functions described in Attachment A for all Parties. A larger School requires more 
of iCA’s Shared Resources than a smaller School. Therefore, except as otherwise set forth herein, costs 
for the functions described in Attachment A shall be shared among all Schools pro-rata by ADA. In 
accordance with Section 3 herein, the total costs incurred by iCA during the initial eight-month period of 

Deleted: 0

Deleted: 0
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the year (July 1 through February 28, the “First Period”) with respect to the functions described in 
Attachment A shall be aggregated and divided and apportioned among the Schools based on their ADA as 
reported on each School’s P-2 apportionment report for the prior school year. For a School that projects 
an enrollment increase or decrease of 25% or more from the prior school year, or for a new School in its 
first year of operations, iCA shall use the School’s projected ADA for the current school year to calculate 
such School’s share for the First Period. Then, the total costs incurred by iCA during the remaining four- 
month period of the year (March 1 through June 30, the “Second Period”) shall be apportioned based on 
the Schools’ ADA as reported on their P-1 apportionment report for the current school year and certified 
by the California Department of Education. 

 
3. Bi-Monthly Payment and Reconciliation. iCA shall provide a statement to each Party 

bi-monthly outlining that Party’s share of costs for the Shared Resources based on the applicable 
allocation described in Section 2 above. Each Party shall be provided access to reasonable backup 
documentation for such costs upon request. Each Party shall submit payment to iCA within thirty (30) 
calendar days after receipt of the bi-monthly statement. Upon each School’s P-1 ADA certification by the 
California Department of Education, which should occur no later than February 20 each year, iCA shall 
reconcile the amount each School paid during the First Period under the allocation described in Section 2 
above, to the amount actually owed by each School based on its P-1 ADA for the current school year. 
Any amount owed by a School, or over-paid by a School, shall be paid and/or refunded by June 30, unless 
iCA and the School mutually agree to another repayment plan that is approved or ratified by their boards. 

 
4. Retention of Deposit. Upon execution of the Initial Agreement, each School provided 

iCA a deposit of one percent (1%) of its ADA as reported on each School’s P-2 apportionment report for 
the prior school year. iCA shall retain such deposits during the term of this Agreement to ensure iCA has 
adequate cash flow to cover the costs of the Shared Resources. Upon termination of this Agreement 
pursuant to Section 8 herein, iCA shall apply each Party’s deposit amount as a credit on that Party’s final 
monthly statement. In the event a Party’s final monthly statement is less than that Party’s deposit amount, 
iCA shall return any remaining deposit amount to the Party within thirty (30) days of termination. 

 
5. Parties’ General Responsibilities. The Parties shall each be responsible to: 

 
a. Comply with all applicable federal and state statutes, laws and regulations; 

 
b. Ensure that neither they nor their employees shall discriminate against iCA 

employees providing the functions described in Attachment A on account of disability, race, color, 
religion, ethnic origin, age, gender or sexual orientation or any other characteristic protected by law; 

 
c. Provide to iCA, in writing, copies of any campus or school specific rules and or 

regulations applicable to iCA while providing services to Party; 
 

d. Provide a safe working area for iCA when necessary for iCA to be on a Party’s 
site or campus; 

 

e. Provide iCA all the necessary, true and correct data, files, documents, and other 
information and records necessary or appropriate for the functions described in Attachment A of this 
Agreement; and, 

 
f. Provide feedback to iCA regarding its performance of the functions described in 

Attachment A of this Agreement and the Shared Resources. 
 

6. iCA Responsibilities. iCA is hereby designated to act on its own behalf and on behalf of 
all other Parties hereto to provide for and perform the task-related functions described in Attachment A, 
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including to employ such employees, engage legal counsel or other consultants or third parties as 
necessary, and incur other reasonable and necessary costs for the mutual advantage of all participating 
Parties. 

iCA shall provide the same quality of services for the Schools as it does for its own school(s) in 
performing the functions described in Attachment A. iCA will endeavor to accommodate all Parties’ 
needs, provided that no Party shall be entitled to more than its fair share of iCA’s time. 

When on a Party’s school campus or other site, iCA employees shall be subject to such Party’s 
general direction and iCA will comply with the Party’s applicable policies and procedures (such as 
campus sign-in procedures) so long as such policies and procedures are provided to iCA in writing. 
However, iCA shall supervise and make all employment decisions with respect to iCA employees in its 
sole discretion, including all hiring, evaluation, termination, compensation and benefits decisions. iCA 
shall also have sole responsibility for compliance with state and federal income tax withholding, 
unemployment and disability insurance withholding and contributions, STRS, PERS, social security tax 
withholding and contributions, workers’ compensation coverage, wage and hour obligations, and any 
other applicable employment law requirements for iCA’s employees. Nothing in this Agreement shall 
confer upon any Party any rights or remedies, including any right to employment, as an employee of any 
other Party. 

iCA shall not be required to provide any Shared Resources pursuant to this Agreement to the 
extent that it is or becomes impracticable, in any material respect, as a result of a cause outside iCA’s 
reasonable control or would require iCA to violate applicable law or its charter(s). 

7. Relationship of the Parties. The Parties acknowledge that the functions described in 
Attachment A are task-related functions for which resources are being shared at the request of, and at the 
direction of, each Party. The governing body of each School retains ultimate decisionmaking authority and 
shall at all times retain its duty to exercise its statutory, contractual, and fiduciary responsibilities governing 
such School’s operations. The governing body of each School is the operator and manager of such School’s 
charter school(s), and is responsible for ensuring that the School adheres to its charter(s). 

8. Term and Termination. The term of this Agreement commences on July 1, 2021 and 
continues through June 30, 2022, and shall then automatically renew for consecutive one (1) year terms, 
unless and until earlier terminated as set forth in subsection (a) or (b) herein and subject to any 
amendments pursuant to Section 9 herein. 

a. Termination by any Party other than iCA. Any School other than iCA may 
terminate its participation in this Agreement for any reason upon sixty (60) days’ written notice to all 
Schools. Termination of participation by any School(s) shall not terminate the Agreement as to any other 
School, nor relieve the terminating School(s) of any obligations incurred prior to the effective date of 
such termination. Following termination of a School’s participation, (i) the terminating School shall pay 
iCA any unpaid portion of its costs through the effective date of termination, (ii) the terminating School 
shall not be entitled to any of the Shared Resources, and (iii) costs shall be allocated among the remaining 
Schools as set forth in Section 2. 

b. Termination by iCA. iCA may terminate this Agreement for any reason upon
ninety (90) days’ notice to all Schools. Additionally, iCA may terminate any other School’s participation 
in this Agreement in the case of a material or persistent breach by such School of any one or more of the 
terms of this Agreement which is not remedied within thirty (30) days after written notice is provided by 
iCA to the breaching School. A copy of such written notice shall also be provided to all other Schools. 
Upon expiration of the thirty (30) day period without the breach being cured or appropriate actions taken 
to commence curing the breach in the discretion of iCA, iCA may terminate the breaching School’s 
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participation. Following termination of a breaching School’s participation, (i) the breaching School shall 
pay iCA any unpaid portion of its costs through the effective date of termination, (ii) the breaching School 
shall not be entitled to any of the Shared Resources, and (iii) costs shall be allocated among the remaining 
Schools as set forth in Section 2. 

 
9. Amendments. This Agreement may be amended as follows: 

 
a. Changes to the Shared Resources. The Parties acknowledge and understand that 

the functions and resources iCA is able to share among the Parties may change from time to time. iCA 
shall inform affected Parties of any changes to its capacity to provide the functions and resources 
described in Attachment A as soon as practicable, and shall reflect such changes in writing by providing 
an amended Attachment to all Parties. To the extent iCA’s changes to Attachment A adds new functions 
or resources that would result in a substantial increase in costs, iCA shall provide all Parties ninety (90) 
days’ notice, which notice may be waived by each Party that seeks to have services start sooner. 

 
b. Changes in the Law. In the event that any new enactment, repeal, or change of 

any federal, state, or local law, regulation, interpretation of law or regulation by an authorizer or 
regulator, or court or administrative decision or order materially affects the performance of any of the 
Parties in conformity with this Agreement, the Parties shall promptly commence negotiations in good 
faith regarding a mutually agreeable approach (including without limitation, an amendment to the 
Agreement) to address the changes. If, after such good faith negotiations, the Parties are unable to agree 
upon an acceptable approach, the Agreement shall terminate for all Parties without further obligation or 
liability among the Parties, upon any Party’s sixty (60) days’ written notice to the other Parties, or in such 
lesser time as is reasonable under the circumstances. 

 
10. Work Product; Intellectual Property. Any work product that is created by iCA in the 

context of providing the functions described in Attachment A shall be the property of iCA. Any 
intellectual property owned by a Party and used by iCA related to the Shared Resources shall remain the 
property of that Party. Similarly, any intellectual property owned by iCA that is utilized as part of the 
Shared Resources, either by iCA or another Party, shall remain the property of iCA. No Party shall have 
the right to grant a license, sublicense, or any other use or rights to the property of another Party. Upon 
termination or expiration of this Agreement, the property of each Party in the possession of any other 
Party shall be returned and/or destroyed. 

 
11. Confidentiality.   Each Party acknowledges that during the term of this Agreement, it 

may have access to certain Confidential Information of the other Party(ies), as defined below. Each Party 
shall maintain and enforce reasonable administrative, technical, and physical safeguards to reasonably 
protect the confidentiality of the other Parties’ Confidential Information. 

 
a. “Confidential Information” means non-public information marked either 

“confidential” or “proprietary,” or that otherwise should be understood by a reasonable person to be 
confidential in nature. Confidential Information may include but is not limited to trade secrets, policies, 
procedures, intellectual property, business or strategic plans, contractual arrangements or negotiations, 
financial information and employee information. Confidential Information does not include any 
information which (i) is rightfully known to the recipient prior to its disclosure; (ii) is released to any 
other person or entity (including governmental agencies) without restriction; (iii) is independently 
developed by the recipient without use of or reliance on Confidential Information; (iv) is or later becomes 
publicly available without violation of this Agreement or may be lawfully obtained by a Party from a non- 
party; or (v) which is a public record under California law. 

 
b. If disclosure of Confidential Information is requested pursuant to law, statute, 

rule or regulation (including a subpoena, a request made to a School under the California Public Records 
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Act, or other similar form of process), the Party to which the request for disclosure is made shall (other 
than in connection with routine supervisory examinations by regulatory authorities with jurisdiction and 
without breaching any legal or regulatory requirement) provide the applicable Party(ies) with prior 
prompt written notice thereof to the extent practicable, and if practicable under the circumstances, shall 
allow the applicable Party(ies) to seek a restraining order or other appropriate relief. 

 
c. Upon the termination or expiration of this Agreement, Confidential Information 

of each Party in the possession of the other Party shall be returned and/or destroyed. 
 

12. Student Information. Each Party is responsible for its compliance with the federal 
Family Educational Rights and Privacy Act (20 U.S.C. § 1232g) (“FERPA”), federal Children’s Online 
Privacy and Protection Act (15 U.S.C. §§ 6501–6506) (“COPPA”), and other applicable state and federal 
laws pertaining to student information and privacy. For each School, iCA is a “third party” which may 
receive pupil records under California Education Code Section 49073.1(d)(6). 

 
a. To the extent necessary, iCA shall be designated as having a legitimate 

educational interest in accessing each School’s student education records, as that term is defined by and 
for purposes of FERPA, thereby allowing iCA to access personally identifiable information from student 
education records from each School as part of its performance of the functions described in Attachment 
A. For purposes of this Agreement, the term “personally identifiable information” (“PII”) means any 
information that can be used on its own or with other information to (i) distinguish one person from 
another, (ii) identify, contact, or locate a single person, or (iii) de-anonymize anonymous data. 

 
b. iCA shall not use or disclose pupil records, including PII, received from or on 

behalf of another School except as necessary with respect to the performance of the functions described in 
Attachment A, as required by law, or as otherwise authorized in writing by the applicable School. iCA 
shall protect the pupil records it receives from or on behalf of another School no less rigorously than it 
protects its own pupil records. In the event of an unauthorized disclosure of PII, iCA shall notify the 
affected School(s) as soon as practicable, and shall, upon the affected School(s)’s request, notify affected 
parents, legal guardians and eligible pupils using reasonably available technological means such as 
electronic mail. 

 
13. Insurance. iCA shall maintain customary and reasonable insurance coverage necessary 

for performance of the functions described in Attachment A, including professional liability for errors or 
omissions and/or directors and officers coverages, comprehensive general liability coverage, and 
automobile liability coverage. iCA shall name each Party as an additional insured under all of iCA’s 
policies. To the extent iCA incurs additional cost(s) for any enhancements necessary to its insurance 
policies to provide the Shared Resources to all Schools, such cost(s) may be allocated among the Schools 
according to Sections 2 and 3. Each Party shall be responsible for obtaining and maintaining workers’ 
compensation coverage and unemployment insurance for its employees. 

 
14. Liability. Each Party shall be and remain responsible for its own debts and obligations. 

Nothing in this Agreement shall be construed as imposing on a Party any liability arising out of the 
operations of any other Party, except as such liability may result from the performance of the first Party’s 
obligations under this Agreement. 

 
15. Indemnification. Each Party shall defend, indemnify, and hold the other Parties, and 

their employees, officers, directors, and agents, free and harmless against any liability, loss, claims, 
demands, damages, expenses, and costs (including attorneys’ fees, expert witness fees, and other costs of 
litigation or other proceedings) of every kind or nature arising in any manner out of the performance of its 
obligations under this Agreement, except for such loss or damage caused solely by the negligence or 
willful misconduct of another Party. 
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16. Fiduciary Obligations. The governing body for each School has reviewed this 
Agreement in good faith, and in a manner in which it believes to be in the best interests of its School, and 
with such care, including reasonable inquiry, as an ordinary prudent person in a like position would use 
under similar circumstances, and has determined that the Agreement is in the best interests of its School 
and that the cost allocation to be paid is fair and reasonable. 

 
17. Assignment. No Party shall assign this Agreement, any interest in this Agreement, or its 

rights or obligations under this Agreement without the express prior written consent of the other Parties. 
This Agreement shall be binding on, and shall inure to the benefit of, the Parties and their respective 
successors and assigns. 

 
18. Dispute Resolution. The Parties shall attempt to negotiate in good faith to resolve any 

dispute arising from or relating to this Agreement before resorting to litigation. 
 

19. Notice. All notices, requests, demands, or other communications (collectively “Notice”) 
given to or by the Parties under this Agreement shall be in writing and shall be deemed to have been duly 
given on the date of receipt if transmitted by email or personally served on the Party(ies) to whom Notice 
is to be given, or seventy-two (72) hours after mailing by United States mail first class, registered or 
certified mail, postage prepaid, addressed to the Party(ies) to whom Notice is to be given, at the 
applicable address set forth below: 

 

To iCA:  iLEAD California Charters 1 
ATTN: Dawn Evenson 
720 Sierra Highway, Suite A 
Acton, CA 93510 
dawn.evenson@ileadschools.org 

 
To iAD: iLEAD Agua Dulce 

ATTN: Lisa Latimer 
11311 Frafcati Street, 
Agua Dulce, CA 91390 
lisa.latimer@ileadaguadulce.org 

 
To iL: iLEAD Lancaster 

ATTN: Nykole Kent 
254 E. Ave K-4 
Lancaster, CA 93535 
nykole.kent@ileadlancaster.org 

To EG: Empower Generations 
ATTN: Malaka Donovan 
43301 Division Street, Unit 305 
Lancaster, CA 93535 
malaka.donovan@empowergeneration.org 

 
To SCVi: Santa Clarita Valley International 

ATTN: Nicole Padovich 
28060 Hasley Canyon Road 
Castaic, CA 91384 
nicole.padovich@scvi-k12.org 

 
To iOCS: iLEAD Online Charter School 

ATTN: Erin Jones 
294 77 The Old Road 
Castaic, CA 91384 
erin.jones@ileadschools.org 

 

20. Headings. The descriptive headings of the sections and/or paragraphs of this Agreement 
are inserted for convenience only, are not part of this Agreement, and do not in any way limit or amplify 
the terms or provisions of this Agreement. 

 
21. Applicability. As of the Effective Date, this Agreement constitutes the entire agreement 

between the Parties with respect to the subject matter contained herein and supersedes all agreements, 
representations and understandings of the Parties with respect to such subject matter. 

 
22. Arm’s Length and Independent Counsel.   This Agreement has been negotiated at 

arm’s length and between persons (or their representatives) sophisticated and knowledgeable in the 
subjects in this Agreement. Accordingly, any rule of law or legal decision that would require 
interpretation of any ambiguities against the Party that has drafted it is not applicable and is waived. The 
provisions of this Agreement shall be interpreted in a reasonable manner to affect the purpose of the 



7  

Parties and this Agreement. Each Party has been advised by, or had opportunity to seek advice from, its 
independent counsel regarding this Agreement. 

 
23. No Waiver. No waiver of any provision of this Agreement shall constitute, or be 

deemed to constitute, a waiver of any other provision, nor shall any waiver constitute a continuing waiver. 
No waiver shall be binding unless executed in writing by the Party making the waiver. 

 
24. Severability. If any provision of this Agreement is invalid or contravenes California 

law, such provision shall be deemed not to be a part of this Agreement and shall not affect the validity or 
enforceability of its remaining provisions, unless such invalidity or unenforceability would defeat an 
essential purpose of this Agreement. 

 

25. Governing Law. This Agreement shall be governed by and interpreted under California 
law. 

 

26. Authority to Contract.   Each Party warrants to the others that it has the authority to 
enter into this Agreement, that it is a binding and enforceable obligation of said Party, and that the 
undersigned has been duly authorized to execute this Agreement. 

 
27. Counterparts. This Agreement may be executed in counterparts, each of which shall be 

deemed an original and all of which together shall constitute one instrument. A faxed, .pdf, or other 
electronic copy of the fully executed original version of this Agreement shall have the same legal effect as 
an executed original for all purposes. 

 
IN WITNESS WHEREOF, the Parties execute this Agreement as of the Effective Date above. 

 

Santa Clarita Valley International, a California 
nonprofit public benefit corporation 

 
By: Board President  
Name: Nicole Miller  
Its:     

iLEAD California Charters 1, a California nonprofit 
public benefit corporation 

 
By: CEO  
Name:   Dawn Evenson  
Its:     

Date:  Date:  
 
 
 

iLEAD Agua Dulce, a California nonprofit public 
benefit corporation 

 
By: Board President   
Name: Christine Johnson   
Its:      
Date:  
 

iLEAD Lancaster, a California nonprofit public 
benefit corporation 

 
By: Board President  
Name: Latorra Saxton  
Its:      
Date:  
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iLEAD Online Charter School, a California 
nonprofit public benefit corporation 

 
By: Board President   
Name: Jennifer Scott   
Its:      
Date:  
 

Empower Generations, a California nonprofit public 
benefit corporation 

 
By: Board President  
Name: Michelle Fluke  
Its:      
Date:  
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ATTACHMENT A 
 

MAKER SERVICES (TIER 1 Curriculum, Instruction and Assessment: 

• Training, coaching and support in the iLEAD model of Project Based Learning (PBL) with a 
focus on PBL culture, the iLEAD Design Guide for planning, assessments, best practices, 
academic rigor, and the integration of state and organizational learner outcomes (standards, 7 
Habits, iLEAD Learner Outcomes.) 

• Coaching and support with the planning and execution of individual PBL projects, including 
building individual and team capacity, project ideas, project tune ups (tuning, Critical Friends 
protocols), and guidance through specific organization wide projects such as Dream Up to 
Space, Soaring Aeronautics, The Personal Project, etc. 

• Curriculum training, coaching and support of specific content-based programs focusing on 
rigorous TK-12 literacy, math, science, humanities/social studies, and STEAM (Science, 
Technology, Engineering, Arts, and Math) programs, which includes implementing all 
elements of the iLEAD model. 

• Training, coaching and support of school leaders, classroom staff, and other staff in the 
development of a positive and supportive school culture, including but not limited to the 
iLEAD Design Element Alignment Lens (iDEAL). 

• Training, coaching and support with school-wide self-study and program assessments, using 
the iLEAD Design Element Alignment Lens (iDEAL) for optimization and goal-setting 
purposes.  

• Training, coaching and support of iLEAD model of classroom management and climate, 
including Love and Logic and iRESPECT.  

• Professional learning is provided on-site  and remotely, to support full implementation of the 
iLEAD instructional model with fidelity. 

• Implementation and support for a variety of regular formative benchmark assessments in core 
subject areas such as NWEA MAP testing, writing literacy as well as any summative State. 

• Training, coaching and support in the area of data analysis and assessments, utilizing the 
iLEAD data protocol. 

• Development, implementation, and sustainability of monthly data protocols with the key focus 
on utilization of the collected data in order to inform and aid in the improvement of the 
instructional program as well as individual learner achievement.  

• Coordination for participation in the GALLUP poll and employee badging system. 

• Access to Being Makers website education resources and PBL project bank.  

 
OTHER EDUCATIONAL SUPPORT SERVICES:  

• Training, coaching and support, and assistance monitoring, and assistance operating programs 
for English Learners. 

• Training, coaching and support, and assistance monitoring Student Support programs. 

• Representation at required SELPA meetings (such as CEO Council, Executive Council, PLC, 
etc.)  

• Assist with SELPA communications 

Deleted: EDUCATIONAL SUPPORT

Deleted: Curriculum t

Deleted: of the English language arts program with the 
focus on a rigorous TK-12 literacy program, which 
includes implementing all elements of the iLEAD 
model.¶

Deleted: <#>Curriculum training, coaching and support 
of an engaging, meaningful and rigorous Math program, 
which includes implementing all elements of the iLEAD 
model.¶

Deleted: the Science

Deleted:  with the focus on a rigorous TK-12 literacy 
program, which inc

Deleted: Curriculum t

Deleted: the Social Science program with the focus on a 
rigorous TK-12 literacy program, which includes 
implementing all elements of the iLEAD model.…

Deleted: <#>Training, coaching and support, and 
assistance monitoring Student Support programs.¶
<#>Assist with monitoring data and fixing errors in 
student support system to ensure data is uploaded 
correctly into state system.¶
<#>Assist in communications with SELPA and legal 
counsel, and through due process and mediation.¶
<#>Provide school psychologist services.¶

Deleted: Curriculum t

Deleted: of STEAM (Science, Technology, 
Engineering, Arts and Math) program with the focus on 
Project-Based Learning (PBL) through the engineering 
design process, best practices, Makery development, 
exploratorium program and transdisciplinary STEAM 
implementation through PBL.¶

Deleted: PBL 

Deleted: with the focus on PBL culture, the iLEAD 
Design Guide, assessments, best practices, academic 
rigor, integration of standards, building PBL capacity as 
well as supporting elements for transitioning to a PBL 
school for learners and families.…

Deleted: Training, coaching and support of Social-
Emotional Learning (SEL) with the focus on iLEAD 
Learner Outcomes…

Deleted: Training, coaching and support, and assistance 
monitoring, and assistance operating programs for 
English Learners.…
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• Assistance through due process and mediation when necessary, including communications 
with legal counsel.   

• Assist with monitoring data and fixing errors in SEIS (Special Education Information System) 
to ensure data is  uploaded correctly into state system 

• Support  and training to support equity and  diversity 
• Develop Multi-Tiered Systems of  Support 
• Support with Upper School programs may include UC A-G approval process and annual 

updating, agreements with Community Colleges and Universities, IB accreditation support, 
NCAA accreditation , WIOA/Job Corp partnerships, CTE pathway development, and academic 
counselor collabs. 

• Support WASC accreditation and renewal 
• Support with charter approval and renewal 

 

LEADERSHIP SUPPORT:  

• Leadership coaching of school and site directors with the focus on leadership roles and 
responsibilities, building of the professional culture, co-leadership and staff support, 
community relations, resource management, board relations, reflective supervision, site 
maintenance and other leadership elements.  

• Coaching for Leadership Residents to build capacity as a future School Director and 
support  current role at school with best practice 

• Training provided through participation in monthly Leadership Connections, School Director 
Collaborative, on-going leadership coaching, and reflective supervision which includes 
assisting site leaders in development. 

• Support School Directors with goals developed through reflective supervision with their 
school’s governing board. At the end of the year a recommendation will be prepared by iCA of 
the site leader’s progress toward goals to assist the board in its review and evaluation of the site 
leader. 

 

PROGRAM ASSESSMENT: 

• Implementation and support for a variety of regular formative benchmark assessments in core 
subject areas such as NWEA MAP testing, writing, literacy as well as any summative State 
mandated assessments. 

• Development, implementation and sustainability of monthly data protocols with the key focus 
on utilization of the collected data in order to inform and aid in the improvement of the 
instructional program as well as individual learner achievement. 

• Evaluation of the iLEAD instructional model implementation and fidelity. Documenting and 
reporting of the model implementation for the school board and authorizing agency. 

 

EXTRACURRICULAR AND SCHOOL SUPPORT: 

• Advise and provide guidance in development, growth and maintenance of the school’s 
extracurricular programs including sports, clubs and other groups. 

• Advise and support the school director and staff in the establishment and maintenance of 
support groups such as booster clubs and other parent support groups. 

Deleted: PROFESSIONAL DEVELOPMENT:¶

Deleted: ping their¶

Deleted: goals to build capacity. School Directors will share 
the goals developed through reflective supervision with their 
school’s governing board and at the end of the year a 
recommendation will be prepared by iCA of the site leader’s 
progress toward goals to assist the board in its review and 
evaluation of the site leader.¶
¶
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• Provide guidance and support in the planning and development of school and program wide 
philanthropic fundraising efforts. 

• Support family engagement through providing training to families to better understand aspects 
of the iLEAD educational model. 

 

COMMUNITY AND AUTHORIZER RELATIONS 

• Support development and maintenance of community relations which could  include local and 
national politicians, local chambers of commerce, local business and community leaders, local 
and regional media outlets (i.e., “Eye of the Valley “ weekly iLEAD radio show) 
 

• Professional educational writing services to highlight and promote school programs, activities 
and achievements both internally via network platforms and intranet and externally via the Being 
Makers website and outside professional periodicals such as Getting Smart- Innovations in 
Learning among others. 
 

• Development and curation of relationships with the state and national charter organizations 
including but not limited to CSDC, CCSA, ACSA, NAPCS, etc. 
 

• Development and maintenance of relationships with charter authorizing agencies, including 
communication and coordination of compliance, monitoring, and renewal. 

 
 

TALENT ACQUISITION: 

• Coordinate, organize and execute hiring events (such as Star Search and Leadership Café) on 
school campuses or at iCA space. 

• Assistance and support in recruitment of the Client’s director and other leadership staff, 
including posting job descriptions, monitoring applications, applicant searches, vetting and 
presenting candidates to the client’s governing board and/or school leadership. 

• Assistance and support in recruitment of facilitators,  Special Education staff, Care Team etc., 
including creating job descriptions, posting job, monitoring applications, vetting and 
presenting candidates to the school leadership 

 
 

TECHNOLOGY FUNCTIONS: 

• Development of network infrastructure and design. Voice Over Internet Phone solutions, 
purchase, and deployment. Serve as point of contact with network and infrastructure vendors. 

• Maintain network security, maintenance, troubleshooting and infrastructure updates. Serve as 
point of contact with school’s internet service provider and equipment vendors, including web 
security software.  

• Assistance in the development of technology  policies. i.e. “Bring Your Own Device” and 
“Internet Use Policy” 

• Implement and administer platforms and systems to include G-Suite email system, student 
information system, learning management system, user account monitoring and platform setup 

Deleted: Initial setup and ongoing basic maintenance of 
the school’s…

Deleted: , including routers, switches, wireless access 
points, firewalls.…¶
<#>¶
<#>Network monitoring and troubleshooting through 
web security software alerts, serve as point of contact 
with school’s internet service provider to assist in 
troubleshooting, regular updates of equipment and 
firmware (school purchases their own web security 
software).¶

Deleted: <#>¶
<#>Network monitoring and troubleshooting through 
web security software alerts, serve as point of contact 
with school’s internet service provider to assist in 
troubleshooting, regular updates of equipment and 
firmware (school purchases their own web security 
software).¶

Deleted: and guidance regarding the

Deleted: pertinent policies such as school- purchased 
devices vs. “bring your own device” and internet us…

Deleted: <#>Coordination and management for 
procurement of school staff and learner computer 
devices as well as other school related technology needs.¶
Provision of the initial setup and ongoing management

Formatted: Section start: Continuous

Deleted:  of the school’s email system, 

Deleted: general account 
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and maintenance support. 

• Provide technical support via ticket system, coordinating with site staff and local vendors or 
contractors for additional device and infrastructure support when needed. 

• Act as primary contact/ vendor relations for required platforms and systems. Coordinate with 
compliance on other recommended platforms and systems. 

 

BOARD SUPPORT: 

• Training for Board members about their role and effective board governance as well as 
assistance to Board on policy development based on requirements and best practices. 

• Training and support for Board members on IT Board Platforms used to govern. 
• Attendance at governing board meetings in person, over the phone or online in order to present 

the year to date financial statements and analysis of the school’s financial position as well as 
the provision of the operator report. 

• Assistance to governing board in timely preparation of required notices and board agenda 
pursuant to Ralph M. Brown Act as well as provision of the platform to publish board 
meeting agendas, record board meeting minutes and maintain board meeting archives. 

• Prepare reports for the Boards to allow them to make informed decisions. 
• Coordination with School’s consultants and legal counsel for governing board  as needed. 

 

HUMAN RESOURCES: 

• Setup and maintenance of the employee files, facilitate establishment of policies and 
procedures to help ensure compliance with state and federal requirements. 

• Support with creating and maintaining job descriptions for sites. 
• Facilitate the hiring and onboarding. As applicable, verification and tracking of DOJ 

clearance, TB tests, as well as credential information. 

• Staff induction including onboarding, benefits enrollment (when applicable), and enrollment in 
appropriate platforms including email, communication platforms, LMS etc. 

• Provide coaching on human resource matters. 
• Facilitate employee leaves and medical issues. 
• Assistance with employee relations, reflective supervision, employee evaluation, process 

guidance and pre-mediation services to address employee grievances. 
 

PAYROLL AND EMPLOYEE BENEFITS: 

• Payroll setup, processing, payroll accounting, payroll reporting and payroll record 
maintenance as well as processing of the W2 and 1099 forms. 

• Assistance in employee enrollment into employee benefit plans, and assist employees in 
benefit questions and issues. 

• Assistance and support in obtaining quotes, implementation, administration and 
processing of the employee benefits (health, dental, vision, life insurance, etc.) and 
retirement plans. 

 

Deleted: <#>Provision of the remote technical support 
to all staff as needed via live help desk and the 
assistance of the team of technicians.¶
<#>IT hardware and network infrastructure setup and 
testing, including initial set-up and upon school 
acquisition of new devices.¶
Provision of remote technical support

Deleted: during school business hours for this stuff, and 
the assistance of the internal or contracted team of 
technicians.coordinating with site staff and local 

Deleted: LEADERSHIP AND 

Deleted: Facilitate employee discipline and 
terminations, facilitate resolution of employee disputes, 
facilitate employee leaves and medical issues, facilitate 
investigation of employee complaints, coaching on 
human resources matters.…
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ACCOUNTING AND FINANCIAL SERVICES: 

• Accounts receivable and payable services consisting of reviewing and processing invoices 
and payments, collections, deposits and transaction recording according to the generally 
accepted accounting practices and standards.Payroll accounting. Provide technical training and 
support to staff on compliant accounts payable and receivable systems, processes, and 
procedures.  

• Purchase order processing, assist school staff in the process of verification of received goods 
and services and evaluation of the vendor performance and quality of services. Provide 
technical training and support to staff on compliant purchase and procurement processes and 
procedures 

• Setup and maintenance of organization’s chart of accounts and general ledger, monthly bank 
reconciliation, journal entries and balance sheet reconciliation.   Provide technical training and 
support on accounting procedures and best practices for financial risk management and internal 
controls to support clean audits. Coordinate and support annual financial audit. 

• Risk management services related to the review and implementation of the Client’s policies; 
including training on internal controls. 

• Prepare and submit 1099s 
• Support in budgeting and forecasting through preparation and provision of the annual and 

monthly budgets, updated monthly budget forecasts, development of multi-year projections, 
development of cash flow projections and budget revisions, managing of cash flow and lines of 
credit, as applicable. Strategic support, coordination, and assistance to client in charter renewal, 
and cooperation in authorizing agency and program audits. Consult with client leadership 
regarding strategic planning, with a focus on the evaluation of financial resources, budget 
scenario development, and growth potential. 

• Preparation and filing of the preliminary budget, first and second interim, estimated actuals, and 
unaudited actuals reports based upon governing board approval, as applicable and as mandated 
by authorizing agency 

• Assistance and support to client as needed in obtaining additional financing in the form of a line 
of credit, working capital cash flow, and capital leases or long-term debt. 

• Assist in additional financial projects, such as optional or one-time state or federal funds, bonds, 
loans, grants. Option Project Services fees to be determined at the time of the project.

• Review auditor contract; preparation of financial documents for the auditors and assistance to 
the auditors to help ensure a smooth and timely audit process. 

• Support the nonprofit corporation and the auditor in preparing Form 990 and California FTB 
Form 199 tax-exempt organization annual filing. 

• Support to file the corporate Statement of Information and updates as needed. 
• Development and preparation of the additional financial reports required for federal, state and 

authorizing agency reporting, as applicable, such as LCAP, federal and state grant fund 
financial reports, as well as special education compliance and reporting. 

• Develop systems and processes to assist schools in compliance with federal funds, as 
applicable, including systems for time accounting, tracking use of federal funds 

 

COMPLIANCE AND REPORTING: 

• Assistance with the development of the internal attendance recording procedures, quarterly 
attendance data analysis and provision of the attendance reports to the authorizing agency, as 
applicable. 

• Maintenance, preparation and filing of state reporting through the CALPADS system for Fall 1, 

Deleted: BOOKKEEPING AND 

Deleted: <#>Setup and maintenance of organization’s 
chart of accounts and general ledger, monthly bank 
reconciliation, journal entries and balance sheet 
reconciliation.¶
¶
BUDGET DEVELOPMENT:¶
Support in budgeting and forecasting through preparation 
and provision of the annual and monthly budgets, updated 
monthly budget forecasts, development of multi-year 
projections, development of cash flow projections and 
budget revisions, managing of cash flow and lines of 
credit, as applicable.¶
Preparation and filing of the preliminary budget, first and 
second interim, estimated actuals, and unaudited actuals 
reports based upon governing board approval, as 
applicable and as mandated by authorizing agency.¶

Deleted: ¶
<#>Assistance with the development of the internal 
attendance recording procedures, quarterly attendance 
data analysis and provision of the attendance reports to 
the authorizing agency, as applicable.¶

¶
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Fall 2, and End of Year Reporting. In addition, preparation and filing of CBEDS reporting and 
Civil Rights Reporting 

• Technical training and support with the Student Information System 

• Support and guidance  with the development of the School Accountability Report Card (SARC)  

• Support and guidance with the development of the Local Control Accountability Plan (LCAP)  

• Support preparing all state and local required paperwork 

• ATSI and Differentiated Assistance support 

• Liaison between contracted service and school to ensure compliance with the National School 
Lunch Program(NSLP) 

 

FACILITIES: 

Safety Coordination and Support 

• Emergency Operation Plan (EOP) compliance and support 
• Oversee and monitor monthly, semester and quarterly drills and compliance checklists 
• Provide document detailing utilities and contracted services for each site 
• Set up appointments and oversee fire certifications and renewals 

Operation, and Maintenance 

• Assistance and support in establishing procedures for school and/or administrative facility 
operations and uses of space, monitoring use of space, performing minor facility maintenance and 
repairs. 

• Assistance with vendor search and contract negotiations for facility maintenance and repair, 
cleaning, logistics and transportation services for the school, as applicable. 

• Creating process to vet contracted services-producing a list of reputable service providers. 
 

OTHER SERVICES: 

• Planning, hosting, and execution of the Annual iLEAD California All-Staff Retreat, including 
hospitality, team building, and annual school year launch. 

 

 

Deleted: , as well as logistics and transportation

Deleted: FUNCTION

Deleted: Coordination with School’s consultants and 
legal counsel as needed.Training, coaching and support 
of other school staff for developing a positive and 
supportive school culture.¶
Coaching for Leadership Residents to build capacity as a 
future School Director and support current role at school 
with best practice.¶
Professional learning is provided on-site and remotely, 
to support full implementation of the iLEAD 
instructional model with fidelity.¶



 

 

SPECIAL EDUCATION RESOURCE SHARING AGREEMENT 

 This Special Education Resource Sharing Agreement (“Agreement”) is entered into as of 
__________________ (“Effective Date”) by and between the following California nonprofit 
public benefit corporations, which may each be referred to herein as a “Party” and collectively as 
the “Parties” to this Agreement: iLEAD California Charters 1 (“iCA”); iLEAD Agua Dulce 
(“iAD”); iLEAD Lancaster; iLEAD Online Charter School (“iLEAD Online”); Empower 
Generations (“EG”); and Santa Clarita Valley International (“SCVi”). 

WHEREAS, iCA, iAD, iLEAD Lancaster, iLEAD Online, EG, and SCVi are each 
nonprofits that operate a California public charter school based on the iLEAD program. 

WHEREAS, pursuant to Education Code section 47641, the Parties are each a local 
educational agency (“LEA”) for purposes of special education as defined in Education Code 
section 47640.   

WHEREAS, each Party participates in the El Dorado Charter Special Education Local 
Plan Area (“SELPA”) pursuant to the SELPA membership process and its SELPA Agreement for 
Participation (“SELPA Participation Agreement”). 

WHEREAS, under each Party’s SELPA Participation Agreement:  

(a) the El Dorado County Office of Education is designated as the “responsible 
local agency” for the SELPA (i.e., the administrative entity) as set forth in 
Section 4 of the SELPA Participation Agreement;  

(b) the SELPA provides various policies, procedures, forms, coordination, training, 
reporting, and technical assistance services and supports to accomplish the 
goals of the local plan as set forth in Section 3 of the SELPA Participation 
Agreement; and    

(c) each Party is solely responsible for all of the mandated activities set forth in 
Section 2 of the SELPA Participation Agreement, in order to provide special 
education programs and services to its eligible students enrolled in the LEA.   

WHEREAS, each Party’s responsibilities include employing, or establishing appropriate 
contracts for the provision of, special education teachers, instructional aides, and other personnel 
necessary to conduct the program specified in the SELPA’s local plan, and in compliance with 
state and federal mandates.    

WHEREAS, iCA, which currently operates the largest of the Parties’ charter schools, 
employs numerous personnel and houses other resources necessary for the provision of special 
education programs and services in conformance with the SELPA’s local plan and the state and 
federal mandates, such as a director of student support, coordinators, psychologists, counselors, 
speech and language pathologists, speech and language pathologist assistants, occupational 
therapists, physical therapists, deaf and hard of hearing specialists, adaptive physical education 
specialists, board certified behavior analysts, and other related administrative support.  
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WHEREAS, the Parties have determined that it is in each of their best interests to share 
these resources among them, so that iAD, iLEAD Lancaster, iLEAD Online, EG, and SCVi have 
access to the valuable, specialized personnel and other resources of iCA, so that all Parties achieve 
the cost savings and other scale benefits of sharing such resources, and in furtherance of each 
Party’s goal to successfully implement special education programs and services at their iLEAD 
school.   

WHEREAS, the law expressly permits the Parties to share these special education 
resources, in that Education Code section 56369 provides that an LEA may contract with another 
public agency to provide special education or related services to students with disabilities, and 
Education Code section 56195.1(e) provides that an LEA’s membership in a SELPA does not limit 
the LEA’s authority to contract for special education services with another LEA whether or not 
the LEAs are part of the same SELPA.   

WHEREAS, because a charter school serving a larger number of students with disabilities 
requires more resources, the Parties seek to share costs for the special education services pro rata 
based on the number of students with disabilities enrolled at each Party’s respective school. 

WHEREAS, the Parties have also entered into a separate agreement to share other 
resources of iCA, including educational support functions, professional development, program 
assessment, human resources functions, leadership and board support, technology support systems, 
facility and operations support, bookkeeping and accounting, budget development, and 
compliance and reporting (the “General Resource Sharing Agreement”).  

WHEREAS, the Parties understand and agree that the General Resource Sharing 
Agreement—and not this Agreement—includes the costs of the Director of Student Support, which 
position provides the following special education oversight services: (a) training, coaching and 
support, and assistance monitoring Student Support programs; (b) assistance with monitoring data 
and fixing errors in Special Education Information System (SEIS)  to ensure data is uploaded 
correctly into state system; and (c) assistance in communications with SELPA and legal counsel, 
and through due process and mediation. 

WHEREAS, now, other than the Director of Student Support which is covered by the 
General Resource Sharing Agreement, the Parties seek to share the special education resources of 
iCA among them cooperatively and allocate costs among them according to the terms and 
conditions set forth in this Agreement.  

NOW, THEREFORE, in consideration of their mutual promises set forth in this 
Agreement, the Parties desire to, and hereby agree as follows: 

1. Student Support Shared Resources.  During the term of this Agreement, the 
Parties agree to share the iCA special education personnel and other resources necessary for the 
functions described in Attachment A (the “Student Support Shared Resources”) in furtherance of 
each Party’s provision of special education programs and services in conformance with the 
SELPA’s local plan and the state and federal mandates, and in accordance with the cost allocation 
and payment provisions described in Sections 2 and 3 herein.  

2. Cost Allocation.  The Parties will share the actual costs incurred by iCA for the 
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Student Support Shared Resources on a pro rata calculation that is based on their enrollment of 
students with disabilities who receive special education or related services through an 
individualized education program (“IEP”).  On the last day of each month, iCA personnel will 
provide each Party a report identifying the special education students enrolled in the Party’s school 
as of the last day of the month.  On or before the 5th of each month, each Party will review their 
respective report for accuracy and either provide their written approval to iCA or, if the report is 
incorrect, contact iCA to request a revised report.  iCA will provide a revised report if supported 
by appropriate backup documentation.  The approved reports will be used by iCA to calculate the 
pro rata share of each Party by dividing the number of special education students enrolled at each 
Party’s school on the last day of the month by the total number of special education students 
enrolled at all of the Parties’ schools on the last day of the month.  Each Party will provide access 
to reasonable backup documentation for the numbers in its approved report upon request from 
another Party.    

3. Monthly Invoicing and Payment.  On or before the 20th of each month, iCA will 
generate invoices for each Party for the previous month’s Student Support Shared Resources.  Each 
invoice will include the total costs of the Student Support Shared Resources for the previous 
month, and each Party’s pro rata share based on the allocation described in Section 2 above.  iCA 
will provide each Party access to reasonable backup documentation for such costs upon request.  
Each Party will submit payment to iCA for its pro rata share of the costs of the Student Support 
Shared Resources within thirty (30) days after receipt of the monthly invoice.  In the event a Party 
discovers an error in a previously approved report, such Party shall immediately inform iCA of the 
error, and iCA will perform a reconciliation, which iCA will endeavor to perform within sixty (60) 
days.  Any amounts overpaid or underpaid by a Party will be reflected as credits or additional 
charges on all Parties’ next monthly invoice after iCA’s reconciliation.    

4. Initial Deposit.  Upon execution of this Agreement, each Party shall provide iCA 
a deposit of 10% of estimated annual cost. The purpose of these deposits is to ensure iCA has 
adequate cash flow to cover the costs of the Student Support Shared Resources.  Upon termination 
of this Agreement pursuant to Section 10 herein, each Party’s deposit amount will be reflected as 
a credit on that Party’s final monthly statement.  In the event a Party’s final monthly statement is 
less than that Party’s deposit amount, iCA will return any remaining deposit amount to the Party 
within sixty (60) days of termination. 

5. Parties’ Responsibilities for Provision of FAPE and SELPA Participation 
Agreement.  As an LEA, each Party retains ultimate authority and responsibility for the provision 
of a free appropriate public education (“FAPE”) as mandated by the Individuals with Disabilities 
Education Act (“IDEA”) and related California law to its enrolled eligible students.  Each Party 
also retains ultimate authority and responsibility for all of the mandated activities set forth in 
Section 2 of the SELPA Participation Agreement, including ensuring that all required federal, 
state, and SELPA reports and data requests are submitted in the prescribed format and at the 
specified due date.  iCA will provide each party the Student Support Shared Resources and support 
outlined in Section 7 herein.  However, this shall not be construed in any way as an obligation or 
duty imposed on iCA to offer or provide a FAPE to eligible students enrolled in any LEA other 
than its own, nor a duty or obligation to make decisions regarding the educational programming 
of students enrolled in any LEA other than its own.  As the responsible LEA for providing a FAPE 
to its eligible students, each Party must authorize any change in placement and/or services for its 
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eligible students and shall agree to and be responsible for funding that placement and/or those 
services.  Execution of this Agreement is in no way intended to be construed as shifting 
responsibility for a Party’s provision of a FAPE or compliance with its SELPA Participation 
Agreement to iCA.  

6. Parties’ General Responsibilities.  The Parties are each responsible for: 

a. Complying with all applicable federal and state statutes, laws, and 
regulations imposed on each Party as an LEA, as well as their duties and responsibilities under 
their SELPA Participation Agreement;  

b. Addressing any identified compliance gaps in a timely and responsible 
fashion;  

c. Ensuring that neither the Party nor its employees discriminate against iCA 
employees who are providing the Student Support Shared Resources on account of disability, race, 
color, religion, ethnic origin, age, gender, sexual orientation, or any other characteristic protected 
by law; 

d. Providing to iCA, and to the respective iCA employees who are providing 
services, in writing, copies of any campus or school-specific rules, policies, procedures, or 
standards of conduct applicable to iCA employees while providing services to the Party and its 
eligible students;    

e. Providing a safe and compliant working area for iCA employees, when it is 
necessary for iCA to be at a Party’s learning studio or other location agreed upon by the Parties.  
iCA employees will provide services to each Party’s eligible students at each Party’s learning 
studio(s) or, if mutually agreed upon, at other locations that are required or convenient for the 
provision of special education programs and services;   

f. Promptly providing iCA all the necessary and accurate data, files, 
documents, and other information, records, and access that is necessary or appropriate for iCA to 
support each Party in successfully implementing its special education programs and services, 
including, but not limited to, IEPs, cumulative files, health records, and assessment reports, in 
compliance with and to the extent permitted by law;  

g. Ensuring appropriate LEA representatives attend and participate in 
Individualized Education Program (“IEP”) meetings, SELPA meetings, and other meetings as 
necessary;  

h. Providing ongoing feedback to iCA regarding its provision of the Student 
Support Shared Resources;  

i. Continually improving its special education programs and services for 
eligible students by setting performance objectives, executing plans, and taking necessary 
corrective actions for any deficiencies identified by any and all internal or external compliance 
reviews; 
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j. Immediately informing iCA of any investigation or inquiry by any federal, 
state, or local agency, including, but not limited to, the Fiscal Crisis Management and Assistance 
Team, the California Department of Education, or the United States Department of Education 
Office for Civil Rights, arising out of or in any way related to iCA’s provision of the Student 
Support Shared Resources, and providing iCA a copy of any written correspondence related 
thereto; provided, however, that each Party, as the responsible LEA, retains ultimate responsibility 
for responding to, and addressing, any investigation, audit, information request or other inquiry, 
concern or complaint regarding its special education programs and services, as well as handling 
disputes as they arise; and  

k. Ensuring that any and all student records conform to prescribed formats, 
and that any and all financial books and records conform to generally accepted accounting 
principles and state reporting requirements.  Records must be legible, reflect actual transactions 
and payments, and be accurate in all material respects.  Records must be open to inspection by 
other Parties upon request and, as appropriate, with legitimate educational interest.   

7. iCA General Responsibilities.   

a. iCA is hereby designated to act on its own behalf and on behalf of all other 
Parties hereto to provide for and perform the functions described in Attachment A, including to 
employ such employees, engage service providers or other third parties as necessary, and incur 
other reasonable and necessary costs for the mutual advantage of the Parties.   

b. iCA will provide the same quality of services for each Party’s students as it 
does for its own students in performing the functions described in Attachment A.  iCA will 
endeavor to accommodate all Parties’ needs, provided that no Party shall be entitled to more than 
its fair share of iCA’s time.  iCA shall not be required to provide any Student Support Shared 
Resources pursuant to this Agreement to the extent that it is or becomes impracticable, in any 
material respect, as a result of a cause outside iCA’s reasonable control or would require iCA to 
violate applicable law or its charter. 

c. When on a Party’s school campus or other site, iCA employees shall be 
subject to such Party’s general direction and iCA will comply with the Party’s applicable policies 
and procedures (such as campus sign-in procedures) so long as such policies and procedures are 
provided to iCA in writing.   

d. iCA will supervise and  make all employment decisions with respect to iCA 
employees in its sole discretion, including all hiring, evaluation, termination, compensation, and 
benefits decisions.  iCA shall have sole responsibility for compliance with state and federal income 
tax withholding, unemployment and disability insurance withholding and contributions, retirement 
benefits (e.g., California State Teachers’ Retirement System, California Public Employees’ 
Retirement System, etc.), social security tax withholding and contributions, workers’ 
compensation coverage, wage and hour obligations, and any other applicable employment law 
requirements for iCA’s employees.  Nothing in this Agreement shall confer upon any Party any 
rights or remedies, including any right to employment, as an employee of any other Party.   

e. In providing the Student Support Shared Resources, iCA will: 
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i. Provide the Student Support Shared Resources to all eligible 
students as requested by the Parties consistent with the IDEA and related state and federal laws, 
or immediately inform the relevant Party if it is unable to provide requested services;  

ii. When iCA provides direct educational services to a Party’s 
student(s), iCA will assist the Party in drafting goals and objectives for review and consideration 
at the student(s)’s annual IEP meetings or other appropriate IEP team meetings.   

iii. Cooperate and collaborate with each Party in making relevant 
personnel available to attend IEP team meetings and other meetings educationally necessary for 
eligible students, and participate in or conduct assessments of eligible students receiving services 
from iCA, as appropriate.  

iv. Notify the relevant Party when it has reason to believe that an 
eligible student may require an evaluation, reevaluation, different services, or an IEP team 
meeting.  

v. When iCA provides direct educational services to a Party’s 
student(s), iCA will do so as described in the IEP of the eligible student and will prepare all 
requisite reporting of student progress on the IEP that iCA is implementing, including goal 
progress reports.  

vi. Provide an eligible student’s records to a requesting Party within 
five (5) calendar days to allow the requesting Party sufficient time to produce the records within 
statutory timelines.  

vii. Ensure that all iCA personnel performing services under this 
Agreement hold all credentials and/or licenses required to perform the particular services, and 
provide copies of current credentials and/or licenses to the Parties upon request. 

8. Due Process Proceedings and Complaints.  Upon request from the responsible 
LEA, iCA will participate in alternative dispute resolution and/or special education due process 
proceedings concerning the services provided by iCA to eligible students pursuant to this 
Agreement.  iCA will also participate in and support any Party in an investigation or reasonable 
information request, including those pertaining to any complaint filed with the State of California 
(e.g., California Department of Education, California Office of Administrative Hearings, etc.), the 
United States Department of Education Office for Civil Rights, or any other state and/or federal 
governmental body or agency, to the extent such investigation or request relates to services 
provided by iCA to eligible students pursuant to this Agreement.  However, each Party, as the 
responsible LEA, retains ultimate responsibility for responding to and addressing any 
investigation, audit, information request or other inquiry, concern or complaint regarding its 
special education programs and services, as well as handling disputes as they arise.  Each Party 
shall also be responsible for defending itself in any special education due process proceeding or 
investigation and paying any resulting costs, including but not limited to attorneys’ fees, expert 
witness fees, other costs of litigation or other proceedings, and settlement amounts for such 
proceeding or investigation. 

9. Nonpublic School/Agency Placement and Services.  If an IEP team determines 
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that a student shall be placed in at a nonpublic school (including placement at a residential 
treatment center) or receive services through a nonpublic agency, the relevant Party as the 
responsible LEA shall be responsible for selecting, contracting with, and overseeing the nonpublic 
school/agency and paying all costs associated with such placement.   

10. Term and Termination.  The term of this Agreement commences on July 1, 2020 
and continues through June 30, 2021, and shall then automatically renew for consecutive one (1) 
year terms, unless and until earlier terminated as set forth in Section 10(a) or (b) herein and subject 
to any amendments pursuant to Section 11 herein.      

a. Termination by any Party other than iCA.  Any Party other than iCA may 
terminate its participation in this Agreement for any reason upon sixty (60) days’ written notice to 
all Parties.  Termination of participation by any Party shall not terminate the Agreement as to any 
other Party, nor relieve the terminating Party of any obligations incurred prior to the effective date 
of such termination.  Following termination of a Party’s participation, (i) the terminating Party will 
pay iCA any unpaid portion of its costs through the effective date of termination, (ii) the 
terminating Party will not be entitled to any of the Student Support Shared Resources, (iii) costs 
shall be allocated among the remaining Parties as set forth in Section 2, and (iv) this Agreement 
shall be amended to remove the terminating Party as a party.         

b. Termination by iCA.  iCA may terminate this Agreement for any reason 
upon ninety (90) days’ notice to all Parties.  Additionally, iCA may terminate any other Party’s 
participation in this Agreement in the case of a material or persistent breach by such Party of any 
one or more of the terms of this Agreement, which is not remedied within thirty (30) days after 
written notice is provided by iCA to the breaching Party.  A copy of such written notice shall also 
be provided to all other Parties.  Upon expiration of the thirty (30) day period without curing the 
breach or appropriate actions taken to commence curing the breach in the discretion of iCA, iCA 
may terminate the breaching Party’s participation.  Following termination of a breaching Party’s 
participation, (i) the breaching Party will pay iCA any unpaid portion of its costs through the 
effective date of termination, (ii) the breaching Party will not be entitled to any of the Student 
Support Shared Resources, (iii) costs shall be allocated among the remaining Parties as set forth 
in Section 2, and (iv) this Agreement shall be amended to remove the breaching Party as a party.   

11. Amendments.  This Agreement may be amended as follows: 

a. Changes to the Student Support Shared Resources.  The Parties 
acknowledge and understand that the functions and resources iCA is able to share among the 
Parties may change from time to time.  iCA will inform affected Parties of any changes to its 
capacity to provide the functions and resources described in Attachment A as soon as practicable, 
and shall reflect such changes in writing by providing an amended Attachment A to all Parties.  To 
the extent iCA’s changes to Attachment A adds new functions or resources that would result in a 
substantial increase in costs, iCA will provide all Parties ninety (90) days’ notice, which notice 
may be waived if all Parties agree that the additional services should start sooner.    

b. Changes in the Law.  In the event that any new enactment, repeal, or change 
of any federal, state, or local law, regulation, interpretation of law or regulation by an authorizer 
or regulator, or court or administrative decision or order materially affects the performance of any 
of the Parties in conformity with this Agreement, the Parties shall promptly commence 
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negotiations in good faith regarding a mutually agreeable approach (including without limitation, 
an amendment to the Agreement) to address the changes.  If, after such good faith negotiations, 
the Parties are unable to agree upon an acceptable approach, the Agreement shall terminate for all 
Parties upon any Party’s sixty (60) days’ written notice to the other Parties, or in such lesser time 
as is reasonable under the circumstances.  Following termination, the Parties will pay iCA any 
unpaid portion of their costs through the effective date of termination. 

12. Work Product; Intellectual Property.  Any work product that is created by iCA 
in the context of providing the functions described in Attachment A shall be the sole property of 
iCA.  Any intellectual property owned by a Party and used by iCA related to the Student Support 
Shared Resources shall remain the sole property of that Party.  Similarly, any intellectual property 
owned by iCA that is utilized as part of the Student Support Shared Resources, either by iCA or 
another Party, shall remain the sole property of iCA.  No Party shall have the right to grant a 
license, sublicense, or any other use or rights to the property of another Party.  Upon termination 
or expiration of this Agreement, the property of each Party in the possession of any other Party 
shall be returned and/or destroyed.   

13. Confidentiality.  Each Party acknowledges that during the term of this Agreement, 
it may have access to certain Confidential Information of the other Party(ies), as defined below.  
Each Party shall maintain and enforce reasonable administrative, technical, and physical 
safeguards to reasonably protect the confidentiality of the other Parties’ Confidential Information.   

a. “Confidential Information” means non-public information marked either 
“confidential” or “proprietary,” or that otherwise should be understood by a reasonable person to 
be confidential in nature.  Confidential Information may include but is not limited to trade secrets, 
policies, procedures, intellectual property, business or strategic plans, contractual arrangements or 
negotiations, financial information, student information, and employee information.  Confidential 
Information does not include any information which (i) is rightfully known to the recipient prior 
to its disclosure; (ii) is released to any other person or entity (including governmental agencies) 
without restriction; (iii) is independently developed by the recipient without use of or reliance on 
Confidential Information; (iv) is or later becomes publicly available without violation of this 
Agreement or may be lawfully obtained by a Party from a non-party; or (v) which is a public record 
under California law.  

b. If disclosure of Confidential Information is requested pursuant to a law, 
statute, rule, or regulation (including a subpoena, a request made to a Party under the California 
Public Records Act, or other similar form of process), the Party to which the request for disclosure 
is made shall (other than in connection with routine supervisory examinations by regulatory 
authorities with jurisdiction and without breaching any legal or regulatory requirement) provide 
the applicable Party(ies) with prior prompt written notice thereof to the extent practicable, and if 
practicable under the circumstances, shall allow the applicable Party(ies) to seek a restraining order 
or other appropriate relief.   

c. Upon the termination or expiration of this Agreement, Confidential 
Information of each Party in the possession of the other Party shall be returned and/or destroyed.   

14. Student Information.  Each Party is responsible for its compliance with the Family 
Educational Rights and Privacy Act (20 U.S.C. § 1232g) (“FERPA”), federal Children’s Online 
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Privacy and Protection Act (15 U.S.C. §§ 6501–6506) (“COPPA”), and other applicable state and 
federal laws pertaining to student information and privacy.  In its provision of the Student Support 
Shared Resources to each Party, iCA is a “third party” that may receive pupil records under 
California Education Code Section 49073.1(d)(6). 

d. To the extent necessary and as permitted by law, iCA shall be designated as 
a “school official” with a legitimate educational interest in accessing each Party’s student 
education records, as that term is defined by and for purposes of FERPA, thereby allowing iCA to 
access personally identifiable information from student education records from each Party as part 
of its performance of the functions described in Attachment A.  For purposes of this Agreement, 
the term “personally identifiable information” (“PII”) means any information that can be used on 
its own or with other information to (i) distinguish one person from another, (ii) identify, contact, 
or locate a single person, or (iii) de-anonymize anonymous data.   

e. iCA will not use or disclose pupil records, including PII, received from or 
on behalf of another Party except as necessary with respect to the performance of the functions 
described in Attachment A, as required by law, or as otherwise authorized in writing by the 
applicable Party.  iCA shall protect the pupil records it receives from or on behalf of another Party 
no less rigorously than it protects its own pupil records. In the event of an unauthorized disclosure 
of PII, iCA shall notify the affected Party(ies) as soon as practicable, and shall, upon the affected 
Party(ies)’s request, notify affected parents, legal guardians, and eligible pupils using reasonably 
available technological means such as electronic mail.   

15. Insurance.  iCA shall maintain customary and reasonable insurance coverage 
necessary for performance of the functions described in Attachment A, including professional 
liability for errors or omissions and/or directors and officers coverages, comprehensive general 
liability coverage, and automobile liability coverage.  iCA shall name each Party as an additional 
insured under all of iCA’s policies.  To the extent iCA incurs additional cost(s) for any 
enhancements necessary to its insurance policies to provide the Student Support Shared Resources 
to all Parties, such cost(s) may be allocated among the Parties according to Sections 2 and 3.  Each 
Party shall be responsible for obtaining and maintaining workers’ compensation coverage and 
unemployment insurance for its employees.   

16. Liability.  Each Party shall be and remain responsible for its own debts and 
obligations.  Nothing in this Agreement shall be construed as imposing on a Party any liability 
arising out of the operations of any other Party, except as such liability may result from the 
performance of the first Party’s obligations under this Agreement.   

17. Indemnification.  Each Party shall defend, indemnify, and hold the other Parties, 
and their employees, officers, directors, and agents, free and harmless against any liability, loss, 
claims, demands, damages, expenses, and costs (including attorneys’ fees, expert witness fees, and 
other costs of litigation or other proceedings) of every kind or nature arising in any manner out of 
the performance of its obligations under this Agreement, except for such loss or damage caused 
solely by the negligence or willful misconduct of another Party. 

18. Fiduciary Obligations and Transparency.  The governing body for each Party 
has reviewed this Agreement in good faith, and in a manner in which it believes to be in the best 
interests of its LEA, and with such care, including reasonable inquiry, as an ordinary prudent 
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person in a like position would use under similar circumstances, and has determined that the 
Agreement is in the best interests of the Party and that the cost allocation to be paid is fair and 
reasonable.  Each Party will also ensure a fully executed copy of this Agreement is promptly 
available upon request by any person, including the SELPA and such Party’s respective 
independent financial auditor or charter authorizer.   

19. Assignment.  No Party shall assign this Agreement, any interest in this Agreement, 
or its rights or obligations under this Agreement without the express prior written consent of the 
other Parties.  This Agreement shall be binding on, and shall inure to the benefit of, the Parties and 
their respective successors and assigns. 

20. Dispute Resolution and Arbitration.  If there is any dispute or controversy 
between the Parties arising out of or relating to this Agreement, the Parties shall first meet and 
confer informally in an attempt to resolve the issue, which can include a Party’s right to seek 
dispute resolution through the SELPA should the SELPA agree to facilitate such a resolution.  If 
reasonable efforts at informal resolution are unsuccessful, the Parties agree that such dispute or 
controversy will be submitted to private and confidential arbitration by a single neutral arbitrator 
through Judicial Arbitration and Mediation Services, Inc. (“JAMS”), and that such arbitration will 
be the exclusive final dispute resolution method under this Agreement.  The JAMS Streamlined 
Arbitration Rules & Procedures in effect at the time the claim or dispute is arbitrated will govern 
the procedure for the arbitration proceedings between the Parties.  The arbitrator shall not have the 
power to modify any of the provisions of this Agreement.  The decision of the arbitrator shall be 
final, conclusive, and binding upon the Parties hereto, and shall be enforceable in any court of 
competent jurisdiction.  The Party initiating the arbitration shall advance the arbitrator’s fee and 
all costs of services provided by the arbitrator and arbitration organization.  Otherwise, each Party 
involved in the arbitration shall bear their own costs of the arbitration proceeding or litigation to 
enforce this Agreement, including attorneys’ fees and costs.  Except where clearly prevented by 
the area in dispute, the Parties agree to continue performing their respective obligations under this 
Agreement until the dispute is resolved, subject to the right to terminate this Agreement.  Nothing 
in this Agreement is intended to prevent any party from obtaining injunctive or equitable relief in 
court to prevent irreparable harm pending the conclusion of any such arbitration.   

21. Notice.  All notices, requests, demands, or other communications (collectively 
“Notice”) given to or by the Parties under this Agreement shall be in writing and shall be deemed 
to have been duly given on the date of receipt if transmitted by email or personally served on the 
Party(ies) to whom Notice is to be given, or seventy-two (72) hours after mailing by United States 
mail first class, registered or certified mail, postage prepaid, addressed to the Party(ies) to whom 
Notice is to be given, at the applicable address set forth below: 
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To:  iLEAD California Charters 1  
    ATTN:  Dawn Evenson 
    720 Sierra Highway, Suite A 
   Acton, CA 93510 
    dawn.evenson@ileadschools.org 

 
To: iLEAD Agua Dulce 
   ATTN: Lisa Latimer 
    11311 Frafcati Street, 
    Agua Dulce, CA 91390 
   lisa.latimer@ileadaguadulce.org 

 
To: iLEAD Lancaster 
  ATTN:  Nykole Kent 
   254 E. Ave K-4 
   Lancaster, CA 93535  
    nykole.kent@ileadlancaster.org 
 

To: Empower Generations 
 ATTN: Malaka Donovan 
 43301 Division Street, Unit 305 
 Lancaster, CA 93535 
 malaka.donovan@empowergeneration.org 
 
To: Santa Clarita Valley International 
 ATTN: Nicole Padovich 
 28060 Hasley Canyon Road 
 Castaic, CA 91384 
 nicole.padovich@scvi-k12.org 

 
To:  iLEAD Online Charter School 
 ATTN: Erin Jones 
 294 77 The Old Road  
 Castaic, CA 91384 
 erin.jones@ileadschools.org

22. Headings. The descriptive headings of the sections and/or paragraphs of this 
Agreement are inserted for convenience only, are not part of this Agreement, and do not in any 
way limit or amplify the terms or provisions of this Agreement.  

23. Applicability.  As of the Effective Date, this Agreement constitutes the entire 
agreement between the Parties with respect to the subject matter contained herein and supersedes 
all agreements, representations, and understandings of the Parties with respect to such subject 
matter.  

24. Arm’s Length and Independent Counsel.  This Agreement has been negotiated 
at arm’s length and between persons (or their representatives) sophisticated and knowledgeable in 
the subjects in this Agreement.  Accordingly, any rule of law or legal decision that would require 
interpretation of any ambiguities against the Party that has drafted it is not applicable and is 
waived.  The provisions of this Agreement shall be interpreted in a reasonable manner to affect 
the purpose of the Parties and this Agreement.  Each Party has been advised by, or had opportunity 
to seek advice from, its independent counsel regarding this Agreement.  

25. No Waiver.  No waiver of any provision of this Agreement shall constitute, or be 
deemed to constitute, a waiver of any other provision, nor shall any waiver constitute a continuing 
waiver.  No waiver shall be binding unless executed in writing by the Party making the waiver. 

26. Severability.  If any provision of this Agreement is invalid or contravenes 
California law, such provision shall be deemed not to be a part of this Agreement and shall not 
affect the validity or enforceability of its remaining provisions, unless such invalidity or 
unenforceability would defeat an essential purpose of this Agreement. 

27. Governing Law.  This Agreement shall be governed by and interpreted under 
California law. 
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28. Authority to Contract.  Each Party warrants to the others that it has the authority 
to enter into this Agreement, that it is a binding and enforceable obligation of said Party, and that 
the undersigned has been duly authorized to execute this Agreement. 

29. Counterparts.  This Agreement may be executed in counterparts, each of which 
shall be deemed an original and all of which together shall constitute one instrument.  A faxed, 
.pdf, or other electronic copy of the fully executed original version of this Agreement shall have 
the same legal effect as an executed original for all purposes. 

IN WITNESS WHEREOF, the Parties execute this Agreement as of the Effective Date 
above. 

Santa Clarita Valley International, a California 
nonprofit public benefit corporation  
 
 
By:         
Name:        
Its:         
Date:  ____________, 2021 

iLEAD California Charters 1, a California 
nonprofit public benefit corporation 
 
 
By:         
Name:        
Its:         
Date:  ____________, 2021 
 
 

iLEAD Agua Dulce, a California nonprofit 
public benefit corporation  
 
 
By:         
Name:        
Its:         
Date:  ____________, 2021 
 

iLEAD Lancaster, a California nonprofit public 
benefit corporation 
 
 
By:         
Name:        
Its:         
Date:  ____________, 2021 

iLEAD Online Charter School, a California 
nonprofit public benefit corporation  
 
 
By:         
Name:        
Its:         
Date:  ____________, 2021 

Empower Generations, a California nonprofit 
public benefit corporation 
 
 
By:         
Name:        
Its:         
Date:  ____________, 2021 
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ATTACHMENT A 
STUDENT SUPPORT SHARED RESOURCES 

The Parties agree to share the following personnel and other resources of iCA to support the 
provision of special education programs and services, the costs of which shall be shared 
according to the cost allocation provisions in the Agreement: 

DIRECT STUDENT SERVICES: 

• Occupational Therapist(s): Conduct and review occupational therapy assessments, 
participate in IEP meetings, and provide direct services to learners who have 
occupational therapy as a related service under their IEP.   

• Certified Occupational Therapy Assistant(s): Assist occupational therapists with 
assessments, clerical duties, and direct services to learners who have occupational 
therapy as a related service under their IEP. 

• Adapted Physical Education Coach(es): Conduct and review adapted physical education 
assessments, participate in IEP meetings, and provide direct services to learners who have 
adapted physical education as a related service under their IEP. 

• Deaf & Hard of Hearing Specialist(s): Conduct and review deaf and hard of hearing 
assessments, participate in IEP meetings, and provide direct services to learners who have 
deaf and hard of hearing as a related service under their IEP.   

• Vision Therapy Specialist(s): Consult with the Student Support Team when students 
enroll that require vision therapy services, and coordinate the provision of services to 
learners from outsourced vendors as necessary.     

• School Psychologist(s): Conduct psycho-educational assessments, determine eligibility 
for special education services, and suggest strategies and supports for educational, 
academic, and behavioral needs.   

• Designated Instruction Service Counselor(s): Provide and/or support with DIS counseling 
services to meet IEP needs, Section 504 Plans, general educational counseling, mental 
health support, suicide hotline, risk assessments, and SST counseling.   

• Speech/Language Pathologist(s): Assess, case manage, and coordinate IEP meetings for 
speech-only learners, supervise the Speech/Language Pathologist Assistants, and provide 
direct speech services to learners. 

• Speech/Language Pathologist Assistant(s): Conduct speech therapy for learners with 
identified communication disorders, and assist the Speech/Language Pathologists with 
assessments and clerical duties.  
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• Board Certified Behavior Analyst(s): Conduct functional behavioral assessments, 
participate in IEP meetings, provide ongoing behavior support for staff and families, and 
create, review, and implement behavior intervention plans.   

• Educational Specialist(s): Provide specialized academic instruction to learners with IEPs, 
and plan, develop, and implement IEPs in addition to the regular site staff.     

ADMINISTRATIVE AND OTHER SUPPORT: 

• Regional Student Support Coordinator(s): Assess learners for special education or 
disability-related services and oversee the assessment process, serve as the case manager 
for students with IEPs, coordinate all IEP services and support staff, oversee the Child 
Find process, manage the special education information system and reports to help ensure 
appropriate timelines are met, oversee and support with legal compliance, support with 
the Performance Indicator Review process, support the Student Success Team and 
Section 504 Team processes, attend weekly department meetings and office hours as 
necessary, attend staff trainings, receive and handle records requests and student files, 
assist with recruiting and hiring special education staff, and other administrative support 
related to special education as reasonably requested.   

• Billing and Back Office Support: Track assistive technology and service hours and assist 
with billing and accounts payable.   

• Care Team-Student Support: Provide direct support to learners in the absence of a direct 
student-services provider that is typically a site employee.   

 

 



Santa Clarita Valley international 
2021 – 2022 

Regular Scheduled Board Meetings 
All meetings will be held at Santa Clarita Valley international School at 

6:00 p.m. unless otherwise notified. 

Special Board Meetings may be scheduled as needed with 24-hour public 

notice.

September 15, 2021

October 20, 2021

November 17, 2021

December 15, 2021

February 16, 2022

March 16, 2022

April 13, 2022

May 18, 2022

June 22, 2022 (4:00)

June 29, 2022 (4:00)

Board Approved: 



 

Santa Clarita Valley International Charter 
SchoolRESOLUTION REGARDING THE EDUCATION 
PROTECTION ACCOUNT 

 
 

WHEREAS, the voters approved Proposition 30 on November 6, 2012; 
 

WHEREAS, Proposition 30 added Article XIII, Section 36 to the California Constitution effective 
November 7, 2012; 

 
WHEREAS, the provisions of Article XIII, Section 36(e) create in the state General Fund an 
Education Protection Account to receive and disburse the revenues derived from the incremental 
increases in taxes imposed by Article XIII, Section 36(f); 

 
WHEREAS, before June 30th of each year, the Director of Finance shall estimate the total 
amount of additional revenues, less refunds that will be derived from the incremental increases in 
tax rates made pursuant to Article XIII, Section 36(f) that will be available for transfer into the 
Education Protection Account during the next fiscal year; 

 
WHEREAS, if the sum determined by the State Controller is positive, the State Controller shall 
transfer the amount calculated into the Education Protection Account within ten days preceding 
the end of the fiscal year; 

 
WHEREAS, all monies in the Education Protection Account are hereby continuously appropriated 
for the support of school districts, county offices of education, charter schools and community 
college districts; 

 
WHEREAS, monies deposited in the Education Protection Account shall not be used to pay any 
costs incurred by the Legislature, the Governor or any agency of state government; 

 
WHEREAS, a community college district, county office of education, school district, or charter 
school shall have the sole authority to determine how the monies received from the Education 
Protection Account are spent in the school or schools within its jurisdiction; 

 
WHEREAS, the governing board of the district shall make the spending determinations with 
respect to monies received from the Education Protection Account in open session of a public 
meeting of the governing board; 

 
WHEREAS, the monies received from the Education Protection Account shall not be used for 
salaries or benefits for administrators or any other administrative cost; 

 
WHEREAS, each community college district, county office of education, school district and 
charter school shall annually publish on its Internet website an accounting of how much money 
was received from the Education Protection Account and how that money was spent; 

 
WHEREAS, the annual independent financial and compliance audit required of community college 
districts, county offices of education, school districts and charter schools shall ascertain and verify 
whether the funds provided from the Education Protection Account have been properly disbursed 
and expended as required by Article XIII, Section 36 of the California Constitution;
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WHEREAS, expenses incurred by community college districts, county offices of education, school 
districts and charter schools to comply with the additional audit requirements of Article XIII, 
Section 36 may be paid with funding from the Education Protection Act and shall not be 
considered administrative costs for purposes of Article XIII, Section 36. 

 
 

NOW, THEREFORE, IT IS HEREBY RESOLVED: 
 

1. The monies received from the Education Protection Account shall be spent as required by 
Article XIII, Section 36 and the spending determinations on how the money will be spent shall be 
made in open session of a public meeting of the governing board of Santa Clarita Valley 
International Charter School; 

 
2. In compliance with Article XIII, Section 36(e), with the California Constitution, the governing 
board of the Santa Clarita Valley International Charter School has determined to spend the 
monies received from the Education Protection Act as attached. 

 
 

DATED: ____________ 
 
 

Board Member 
 
 
 

Board Member 
 
 
 

Board Member 
 
 
 

Board Member 
 
 
 

Board Member
 
 
 
 
 
 
 
 
 
 

 



 

Santa Clarita Valley International Charter 
School 3720 Sierra Hwy Unit A 
Acton, Ca 93510 

 
 
 
 

Education Protection Account Budget Object Codes: 2021/2022 
(Funding will be used for expenses in the primary Object Code listed below, and if 

there is a 
balance the funding will be applied to the secondary Object Codes, whichever is 

applicable) 
Primary Object code for 
EPA Funding 

1100 Certificated Teachers 

Secondary Object Code 
for EPA Funding 

2970 Classified Substitute & Intern Teachers 

Secondary Object 
Code for EPA Funding 2980 Classified Intern Teachers 

EPA Estimated Funding Determination for 2021/2022 $1,855,509 

 



Santa Clarita Valley Interntational

Estimated Actuals, Budget Summary, and Two Year Multi-Year Projection

 Estimated 
Actuals 

Preliminary 
Budget MYP Year 2 MYP Year 3 MYP Year 4 MYP Year 5

REVENUES  2020/2021  2021/2022  2022/2023  2023/2024  2024/2025  2025/2026 

8011 LCFF - State Aid ( 4,209,030)        ( 5,053,401)           ( 5,515,543) ( 5,878,889)  ( 6,149,446) ( 6,160,968) 

8012 LCFF - EPA ( 1,758,631)        ( 1,855,109)           ( 1,927,276) ( 1,966,893)  ( 1,967,572) ( 1,979,097) 

8096 LCFF - In-Lieu Taxes ( 2,118,421)        ( 1,936,951)           ( 1,976,546) ( 2,053,438)  ( 2,095,648) ( 2,096,372) 

8100 Federal Revenue - (SpEd) ( 122,500)           ( 116,750)              ( 116,216)    ( 118,609)     ( 118,702)    ( 119,408)    

8250 Child Nutrition - Federal ( 47,602)             ( 47,602)                 ( 52,602)      ( 55,600)       ( 58,500)      ( 58,500)      

8290 Federal Title I II IV ( 77,353)             ( 87,353)                 ( 87,353)      ( 87,353)       ( 87,353)      ( 87,353)      

8290 Federal - ESSER II and III ( 545,023)              ( 100,000)    

8290 Federal - CARES ( 562,892)           

8250 Child Nutrition - State ( 4,272)                ( 5,994)                   ( 6,500)         ( 6,900)          ( 7,300)         ( 7,300)         

8311 Other State Funding - (SpEd) ( 585,840)           ( 576,834)              ( 605,573)    ( 618,041)     ( 618,524)    ( 622,203)    

8312 Other State Funding - Mental Health) ( 69,337)             ( 69,625)                 ( 72,719)      ( 74,216)       ( 74,274)      ( 74,716)      

8550 Other state Revenue (Mandated Costs) K-8 ( 10,908)             ( 10,354)                 ( 10,010)      ( 10,803)       ( 11,189)      ( 12,007)      

8550 Other state Revenue (Mandated Costs) 9-12 ( 11,838)             ( 16,269)                 ( 16,718)      ( 17,456)       ( 16,166)      ( 15,285)      

8560 Other State Revenue (Lottery) - Unrestricted ( 137,907)           ( 137,940)              ( 144,070)    ( 147,036)     ( 147,151)    ( 148,026)    

8560 Other State Revenue (Lottery) - Restricted ( 48,674)             ( 45,060)                 ( 47,063)      ( 48,032)       ( 48,069)      ( 48,355)      

8590 Other State Revenue (ELO) ( 282,353)              ( 200,000)    ( 200,000)     ( 200,000)    ( 200,000)    

8590 Other State Revenue (IPI) ( 266,202)              

8655 Facilities Use Revenue ( 32,000)                 ( 32,000)      ( 32,000)       ( 32,000)      ( 32,000)      
8634 Food Service Sales ( 42,390)                 ( 84,780)      ( 84,780)       ( 84,780)      ( 84,780)      
8645 Student Activities ( 36,282)                 ( 50,000)      ( 50,000)       ( 50,000)      ( 50,000)      
8810 Family Giving Donations ( 20,000)             ( 30,000)                 ( 35,000)      ( 35,000)       ( 35,000)      ( 35,000)      
8820 Other Local Revenue ( 16,500)             ( 30,000)      ( 30,000)       ( 30,000)      ( 30,000)      
8831 Grants (PPP Conversion from Loan to Grant) ( 924,200)           

Total Revenue ( 10,725,905)     ( 11,193,492)         (11,109,969) ( 11,515,046) (11,831,674) (11,861,369)

EXPENDITURES

1000 Certificated Salaries ( 2,812,334)        ( 3,093,084)           ( 3,103,084) ( 3,234,115)  ( 3,266,456) ( 3,299,121) 

2000 Classified Salaries ( 995,612)           ( 1,246,196)           ( 1,141,196) ( 1,141,196)  ( 1,141,196) ( 1,141,196) 

3101 California State Teachers Retirement System (STRS) ( 888,160)           ( 523,350)              ( 531,405)    ( 582,141)     ( 587,962)    ( 593,842)    

3000 Non-STRS Employee Benefits ( 723,854)           929,680 ( 888,237)    ( 914,787)     ( 941,337)    ( 941,403)    

4100 Curriculum and Educational Software ( 143,286)           ( 99,885)                 ( 100,884)    ( 101,893)     ( 106,988)    ( 108,058)    

4200 Other Reference Materials ( -  )                   ( 1,625)                   ( 1,641)         ( 1,657)          ( 1,740)         ( 1,758)         

4300 Supplies ( 399,238)           ( 399,490)              ( 403,485)    ( 407,520)     ( 427,896)    ( 432,175)    

4400 Equipment ( 198,178)           ( 32,609)                 ( 32,935)      ( 33,264)       ( 34,928)      ( 35,277)      

4700 Food Supplies ( 129,680)           ( 82,904)                 ( 83,733)      ( 84,571)       ( 88,799)      ( 89,687)      

5200 Professional Development ( 1,689)                ( 31,738)                 ( 31,738)      ( 31,738)       ( 31,738)      ( 31,738)      

5310 Dues & Memberships ( 39,608)             ( 29,708)                 ( 29,708)      ( 29,708)       ( 30,006)      ( 30,006)      

5400 Insurance ( 111,424)           ( 57,430)                 ( 58,004)      ( 58,584)       ( 59,170)      ( 59,762)      

5500 Operations - Utilities ( 80,526)             ( 189,585)              ( 191,480)    ( 193,395)     ( 195,329)    ( 197,282)    

5610 Operations - Facilities Rent & CAM ( 1,553,832)        ( 212,554)              ( 212,687)    ( 1,466,787)  1,466,506 ( 1,465,724) 

5600 Operations - Other Facilities ( 82,217)             ( 82,217)                 ( 83,039)      ( 83,869)       ( 84,708)      ( 85,555)      

5801 Service Fees ( 1,212,912)        ( 1,372,556)           1,318,711 1,385,891 1,429,773 1,433,101

5802 District Oversight Fees ( 80,861)             ( 88,455)                 ( 94,194)      ( 98,992)       ( 102,127)    ( 102,364)    

5800 All Other Operating Exp. (Excluding Int Exp) ( 436,909)           ( 1,212,910)           ( 1,237,168) ( 1,249,297)  ( 1,274,283) ( 1,286,776) 

5900 Communications ( 62,643)             ( 62,956)                 ( 62,956)      ( 62,956)       ( 62,956)      ( 62,956)      

6000 Capital Outlay ( 148,000)           ( 150,960)              ( 150,960)    ( 150,960)     ( 150,960)    ( 150,960)    

Total Expenditures ( 10,100,963)     ( 9,899,891)           ( 9,757,247) ( 11,313,323) (11,484,858) (11,548,741)

Net Income ( 624,943)           ($ 1,293,601)         ($1,352,722) ($ 201,723)   ($ 346,815)  ($ 312,628)  

Reserve % 6.19% 13.07% 13.86% 1.78% 3.02% 2.71%

Est. debt service ratio 1.16 1.27 1.25

Enrollment ( 964)                   ( 968)                      ( 990)            ( 1,016)          ( 1,016)         ( 1,022)         

ADA ( 916)                   ( 920)                      ( 955)            980 981 987

Attendance Rate 95.00% 96.50% 96.48% 96.52% 96.53%



Technology integration 2019-20
 85% weekly participation grades
K-12 Increase facilitator use of
technologically interactive and
collaborative teaching based on
surveys and observation.

Increase learners' sense of safety
and connectedness

2019-20
81.2% of the learners feel
physically safe in the school's
learning environment. 

86.2% of the learners have a close
relationship with at least one adult at
the school.

Annual Update for the 2019-20 Local Control and Accountability Plan Year

Local Educational Agency (LEA) Name Contact Name and Title Email and Phone

Santa Clarita Valley International
Tricia Lckeroth
Regional Director, So Cal

tricia.luckeroth@ileadschools.org
(661) 400-1714

Annual Update

The following is the local educational agency's (LEA's) analysis of its goals, measurable outcomes and actions and services from the 2019-20 Local Control and Accountability Plan(LCAP).

Goal 1
Provide optimal conditions of learning through providing basic services, implementation of California Content Standards (CCS), and
access to an academic and educational program as outlined in Santa Clarita Valley International's charter.

State and/or Local Priorities Addressed by this goal:

State Priorities: 1. Basic; 2. Implementation of State Standards; 7. Course access
Local Priorities:

Annual Measurable Outcomes
Expected   Actual

 

 
95% weekly participation k-12.  Technology increased to 95% due to all
virtual setting.  All teaching was virtually interactive and collaborative. 

   

 

 
According to the 2019-2020 Gallup Poll

91% of the learners feel physically safe in the schools learning
environment. 

93% of the learners have a close relationship with at least one adult at
school. 
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learning environment. 

86.2% of the learners have a close
relationship with at least one adult at
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Annual Update for the 2019-20 Local Control and Accountability Plan Year

Local Educational Agency (LEA) Name Contact Name and Title Email and Phone

Santa Clarita Valley International
Tricia Lckeroth
Regional Director, So Cal

tricia.luckeroth@ileadschools.org
(661) 400-1714

Annual Update

The following is the local educational agency's (LEA's) analysis of its goals, measurable outcomes and actions and services from the 2019-20 Local Control and Accountability Plan(LCAP).

Goal 1
Provide optimal conditions of learning through providing basic services, implementation of California Content Standards (CCS), and
access to an academic and educational program as outlined in Santa Clarita Valley International's charter.

State and/or Local Priorities Addressed by this goal:

State Priorities: 1. Basic; 2. Implementation of State Standards; 7. Course access
Local Priorities:

Annual Measurable Outcomes
Expected   Actual

 

 
95% weekly participation k-12.  Technology increased to 95% due to all
virtual setting.  All teaching was virtually interactive and collaborative. 

   

 

 
According to the 2019-2020 Gallup Poll

91% of the learners feel physically safe in the schools learning
environment. 

93% of the learners have a close relationship with at least one adult at
school. 
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Percentage of facilitators
attending Professional Learning

2019-20
95% of the teaching staff will
participate in the 2-week summer PD

85% of new facilitators will attend
the weekly Onboarding meetings for
mentoring and support.

90% of the facilitators will participate
in weekly professional learning
throughout the school year.

Facilities are in good repair for
learner health and safety

2019-20
Hire sufficient staff to maintain
properties to meet 'Good" or
"Exemplary' status as measured by
Facility Inspections Tool (FIT) on the
School Accountability Report Card
(SARC).

 

 
96% of the teaching staff participated in 2 week virtual summer PD

90% of new facilitators attended weekly Onboarding meetings for
mentoring and support

92% of facilitators participated in weekly professional learning throughout
the school year.  

   

 

 
Due to covid-19 and stay at home work orders, facilities staff was held
at base levels of operation.  Property was maintained at "Good" status
as measured by Facility Inspections Tool (FIT) on the School
Accountability Report Card ( SARC). 
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Actions / Services

Action 1

Planned
Actions/Services

Budgeted
Expenditures

Actual
Expenditures

For Actions/Services not included as contributing to
meeting Increased or Improved Services Requirement

Students to be Served: All

Location: Specific Schools: Santa Clarita Valley Int'l

IT Dept. will maintain computer/iPAD carts, projectors, and/or
other technology and replace broken or missing devices to
ensure all students and staff have frequent access to
technology in the classroom.

$5,284 - LCFF - 4000-4999 Books and
Supplies - 4430 - It Equipment and
Supplies

$15,109 - LCFF - 4000-4999 Books and
Supplies

Action 2

Planned
Actions/Services

Budgeted
Expenditures

Actual
Expenditures

For Actions/Services not included as contributing to
meeting Increased or Improved Services Requirement

Students to be Served: All

Location: Specific Schools: Santa Clarita Valley Int'l

Integrated technology lessons  will be utilized in
classrooms as a way to differentiate while introducing
ISTE ( International Society for technology in education)
standards to all Instructional staff.(WASC critical area of
follow up 3) Measured by ISTE Rubrics

$1,820,783 - LCFF - 1000-1999
Certificated Salaries - 1110,1120
-Facilitators (repeated expenditure)
$5,284 - LCFF - 4000-4999 Books and
Supplies - 4430-Technology Equipment
and Supplies (repeated expenditure)

$1,741,327 - LCFF - 1000-1999
Certificated Salaries (repeated
expenditure)
$5,284 - LCFF - 4000-4999 Books and
Supplies (repeated expenditure)

Action 3

Planned
Actions/Services

Budgeted
Expenditures

Actual
Expenditures

For Actions/Services not included as contributing to $25,318 - LCFF - 5000-5999 Services $13,875 - LCFF - 5000-5999 Services
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meeting Increased or Improved Services Requirement

Students to be Served: All

Location: Specific Schools: Santa Clarita Valley Int'l

Staff liaison will attend Ways of Council training to train
in house facilitators for Advisory framework to support
Social Emotional learner growth. Directors will develop
MTSS plan. 

(WASC Action Plan goal 7)

and Other Operating Expenses - 5230,
5233 - Professional development

and Other Operating Expenses

Action 4

Planned
Actions/Services

Budgeted
Expenditures

Actual
Expenditures

For Actions/Services not included as contributing to
meeting Increased or Improved Services Requirement

Students to be Served: All

Location: Specific Schools: Santa Clarita Valley Int'l

Emergency Operation Plan (EOP) will be reviewed and
updated annually.  All staff will be trained in the
implementation of the EOP and a drill will be held at least once
a year.

$341,286 - LCFF - 1000-1999
Certificated Salaries - Code 1310
(repeated expenditure)
$93,542 - LCFF - 2000-2999 Classified
Salaries - 2310 - Classified Directors

$353,882 - LCFF - 1000-1999
Certificated Salaries
$52,862 - LCFF - 2000-2999 Classified
Salaries

Action 5

Planned
Actions/Services

Budgeted
Expenditures

Actual
Expenditures

For Actions/Services not included as contributing to
meeting Increased or Improved Services Requirement

Students to be Served: All

Location: Specific Schools: Santa Clarita Valley Int'l

The maker team/on site staff will provide monthly
professional development to improve best teaches practices
for all specified disciplines using California state standards

$1,820,783 - LCFF - 1000-1999
Certificated Salaries - Code 1110,1120 -
Facilitators (repeated expenditure)
$1,095,815 - LCFF - 2000-2999
Classified Salaries - 2110, 2120, 2910,
2980, 2990 - Classified Instructional
Salaries
$1,213,636 - LCFF - 3000-3999
Employee Benefits - 3000s - Benefits
$506,025 - LCFF - 4000-4999 Books and

$2,112,894 - LCFF - 1000-1999
Certificated Salaries - 1.1 (repeated
expenditure)
$477,471 - LCFF - 2000-2999 Classified
Salaries
$1,291,986 - LCFF - 3000-3999
Employee Benefits
$498,650 - LCFF - 4000-4999 Books and
Supplies

4



through the lens of Project Based Learning. (WASC action
plan goals 1,5)

Supplies - 4110, 4120, 4130, 4305, 4310,
4315, 4320, 4335, 4345, 4410 -
Classroom Books and Supplies

Action 6

Planned
Actions/Services

Budgeted
Expenditures

Actual
Expenditures

For Actions/Services not included as contributing to
meeting Increased or Improved Services Requirement

Students to be Served: All

Location: Specific Schools: Santa Clarita Valley Int'l

School Facilities will be cleaned and maintained in good repair
in order to support student learning.

$148,983 - LCFF - 2000-2999 Classified
Salaries - 2960 - Classified
Facilities/Maintenance Support
$28,011 - LCFF - 5000-5999 Services
and Other Operating Expenses - 2960 -
Classified Salaries -
Facilities/Maintenance

$0 - LCFF - 2000-2999 Classified
Salaries
$24,619 - LCFF - 5000-5999 Services
and Other Operating Expenses

Goal Analysis
A description of how funds budgeted for Actions/Services that were not implemented were used to support students, families, teachers, and staff.

All funds budgeted were implemented appropriately. 

A description of the successes and challenges in implementing the actions/services to achieve the goal.

Broken technology and/ or missing devices were replaced to ensure all students and staff have frequent access to technology in the classroom.
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MAP NWEA Performance 2019-20
53% of students met their Math MAP
NWEA RIT Goal.

59% of students met their Reading
MAP NWEA RIT Goal 

SBAC ELA 2019-20
50% of the learners met and/or
exceeded standards in CAASP ELA

SBAC Mathematics 2019-20
28.5% of the learners met and/or
exceeded standards in Math.

Improved EL Reclassification
rates

2019-20
34% of EL learners are reclassified
using the iLEAD reclassification
criteria.

College and Career Readiness 2019-20
38% of our high school seniors
graduated "Prepared" as determined
by the College/Career Indicator on
the California Dashboard.

Goal 2
Provide all students with a rigorous, creative, and broad curriculum to maximize academic achievement and college/career readiness.

State and/or Local Priorities Addressed by this goal:

State Priorities: 4. Pupil achievement; 8. Other pupil outcomes
Local Priorities:

Annual Measurable Outcomes
Expected   Actual

 

 
56.6% of students met their Math MAP NWEA RIT Goal.

56.1% of students met their Reading MAP NWEA RIT Goal.

   

 

 
56% of learner met or exceeded standards in CAASP ELA

   

 

 
37% of learners met or exceeded standards in CAASP in math. 

   

 

 
The reclassification rate for 2018-2019 was 33.3%. For 2019-2020,
the reclassification rate was 12.1% as all learners did not assess due to
school closure caused by the Covid pandemic.

   

 

 
50.6% of our high school seniors graduated "prepared" as determined by
the College/Career indicator on the California Dashboard.  
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Engaging project-based learning
experiences

2019-20
87.5% of parents report via the
Parent Survey that the projects and
lessons in their child's
classroom  were engaging.

62% of learners report via the
Learner Survey that the projects and
lessons in their classroom are
engaging.

NGSS Science Assessment 2019-20
2019 CAST Science Assessment
Indicators are not yet available

 

 
87.5% of parents report via the Parent Survey that the projects and
lessons in their child's classroom  were engaging.

62% of learners report via the Learner Survey that the projects and
lessons in their classroom are engaging.

   

 

 
2019 CAST Science Assessment Indicators are not yet available
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Actions / Services

Action 1

Planned
Actions/Services

Budgeted
Expenditures

Actual
Expenditures

For Actions/Services not included as contributing to
meeting Increased or Improved Services Requirement

Students to be Served: All

Location: Specific Schools: Santa Clarita Valley Int'l

Continued implementation and monitoring of NWEA/MAP
growth targets through professional development sessions
and monthly data protocol meetings to review data, ascertain
strengths, determine areas of growth, and create goals and
action plans to improve academic performance. (WASC
action plan goal 1)

$2,710,724 - LCFF - 1000-1999
Certificated Salaries - 1000s
Certificated Staff
$30,733 - LCFF - 4000-4999 Books and
Supplies - 4120 - Core Curriculum
Software (repeated expenditure)
$851,076 - LCFF - 5000-5999 Services
and Other Operating Expenses - 5801 -
Service Fees (Makers, Ed Program
Support)

$787,842 - LCFF - 1000-1999
Certificated Salaries
$22,737 - LCFF - 4000-4999 Books and
Supplies (repeated expenditure)
$611,076 - LCFF - 5000-5999 Services
and Other Operating Expenses -
5801-Service Fees ( Makers, Ed
Program Support)

Action 2

Planned
Actions/Services

Budgeted
Expenditures

Actual
Expenditures

For Actions/Services included as contributing to
meeting Increased or Improved Services Requirement

Students to be Served: English Learners

Scope of Service:

Location: Specific Schools: Santa Clarita Valley Int'l

 

During initial Data Protocol meeting, facilitators can use
CAASPP data to help identify academic gaps and then
create group workshops to address the learners needs.
(WASC action plan goals 1,2,6)

$1,820,783 - LCFF - 1000-1999
Certificated Salaries - 1110,1120 -
Certificated Facilitators (repeated
expenditure)

$2,112,894 - LCFF - 1000-1999
Certificated Salaries - 1110, 1120 -
Certificated Facilitators

Action 3
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Planned
Actions/Services

Budgeted
Expenditures

Actual
Expenditures

For Actions/Services not included as contributing to
meeting Increased or Improved Services Requirement

Students to be Served: All

Location:

Establish and maintain high school internships with local
businesses and organizations.

$1,042,094 - LCFF - 1000-1999
Certificated Salaries - code 1110
(repeated expenditure)

$1,741,327 - LCFF - 1000-1999
Certificated Salaries - 1110 (repeated
expenditure)

Action 4

Planned
Actions/Services

Budgeted
Expenditures

Actual
Expenditures

For Actions/Services not included as contributing to
meeting Increased or Improved Services Requirement

Students to be Served: All

Location: Specific Schools: Santa Clarita Valley Int'l

All high school learners will have access to a broad
course of study for the completion of the college prep
A-G.

20% of learners will have dual enrollment.(WASC action
plan goal 4)  

$341,286 - LCFF - 1000-1999
Certificated Salaries - 1310 -
Certificated Directors (repeated
expenditure)
$506,025 - LCFF - 4000-4999 Books and
Supplies - 4110, 4120, 4130, 4305, 4310,
4315, 4320, 4335, 4345, 4410 -
Classroom Books and Supplies
(repeated expenditure)

$353,882 - LCFF - 1000-1999
Certificated Salaries - 1310- Certificated
Directors (repeated expenditure)
$498,650 - LCFF - 4000-4999 Books and
Supplies (repeated expenditure)

Action 5

Planned
Actions/Services

Budgeted
Expenditures

Actual
Expenditures

For Actions/Services not included as contributing to
meeting Increased or Improved Services Requirement

Students to be Served: All

Location: Specific Schools: Santa Clarita Valley Int'l

Provide learners K-12 with at least 2 options for visual and

$433,217 - LCFF - 2000-2999 Classified
Salaries - 2120 - Classified Elective
Salaries (repeated expenditure)

$305,677 - LCFF - 2000-2999 Classified
Salaries - 2120- Classified Elective
Salaries
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performing arts while also offering more opportunities to
infuse the arts in at least 50 percent of projects.

Action 6

Planned
Actions/Services

Budgeted
Expenditures

Actual
Expenditures

For Actions/Services included as contributing to
meeting Increased or Improved Services Requirement

Students to be Served: English Learners

Scope of Service: Schoolwide

Location:

English Language Learners will be in an inclusive
learning environment for all subject areas.

Each month a credentialed facilitator will lead small EL
instruction group to work on strategies for ELA and
Math.

$2,710,724 - LCFF - 1000-1999
Certificated Salaries - 1000s certificated
salaries (repeated expenditure)
$143,542 - LCFF - 2000-2999 Classified
Salaries - 2120 classified salaries
$435,538 - LCFF - 5000-5999 Services
and Other Operating Expenses - 5801 -
Contracted Services and Support

$2,112,894 - LCFF - 1000-1999
Certificated Salaries (repeated
expenditure)
$145,908 - LCFF - 2000-2999 Classified
Salaries (repeated expenditure)
$305,677 - LCFF - 1000-1999
Certificated Salaries

Action 7

Planned
Actions/Services

Budgeted
Expenditures

Actual
Expenditures

For Actions/Services included as contributing to
meeting Increased or Improved Services Requirement

Students to be Served: English Learners, Foster Youth,
Low Income

Scope of Service: Schoolwide

Location: Specific Schools: Santa Clarita Valley
International

Provide push -in services to support  mastery of the
California Content Standards. 

$143,542 - LCFF - 2000-2999 Classified
Salaries - 2120 - Classroom Aids
(repeated expenditure)

$145,908 - LCFF - 2000-2999 Classified
Salaries - 2120- Classroom Aids
(repeated expenditure)
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Goal Analysis
A description of how funds budgeted for Actions/Services that were not implemented were used to support students, families, teachers, and staff.

All funds budgeted wre implemeted according to actions.  

A description of the successes and challenges in implementing the actions/services to achieve the goal.

Data Protocols were monthly to look at goals and growth targets.  CAASP and NWEA MAP data were reviewed for fall, winter and spring.  Senior
advisor worked at increasing Internship opportunities with local businesses.  Leadership worked to continue visual and performing arts in all grade
levels and also added professional development and implementation of EL plan.  
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Increased school attendance and
decreased chronic absenteeism
rates

2019-20
Inform teachers and administrators
of the current Average Daily
Attendance (ADA) rate and
consequences due to absences.
Educate about the monetary
benefits that will come as
attendance increases.

With the support of the SIS system,
use last years attendance figures to
make a target list of low-attending
students who need more attention
and support from staff and increase
daily attendance percentage by 5.8
%.  Meet with the students and their
parents early in the school year to
discuss the importance of improving
attendance.

Goal 3

Generate active engagement between parents, families, and the school as well as connections with the community, to promote
learner achievement and communication among all stakeholders.

 

State and/or Local Priorities Addressed by this goal:

State Priorities: 3. Parent involvement; 5. Pupil engagement; 6. School climate
Local Priorities:

Annual Measurable Outcomes
Expected   Actual

 

 
Teachers and administrators informed of the current Average Daily
Attendance (ADA) rate and consequences due to absences and educated
about the monetary benefits that come as attendance increases.

Daily attendance percentage declined 2.8% 

All attendance issues addressed with team meetings involving parent/s,
teachers, administrators and support staff.  
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Parent/Guardian attendance at
school site meetings/activities
/events

2019-20
Increase parent participation in
the following schools events by
at least 1%:

Served as a volunteer in the
classroom or for another school
event - 44.2%

Attended Meet the Facilitator or
Back to School Night - 84%

Attended the Individual Learning
Plan (ILP) conference- 86.2%

Attended a school or class event
(Presentation of Learning, Winter
Production, sports event, etc.) -
83.7%

Participated in a school fundraiser -
55.3%

Parent satisfaction with school
communication

2019-20
Increase parent satisfaction with
school communication by at least
1%.

82.2% of parents surveyed
expressed satisfaction with the
responsiveness of the school when
answering questions or concerns.

75.4% of parents surveyed feel the
school effectively communicates
with them regarding their child's
academic and social-emotional
progress

91.6% of parents surveyed feel
they receive timely school
communication in a variety of ways
(Monday Message, Parent Square,
phone calls, newsletters, ILP's,
Student Led-Conferences, etc.)

 

 
Increased parent participation in the following school events by at
least 1%:

Served as a volunteer in the classroom or for another school event -
46%

Attended Meet the Facilitator or Back to School Night - 86%

Attended the Individual Learning Plan (ILP) conference- 88%

Attended a school or class event (Presentation of Learning, Winter
Production, sports event, etc.) - 88%

Participated in a school fundraiser - 45%

   

 

 
Increased parent satisfaction with school communication by at least 1%.

72.3% of parents surveyed expressed satisfaction with the
responsiveness of the school when answering questions or concerns.

80% of parents surveyed feel the school effectively communicates with
them regarding their child's academic and social-emotional progress

93% of parents surveyed feel they receive timely school communication
in a variety of ways (Monday Message, Parent Square, phone calls,
newsletters, ILP's, Student Led-Conferences, etc.)
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Actions / Services

Action 1

Planned
Actions/Services

Budgeted
Expenditures

Actual
Expenditures

For Actions/Services not included as contributing to
meeting Increased or Improved Services Requirement

Students to be Served: All

Location: Specific Schools: Santa Clarita Valley Int'l

Track student attendance and work with facilitators and
parents of all students, particularly unduplicated students, to
decrease truancy and tardiness.

$307,603 - LCFF - 2000-2999 Classified
Salaries - 2410 - Office support
$24,547 - LCFF - 5000-5999 Services
and Other Operating Expenses - 5850 -
Student Information System
$143,542 - LCFF - 2000-2999 Classified
Salaries - 2120 - Classroom Aides
(repeated expenditure)

$309,162 - LCFF - 2000-2999 Classified
Salaries - 2410 - Office Support
$10,089 - LCFF - 5000-5999 Services
and Other Operating Expenses
$145,908 - LCFF - 2000-2999 Classified
Salaries - 2120- Classroom Aids
(repeated expenditure)

Action 2

Planned
Actions/Services

Budgeted
Expenditures

Actual
Expenditures

For Actions/Services not included as contributing to
meeting Increased or Improved Services Requirement

Students to be Served: All

Location: Specific Schools: Santa Clarita Valley Intl'l

Use Monday Message, Parent Square, emails, newsletters,
school website, etc. to deliver timely school information to
school families.(WASC action plan goals 3,7)

$13,323 - LCFF - 5000-5999 Services
and Other Operating Expenses - 5925 -
Website Fees

$31,647 - LCFF - 5000-5999 Services
and Other Operating Expenses

Action 3

Planned
Actions/Services

Budgeted
Expenditures

Actual
Expenditures

For Actions/Services not included as contributing to
meeting Increased or Improved Services Requirement

Students to be Served:

$2,710,724 - LCFF - 1000-1999
Certificated Salaries - 1000s
Certificated Salaries (repeated
expenditure)
$1,095,815 - LCFF - 2000-2999

$2,112,894 - LCFF - 1000-1999
Certificated Salaries (repeated
expenditure)
$621,655 - LCFF - 2000-2999 Classified
Salaries (repeated expenditure)
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Location:

Interactive Parent Universities will be held monthly
for families on a variety of topics such as Parenting with
Love and Logic, Project based Learning, Social-Emotional
Learning, College preparedness, 7 Habits, etc.(WASC action
plan goal 7)

Classified Salaries - 2110, 2120, 2910,
2980, 2990 - Classified Instructional
Support (repeated expenditure)
$1,269,549 - LCFF - 3000-3999
Employee Benefits - 3000s - Benefits
(repeated expenditure)

$1,291,986 - LCFF - 3000-3999
Employee Benefits (repeated
expenditure)

Goal Analysis
A description of how funds budgeted for Actions/Services that were not implemented were used to support students, families, teachers, and staff.

All funds budgeted were implemented according to actions and goals. 

A description of the successes and challenges in implementing the actions/services to achieve the goal.

As part of the plan to generate active engagement between parents, families, and the school, as well as connections with the community
to promote learner achievement and communication among all stakeholders the following steps were taken: 

SCVi created an ongoing attendance committee to develop a more transparent and communicative attendance expectations. As a result,
there was an increase in daily attendance rate

Parent square and Monday Message was increased to consistent messaging to build the home and school life connection. 

Although Parent universities and Director and parent meetings were held, there is still a need to increase parent participation and to onboard new
families with our schools cultural foundations.  
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Expenditure Summary

Expenditures by Budget Category

Budget Category
2019

Annual Update
Budgeted

2019
Annual Update

Actual Expenditure

All Budget Categories $7,602,967 $7,202,518

1000-1999 Certificated Salaries 2,710,724 3,560,295

2000-2999 Classified Salaries 1,789,485 1,145,172

3000-3999 Employee Benefits 1,213,636 1,291,986

4000-4999 Books and Supplies 511,309 513,759

5000-5999 Services and Other Operating Expenses 1,377,813 691,306

Expenditures by Funding Source

Funding Source
2019

Annual Update
Budgeted

2019
Annual Update

Actual Expenditure

All Funding Sources $7,602,967 $7,202,518

LCFF Base/Not Contributing to Increased or Improved Services 7,023,887 4,783,947

LCFF S & C/Contributing to Increased or Improved Services 579,080 2,418,571

Expenditures by Budget Category and Funding Source

Budget Category Funding Source
2019

Annual Update
Budgeted

2019
Annual Update

Actual Expenditure

All Budget Categories All Funding Sources $7,602,967 $7,202,518

1000-1999 Certificated Salaries LCFF Base/Not Contributing to Increased or
Improved Services

2,710,724 1,141,724

1000-1999 Certificated Salaries LCFF S & C/Contributing to Increased or
Improved Services

0 2,418,571

2000-2999 Classified Salaries LCFF Base/Not Contributing to Increased or
Improved Services

1,645,943 1,145,172
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2000-2999 Classified Salaries LCFF S & C/Contributing to Increased or
Improved Services

143,542 0

3000-3999 Employee Benefits LCFF Base/Not Contributing to Increased or
Improved Services

1,213,636 1,291,986

4000-4999 Books and Supplies LCFF Base/Not Contributing to Increased or
Improved Services

511,309 513,759

5000-5999 Services and Other Operating
Expenses

LCFF Base/Not Contributing to Increased or
Improved Services

942,275 691,306

5000-5999 Services and Other Operating
Expenses

LCFF S & C/Contributing to Increased or
Improved Services

435,538 0

Annual Update Expenditures by Goal and Funding Source

Funding Source

2019
Annual
Update

Budgeted

2019
Annual
Update
Actual

Expenditure

Goal 1:
Provide optimal conditions of learning through providing basic services, implementation of California Content Standards (CCS), and
access to an academic and educational program as outlined in Santa Clarita Valley International's charter.

All Funding Sources $3,116,614 $2,728,454

LCFF Base/Not Contributing to Increased or Improved Services 3,116,614 2,728,454

Goal 2:
Provide all students with a rigorous, creative, and broad curriculum to maximize academic achievement and college/career readiness.

All Funding Sources $4,140,880 $4,123,166

LCFF Base/Not Contributing to Increased or Improved Services 3,561,800 1,704,595

LCFF S & C/Contributing to Increased or Improved Services 579,080 2,418,571

Goal 3:
Generate active engagement between parents, families, and the school as well as connections with the community, to promote
learner achievement and communication among all stakeholders.

 

All Funding Sources $345,473 $350,898

LCFF Base/Not Contributing to Increased or Improved Services 345,473 350,898
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California Department of Education
January 2021

Annual Update for the 2020–21 Learning Continuity and Attendance Plan
The following is the local educational agency’s (LEA’s) analysis of its 2020-21 Learning Continuity and Attendance Plan (Learning
Continuity Plan).

In-Person Instructional Offerings

Actions Related to In-Person Instructional Offerings

Description Total Budgeted
Funds

Estimated
Actual
Expenditures

Contributing

Cleaning supplies, PPE, handwashing stations, and other supplies $15,000.00 $17,515 N

A description of any substantive differences between the planned actions and/or budgeted expenditures for in-person instruction and
what was implemented and/or expended on the actions.

In order to comply with health and safety guidelines and the safety of the county tier, we did not return to in-person instruction until
February 22.

Analysis of In-Person Instructional Offerings

A description of the successes and challenges in implementing in-person instruction in the 2020-21 school year.

In order to achieve a successful implementation of return to site for in-person instruction on February 22, we brought back one grade
level team each week for a hybrid program for 3.5 hours each day. Students attended in their distance learning assigned cohorts either
Monday/Wednesday or Tuesday/Thursday. This slow roll out aided our success as we were able to work out any questions as they
arose or adapt our health and safety protocols and procedures. The response from our parents was extreme thanks, gratitude, and
praise for considering all details. Many remarked that they felt very assured bringing their children back to our school. Full in-person; full
day, full week implementation began the week of April 19 for our TK-8th grade students.
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Challenges: The biggest challenge was recreating a new schedule for the full day/full week program in order to isolate our stable
cohorts on the playground. Another challenge was not having the capability to continue offering a private, parent funded school bus for
students that live outside the local community as the LA County health and safety guidelines stated bus capacity must be 25% of
normal operating capacity.

Distance Learning Program

Actions Related to the Distance Learning Program

Description Total Budgeted
Funds

Estimated
Actual
Expenditures

Contributing

Purchase of additional technology to continue 1:1 devices to learner access. $27,000.00 $134.281 N

A description of any substantive differences between the planned actions and/or budgeted expenditures for the distance learning
program and what was implemented and/or expended on the actions.

SCVi was able to purchase additional technology to continue and replace devices to reach a 1:1 device for learner access.

Analysis of the Distance Learning Program

A description of the successes and challenges in implementing each of the following elements of the distance learning program in the
2020-21 school year, as applicable: Continuity of Instruction, Access to Devices and Connectivity, Pupil Participation and Progress,
Distance Learning Professional Development, Staff Roles and Responsibilities, and Support for Pupils with Unique Needs.

Our transition to distance learning was very successful as teachers received professional development on synchronous and
asynchronous instruction including strategies and resources for distance learning. We were able to provide 1:1 technology devices to
each learner to support at home learning. Connectivity devices “hot spots” were available to any family in need. Students with
Individualized Education Plans continued to receive services. All distance learning services and instruction began the week immediately
following school closure. One challenge was the postponing of our in-person special education assessments until health and safety
guidelines permitted. Although many students participated successfully, there were some challenges with consistent engagement
through online learning and attendance.
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Pupil Learning Loss

Actions Related to the Pupil Learning Loss

Description Total Budgeted
Funds

Estimated
Actual
Expenditures

Contributing

Provide additional academic services such as diagnostic assessment of learning
needs, intensive instruction for addressing gaps in core academic skills,
Edmentum, additional instructional materials or supports, or devices or
connectivity for the provision of in-classroom and distance learnings.

$562,892
(Learning Loss
Mitigation funds-
total amount)

[$562,892] N

A description of any substantive differences between the planned actions and/or budgeted expenditures for addressing pupil learning
loss and what was implemented and/or expended on the actions.

There were no substantive differences between the planned actions or budgeted expenditures for addressing pupil learning loss.

Analysis of Pupil Learning Loss

A description of the successes and challenges in addressing Pupil Learning Loss in the 2020-21 school year and an analysis of the
effectiveness of the efforts to address Pupil Learning Loss to date.

Prior to reopening, it was important to assess a broad set of indicators in relation to the Pupil Learning Loss.

Prior to reopening, it will be important to assess a broad set of indicators, such as student access to technology,
connectivity and high-quality curricula, in addition to student attendance and engagement in remote learning, and
experience with trauma and/or food or housing insecurity. Parents should also be surveyed to triangulate vital
information regarding their child’s social, emotional and academic needs experienced during distance learning in
the spring.
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Analysis of Mental Health and Social and Emotional Well-Being
A description of the successes and challenges in monitoring and supporting mental health and social and emotional well-being in the
2020-21 school year.

Our school program is founded providing social emotional learning for all students. Therefore each teacher creates strong rapport both
with and between students. This foundation enabled our teachers to be acutely aware of any students that had challenges social and
emotionally. Teachers were able to reach out to both individual students and their parents when concerned. SST, Student Support
Team, meetings with grade level teacher/s, school administrator/s and and school counselors when necessary. Appropriate services
were provided as necessary. Our mental health team also created and provided weekly “Lunch Bunch” activities where students are
encouraged to participate in SEL activities and to connect with peers.

Analysis of Pupil and Family Engagement and Outreach
A description of the successes and challenges in implementing pupil and family engagement and outreach in the 2020-21 school year.

Part of our social emotional learning program includes daily Morning Meetings (TK-5) and advisory (6-12) where teachers foster and
encourage building rapport and relationships with and between students. Teachers also provided extra curricular activities “Design
Techs” for learners in break out rooms. Facilitators contacted families when learners were absent from classes, scheduled SST
meetings with all necessary support staff to create support and discuss strategies to encourage enrollment and participation.
Leadership provided office hours and parent nights to encourage relationships, build rapport, and share all necessary information.
Some challenges were learners still not participating in synchronous lessons and/or completing asynchronous assignments.

Analysis of School Nutrition
A description of the successes and challenges in providing school nutrition in the 2020-21 school year.

Our Cafe team distributed free breakfasts and lunches for all families with school age learners throughout the pandemic since school
closure.
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Additional Actions and Plan Requirements
Additional Actions to Implement the Learning Continuity Plan

Section Description
Total
Budgeted
Funds

Estimated
Actual
Expenditure
s

Contributin
g

Mental Health, School
Nutrition, Distance Learning

Providing integrated pupil supports to address other
barriers to learning, such as the provision of health,
counseling, or mental health services, professional
development opportunities to help teachers and parents
support pupils in distance-learning contexts, access to
school breakfast and lunch programs, or programs to
address pupil trauma and social-emotional learning.

$562,892
(Learning
Loss
Mitigation
funds-total
amount)

5862,892 N

A description of any substantive differences between the planned actions and budgeted expenditures for the additional plan
requirements and what was implemented and expended on the actions.

There were no planned substantive differences between the planned actions and budgeted expenditures for the plan requirements.

Overall Analysis
An explanation of how lessons learned from implementing in-person and distance learning programs in 2020-21 have informed the
development of goals and actions in the 2021–24 LCAP.

We found through distance learning that some learners were not successful in submitting work or seeking assistance when they
needed support.  Some learners struggled with relating to content that was being taught on a virtual platform which led to learning
losses.  New goals and actions were created to address learning loss from distance learning.

An explanation of how pupil learning loss continues to be assessed and addressed in the 2021–24 LCAP, especially for pupils with
unique needs.
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SCVi will continue to assess and address pupil learning loss by also addressing students with specialized needs of learning.  Goals will
specifically address EL students, Foster youth, and low income students.

A description of any substantive differences between the description of the actions or services identified as contributing towards
meeting the increased or improved services requirement and the actions or services implemented to meet the increased or improved
services requirement.

There was no substantive difference between the actions we wrote and actions that were implemented.

Overall Analysis of the 2019-20 LCAP and the 2020-21 Learning Continuity and
Attendance Plan
A description of how the analysis and reflection on student outcomes in the 2019-20 LCAP and 2020-21 Learning Continuity and
Attendance Plan have informed the development of the 21-22 through 23-24 LCAP.

There were challenges to meeting and implementing goals and actions due to the 19-20 transition from site to distance learning.  SCVi
was able to make a seamless transition from a site based model to a virtual model due to the 21st century learning model that was
already in place.  However;  distance learning itself greatly impacted how actions were implemented.  SCVi was not able to adequately
support some actions while in distance learning. New challenges for learners socially and  emotionally and understanding those socio
economic challenges needed to be prioritized during the pandemic.  Upon return from distance learning SCVi needed to address the
socio dynamic of students being virtual for over a year.  Both played a role in SCVi being unable to achieve all actions.   Both
experiences informed our LCAP this year.
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LEA: Santa Clarita Valley International (SCVi)
2020-2021

Priority 1 -  Appropriately Assigned Teachers, Access to Curriculum-Aligned Instructional Materials, and Safe, Clean and Functional School 
Facilities (2020-2021 School Year)

Number/percentage of misassignments of teachers of English learners, total teacher misassignments, and vacant teacher 
positions. 2%

Number/percentage of students without access to their own copies of standards-aligned instructional materials for use at 
school and at home. 0%

Number of identified instances where facilities do not meet the “good repair” standard (including deficiencies and extreme 
deficiencies) 0%

Priority 2A - Rate the LEA's progress in providing professional learning for teaching to the recently adopted academic standards and/or curriculum 
frameworks identified below

Content Area

1 2 3 4 5
Exploration and Research 

Phase Beginning Development Initial Implementation Full implementation
Full implementation and 

Sustainability

ELA x

ELD x

Math x

Next Generation Science 
Standards x

History-Social Science x

Priority 2B - Rate the LEA's progress in making instructional materials that are aligned to the recently adopted academic standards and/or 
curriculum framework identified below available in all classrooms where the subject is taught.

Content Area

1 2 3 4 5
Exploration and Research 

Phase Beginning Development Initial Implementation Full implementation
Full implementation and 

Sustainability

ELA x

ELD x

Math x

Next Generation Science 
Standards x

History-Social Science x

Priority 2C - Rate the LEA's progress in implementing policies or programs to support staff in identifying areas where they can improve in 
delivering instruction aligned to the recently adopted academic standards and/or curriculum frameworks identified below (e.g., collaborative time, 
focused classroom walkthroughs, teacher planning, etc.) 

Content Area

1 2 3 4 5
Exploration and Research 

Phase Beginning Development Initial Implementation Full implementation
Full implementation and 

Sustainability

ELA x

ELD x

Math x

Next Generation Science 
Standards x

History-Social Science x

Priority 2D - Rate the LEA's progress implementing each of the following academic standards adopted by the state board for all students:

Content Area

1 2 3 4 5
Exploration and Research 

Phase Beginning Development Initial Implementation Full implementation
Full implementation and 

Sustainability

Career Technical 
Education x

Health Education x

Physical Education x

Visual and Performing 
Arts x

World Language x

Priority 2E - During the 2018-2019 school year (including summer 2018), rate the LEA's success at engaging in the following activities with teachers 
and school administrators: 

Content Area

1 2 3 4 5
Exploration and Research 

Phase Beginning Development Initial Implementation Full implementation
Full implementation and 

Sustainability



Identifying the 
professional learning 
needs of groups of 
teachers or staff as in a 
whole x

Identifying the 
professional learning 
needs of individual 
teachers x

Providing support for 
teachers on the standards 
they have not yet 
mastered x

Priority 3: The local educational agency (LEA) annually measures its progress in: (1) seeking input from parents in decision making; and (2) 
promoting parental participation in programs, and reports the results to its local governing board at a regularly scheduled meeting and to 
stakeholders and the public through the California School Dashboard (Dashboard).

Content Area

1 2 3 4 5
Exploration and Research 

Phase Beginning Development Initial Implementation Full implementation
Full implementation and 

Sustainability

Building Relationships between School Staff and Families

Rate the LEA’s progress in 
developing the capacity of 
staff (i.e. administrators, 
teachers, and classified 
staff) to build trusting and 
respectful relationships 
with families. x

Rate the LEA’s progress in 
creating welcoming 
environments for all 
families in the community. x

Rate the LEA’s progress in 
supporting staff to learn 
about each family’s 
strengths, cultures, 
languages, and goals for 
their children. x

Rate the LEA’s progress in 
developing multiple 
opportunities for the LEA 
and school sites to 
engage in 2-way 
communication between 
families and educators 
using language that is 
understandable and 
accessible to families. X

Narrative: Briefly describe the LEA’s current strengths and progress in this area and identify a focus area for improvement, including how the LEA 
will improve the engagement of underrepresented families. 

Santa Clarita Valley International's area of focus will be parent meetings. The LEA needs to improve communication and representation in monthly 
meetings by 50 percent. We will also be developing an iSUPPORT(SSC) as a result of becoming eligible for Title I, II and IV money.  Current 
strengths and progress in this area include:
-Email blasts are sent out regularly via Parent Square to inform families about major school events and areas of need. 
-Sign-up opportunities are made available at all iSupport meetings which are held monthly.  
-Monthly parent meetings with Directors are help for open communication and monthly updates.
-Improved communication with parents by using the LMS (Learner Management Systems-Echo) to communicate with parents.  Facilitators also 
included volunteer opportunities in their weekly updates. 
-A Parent Action Committee (PAC) meets once a month. Several parents have joined and participation is growing. They assigned a parent grade-
level representative to reach out to other parents when volunteering is necessary.

Building Partnerships for Student Outcomes



Rate the LEA’s progress in 
providing professional 
learning and support to 
teachers and principals to 
improve a school’s 
capacity to partner with 
families. x

Rate the LEA’s progress in 
providing families with 
information and resources 
to support student 
learning and development 
in the home. x

Rate the LEA’s progress in 
implementing policies or 
programs for teachers to 
meet with families and 
students to discuss 
student progress and 
ways to work together to 
support improved student 
outcomes. x

Rate the LEA’s progress in 
supporting families to 
understand and exercise 
their legal rights and 
advocate for their own 
students and all students. x

Narrative: Briefly describe the LEA’s current strengths and progress in this area and identify a focus area for improvement, including how the LEA 
will improve the engagement of underrepresented families.

There are several opportunities for families to be involved in their child’s learning process through attendance at the Individual Learning Plan (ILP) 
conference, PBL Presentations of Learning,  Student-led conference, End-of-Year Showcase of Learning, and volunteer opportunities. In addition, 
the School provides opportunities for families to participate in trainings, ask questions, and provide input at the annual Student Support 
Symposium, informational Parent Universities, Coffee Chats, Ed Talks, and the LCAP Advisory Committee.  The LEA will focus on providing more 
communication through parent communication portals and to increase parent attendance at Parent Universities.  The English Learner and 
Homeless/Foster Youth Liaison will work together to target increased parent involvement representing the EL, Foster Youth and Homeless, and 
low income learner population.

Seeking Input for Decision Making

Rate the LEA’s progress in 
building the capacity of 
and supporting principals 
and staff to effectively 
engage families in 
advisory groups and with 
decision-making. x

Rate the LEA’s progress in 
building the capacity of 
and supporting family 
members to effectively 
engage in advisory 
groups and decision-
making. x

Rate the LEA’s progress in 
providing all families with 
opportunities to provide 
input on policies and 
programs, and 
implementing strategies 
to reach and seek input 
from any 
underrepresented groups 
in the school community. x



Rate the LEA’s progress in 
providing opportunities to 
have families, teachers, 
principals, and district 
administrators work 
together to plan, design, 
implement and evaluate 
family engagement 
activities at school and 
district levels. x

Narrative: Briefly describe the LEA’s current strengths and progress in this area and identify a focus area for improvement, including how the LEA 
will improve the engagement of underrepresented families.

The LEA's current strengths and progress include the following:
-Parent Advisory Committee - iSupport Meets Monthly
-English Learner Advisory Council (ELAC) Meets 4x per Year

The above meetings along with monthly coffee talks, show with purpose gathering input from parents and families. To ensure that all parents are 
able to participate in parent meetings in a meaningful manner need to improve translation  interpretation and services for all meetings as well as 
creating site specific WASC and LCAP advisory committees.
Screen reader support enabled.
 

Priority 6: The LEA administers a local climate survey at least every other year that provides a valid measure of perceptions of school safety 
and connectedness, such as the California Healthy Kids Survey, to students in at least one grade within the grade span(s) that the LEA serves 
(e.g., K–5, 6–8, 9–12)

SCVi believes that social-emotional skills are critical to school, career, and life success. We use the Panorama SEL assessment tools help 
measure and support each learner's soft skills like growth mindset, self-efficacy, social awareness, and self-management. In 2020-21, learners in 
grades 3rd-12th took the nationally-normed Panorama Social-Emotional Survey, with the following results:

Grit
How well students are able to persevere through setbacks to achieve important long-term goals. 
45% Favorable Responses Overall in Grades 3-5
49% Favorable Responses Overall in Grades 6-12

Growth Mindset
Student perceptions of whether they have the potential to change those factors that are central to their performance in school. 
60% Favorable Responses Overall in Grades 3-5
50% Favorable Responses Overall in Grades 6-12

Self-Efficacy
How much students believe they can succeed in achieving academic outcomes. 
48% Favorable Responses Overall in Grades 3-5
43% Favorable Responses Overall in Grades 6-12

Self-Management
How well students manage their emotions, thoughts, and behaviors in different situations. 
61% Favorable Responses Overall in Grades 3-5
67% Favorable Responses Overall in Grades 6-12

Social Awareness
How well students consider the perspectives of others and empathize with them. 
61% Favorable Responses Overall in Grades 3-5
63% Favorable Responses Overall in Grades 6-12
                                

Priority 7: Local educational agencies (LEAs) annually measure their progress in the extent to which students have access to, and are enrolled 
in, a broad course of study that includes the adopted courses of study specified in the California Education Code for Grades 1-6 and Grades 
7-12 , as applicable, including the programs and services developed and provided to unduplicated students and individuals with exceptional 
needs

Narrative: Briefly identify the locally selected measures or tools that the LEA is using to track the extent to which all students have access to, and 
are enrolled in, a broad course of study, based on grade spans, unduplicated student groups, and individuals with exceptional needs served



In grades TK-12, the LEA uses the following measures/tools, for all learners, to ensure access to a broad course of study:
-Individualized Learning plans (ILPs), revised at least once per semester, and an MTSS.
-Presentations of Learning (POLs), presented by each learner at the end of each year. 

Narrative: Using the locally selected measures or tools, summarize the extent to which all students have access to, and are enrolled in, a broad 
course of study. The summary should identify any differences across school sites and student groups in access to, and enrollment in, a broad 
course of study. LEAs may describe progress over time in the extent to which all students have access to, and are enrolled in, a broad course of 
study.

All learners have access, and are enrolled in, a broad course of study as defined by EC sections 51210 and 51220(a)-(i), as all courses offered 
intentionally follow those codes. All learners identified as unduplicated pupils, as well as individuals with exceptional needs are served via push in 
services in their classrooms. No learners are removed for services and English Learners receive additional ELD services to what is delivered in the 
classroom setting. The use of Individualized Learning plans (ILPs) encourages learners to continually set goals for achievement. Presentations of 
Learning (POLs) completed at the end of each year, are comprised of cross-curricular materials and projects. Learners present on knowledge 
gained during the year, as well as discussing plans for academic courses for the following year.

Given the results of the tool or locally selected measures, identify the barriers preventing the LEA from providing access to a broad course of 
study for all students.

There are no barriers preventing the LEA from providing access to a broad course of study for all learners.

In response to the results of the tool or locally selected measures, what revisions, decisions, or new actions will the LEA implement, or has the 
LEA implemented, to ensure access to a broad course of study for all students?

While there are no new actions needed to ensure access to a broad course of study for all learners, an MTSS is being developed and there will be 
continued support to ensure all learners complete courses successfully.
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LCFF Budget Overview for Parents Template 
Local Educational Agency (LEA) Name: Santa Clarita Valley International 

CDS Code: 19651360117234

School Year: 2021 – 22

LEA contact information: Nicole Padovich nicole.padovich@scvi-k12.org

School districts receive funding from different sources: state funds under the Local Control Funding 
Formula (LCFF), other state funds, local funds, and federal funds. LCFF funds include a base level of 
funding for all LEAs and extra funding - called "supplemental and concentration" grants - to LEAs 
based on the enrollment of high needs students (foster youth, English learners, and low-income 
students).

Budget Overview for the 2021 – 22 School Year

This chart shows the total general purpose revenue Santa Clarita Valley International  expects to 
receive in the coming year from all sources.

The total revenue projected for Santa Clarita Valley International  is $11,193,492.00, of which 
$8,845,461.00 is Local Control Funding Formula (LCFF), $1,410,631.00 is other state funds, 
$140,672.00 is local funds, and $796,728.00 is federal funds. Of the $8,845,461.00 in LCFF Funds, 
$443,139.00 is generated based on the enrollment of high needs students (foster youth, English 
learner, and low-income students).
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The LCFF gives school districts more flexibility in deciding how to use state funds. In exchange, 
school districts must work with parents, educators, students, and the community to develop a Local 
Control and Accountability Plan (LCAP) that shows how they will use these funds to serve students.

This chart provides a quick summary of how much Santa Clarita Valley International  plans to spend 
for 2021 – 22. It shows how much of the total is tied to planned actions and services in the LCAP.

Santa Clarita Valley International  plans to spend $9,899,891.00 for the 2021 – 22 school year. Of 
that amount, $7,693,080.00 is tied to actions/services in the LCAP and $2,206,811.00 is not included 
in the LCAP. The budgeted expenditures that are not included in the LCAP will be used for the 
following: 

Expenses not budgeted include office supplies, professional dues and memberships, insurance, 
district ovesight fees, business servies and back office fees, payroll fees, legal fees, banking fees, 
banking fees and interst, staff recurimment and marketing, and licesnes. 
Increased or Improved Services for High Needs Students in the LCAP for the 2021 – 

22 School Year

In 2021 – 22, Santa Clarita Valley International  is projecting it will receive $443,139.00 based on the 
enrollment of foster youth, English learner, and low-income students. Santa Clarita Valley 
International  must describe how it intends to increase or improve services for high needs students in 
the LCAP. Santa Clarita Valley International  plans to spend $504,204.00 towards meeting this 
requirement, as described in the LCAP.
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Update on Increased or Improved Services for High Needs Students in 2020 – 21

This chart compares what Santa Clarita Valley International  budgeted last year in the Learning 
Continuity Plan for actions and services that contribute to increasing or improving services for high 
needs students with what  Santa Clarita Valley International  estimates it has spent on actions and 
services that contribute to increasing or improving services for high needs students in the current 

year.

In 2020 – 21, Santa Clarita Valley International 's Learning Continuity Plan budgeted $393,939.00 for 
planned actions to increase or improve services for high needs students. Santa Clarita Valley 
International  actually spent $393,939.00 for actions to increase or improve services for high needs 
students in 2020 – 21.



The instructions for completing the Local Control and Accountability Plan (LCAP) follow the template.

Local Educational Agency (LEA) Name     Contact Name and Title            Email and Phone

Santa Clarita Valley International Tricia Luckeroth  Regional Director Southern 
California 

tricia.luckeroth@ileadschools.org    6614001714

Local Control and Accountability Plan

General Information
A description of the LEA, its schools, and its students.

 Santa Clarita Valley International Charter School was the first site based, or brick and mortar, charter school in the Santa Clarita Valley. It opened in 2008 with room for 
only 110 learners, which left 450 on a waiting list. SCVi Charter moved locations the next year and expanded, tripling their staff and their student base, they grew to 425 
learners in year two. Over the years SCVi has steadily increased enrollment.
Santa Clarita Valley International, (SCVi), iLEAD's founding school, holds strongly the belief of preparing our learners to be successful in the 21st Century. We place a 
great value on providing our learners with academic rigor and the 21st Century skills they will need to thrive and succeed.
At SCVi, we’ve built a model based on what we believe to be the best of all that is out there. We believe passionately in project-based learning, not because it’s a fad, but 
because it goes to the heart of how kids learn. We’ve incorporated technology, not as a trendy add-on, but as an organic part of the learning process in the 21st century.
We value and encourage leadership by instilling in each learner the confidence and character that inspire others. This is something they will carry through their 
educational experience as well as their chosen career track.
It’s not unusual that we want our learners to think for themselves. But to do this requires a grounding in the arts, in design and in humanities, and the need to feel at 
home in the world. For us, “thinking for themselves” is not just about solving problems but about an organic vision of the world they live in and one they will inherit.
Finally, we value the social and emotional development of our learners. We believe there is an implicit, as well as an explicit, curriculum to teach. Our goal is nothing 
short of learning--to change the world.
We value and encourage leadership not just as a part of a career track but by instilling in each learner the confidence and character that inspire others.
Our learners are defined by more than a score on a standardized test. Studies have shown that learners who drive their own education through our deeper-learning 
approach are well prepared for college and beyond.

Reflections: Successes
A description of successes and/or progress based on a review of the California School Dashboard (Dashboard) and local data.

Based on This year's Dashboard SCVi increased academic performance in both ELA and Math.  In ELA by 11.3 points, and math by 19.8 points.  In addition, SCVi 
increased by 12.3 percent on the  college and career indicator with a 90% graduation rate.   SCVi continues to make progress in chronic absenteeism and suspension 
rates.  Both areas decreasing.  Chronic absenteeism declined by 2.8 % and suspension rate is just under 1%.  

Plan Summary 2021-2022
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Reflections: Identified Need
A description of any areas that need significant improvement based on a review of Dashboard and local data, including any areas of low 
performance and significant performance gaps among student groups on Dashboard indicators, and any steps taken to address those areas.

Although there was growth in academic performance, Based on this year's Dashboard,  we still see the need to make improvements in specific sub groups in both ELA, 
and overall in Math.  SCVi will continue to work on implementing a plan to increase academic performance.  School wide Intervention programs as well as continued 
professional development on small group instruction for added student support.  Deeper analysis of sub group data will also be used for added increase in facilitator 
support. 

LCAP Highlights
A brief overview of the LCAP, including any key features that should be emphasized.

(write about highlights of THIS YEAR'S LCAP.  So when your authorizer reads this, they get an overview of what your LCAP says)
LAST YEAR'S HIGHLIGHTS... This year's LCAP includes areas designed to maximize and implement some important areas that showed an opportunity for growth as 
indicated in the California School Dashboard as well as other local indicators. Additionally, as we listened to our stakeholder groups, it was evident that in a variety of 
areas, our students, teachers, and families were ready to progress beyond the initial implementation described in our previous plan, to more focused actions. Santa 
Clarita Valley International will continue to generate a more active engagement between parents/families and the school, and the community.
SCVi is also building on our college and career readiness. One of the goals is to provide onsite opportunity for all our high school learners to take the PSAT and SAT on 
campus, and to provide this opportunity no matter financial hardship.
We have found by offering these tests on campus we are providing learners a comfortable and confident opportunity to work toward post secondary education.
SCVi’s Intended Outcomes is to provide learners with a broad course of study in all academic content areas as well as to increase student achievement and academic 
performance focusing on interventions in Math and ELA and to improve student performance on CAASPP testing and ELPAC reclassification assessments.

An LEA with a school or schools eligible for comprehensive support and improvement must respond to the following prompts.

Schools Identified
A list of the schools in the LEA that are eligible for comprehensive support and improvement.

N/A

Support for Identified Schools
A description of how the LEA has or will support its eligible schools in developing comprehensive support and improvement plans.

N/A

Monitoring and Evaluating Effectiveness

Comprehensive Support and Improvement
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Goals and Actions

A description of how the LEA will monitor and evaluate the plan to support student and school improvement.

N/A

A summary of the stakeholder process and how the stakeholder engagement was considered before finalizing the LCAP.  

SCVi conducted 3 stakeholder surveys aligned with the 8 state priority areas. Parents, learners, and staff, along with 
administration met to dissect and analyze the data to determine strengths and areas of growth to create the goals. An LCAP team was formed and the team met weekly 
until an action plan was created. Stakeholders reviewed and analyzed student subgroups within the state indicators on the dashboard. 

A summary of the feedback provided by specific stakeholder groups. 

To continue to focus on increasing daily attendance, 
Continue to focus on ways of increasing growth in academics. Specifically in the area of math, 
Find additional ways to increase parent involvement in the school culture.  
Parents felt more informed from communication portals and parent squares.  
Students would like more after school enrichment and activities. 
Staff indicated they like to consider more professional development in the area of vertical alignment.

A description of the aspects of the LCAP that were influenced by specific stakeholder input.

ELAC committee wanted to make sure EL goal was included in actions.

Stakeholder Engagement

1 Provide optimal conditions of learning through providing basic services, implementation of California Content Standards (CCS), and access to 
an academic and educational program as outlined in SCVi's Charter.

An explanation of why the LEA has developed this goal.

There is a need to continue to provide essential school services to meet the needs of learners and families, to identify individual needs, and to monitor progress of 
growth in Math and ELA. Through the needs assessment, resource inequities were discovered in the area of Students with Disabilities. Measurable outcomes have 
been developed that address the need for qualified staff in that area.

Goal
Goal # Description
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CTC Credential Data
CALPADS Reports
School Pathways 
Reports

90% of our teachers hold 
credentials

100% of the facilitators possess  
or are working toward a clear 
credential.

Panorama Survey 
Data , classroom 
observations , 
Formative 
Assessments, sign-in 
sheets

85% of staff utilize and 
attend professional 
development 
opportunities.

100% of staff will attend 
professional learning 
opportunities to improve rigor 
and cohesiveness across grade 
levels. 

SBAC ELA & Math: 
Scale score points 
distance from 
standard.
NWEA MAP: Percent 
of students who met 
their projected RIT 
goal. 
Monthly Data 
Protocols.

85%of staff utilize and 
implement tools 
provided from 
professional 
development, to help 
teacher expectations, 
promote learner's needs 
and teacher effectiveness. 

SCVi will have an established 
professional working plan.100 % 
of staff will have a complete 
understanding of expectations, 
and assessment tools. 

School Accountability 
Report Card (SARC)
Facility Inspections 
Tool
Panorama Survey 
Data

SCVi is rated "good" 
status as measured by ( 
FIT )   Fire drills are held 
on monthly basis each 
month. Disaster and 
Lockdown drills annually.  
 According to Gallup Poll 
survey SCVi has a 
grandMean of 3.87 out of 
5 students feel safe on 
campus.

SCVi  will be rated with a "good" 
or "exemplary" status as 
measured by the Facility 
Inspections Tools (FIT) on the 
School Accountability Report 
Card (SARC).
100% of the onsite staff is 
trained in drills and safety.
SCVi will have a grandMean 
rating of 4.2 in the Gallup Poll 
survey on feeling physically and 
emotionally safe in the school's 
learning environment.

Panorama Survey 
Data
Staff Survey
Brightspace - LMS

85% of staff are 
collecting and and 
tracking formative 
assessments.  85% 

100% of the staff are able to 
demonstrate one or more ways 
that they implemented the SLOs 
in their daily work.
95% of learners will have an 

Measuring and Reporting Results

Metric Baseline Year 1 Outcome Year 2 Outcome Year 3 Outcome Desired Outcome
 2023-2024 
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percent of staff can 
accurately assess School 
wide learner outcomes.  
75% of Learners have an 
understanding of School 
wide learning outcomes. 

understanding site wide of  what 
SCVi's student learning 
outcomes are. 

Reclassification Rate, 
Reports of Progress, 
CA Dashboard
English Language 
Progress Indicator, 
CAASPP results 
EL Attendance 
Records, NWEA Map 
Data

Leadership and 
facilitators meet monthly 
to analyze data in order 
to increase focused 
instruction in sub groups. 
 

100% of staff will receive 
professional development on 
best practices to increase the 
effectiveness of instruction using 
California State Standards and 
how to analyze sub group data 
for focused instruction.   
Leadership and facilitators will 
meet twice a month for data 
analasis and help focused 
instruction

Elevation, CA 
Dashboard, CAASP 
results

Leadership and 
facilitators meet monthly 
to analyze EL data on a 
limited basis 

90% of EL learners will receive 
and utilize additional resources 
to support academic 
achievement.
55% of EL learners will progress 
at least one ELPI (English 
Language Progress Indicator) 
Level or Maintain at ELPI Level 
4 as indicated on the CA 
Dashboard.
15% of EL learners will be 
reclassified.

CA Dashboard, 
NWEA Map Data, 
CAASPP Results

Leadership and 
facilitators meet monthly 
to analyze Foster youth 
and homeless subgroups

100% of foster youth and 
homeless learners will receive 
additional resources to support 
academic achievement.

CA Dashboard, 
NWEA Map Data, 
CAASPP Results

Leadership and 
Facilitators meet monthly 
to analyze low income 
subgroup

100% of low income learners will 
receive additional resources to 
support academic achievement.

Professional Learning 
sign in sheets, 
Data Protocols, 
Professional learning 
plan/LCAP, 
Classroom 
observation rubric

Equity task force meets 
monthly to build 
foundational equity 
program to be 
implemented

100% of SCVi staff will receive 
professional development on 
diversity, equity and inclusion 
training.
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Professional Learning 
sign in sheets, 
Data Protocols, 
Professional learning 
plan/LCAP, 
Classroom 
observation rubric

Equity task force meets 
monthly to build 
foundational equity 
program to be 
implemented

100% of SCVi staff will receive 
professional development on 
diversity, equity and inclusion 
training.

Professional Learning 
sign in sheets, 
Data Protocols, 
Professional learning 
plan/LCAP, 

MTSS team meets 
monthly to build a multi 
tiered support system, 
School counselors 
provide monthly  
informational resources 
on suicide prevention 
and intervention 
strategies and support. 

100% of SCVi staff will receive 
professional development on 
suicide prevention, intervention 
and postvention.

1 Teacher credentialing 
(1000,3000)

All teachers possess or are working towards a clear credential in order to ensure 
opportunities and services, thus improving equitable outcomes and academic achievement 
for all learners.

$2,404,540.30 No

2 Pl and embedding CCS in 
curriculum (1.2 5801 
Makers, camp make) 
(repeated expenditure, 
Goal 1, Action 1)

 Leadership will provide professional learning opportunities so that Facilitators may improve 
academic rigor and cohesiveness across grade levels by embedding the common core and 
social and emotional standards in curriculum and instruction in order to equitably support 
student progress toward achieving mastery of Common Core State Standards. (WASC goal 
#1)

$0.00 No

3 Professional Learning Plan 
(1.3 1210, 1310) (repeated 
expenditure, Goal 1, Action 
1)

The staff  will continue to design and refine the professional learning plan, that includes 
established teacher expectations and standards, staff assessment, and learners’ needs in 
order to support teacher effectiveness.  (WASC goal #3)

$0.00 No

4 Clean, safe, innovative 
spaces (5600)

The facilities team and onsite staff will ensure all learners and facilitators have clean, safe, 
innovative spaces in which to conduct onsite learning activities. This includes conducting 
regular drills and onsite staff training on safety. 

$484,355.00 No

5 Assessment and 
Monitoring System (4100 
web apps) (repeated 
expenditure, Goal 1, Action 
2)

Leadership and staff will refine and further develop an assessment and monitoring system 
that includes collecting and tracking formative assessment data to determine student 
progress toward achievement of the International Baccalaureate (IB) School-wide learner 
outcomes (SLOs) and academic California Common Core standards.(WASC action plan goal 
#2)

$0.00 No

6 Data analysis and focused 
instruction EL (4100 curr 
and support web app) 
(repeated expenditure, 
Goal 1, Action 2)

Leadership, facilitators, and staff will work to increase learner achievement through data 
analysis and focused instruction, including specific data and plans for the students with 
disabilities subgroup  (WASC action goal #5)

$0.00 Yes

Actions
Action # Title Description Total Funds Contributing
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7 English Learner Academic 
Achievement (1110; 1120; 
1310; 2310) (repeated 
expenditure, Goal 1, Action 
1)

Leadership, facilitators, and staff will work to increase learner achievement through data 
analysis and focused instruction, including specific data and plans for the English Learner 
subgroup  (WASC action goal #5)

$0.00 No

8 Foster Youth and Homeless 
academic achievement 
(1110; 1120;1310;2310)  
(repeated expenditure, 
Goal 1, Action 1)

Leadership, facilitators, and staff will work to increase learner achievement through data 
analysis and focused instruction, including specific data and plans for the Foster Youth and 
Homeless subgroups  (WASC action goal #5)

$0.00 No

9 Low-income students 
(1110; 1120; 1310 2310) 
(repeated expenditure, 
Goal 1, Action 1)

Leadership, facilitators, and staff will work to increase learner achievement through data 
analysis and focused instruction, including specific data and plans for low income learner 
subgroup  (WASC action goal #5)

$0.00 No

10 Diversity, Equity, and 
Inclusion (5200) (repeated 
expenditure, Goal 1, Action 
2)

The leadership team will imbed Diversity, Equity and Inclusion training into the professional 
learning plan to help ensure that staff create equitable practices and opportunity for  all 
learners 

$0.00 No

11 Suicide prevention, 
intervention, postvention 
(5200)  (repeated 
expenditure, Goal 1, Action 
2)

The leadership team will provide professional development to staff on suicide prevention, 
intervention and postvention training for the benefit of all learners and their families. 

$0.00 No

12 Teacher Credentialing (1.1 
1210, 1310)

All teachers possess or are working towards a clear credential in order to ensure 
opportunities and services, thus improving equitable outcomes and academic achievement 
for all learners.

$313,800.00 No

13 Teacher Credentialing (1.1 
5801 iCA Employee serv)

All teachers possess or are working towards a clear credential in order to ensure 
opportunities and services, thus improving equitable outcomes and academic achievement 
for all learners.

$84,213.90 No

14 Teacher Credentialing  (1.1 
1000, 3000 contrib)

All teachers possess or are working towards a clear credential in order to ensure 
opportunities and services, thus improving equitable outcomes and academic achievement 
for all learners.

$165,670.10 Yes

15 Teacher Credentialing (1.1 
5801 makers, camp make, 
MTSS...)

All teachers possess or are working towards a clear credential in order to ensure 
opportunities and services, thus improving equitable outcomes and academic achievement 
for all learners.

$232,955.40 No

16 Teacher Credentialing (1.1 
5801 iCA PD SEL MTSS 
contrib)

All teachers possess or are working towards a clear credential in order to ensure 
opportunities and services, thus improving equitable outcomes and academic achievement 
for all learners.

$60,000.00 Yes
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17 Teacher Credentialing (1.1 
5801 iCA EL supp contrib)

All teachers possess or are working towards a clear credential in order to ensure 
opportunities and services, thus improving equitable outcomes and academic achievement 
for all learners.

$16,957.50 Yes

18 Teacher Credentialing (1.1 
5852)

All teachers possess or are working towards a clear credential in order to ensure 
opportunities and services, thus improving equitable outcomes and academic achievement 
for all learners.

$846,072.00 No

19 Pl and embedding CCS in 
curriculum (1210, 1310) 
(repeated expenditure, 
Goal 1, Action 1)

 Leadership will provide professional learning opportunities so that Facilitators may improve 
academic rigor and cohesiveness across grade levels by embedding the common core and 
social and emotional standards in curriculum and instruction in order to equitably support 
student progress toward achieving mastery of Common Core State Standards. (WASC goal 
#1)

$0.00 No

20 Pl and embedding CCS in 
curriculum (1.2 4100)

 Leadership will provide professional learning opportunities so that Facilitators may improve 
academic rigor and cohesiveness across grade levels by embedding the common core and 
social and emotional standards in curriculum and instruction in order to equitably support 
student progress toward achieving mastery of Common Core State Standards. (WASC goal 
#1)

$99,885.00 No

21 Pl and embedding CCS in 
curriculum (5200 PD)

 Leadership will provide professional learning opportunities so that Facilitators may improve 
academic rigor and cohesiveness across grade levels by embedding the common core and 
social and emotional standards in curriculum and instruction in order to equitably support 
student progress toward achieving mastery of Common Core State Standards. (WASC goal 
#1)

$31,728.00 No

22 Professional Learning Plan 
(5801 SeL and MTSS 
contrb) (repeated 
expenditure, Goal 1, Action 
1)

The staff  will continue to design and refine the professional learning plan, that includes 
established teacher expectations and standards, staff assessment, and learners’ needs in 
order to support teacher effectiveness.  (WASC goal #3)

$0.00 Yes

23 Professional Learning Plan  
(1.3 5801 Makers camp 
make)  (repeated 
expenditure, Goal 1, Action 
1)

The staff  will continue to design and refine the professional learning plan, that includes 
established teacher expectations and standards, staff assessment, and learners’ needs in 
order to support teacher effectiveness.  (WASC goal #3)

$0.00 No

24 Professional Learning Plan 
(1.3 school nutrition)

The staff  will continue to design and refine the professional learning plan, that includes 
established teacher expectations and standards, staff assessment, and learners’ needs in 
order to support teacher effectiveness.  (WASC goal #3)

$82,904.00 No

25 clean, safe, innovative 
spaces (1.4 5801)

The facilities team and onsite staff will ensure all learners and facilitators have clean, safe, 
innovative spaces in which to conduct onsite learning activities. This includes conducting 
regular drills and onsite staff training on safety. 

$29,301.60 No
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26 Clean, safe, innovative 
spaces (1.4 4325)

The facilities team and onsite staff will ensure all learners and facilitators have clean, safe, 
innovative spaces in which to conduct onsite learning activities. This includes conducting 
regular drills and onsite staff training on safety. 

$46,377.00 No

27 Clean, safe, innovative 
spaces (1.4 2950)

The facilities team and onsite staff will ensure all learners and facilitators have clean, safe, 
innovative spaces in which to conduct onsite learning activities. This includes conducting 
regular drills and onsite staff training on safety. 

$137,087.10 No

28 Assessment an 
dMonitoring System 
(1210;1310)  (repeated 
expenditure, Goal 1, Action 
1)

Leadership and staff will refine and further develop an assessment and monitoring system 
that includes collecting and tracking formative assessment data to determine student 
progress toward achievement of the International Baccalaureate (IB) School-wide learner 
outcomes (SLOs) and academic California Common Core standards.(WASC action plan goal 
#2)

$0.00 No

29 Assessment and 
Monitoring System (1.5 
5801 makers, camp make) 
(repeated expenditure, 
Goal 1, Action 1)

Leadership and staff will refine and further develop an assessment and monitoring system 
that includes collecting and tracking formative assessment data to determine student 
progress toward achievement of the International Baccalaureate (IB) School-wide learner 
outcomes (SLOs) and academic California Common Core standards.(WASC action plan goal 
#2)

$0.00 No

30 Data Analysis and focused 
instruction EL (1.6 5852) 
(repeated expenditure, 
Goal 1, Action 1)

Leadership and staff will refine and further develop an assessment and monitoring system 
that includes collecting and tracking formative assessment data to determine student 
progress toward achievement of the International Baccalaureate (IB) School-wide learner 
outcomes (SLOs) and academic California Common Core standards.(WASC action plan goal 
#2)

$0.00 No

31 Data Analysis and focused 
instruction El (1.6 1130) 
(repeated expenditure, 
Goal 1, Action 1)

Leadership and staff will refine and further develop an assessment and monitoring system 
that includes collecting and tracking formative assessment data to determine student 
progress toward achievement of the International Baccalaureate (IB) School-wide learner 
outcomes (SLOs) and academic California Common Core standards.(WASC action plan goal 
#2)

$0.00 No

32 Data Analysis and focused 
instruction EL (1.6 1110; 
1120; 1310; 2310 )  
(repeated expenditure, 
Goal 1, Action 1)

Leadership and staff will refine and further develop an assessment and monitoring system 
that includes collecting and tracking formative assessment data to determine student 
progress toward achievement of the International Baccalaureate (IB) School-wide learner 
outcomes (SLOs) and academic California Common Core standards.(WASC action plan goal 
#2)

$0.00 No

33 Data Analysis and focused 
instruction EL (1.6 2210)

Leadership and staff will refine and further develop an assessment and monitoring system 
that includes collecting and tracking formative assessment data to determine student 
progress toward achievement of the International Baccalaureate (IB) School-wide learner 
outcomes (SLOs) and academic California Common Core standards.(WASC action plan goal 
#2)

$498,310.00 No
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34 English learner academic 
achievement (1.7 4100) 
(repeated expenditure, 
Goal 1, Action 2)

Leadership, facilitators, and staff will work to increase learner achievement through data 
analysis and focused instruction, including specific data and plans for the English Learner 
subgroup  (WASC action goal #5)

$0.00 Yes

35 Foster Youth and Homeless 
academic achievement (1.8 
4100) (repeated 
expenditure, Goal 1, Action 
2)

Leadership, facilitators, and staff will work to increase learner achievement through data 
analysis and focused instruction, including specific data and plans for the Foster Youth and 
Homeless subgroups  (WASC action goal #5)

$0.00 Yes

36 Low-income students (1.9 
4100) (repeated 
expenditure, Goal 1, Action 
2)

Leadership, facilitators, and staff will work to increase learner achievement through data 
analysis and focused instruction, including specific data and plans for the Foster Youth and 
Homeless subgroups  (WASC action goal #5)

$0.00 Yes

37 Diversity, Equity, and 
inclusion (1.10 4100 ) 
(repeated expenditure, 
Goal 1, Action 2)

The leadership team will imbed Diversity, Equity and Inclusion training into the professional 
learning plan to help ensure that staff create equitable practices and opportunity for  all 
learners 

$0.00 Yes

38 Diversity, Equity, and 
Inclusion (1.10 1210;1310) 
(repeated expenditure, 
Goal 1, Action 1)

The leadership team will imbed Diversity, Equity and Inclusion training into the professional 
learning plan to help ensure that staff create equitable practices and opportunity for  all 
learners 

$0.00 No

39 Suicide prevention, 
intervention, postvention 
(1.11 1110; 
1120;1310;2310)  (repeated 
expenditure, Goal 1, Action 
1)

The leadership team will provide professional development to staff on suicide prevention, 
intervention and postvention training for the benefit of all learners and their families. 

$0.00 No

A description of any substantive differences in planned actions and actual implementation of these actions.

Not applicable to this year's LCAP cycle.

An explanation of material differences between Budgeted Expenditures and Estimated Actual Expenditures.

Not applicable to this year's LCAP cycle.

An explanation of how effective the specific actions were in making progress toward the goal.

An analysis of how this goal was carried out in the previous year.

Goal Analysis 2021-2022
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An explanation of how effective the specific actions were in making progress toward the goal.

Not applicable to this year's LCAP cycle.

A description of any changes made to the planned goal, metrics, desired outcomes, or actions for the coming year that resulted from reflections on prior practice.

Not applicable to this year's LCAP cycle.

2 Provide all learners with a rigorous, creative, and broad curriculum to maximize academic achievement and college/career readiness.

An explanation of why the LEA has developed this goal.

Based on input from all stakeholders, it has been determined that learners need access to credentialed facilitators, skilled in the creation of rigorous, deeper learning 
experiences within project-based learning, aligned with the California State Standards, including the California History Social Science and Next Generation Science 
standards.

CAASPP data; NWEA 
MAP data 

NWEA school growth 
summary index in ELA is -
2.11. Math is -2.51

NWEA School growth summary 
index in ELA will increase by 3 
points   NWEA School growth 
summary  Index in Math will 
increase by 3 points.

CAASPP data; NWEA 
MAP data, Panorama

Students are tracked as a 
whole to identify areas of 
improvement in ELA and 
math.  36.6% currently 
meet projected 
proficiency in math on 
CAASP, 56.6 % meet 
projected proficiency in 
ELA  

100% of students and subgroups 
will be tracked to identify focus 
areas in math, reading and 
writing for students who did not 
meet standards.

40% of students will meet 
projected proficiency in Math on 
CAASP, 60% of students will 
meet projected proficiency in 
ELA CAASP

Panorama Survey 
Data
assessment and 
monitoring system, 
NWEA MAP DATa, 

SCVi Met or Exceeded Us 
overall standards in 3 out 
of 4 categories

100% of the students are able to 
demonstrate one or more ways 
that they implemented the SLOs 
in their daily work.  SCVi will 
Meet or Exceed US overall 
scores in all four categories on 

Measuring and Reporting Results

Metric Baseline Year 1 Outcome Year 2 Outcome Year 3 Outcome Desired Outcome
 2023-2024 

Goal
Goal # Description
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CAASPP Data, Gallup 
Poll

Gallup Poll 

National 
clearinghouse data, 
California State 
Dashboard

SCVi has a 90% 
graduation rate, 21% of 
students attend 4 year 
university.  62% attend 2 
year Jr. college

100% of the students are able to 
demonstrate one or more ways 
that they implemented the SLOs 
in their daily work.  SCVi will 
Meet or Exceed US overall 
scores in all four categories on 
Gallup Poll 

MTSS, Advisor,  
parent university, 
lunch bunch

All students are provided 
social emotional 
strategies to promote 
SEL. Specialized sub 
group colaboration is in 
initial implementation 
phase. 

100% of low income learners 
and their families will receive 
social emotional strategies/skills 
via facilitator support, counseling 
support, the family liaison, lunch 
bunches and/or parent/educator 
university webinars and 
workshops.

MTSS, advisor, parent 
university , EL Colab

All students are provided 
social emotional 
strategies to promote 
SEL.  El learners are 
provided extra support 
for 15 minutes daily and 
extra support weekly with 
EL Facilitator. 

100% of EL learners and their 
families will receive social 
emotional strategies/skills via 
facilitator support, counseling 
support, the family liaison, lunch 
bunches and/or parent/educator 
university webinars and 
workshops.

CAASP, NWEA map 
data

Students with disabilities 
are 102.7 points below 
standard in Math on 
CAASP, In ELA students 
with disabilities are 42.3 
points below standard

With increased collaboration 
between general education 
teachers and special educational 
teachers, students with 
disabilities will increase their 
Math and ELA by 10 points. 

California dashboard, 
CAASP data, School 
pathways

50.6 % of students are 
prepared college and 
career ready

SCVi will have a 56 percent of 
students prepared college and 
career

School Pathways, A-G 
course catalog

SCVi is in Year 1 of CTE 
offerings and has CTE 
pathways in Arts, media 
and entertainment

SCVi will have CTE certificated 
pathway completed 100 percent

School liaison, MTSS, All students are provided 
social emotional 
strategies to promote 

100% of foster youth and 
homeless learners and their 
families will receive social 
emotional strategies/skills via 
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SEL.  Specialized sub 
group collaboration are 
in the initial 
implementation phase. 

facilitator support, counseling 
support, the family liaison, lunch 
bunches and/or parent/educator 
university webinars and 
workshops.

1 Embedding common core 
and SEL standards (4100) 
(repeated expenditure, 
Goal 1, Action 2)

Leadership, facilitators and staff will improve academic rigor and cohesiveness across grade 
levels by embedding the common core and social and emotional standards in curriculum 
and instruction in order to effectively support student progress toward achieving mastery of 
Common Core State Standards. (WASC action goal #1)

$0.00 No

2 MTSS (1230) (repeated 
expenditure, Goal 1, Action 
1)

Teachers and staff will continue to, through the creation of a MTSS,  track and analyze 
CAASPP, NWEA/MAP, ELPAC and SEL participation and results for all students and 
subgroups to identify focus areas in math, reading, and writing for students who did not 
meet standard (WASC action goal #5)

$0.00 No

3 Assessment and 
Monitoring system (1110; 
1120; 1310; 2310) 
(repeated expenditure, 
Goal 1, Action 1)

Leadership and facilitators will refine current practice and further develop an assessment 
and monitoring system that includes collecting and tracking formative assessment data to 
determine student progress toward achievement of the International Baccalaureate (IB) 
School-wide learner outcomes (SLOs) and academic California Common Core standards.
(WASC action plan goal #2).

$0.00 No

4 High School Program 
Development (1230) 
(repeated expenditure, 
Goal 1, Action 1)

Leadership, the school counselor, and facilitators will continue to refine practices in  the 
High School Program in order to further prepare SCVi graduates for institutions of Higher 
Learning in order to provide greater opportunities for students seeking a four-year degree. 
(WASC action goal #4)

$0.00 No

6 SEL Low Income students 
(2.5 1110; 1120; 1310; 
2310)  (repeated 
expenditure, Goal 1, Action 
1)

Facilitators, school counselors, and staff will provide 1:1 social emotional strategies/skills to 
low income learners and their families via facilitator support, counseling support,  lunch 
bunches and parent/educator university webinars and workshops to promote SEL.

$0.00 No

7 SEL English Learners (2.6 
1110; 1120; 1310; 2310)  
(repeated expenditure, 
Goal 1, Action 1)

Leaders, teachers, school counselors, and staff will provide 1:1 social emotional 
strategies/skills to EL learners and their families via facilitator support, counseling support, 
the English Learner liaison, lunch bunches and/or parent/educator university webinars and 
workshops to increase SEL.

$0.00 No

8 Sped Collaboration (2.7 
5852)

The general education and special education staff will increase collaboration  to two times 
per month to strengthen resources and strategies to support special education learners in 
the mastery of the California content standards 

$846,072.00 No

Actions
Action # Title Description Total Funds Contributing
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9 CCI (2.8 1210; 1310) 
(repeated expenditure, 
Goal 1, Action 1)

Leadership and staff will ensure all high school learners have access to a broad course of 
study for the completion of college prep A-G, dual enrollment and CTE requirements, in 
order to prepare them for College and Career.

$0.00 No

11 CTE offerings (2.9 1210; 
1310) (repeated 
expenditure, Goal 1, Action 
1)

Leadership and staff will increase CTE course offerings, develop CTE pathways and provide 
other hands-on career opportunities (work based learning, internships, etc) for high school 
learners in order to prepare then for College and Career. 

$0.00 No

11 Embedding Common Core 
and SEL standards (2.1  
1110; 1120; 1310; 2310) 
(repeated expenditure, 
Goal 1, Action 1)

Leadership, facilitators and staff will improve academic rigor and cohesiveness across grade 
levels by embedding the common core and social and emotional standards in curriculum 
and instruction in order to effectively support student progress toward achieving mastery of 
Common Core State Standards. (WASC action goal #1)

$0.00 No

11 SEL Foster and Homeless 
youth (2.10 4100) 
(repeated expenditure, 
Goal 1, Action 2)

Leaders, facilitators, school counselors provide 1:1 social emotional strategies/skills to foster 
youth and homeless learners and their families via facilitator support, counseling support,  
lunch bunches and parent/educator university webinars and workshops to promote SEL. 

$0.00 Yes

12 MTSS (2.2 2110) Teachers and staff will continue to, through the creation of a MTSS,  track and analyze 
CAASPP, NWEA/MAP, ELPAC and SEL participation and results for all students and 
subgroups to identify focus areas in math, reading, and writing for students who did not 
meet standard (WASC action goal #5)

$161,692.00 Yes

13 MTSS (2.2 1110; 1120; 
1310; 2310) (repeated 
expenditure, Goal 1, Action 
1)

Teachers and staff will continue to, through the creation of a MTSS,  track and analyze 
CAASPP, NWEA/MAP, ELPAC and SEL participation and results for all students and 
subgroups to identify focus areas in math, reading, and writing for students who did not 
meet standard (WASC action goal #5)

$0.00 No

14 MTSS (2.2 5801) (repeated 
expenditure, Goal 1, Action 
1)

Teachers and staff will continue to, through the creation of a MTSS,  track and analyze 
CAASPP, NWEA/MAP, ELPAC and SEL participation and results for all students and 
subgroups to identify focus areas in math, reading, and writing for students who did not 
meet standard (WASC action goal #5)

$0.00 No

15 Assessment and 
monitoring system (2.3 
4100) (repeated 
expenditure, Goal 1, Action 
2)

Leadership and facilitators will refine current practice and further develop an assessment 
and monitoring system that includes collecting and tracking formative assessment data to 
determine student progress toward achievement of the International Baccalaureate (IB) 
School-wide learner outcomes (SLOs) and academic California Common Core standards.
(WASC action plan goal #2).

$0.00 No

16 Assessment and 
Monitoring System (2.3 
5801) (repeated 
expenditure, Goal 1, Action 
1)

Leadership and facilitators will refine current practice and further develop an assessment 
and monitoring system that includes collecting and tracking formative assessment data to 
determine student progress toward achievement of the International Baccalaureate (IB) 
School-wide learner outcomes (SLOs) and academic California Common Core standards.
(WASC action plan goal #2).

$0.00 No
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17 High School program 
development (2.4 1110; 
1120; 1310; 2310) 
(repeated expenditure, 
Goal 1, Action 1)

Leadership, the school counselor, and facilitators will continue to refine practices in  the 
High School Program in order to further prepare SCVi graduates for institutions of Higher 
Learning in order to provide greater opportunities for students seeking a four-year degree. 
(WASC action goal #4)

$0.00 No

18 SEL Low income students 
(2.5  1230) (repeated 
expenditure, Goal 1, Action 
1)

Facilitators, school counselors, and staff will provide 1:1 social emotional strategies/skills to 
low income learners and their families via facilitator support, counseling support,  lunch 
bunches and parent/educator university webinars and workshops to promote SEL.

$0.00 No

19 SEL English Learners (2.6 
1230) (repeated 
expenditure, Goal 1, Action 
1)

Leaders, teachers, school counselors, and staff will provide 1:1 social emotional 
strategies/skills to EL learners and their families via facilitator support, counseling support, 
the English Learner liaison, lunch bunches and/or parent/educator university webinars and 
workshops to increase SEL.

$0.00 No

20 SEL English learners (2.6 
5200) (repeated 
expenditure, Goal 1, Action 
2)

Leaders, teachers, school counselors, and staff will provide 1:1 social emotional 
strategies/skills to EL learners and their families via facilitator support, counseling support, 
the English Learner liaison, lunch bunches and/or parent/educator university webinars and 
workshops to increase SEL.

$0.00 No

21 Sped Collaboration (2.7 
1210; 1310 ) (repeated 
expenditure, Goal 1, Action 
1)

The general education and special education staff will increase collaboration  to two times 
per month to strengthen resources and strategies to support special education learners in 
the mastery of the California content standards 

$0.00 No

22 Sped Collaboration (2.7 
4400)

The general education and special education staff will increase collaboration  to two times 
per month to strengthen resources and strategies to support special education learners in 
the mastery of the California content standards 

$32,069.00 No

23 CCI (2.8 4100) (repeated 
expenditure, Goal 1, Action 
2)

Leadership and staff will ensure all high school learners have access to a broad course of 
study for the completion of college prep A-G, dual enrollment and CTE requirements, in 
order to prepare them for College and Career.

$0.00 No

24 CTE Offerings (2.9 4100) 
(repeated expenditure, 
Goal 1, Action 2)

Leadership and staff will increase CTE course offerings, develop CTE pathways and provide 
other hands-on career opportunities (work based learning, internships, etc) for high school 
learners in order to prepare then for College and Career. 

$0.00 No

25 SEL Foster and homeless 
youth (2.10 5200) 
(repeated expenditure, 
Goal 1, Action 2)

Leaders, facilitators, school counselors provide 1:1 social emotional strategies/skills to foster 
youth and homeless learners and their families via facilitator support, counseling support,  
lunch bunches and parent/educator university webinars and workshops to promote SEL.

$0.00 No
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26 SEL Foster and Homeless 
Youth (2.10 1110; 1120; 
1310; 2310) (repeated 
expenditure, Goal 1, Action 
1)

Leaders, facilitators, school counselors provide 1:1 social emotional strategies/skills to foster 
youth and homeless learners and their families via facilitator support, counseling support,  
lunch bunches and parent/educator university webinars and workshops to promote SEL.

$0.00 No

27 SEL Foster and Homeless 
youth (2.10 1230) 
(repeated expenditure, 
Goal 1, Action 1)

Leaders, facilitators, school counselors provide 1:1 social emotional strategies/skills to foster 
youth and homeless learners and their families via facilitator support, counseling support,  
lunch bunches and parent/educator university webinars and workshops to promote SEL.

$0.00 No

A description of any substantive differences in planned actions and actual implementation of these actions.

Not applicable to this year's LCAP cycle.

An explanation of material differences between Budgeted Expenditures and Estimated Actual Expenditures.

Not applicable to this year's LCAP cycle.

An explanation of how effective the specific actions were in making progress toward the goal.

Not applicable to this year's LCAP cycle.

A description of any changes made to the planned goal, metrics, desired outcomes, or actions for the coming year that resulted from reflections on prior practice.

Not applicable to this year's LCAP cycle.

An analysis of how this goal was carried out in the previous year.

Goal Analysis 2021-2022

3 Generate active engagement between parents, families, and the school as well as connections with the community, to promote learner 
achievement and communication among all stakeholders.

An explanation of why the LEA has developed this goal.

Based on input from all stakeholders, there is a need to strengthen and expand support and opportunities for parents/family and learners to know how to succeed 
academically and social/emotionally, to increase learners' and family connectedness to a safe, supportive, an d stable learning environment, and to increase 
engagement with community and school activities.

Goal
Goal # Description
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Monday Message, 
Parent Square, 
Weekly Facilitator 
emails, SIS parent 
portal

83.3% of families agree 
they receive timely 
communication in a 
variety of ways

100% of families have access to 
school information through their 
Facilitator, the website, email, 
and/or other school Monday 
Message, Parent square 
application 

Panorama survey, 
school culture 
campus events, 
volunteer system

74.8 % of parents agree 
there are multiple ways 
they can be involved with 
the school

80% of parents will agree they 
have multiple ways they can be 
involved in the school for 
stronger family, community 
engagement.

LCAP goals, 
panorama survey 
results

Leadership provides 
annual stakeholder 
update meetings. 

SCVi leadership will hold 
stakeholder meetings 4 times 
per year

EL colab, Panorama 
survey, parent square

74.1% of parents agree 
their EL child receives 
additional support for 
their child

80% of English learners families 
will strongly agree their child 
receives additional support.

Panorama Survey, 
parent square

Leadership and staff 
collaborate with 
community organizations 
and provide resources to 
all learners, specific 
subgroup resource 
support is in the 
developmental process. 

100% of foster youth and 
homeless families will agree they 
receive additional support .

Panorama survey, 
parent square

Leadership and staff 
collaborate with 
community organizations 
and provide resources to 
all learners, specific 
subgroup resource 
support is in the 
developmental process. 

100% of low income families will 
agree they receive additional 
support and resources from 
family liaison.

CA Dashboard, SIS, 
SARC attendance 

SCVi has 18.5% of 
students chronically 

Decrease chronic absenteeism 
to  15%  and  maintain 1% 

Measuring and Reporting Results

Metric Baseline Year 1 Outcome Year 2 Outcome Year 3 Outcome Desired Outcome
 2023-2024 
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colab absent and a 1% 
suspension rate

suspension rates on the CA 
School Dashboard.

1 weekly communication 
(5850)

The leadership team and staff will deliver school information and other forms of 
communication to educate and inform all families of program happenings, weekly, to 
increase family engagement.

$18,000.00 No

2 Community Events (5823)   The leadership team, teachers and staff will facilitate family and community events such as 
musical, theatrical or other performances, art galleries, presentations of learning, 
exhibitions, service projects, family learning opportunities such as STEAM events, college or 
business fairs, talent shows, etc. to increase family engagement and for learners to share 
their artistic and academic endeavors with peers, parents and the community.

$10,500.00 No

3 Stakeholder feedback 
(1210; 1310) (repeated 
expenditure, Goal 1, Action 
1)

Leadership  will facilitate family meetings to provide program updates and to solicit 
stakeholder feedback for program improvement.

$0.00 No

4 English Learner Family 
support (1120)

The English Learner liaison will provide 1:1 resource support to ensure equitable 
opportunities for participation and input for English learners' families. 

$111,966.00 Yes

6 Low income family support 
(5823) (repeated 
expenditure, Goal 3, Action 
2)

Leadership and staff will collaborate with community organizations to provide  resource 
support to ensure equitable opportunities for participation and input for low-income 
families. 

$0.00 No

7 chronic absenteeism (3.6 
1110; 1120; 1310; 2310) 
(repeated expenditure, 
Goal 1, Action 1)

Leadership and staff will work with families and community resources as well as refine and 
continue progress monitoring for learners exhibiting issues with academics and SEL to 
minimize chronic absenteeism and/or behavior /suspension related challenges. 

$0.00 No

8 Weekly Communication 
(3.1 1110; 1120; 1310; 2310 
) (repeated expenditure, 
Goal 1, Action 1)

The leadership team and staff will deliver school information and other forms of 
communication to educate and inform all families of program happenings, weekly, to 
increase family engagement.

$0.00 No

8 Foster Youth/Homeless 
services (3.7 1230) 
(repeated expenditure, 
Goal 1, Action 1)

The homeless liaison will collaborate with community organizations to provide resource 
support to ensure equitable opportunities for participation and input for Foster Youth and 
Homeless families.

$0.00 Yes

Actions
Action # Title Description Total Funds Contributing
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9 Weekly Communication 
(3.1 2120)

The leadership team and staff will deliver school information and other forms of 
communication to educate and inform all families of program happenings, weekly, to 
increase family engagement.

$143,000.00 No

10 Weekly Communication 
(3.1 5801 marketing and 
comm)

The leadership team and staff will deliver school information and other forms of 
communication to educate and inform all families of program happenings, weekly, to 
increase family engagement.

$265,365.00 No

11 Weekly Communication 
(3.1 5900 Comm)

The leadership team and staff will deliver school information and other forms of 
communication to educate and inform all families of program happenings, weekly, to 
increase family engagement.

$62,950.00 No

12 Weekly Communication 
(3.1 2410)

The leadership team and staff will deliver school information and other forms of 
communication to educate and inform all families of program happenings, weekly, to 
increase family engagement.

$303,716.80 No

13 Community Events (3.2 
5853)

The leadership team, teachers and staff will facilitate family and community events such as 
musical, theatrical or other performances, art galleries, presentations of learning, 
exhibitions, service projects, family learning opportunities such as STEAM events, college or 
business fairs, talent shows, etc. to increase family engagement and for learners to share 
their artistic and academic endeavors with peers, parents and the community.

$50,000.00 No

14 Community Events (3.2 
2110)

The leadership team, teachers and staff will facilitate family and community events such as 
musical, theatrical or other performances, art galleries, presentations of learning, 
exhibitions, service projects, family learning opportunities such as STEAM events, college or 
business fairs, talent shows, etc. to increase family engagement and for learners to share 
their artistic and academic endeavors with peers, parents and the community.

$388,070.50 No

15 Community Events (3.2 
4300s)

The leadership team, teachers and staff will facilitate family and community events such as 
musical, theatrical or other performances, art galleries, presentations of learning, 
exhibitions, service projects, family learning opportunities such as STEAM events, college or 
business fairs, talent shows, etc. to increase family engagement and for learners to share 
their artistic and academic endeavors with peers, parents and the community.

$337,950.00 No

16 English Learner family 
support (3.4 1210; 1310) 
(repeated expenditure, 
Goal 1, Action 1)

The English Learner liaison will provide 1:1 resource support to ensure equitable 
opportunities for participation and input for English learners' families. 

$0.00 No

17 Low Income Family 
Support (3.5 1000s) 
(repeated expenditure, 
Goal 1, Action 1)

Leadership and staff will collaborate with community organizations to provide  resource 
support to ensure equitable opportunities for participation and input for low-income 
families. 

$0.00 Yes
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A report of the Estimated Actual Expenditures for last year’s actions may be found in the Annual Update Expenditures Table.

Increased or Improved Services for Foster Youth, English Learners, and Low-
Income Students 2021-2022

18 Chronic Absenteeism (3.6 
5850) (repeated 
expenditure, Goal 3, Action 
1)

Leadership and staff will work with families and community resources as well as refine and 
continue progress monitoring for learners exhibiting issues with academics and SEL to 
minimize chronic absenteeism and/or behavior /suspension related challenges. 

$0.00 No

19 Chronic Absenteeism (3l.6 
5801) (repeated 
expenditure, Goal 1, Action 
1)

Leadership and staff will work with families and community resources as well as refine and 
continue progress monitoring for learners exhibiting issues with academics and SEL to 
minimize chronic absenteeism and/or behavior /suspension related challenges. 

$0.00 No

20 Foster Youth/Homeless 
Services (3.7 4345)

The homeless liaison will collaborate with community organizations to provide resource 
support to ensure equitable opportunities for participation and input for Foster Youth and 
Homeless families.

$7,500.00 No

A description of any substantive differences in planned actions and actual implementation of these actions.

Not applicable to this year's LCAP cycle.

An explanation of material differences between Budgeted Expenditures and Estimated Actual Expenditures.

Not applicable to this year's LCAP cycle.

An explanation of how effective the specific actions were in making progress toward the goal.

Not applicable to this year's LCAP cycle.

A description of any changes made to the planned goal, metrics, desired outcomes, or actions for the coming year that resulted from reflections on prior practice.

Not applicable to this year's LCAP cycle.

An analysis of how this goal was carried out in the previous year.

Goal Analysis 2021-2022

Page 20 of 32



Percentage to Increase or Improve 
Services

Increased Apportionment based on the Enrollment of Foster Youth, English Learners, and Low-
Income students

5.27% $433,139.00

The Budgeted Expenditures for Actions identified as Contributing may be found in the Increased or Improved Services 
Expenditures Table.

Required Descriptions

For each action being provided to an entire school, or across the entire school district or county office of education (COE), an explanation of (1) how the needs of foster 
youth, English learners, and low-income students were considered first, and (2) how these actions are effective in meeting the goals for these students.

SCVi considered the needs of foster youth, English learners, and low-income students.  Performance data and social emotionally feedback data was considered.  
Goals were then created for all learners while understanding that addressing the needs of each sub group would be achieved in the overall arch of the goals. 

A description of how services for foster youth, English learners, and low-income students are being increased or improved by the percentage required.

SCVi wants to ensure our English learners, low income, foster/homeless youth as well as all other identified subgroups are provided additional opportunities to achieve 
academic excellence that prepares them for success now and into the future. 
Targeted support for each subgroup; both academically and social emotionally is provided as part of each our LCAP goals. 
English Learners:  Reclassification launch of EL to best address achievement gaps and meet individual needs.  
English Learners:  Prepare for transition to ELPAC: Attending professional development to implement the new changes required by the state to support EL Learners.  
English Learners:   Analyze academic data for EL population.  Use this data to guide our academic support for this population.  
Low-Income Learners:  Additional tutoring to support learning. 
Low-Income Learners:   Additional counseling services for learners.  
Low-Income Learners:  Analyze academic data for low-income population. Use this data to guide our academic and social emotional support for this population  
Foster-Youth:  Identify the population of foster youth learners.  
Foster-Youth:   Offer additional tutoring to support learning. 
Foster-Youth:   Analyze academic data for the foster youth population. Use this data to guide our academic and social emotional support for this population. 

Total Expenditures Table
Totals: LCFF Funds  Other State 

Funds
Local Funds Federal 

Funds
Total Funds  Total 

Personnel
Total Non-personnel

Totals $8,273,008.20 $8,273,008.20 $4,627,852.80 $3,645,155.40

Expenditure Tables
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Goal # Action #  Action Title  Student Group(s) LCFF Funds Other State 
Funds

Local 
Funds

Federal 
Funds

Total Funds

1 1 Teacher credentialing 
(1000,3000)

All $2,404,540.30 $2,404,540.30

1 2 Pl and embedding CCS in 
curriculum (1.2 5801 
Makers, camp make) 
(repeated expenditure, 
Goal 1, Action 1)

All $0.00

1 3 Professional Learning 
Plan (1.3 1210, 1310) 
(repeated expenditure, 
Goal 1, Action 1)

All $0.00

1 4 Clean, safe, innovative 
spaces (5600)

All $484,355.00 $484,355.00

1 5 Assessment and 
Monitoring System (4100 
web apps) (repeated 
expenditure, Goal 1, 
Action 2)

All $0.00

1 6 Data analysis and focused 
instruction EL (4100 curr 
and support web app) 
(repeated expenditure, 
Goal 1, Action 2)

English learner 
(EL), Foster Youth, 

Low Income

$0.00

1 7 English Learner Academic 
Achievement (1110; 1120; 
1310; 2310) (repeated 
expenditure, Goal 1, 
Action 1)

English learner 
(EL), All

$0.00

1 8 Foster Youth and 
Homeless academic 
achievement (1110; 
1120;1310;2310)  
(repeated expenditure, 
Goal 1, Action 1)

All, Homeless, 
Foster Youth

$0.00

1 9 Low-income students 
(1110; 1120; 1310 2310) 

All, Low Income $0.00

Page 22 of 32



(repeated expenditure, 
Goal 1, Action 1)

1 10 Diversity, Equity, and 
Inclusion (5200) (repeated 
expenditure, Goal 1, 
Action 2)

All $0.00

1 11 Suicide prevention, 
intervention, postvention 
(5200)  (repeated 
expenditure, Goal 1, 
Action 2)

All $0.00

1 12 Teacher Credentialing (1.1 
1210, 1310)

All $313,800.00 $313,800.00

1 13 Teacher Credentialing (1.1 
5801 iCA Employee serv)

All $84,213.90 $84,213.90

1 14 Teacher Credentialing  
(1.1 1000, 3000 contrib)

English learner 
(EL), Foster Youth, 

Low Income

$165,670.10 $165,670.10

1 15 Teacher Credentialing (1.1 
5801 makers, camp make, 
MTSS...)

All $232,955.40 $232,955.40

1 16 Teacher Credentialing (1.1 
5801 iCA PD SEL MTSS 
contrib)

Low Income, 
Foster Youth, 

English learner 
(EL)

$60,000.00 $60,000.00

1 17 Teacher Credentialing (1.1 
5801 iCA EL supp contrib)

English learner 
(EL)

$16,957.50 $16,957.50

1 18 Teacher Credentialing (1.1 
5852)

All $846,072.00 $846,072.00

1 19 Pl and embedding CCS in 
curriculum (1210, 1310) 
(repeated expenditure, 
Goal 1, Action 1)

All $0.00

1 20 Pl and embedding CCS in 
curriculum (1.2 4100)

All $99,885.00 $99,885.00

1 21 Pl and embedding CCS in 
curriculum (5200 PD)

All $31,728.00 $31,728.00
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1 22 Professional Learning 
Plan (5801 SeL and MTSS 
contrb) (repeated 
expenditure, Goal 1, 
Action 1)

Low Income, 
Foster Youth, 

English learner 
(EL)

$0.00

1 23 Professional Learning 
Plan  (1.3 5801 Makers 
camp make)  (repeated 
expenditure, Goal 1, 
Action 1)

All $0.00

1 24 Professional Learning 
Plan (1.3 school nutrition)

All $82,904.00 $82,904.00

1 25 clean, safe, innovative 
spaces (1.4 5801)

All $29,301.60 $29,301.60

1 26 Clean, safe, innovative 
spaces (1.4 4325)

All $46,377.00 $46,377.00

1 27 Clean, safe, innovative 
spaces (1.4 2950)

All $137,087.10 $137,087.10

1 28 Assessment an 
dMonitoring System 
(1210;1310)  (repeated 
expenditure, Goal 1, 
Action 1)

All $0.00

1 29 Assessment and 
Monitoring System (1.5 
5801 makers, camp make) 
(repeated expenditure, 
Goal 1, Action 1)

All $0.00

1 30 Data Analysis and focused 
instruction EL (1.6 5852) 
(repeated expenditure, 
Goal 1, Action 1)

All $0.00

1 31 Data Analysis and focused 
instruction El (1.6 1130) 
(repeated expenditure, 
Goal 1, Action 1)

All $0.00

1 32 Data Analysis and focused 
instruction EL (1.6 1110; 

All $0.00
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1120; 1310; 2310 )  
(repeated expenditure, 
Goal 1, Action 1)

1 33 Data Analysis and focused 
instruction EL (1.6 2210)

All $498,310.00 $498,310.00

1 34 English learner academic 
achievement (1.7 4100) 
(repeated expenditure, 
Goal 1, Action 2)

Low Income, 
Foster Youth, 

English learner 
(EL)

$0.00

1 35 Foster Youth and 
Homeless academic 
achievement (1.8 4100) 
(repeated expenditure, 
Goal 1, Action 2)

Low Income, 
Foster Youth, 

English learner 
(EL)

$0.00

1 36 Low-income students (1.9 
4100) (repeated 
expenditure, Goal 1, 
Action 2)

Low Income, 
Foster Youth, 

English learner 
(EL)

$0.00

1 37 Diversity, Equity, and 
inclusion (1.10 4100 ) 
(repeated expenditure, 
Goal 1, Action 2)

Low Income, 
Foster Youth, 

English learner 
(EL)

$0.00

1 38 Diversity, Equity, and 
Inclusion (1.10 1210;1310) 
(repeated expenditure, 
Goal 1, Action 1)

All $0.00

1 39 Suicide prevention, 
intervention, postvention 
(1.11 1110; 
1120;1310;2310)  
(repeated expenditure, 
Goal 1, Action 1)

All $0.00

2 1 Embedding common core 
and SEL standards (4100) 
(repeated expenditure, 
Goal 1, Action 2)

All $0.00

2 2 MTSS (1230) (repeated 
expenditure, Goal 1, 

All $0.00
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Action 1)

2 3 Assessment and 
Monitoring system (1110; 
1120; 1310; 2310) 
(repeated expenditure, 
Goal 1, Action 1)

All $0.00

2 4 High School Program 
Development (1230) 
(repeated expenditure, 
Goal 1, Action 1)

All $0.00

2 6 SEL Low Income students 
(2.5 1110; 1120; 1310; 
2310)  (repeated 
expenditure, Goal 1, 
Action 1)

All, Low Income $0.00

2 7 SEL English Learners (2.6 
1110; 1120; 1310; 2310)  
(repeated expenditure, 
Goal 1, Action 1)

All, English learner 
(EL)

$0.00

2 8 Sped Collaboration (2.7 
5852)

All $846,072.00 $846,072.00

2 9 CCI (2.8 1210; 1310) 
(repeated expenditure, 
Goal 1, Action 1)

All $0.00

2 11 CTE offerings (2.9 1210; 
1310) (repeated 
expenditure, Goal 1, 
Action 1)

All $0.00

2 11 SEL Foster and Homeless 
youth (2.10 4100) 
(repeated expenditure, 
Goal 1, Action 2)

Low Income, 
English learner 

(EL), Foster Youth

$0.00

2 11 Embedding Common Core 
and SEL standards (2.1  
1110; 1120; 1310; 2310) 
(repeated expenditure, 
Goal 1, Action 1)

All $0.00

2 12 MTSS (2.2 2110) Low Income, $161,692.00 $161,692.00
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Foster Youth, 
English learner 

(EL)

2 13 MTSS (2.2 1110; 1120; 
1310; 2310) (repeated 
expenditure, Goal 1, 
Action 1)

All $0.00

2 14 MTSS (2.2 5801) 
(repeated expenditure, 
Goal 1, Action 1)

All $0.00

2 15 Assessment and 
monitoring system (2.3 
4100) (repeated 
expenditure, Goal 1, 
Action 2)

All $0.00

2 16 Assessment and 
Monitoring System (2.3 
5801) (repeated 
expenditure, Goal 1, 
Action 1)

All $0.00

2 17 High School program 
development (2.4 1110; 
1120; 1310; 2310) 
(repeated expenditure, 
Goal 1, Action 1)

All $0.00

2 18 SEL Low income students 
(2.5  1230) (repeated 
expenditure, Goal 1, 
Action 1)

Low Income, All $0.00

2 19 SEL English Learners (2.6 
1230) (repeated 
expenditure, Goal 1, 
Action 1)

All, English learner 
(EL)

$0.00

2 20 SEL English learners (2.6 
5200) (repeated 
expenditure, Goal 1, 
Action 2)

English learner 
(EL), All

$0.00

2 21 Sped Collaboration (2.7 Student with $0.00
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1210; 1310 ) (repeated 
expenditure, Goal 1, 
Action 1)

Disabilities (SWD), 
All

2 22 Sped Collaboration (2.7 
4400)

Student with 
Disabilities (SWD), 

All

$32,069.00 $32,069.00

2 23 CCI (2.8 4100) (repeated 
expenditure, Goal 1, 
Action 2)

All $0.00

2 24 CTE Offerings (2.9 4100) 
(repeated expenditure, 
Goal 1, Action 2)

All $0.00

2 25 SEL Foster and homeless 
youth (2.10 5200) 
(repeated expenditure, 
Goal 1, Action 2)

Homeless, Foster 
Youth, All

$0.00

2 26 SEL Foster and Homeless 
Youth (2.10 1110; 1120; 
1310; 2310) (repeated 
expenditure, Goal 1, 
Action 1)

Homeless, Foster 
Youth, All

$0.00

2 27 SEL Foster and Homeless 
youth (2.10 1230) 
(repeated expenditure, 
Goal 1, Action 1)

Homeless, Foster 
Youth, All

$0.00

3 1 weekly communication 
(5850)

All $18,000.00 $18,000.00

3 2 Community Events (5823) All $10,500.00 $10,500.00

3 3 Stakeholder feedback 
(1210; 1310) (repeated 
expenditure, Goal 1, 
Action 1)

All $0.00

3 4 English Learner Family 
support (1120)

English learner 
(EL)

$111,966.00 $111,966.00

3 6 Low income family support 
(5823) (repeated 
expenditure, Goal 3, 
Action 2)

All, Low Income $0.00
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3 7 chronic absenteeism (3.6 
1110; 1120; 1310; 2310) 
(repeated expenditure, 
Goal 1, Action 1)

All $0.00

3 8 Foster Youth/Homeless 
services (3.7 1230) 
(repeated expenditure, 
Goal 1, Action 1)

Low Income, 
English learner 

(EL), Foster Youth

$0.00

3 8 Weekly Communication 
(3.1 1110; 1120; 1310; 
2310 ) (repeated 
expenditure, Goal 1, 
Action 1)

All $0.00

3 9 Weekly Communication 
(3.1 2120)

All $143,000.00 $143,000.00

3 10 Weekly Communication 
(3.1 5801 marketing and 
comm)

All $265,365.00 $265,365.00

3 11 Weekly Communication 
(3.1 5900 Comm)

All $62,950.00 $62,950.00

3 12 Weekly Communication 
(3.1 2410)

All $303,716.80 $303,716.80

3 13 Community Events (3.2 
5853)

All $50,000.00 $50,000.00

3 14 Community Events (3.2 
2110)

All $388,070.50 $388,070.50

3 15 Community Events (3.2 
4300s)

All $337,950.00 $337,950.00

3 16 English Learner family 
support (3.4 1210; 1310) 
(repeated expenditure, 
Goal 1, Action 1)

English learner 
(EL), All

$0.00

3 17 Low Income Family 
Support (3.5 1000s) 
(repeated expenditure, 
Goal 1, Action 1)

Low Income, 
Foster Youth, 

English learner 
(EL)

$0.00

3 18 Chronic Absenteeism (3.6 
5850) (repeated 

All $0.00
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Contributing Expenditure Table

Goal # Action # Action Title Scope Unduplicated Student Group(s) Location LCFF Funds Total Funds
1 6 Data analysis and 

focused instruction 
EL (4100 curr and 
support web app) 
(repeated 
expenditure, Goal 1, 
Action 2)

LEA-wide English learner (EL), Foster 
Youth, Low Income

All Schools $0.00

1 14 Teacher 
Credentialing  (1.1 
1000, 3000 contrib)

LEA-wide English learner (EL), Foster 
Youth, Low Income

All Schools $165,670.10 $165,670.10

1 16 Teacher 
Credentialing (1.1 
5801 iCA PD SEL 
MTSS contrib)

LEA-wide Low Income, Foster Youth, 
English learner (EL)

All Schools $60,000.00 $60,000.00

1 17 Teacher 
Credentialing (1.1 
5801 iCA EL supp 
contrib)

LEA-wide English learner (EL) All Schools $16,957.50 $16,957.50

expenditure, Goal 3, 
Action 1)

3 19 Chronic Absenteeism (3l.6 
5801) (repeated 
expenditure, Goal 1, 
Action 1)

All $0.00

3 20 Foster Youth/Homeless 
Services (3.7 4345)

All $7,500.00 $7,500.00

Totals by Type  Total LCFF Funds      Total Funds

 Total: $516,285.60 $516,285.60

LEA-wide Total: $516,285.60 $516,285.60

Limited Total:

Schoolwide Total:
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1 22 Professional 
Learning Plan (5801 
SeL and MTSS 
contrb) (repeated 
expenditure, Goal 1, 
Action 1)

LEA-wide Low Income, Foster Youth, 
English learner (EL)

All Schools $0.00

1 34 English learner 
academic 
achievement (1.7 
4100) (repeated 
expenditure, Goal 1, 
Action 2)

LEA-wide Low Income, Foster Youth, 
English learner (EL)

All Schools $0.00

1 35 Foster Youth and 
Homeless academic 
achievement (1.8 
4100) (repeated 
expenditure, Goal 1, 
Action 2)

LEA-wide Low Income, Foster Youth, 
English learner (EL)

All Schools $0.00

1 36 Low-income 
students (1.9 4100) 
(repeated 
expenditure, Goal 1, 
Action 2)

LEA-wide Low Income, Foster Youth, 
English learner (EL)

All Schools $0.00

1 37 Diversity, Equity, 
and inclusion (1.10 
4100 ) (repeated 
expenditure, Goal 1, 
Action 2)

LEA-wide Low Income, Foster Youth, 
English learner (EL)

All Schools $0.00

2 11 SEL Foster and 
Homeless youth 
(2.10 4100) 
(repeated 
expenditure, Goal 1, 
Action 2)

LEA-wide Low Income, English learner (EL), 
Foster Youth

All Schools $0.00

2 12 MTSS (2.2 2110) LEA-wide Low Income, Foster Youth, 
English learner (EL)

All Schools $161,692.00 $161,692.00

3 4 English Learner 
Family support 
(1120)

LEA-wide English learner (EL) All Schools $111,966.00 $111,966.00
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3 8 Foster 
Youth/Homeless 
services (3.7 1230) 
(repeated 
expenditure, Goal 1, 
Action 1)

LEA-wide Low Income, English learner (EL), 
Foster Youth

All Schools $0.00

3 17 Low Income Family 
Support (3.5 1000s) 
(repeated 
expenditure, Goal 1, 
Action 1)

LEA-wide Low Income, Foster Youth, 
English learner (EL)

All Schools $0.00
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Instructions 
Plan Summary 

Stakeholder Engagement 

Goals and Actions 

Increased or Improved Services for Foster Youth, English Learners, and Low-Income Students  

For additional questions or technical assistance related to the completion of the LCAP template, please contact the local COE, or the California 
Department of Education’s (CDE’s) Local Agency Systems Support Office by phone at 916-319-0809 or by email at lcff@cde.ca.gov. 

Introduction and Instructions 
The Local Control Funding Formula (LCFF) requires LEAs to engage their local stakeholders in an annual planning process to evaluate their 
progress within eight state priority areas encompassing all statutory metrics (COEs have ten state priorities). LEAs document the results of this 
planning process in the Local Control and Accountability Plan (LCAP) using the template adopted by the State Board of Education.  

The LCAP development process serves three distinct, but related functions:  

 Comprehensive Strategic Planning: The process of developing and annually updating the LCAP supports comprehensive strategic 
planning (California Education Code [EC] 52064(e)(1)). Strategic planning that is comprehensive connects budgetary decisions to 
teaching and learning performance data. Local educational agencies (LEAs) should continually evaluate the hard choices they make 
about the use of limited resources to meet student and community needs to ensure opportunities and outcomes are improved for all 
students. 

 Meaningful Stakeholder Engagement: The LCAP development process should result in an LCAP that reflects decisions made through 
meaningful stakeholder engagement (EC 52064(e)(1)). Local stakeholders possess valuable perspectives and insights about an LEA's 
programs and services. Effective strategic planning will incorporate these perspectives and insights in order to identify potential goals 
and actions to be included in the LCAP. 

 Accountability and Compliance: The LCAP serves an important accountability function because aspects of the LCAP template require 
LEAs to show that they have complied with various requirements specified in the LCFF statutes and regulations, most notably: 

o Demonstrating that LEAs are increasing or improving services for foster youth, English learners, and low-income students in 
proportion to the amount of additional funding those students generate under LCFF (EC 52064(b)(4-6)). 



 
 

 

o Establishing goals, supported by actions and related expenditures, that address the statutory priority areas and statutory metrics 
(EC 52064(b)(1) & (2)).  

o Annually reviewing and updating the LCAP to reflect progress toward the goals (EC 52064(b)(7)). 

The LCAP template, like each LEA’s final adopted LCAP, is a document, not a process. LEAs must use the template to memorialize the 
outcome of their LCAP development process, which should: (a) reflect comprehensive strategic planning (b) through meaningful engagement 
with stakeholders that (c) meets legal requirements, as reflected in the final adopted LCAP. The sections included within the LCAP template do 
not and cannot reflect the full development process, just as the LCAP template itself is not intended as a stakeholder engagement tool.  

If a county superintendent of schools has jurisdiction over a single school district, the county board of education and the governing board of the 
school district may adopt and file for review and approval a single LCAP consistent with the requirements in EC sections 52060, 52062, 52066, 
52068, and 52070. The LCAP must clearly articulate to which entity’s budget (school district or county superintendent of schools) all budgeted 
and actual expenditures are aligned. 

The revised LCAP template for the 2020–21, 2021–22, and 2022–23 school years reflects statutory changes made through Assembly Bill 1840 
(Committee on Budget), Chapter 243, Statutes of 2018. These statutory changes enhance transparency regarding expenditures on actions 
included in the LCAP, including actions that contribute to meeting the requirement to increase or improve services for foster youth, English 
learners, and low-income students, and to streamline the information presented within the LCAP to make adopted LCAPs more accessible for 
stakeholders and the public. 

At its most basic, the adopted LCAP should attempt to distill not just what the LEA is doing, but also allow stakeholders to understand why, and 
whether those strategies are leading to improved opportunities and outcomes for students. LEAs are strongly encouraged to use language and 
a level of detail in their adopted LCAPs intended to be meaningful and accessible for the LEA’s diverse stakeholders and the broader public. 

In developing and finalizing the LCAP for adoption, LEAs are encouraged to keep the following overarching frame at the forefront of the 
strategic planning and stakeholder engagement functions:  

Given present performance across the state priorities and on indicators in the California School Dashboard, how is the LEA using its 
budgetary resources to respond to student and community needs, and address any performance gaps, including by meeting its 
obligation to increase or improve services for foster youth, English learners, and low-income students? 

LEAs are encouraged to focus on a set of metrics or a set of actions that the LEA believes, based on input gathered from stakeholders, 
research, and experience, will have the biggest impact on behalf of its students.  

These instructions address the requirements for each section of the LCAP, but may include information about effective practices when 
developing the LCAP and completing the LCAP itself. Additionally, information is included at the beginning of each section emphasizing the 
purpose that each section serves. 



 
 

 

Plan Summary 

Purpose 
A well-developed Plan Summary section provides a meaningful context for the LCAP. This section provides information about an LEA’s 
community as well as relevant information about student needs and performance. In order to provide a meaningful context for the rest of the 
LCAP, the content of this section should be clearly and meaningfully related to the content included in the subsequent sections of the LCAP. 

Requirements and Instructions 
General Information – Briefly describe the students and community. For example, information about an LEA in terms of geography, 
enrollment, or employment, the number and size of specific schools, recent community challenges, and other such information as an LEA 
wishes to include can enable a reader to more fully understand an LEA’s LCAP. 

Reflections: Successes – Based on a review of performance on the state indicators and local performance indicators included in the 
Dashboard, progress toward LCAP goals, local self-assessment tools, stakeholder input, and any other information, what progress is the LEA 
most proud of and how does the LEA plan to maintain or build upon that success? This may include identifying specific examples of how past 
increases or improvements in services for foster youth, English learners, and low-income students have led to improved performance for these 
students. 

Reflections: Identified Need – Referring to the Dashboard, identify: (a) any state indicator for which overall performance was in the “Red” or 
“Orange” performance category or any local indicator where the LEA received a “Not Met” or “Not Met for Two or More Years” rating AND (b) 
any state indicator for which performance for any student group was two or more performance levels below the “all student” performance. What 
steps is the LEA planning to take to address these areas of low performance and performance gaps? Other needs may be identified using 
locally collected data including data collected to inform the self-reflection tools and reporting local indicators on the Dashboard. 

LCAP Highlights – Identify and briefly summarize the key features of this year’s LCAP. 

Comprehensive Support and Improvement – An LEA with a school or schools identified for comprehensive support and improvement (CSI) 
under the Every Student Succeeds Act must respond to the following prompts: 

● Schools Identified: Identify the schools within the LEA that have been identified for CSI.  

● Support for Identified Schools: Describe how the LEA has or will support the identified schools in developing CSI plans that included a 
school-level needs assessment, evidence-based interventions, and the identification of any resource inequities to be addressed through 
the implementation of the CSI plan. 



 
 

 

● Monitoring and Evaluating Effectiveness: Describe how the LEA will monitor and evaluate the implementation and effectiveness of the 
CSI plan to support student and school improvement. 

Stakeholder Engagement 
Purpose 
Significant and purposeful engagement of parents, students, educators, and other stakeholders, including those representing the student 
groups identified by LCFF, is critical to the development of the LCAP and the budget process. Consistent with statute, such stakeholder 
engagement should support comprehensive strategic planning, accountability, and improvement across the state priorities and locally identified 
priorities (EC 52064(e)(1)). Stakeholder engagement is an ongoing, annual process.  

This section is designed to reflect how stakeholder engagement influenced the decisions reflected in the adopted LCAP. The goal is to allow 
stakeholders that participated in the LCAP development process and the broader public understand how the LEA engaged stakeholders and 
the impact of that engagement. LEAs are encouraged to keep this goal in the forefront when completing this section.  

Statute and regulations specify the stakeholder groups that school districts and COEs must consult when developing the LCAP: teachers, 
principals, administrators, other school personnel, local bargaining units of the LEA, parents, and students. Before adopting the LCAP, school 
districts and COEs must share it with the Parent Advisory Committee and, if applicable, to its English Learner Parent Advisory Committee. The 
superintendent is required by statute to respond in writing to the comments received from these committees. School districts and COEs must 
also consult with the special education local plan area administrator(s) when developing the LCAP. Statute requires charter schools to consult 
with teachers, principals, administrators, other school personnel, parents, and students in developing the LCAP. The LCAP should also be 
shared with, and LEAs should request input from, schoolsite-level advisory groups, as applicable (e.g., schoolsite councils, English Learner 
Advisory Councils, student advisory groups, etc.), to facilitate alignment between schoolsite and district-level goals and actions.  

Information and resources that support effective stakeholder engagement, define student consultation, and provide the requirements for 
advisory group composition, can be found under Resources on the following web page of the CDE’s website: https://www.cde.ca.gov/re/lc/. 

Requirements and Instructions 
Below is an excerpt from the 2018–19 Guide for Annual Audits of K–12 Local Education Agencies and State Compliance Reporting, which is 
provided to highlight the legal requirements for stakeholder engagement in the LCAP development process: 

Local Control and Accountability Plan: 
For county offices of education and school districts only, verify the LEA: 

a) Presented the local control and accountability plan to the parent advisory committee in accordance with Education Code section 
52062(a)(1) or 52068(a)(1), as appropriate. 



 
 

 

b) If applicable, presented the local control and accountability plan to the English learner parent advisory committee, in accordance 
with Education Code section 52062(a)(2) or 52068(a)(2), as appropriate. 

c) Notified members of the public of the opportunity to submit comments regarding specific actions and expenditures proposed to be 
included in the local control and accountability plan in accordance with Education Code section 52062(a)(3) or 52068(a)(3), as 
appropriate. 

d) Held at least one public hearing in accordance with Education Code section 52062(b)(1) or 52068(b)(1), as appropriate. 

e) Adopted the local control and accountability plan in a public meeting in accordance with Education Code section 52062(b)(2) or 
52068(b)(2), as appropriate. 

Prompt 1: “A summary of the stakeholder process and how the stakeholder engagement was considered before finalizing the LCAP.” 

Describe the stakeholder engagement process used by the LEA to involve stakeholders in the development of the LCAP, including, at a 
minimum, describing how the LEA met its obligation to consult with all statutorily required stakeholder groups as applicable to the type of LEA. 
A sufficient response to this prompt must include general information about the timeline of the process and meetings or other engagement 
strategies with stakeholders. A response may also include information about an LEA’s philosophical approach to stakeholder engagement.  

Prompt 2: “A summary of the feedback provided by specific stakeholder groups.” 

Describe and summarize the stakeholder feedback provided by specific stakeholders. A sufficient response to this prompt will indicate ideas, 
trends, or inputs that emerged from an analysis of the feedback received from stakeholders. 

Prompt 3: “A description of the aspects of the LCAP that were influenced by specific stakeholder input.” 

A sufficient response to this prompt will provide stakeholders and the public clear, specific information about how the stakeholder engagement 
process influenced the development of the LCAP. The response must describe aspects of the LCAP that were influenced by or developed in 
response to the stakeholder feedback described in response to Prompt 2. This may include a description of how the LEA prioritized stakeholder 
requests within the context of the budgetary resources available or otherwise prioritized areas of focus within the LCAP. For the purposes of this 
prompt, “aspects” of an LCAP that may have been influenced by stakeholder input can include, but are not necessarily limited to: 

 Inclusion of a goal or decision to pursue a Focus Goal (as described below) 
 Inclusion of metrics other than the statutorily required metrics 
 Determination of the desired outcome on one or more metrics 
 Inclusion of performance by one or more student groups in the Measuring and Reporting Results subsection 
 Inclusion of action(s) or a group of actions 
 Elimination of action(s) or group of actions  
 Changes to the level of proposed expenditures for one or more actions 



 
 

 

 Inclusion of action(s) as contributing to increased or improved services for unduplicated services 
 Determination of effectiveness of the specific actions to achieve the goal 
 Determination of material differences in expenditures 
 Determination of changes made to a goal for the ensuing LCAP year based on the annual update process 
 Determination of challenges or successes in the implementation of actions 

Goals and Actions 
Purpose 
Well-developed goals will clearly communicate to stakeholders what the LEA plans to accomplish, what the LEA plans to do in order to 
accomplish the goal, and how the LEA will know when it has accomplished the goal. A goal statement, associated metrics and expected 
outcomes, and the actions included in the goal should be in alignment. The explanation for why the LEA included a goal is an opportunity for 
LEAs to clearly communicate to stakeholders and the public why, among the various strengths and areas for improvement highlighted by 
performance data and strategies and actions that could be pursued, the LEA decided to pursue this goal, and the related metrics, expected 
outcomes, actions, and expenditures. 

A well-developed goal can be focused on the performance relative to a metric or metrics for all students, a specific student group(s), narrowing 
performance gaps, or implementing programs or strategies expected to impact outcomes. LEAs should assess the performance of their student 
groups when developing goals and the related actions to achieve such goals. 

Requirements and Instructions 
LEAs should prioritize the goals, specific actions, and related expenditures included within the LCAP within one or more state priorities. LEAs 
should consider performance on the state and local indicators, including their locally collected and reported data for the local indicators that are 
included in the Dashboard in determining whether and how to prioritize its goals within the LCAP. 

In order to support prioritization of goals, the LCAP template provides LEAs with the option of developing three different kinds of goals: 

 Focus Goal: A Focus Goal is relatively more concentrated in scope and may focus on a fewer number of metrics to measure 
improvement. A Focus Goal statement will be time bound and make clear how the goal is to be measured. 

 Broad Goal: A Broad Goal is relatively less concentrated in its scope and may focus on improving performance across a wide range of 
metrics. 

 Maintenance of Progress Goal: A Maintenance of Progress Goal includes actions that may be ongoing without significant changes and 
allows an LEA to track performance on any metrics not addressed in the other goals of the LCAP. 

At a minimum, the LCAP must address all LCFF priorities and associated metrics. 



 
 

 

Focus Goal(s) 
Goal Description: The description provided for a Focus Goal must be specific, measurable, and time bound. An LEA develops a Focus Goal to 
address areas of need that may require or benefit from a more specific and data intensive approach. The Focus Goal can explicitly reference 
the metric(s) by which achievement of the goal will be measured and the time frame according to which the LEA expects to achieve the goal. 

Explanation of why the LEA has developed this goal: Explain why the LEA has chosen to prioritize this goal. An explanation must be based 
on Dashboard data or other locally collected data. LEAs must describe how the LEA identified this goal for focused attention, including relevant 
consultation with stakeholders. LEAs are encouraged to promote transparency and understanding around the decision to pursue a focus goal. 

Broad Goal 
Goal Description: Describe what the LEA plans to achieve through the actions included in the goal. The description of a broad goal will be 
clearly aligned with the expected measurable outcomes included for the goal. The goal description organizes the actions and expected 
outcomes in a cohesive and consistent manner. A goal description is specific enough to be measurable in either quantitative or qualitative 
terms. A broad goal is not as specific as a focus goal. While it is specific enough to be measurable, there are many different metrics for 
measuring progress toward the goal. 

Explanation of why the LEA has developed this goal: Explain why the LEA developed this goal and how the actions and metrics grouped 
together will help achieve the goal. 

Maintenance of Progress Goal 
Goal Description: Describe how the LEA intends to maintain the progress made in the LCFF State Priorities not addressed by the other goals 
in the LCAP. Use this type of goal to address the state priorities and applicable metrics not addressed within the other goals in the LCAP. The 
state priorities and metrics to be addressed in this section are those for which the LEA, in consultation with stakeholders, has determined to 
maintain actions and monitor progress while focusing implementation efforts on the actions covered by other goals in the LCAP. 

Explanation of why the LEA has developed this goal: Explain how the actions will sustain the progress exemplified by the related metrics. 

Measuring and Reporting Results: 
For each LCAP year, identify the metric(s) that the LEA will use to track progress toward the expected outcomes. LEAs are encouraged to 
identify metrics for specific student groups, as appropriate, including expected outcomes that would reflect narrowing of any existing 
performance gaps.  

Include in the baseline column the most recent data associated with this metric available at the time of adoption of the LCAP for the first year of 
the three-year plan. LEAs may use data as reported on the 2019 Dashboard for the baseline of a metric only if that data represents the most 
recent available (e.g. high school graduation rate). 

Using the most recent data available may involve reviewing data the LEA is preparing for submission to the California Longitudinal Pupil 
Achievement Data System (CALPADS) or data that the LEA has recently submitted to CALPADS. Because final 2019–20 outcomes on some 



 
 

 

metrics may not be computable at the time the 2020–23 LCAP is adopted (e.g. graduation rate, suspension rate), the most recent data available 
may include a point in time calculation taken each year on the same date for comparability purposes. 

The baseline data shall remain unchanged throughout the three-year LCAP. 

Complete the table as follows: 

● Metric: Indicate how progress is being measured using a metric. 

● Baseline: Enter the baseline when completing the LCAP for 2020–21. As described above, the baseline is the most recent data 
associated with a metric. Indicate the school year to which the data applies, consistent with the instructions above. 

● Year 1 Outcome: When completing the LCAP for 2021–22, enter the most recent data available. Indicate the school year to which the 
data applies, consistent with the instructions above. 

● Year 2 Outcome: When completing the LCAP for 2022–23, enter the most recent data available. Indicate the school year to which the 
data applies, consistent with the instructions above. 

● Year 3 Outcome: When completing the LCAP for 2023–24, enter the most recent data available. Indicate the school year to which the 
data applies, consistent with the instructions above. The 2023–24 LCAP will be the first year in the next three-year cycle. Completing this 
column will be part of the Annual Update for that year. 

● Desired Outcome for 2022-23: When completing the first year of the LCAP, enter the desired outcome for the relevant metric the LEA 
expects to achieve by the end of the 2022–23 LCAP year. 

  



 
 

 

Timeline for completing the “Measuring and Reporting Results” part of the Goal. 

Metric Baseline Year 1 Outcome Year 2 Outcome Year 3 Outcome 
Desired Outcome 

for Year 3 
(2022-23) 

Enter information 
in this box when 
completing the 
LCAP for 2020–
21. 

Enter information 
in this box when 
completing the 
LCAP for 2020–
21. 

Enter information 
in this box when 
completing the 
LCAP for 2021–
22. Leave blank 
until then. 

Enter information 
in this box when 
completing the 
LCAP for 2022–
23. Leave blank 
until then. 

Enter information 
in this box when 
completing the 
LCAP for 2023–
24. Leave blank 
until then. 

Enter information 
in this box when 
completing the 
LCAP for 2020–
21. 

The metrics may be quantitative or qualitative; but at minimum, an LEA’s LCAP must include goals that are measured using all of the applicable 
metrics for the related state priorities, in each LCAP year as applicable to the type of LEA. To the extent a state priority does not specify one or 
more metrics (e.g., implementation of state academic content and performance standards), the LEA must identify a metric to use within the 
LCAP. For these state priorities, LEAs are encouraged to use metrics based on or reported through the relevant self-reflection tool for local 
indicators within the Dashboard. 

Actions: Enter the action number. Provide a short title for the action. This title will also appear in the expenditure tables. Provide a description 
of the action. Enter the total amount of expenditures associated with this action. Budgeted expenditures from specific fund sources will be 
provided in the summary expenditure tables. Indicate whether the action contributes to meeting the increase or improved services requirement 
as described in the Increased or Improved Services section using a “Y” for Yes or an “N” for No. (Note: for each such action offered on an LEA-
wide or schoolwide basis, the LEA will need to provide additional information in the Increased or Improved Summary Section to address the 
requirements in California Code of Regulations, Title 5 [5 CCR] Section 15496(b) in the Increased or Improved Services Section of the LCAP). 

Actions for English Learners: School districts, COEs, and charter schools that have a numerically significant English learner student 
subgroup must include specific actions in the LCAP related to, at a minimum, the language acquisition programs, as defined in EC 
Section 306, provided to students and professional development activities specific to English learners. 

Actions for Foster Youth: School districts, COEs, and charter schools that have a numerically significant Foster Youth student 
subgroup are encouraged to include specific actions in the LCAP designed to meet needs specific to Foster Youth students. 

Goal Analysis: 

Enter the LCAP Year 



 
 

 

Using actual annual measurable outcome data, including data from the Dashboard, analyze whether the planned actions were effective in 
achieving the goal. Respond to the prompts as instructed. 

● Describe the overall implementation of the actions to achieve the articulated goal. Include a discussion of relevant challenges and 
successes experienced with the implementation process. This must include any instance where the LEA did not implement a planned 
action or implemented a planned action in a manner that differs substantively from how it was described in the adopted LCAP.  

● Explain material differences between Budgeted Expenditures and Estimated Actual Expenditures. Minor variances in expenditures do not 
need to be addressed, and a dollar-for-dollar accounting is not required. 

● Describe the effectiveness of the specific actions to achieve the articulated goal as measured by the LEA. In some cases, not all actions 
in a goal will be intended to improve performance on all of the metrics associated with the goal. When responding to this prompt, LEAs 
may assess the effectiveness of a single action or group of actions within the goal in the context of performance on a single metric or 
group of specific metrics within the goal that are applicable to the action(s). Grouping actions with metrics will allow for more robust 
analysis of whether the strategy the LEA is using to impact a specified set of metrics is working and increase transparency for 
stakeholders. LEAs are encouraged to use such an approach when goals include multiple actions and metrics that are not closely 
associated. 

● Describe any changes made to this goal, expected outcomes, metrics, or actions to achieve this goal as a result of this analysis and 
analysis of the data provided in the Dashboard or other local data, as applicable. 

Increased or Improved Services for Foster Youth, English Learners, and Low-Income 
Students  
Purpose 
A well-written Increased or Improved Services section provides stakeholders with a comprehensive description, within a single dedicated 
section, of how an LEA plans to increase or improved services for its unduplicated students as compared to all students and how LEA-wide or 
schoolwide actions identified for this purpose meet regulatory requirements. Descriptions provided should include sufficient detail yet be 
sufficiently succinct to promote a broader understanding of stakeholders to facilitate their ability to provide input. An LEA’s description in this 
section must align with the actions included in the Goals and Actions section as contributing.  

Requirements and Instructions 
This section must be completed for each LCAP year.  



 
 

 

When developing the LCAP in year 2 or year 3, copy the “Increased or Improved Services” section and enter the appropriate LCAP year. Using 
the copy of the section, complete the section as required for the relevant LCAP year. Retain all prior year sections for each of the three years 
within the LCAP. 

Percentage to Increase or Improve Services: Identify the percentage by which services for unduplicated pupils must be increased or 
improved as compared to the services provided to all students in the LCAP year as calculated pursuant to 5 CCR Section 15496(a)(7). 

Increased Apportionment based on the enrollment of Foster Youth, English Learners, and Low-Income Students: Specify the estimate 
of the amount of funds apportioned on the basis of the number and concentration of unduplicated pupils for the LCAP year. 

Required Descriptions: 

For each action being provided to an entire school, or across the entire school district or county office of education (COE), an 
explanation of (1) how the needs of foster youth, English learners, and low-income students were considered first, and (2) how these 
actions are effective in meeting the goals for these students. 

For each action included in the Goals and Actions section as contributing to the increased or improved services requirement for unduplicated 
pupils and provided on an LEA-wide or schoolwide basis, the LEA must include an explanation consistent with 5 CCR Section 15496(b). For 
any such actions continued into the 2020–23 LCAP from the 2017–20 LCAP, the LEA must determine whether or not the action was effective 
as expected, and this determination must reflect evidence of outcome data or actual implementation to date. 

Principally Directed and Effective: An LEA demonstrates how an action is principally directed towards and effective in meeting the LEA’s 
goals for unduplicated students when the LEA explains how: 

● It considers the needs, conditions, or circumstances of its unduplicated pupils; 

● The action, or aspect(s) of the action (including, for example, its design, content, methods, or location), is based on these considerations; 
and 

● The action is intended to help achieve an expected measurable outcome of the associated goal. 

As such, the response provided in this section may rely on a needs assessment of unduplicated students. 

Conclusory statements that a service will help achieve an expected outcome for the goal, without an explicit connection or further explanation 
as to how, are not sufficient. Further, simply stating that an LEA has a high enrollment percentage of a specific student group or groups does 
not meet the increase or improve services standard because enrolling students is not the same as serving students. 

For example, if an LEA determines that low-income students have a significantly lower attendance rate than the attendance rate for all students, 
it might justify LEA-wide or schoolwide actions to address this area of need in the following way: 



 
 

 

After assessing the needs, conditions, and circumstances of our low-income students, we learned that the attendance rate of our low-
income students is 7% lower than the attendance rate for all students. (Needs, Conditions, Circumstances [Principally Directed]) 

In order to address this condition of our low-income students, we will develop and implement a new attendance program that is designed 
to address some of the major causes of absenteeism, including lack of reliable transportation and food, as well as a school climate that 
does not emphasize the importance of attendance. Goal N, Actions X, Y, and Z provide additional transportation and nutritional 
resources as well as a districtwide educational campaign on the benefits of high attendance rates. (Contributing Action(s)) 

These actions are being provided on an LEA-wide basis and we expect/hope that all students with less than a 100% attendance rate will 
benefit. However, because of the significantly lower attendance rate of low-income students, and because the actions meet needs most 
associated with the chronic stresses and experiences of a socio-economically disadvantaged status, we expect that the attendance rate 
for our low-income students will increase significantly more than the average attendance rate of all other students. (Measurable 
Outcomes [Effective In]) 

COEs and Charter Schools: Describe how actions included as contributing to meeting the increased or improved services requirement on an 
LEA-wide basis are principally directed to and effective in meeting its goals for unduplicated pupils in the state and any local priorities as 
described above. In the case of COEs and charter schools, schoolwide and LEA-wide are considered to be synonymous. 

For School Districts Only: 

Actions Provided on an LEA-Wide Basis: 

Unduplicated Percentage > 55%: For school districts with an unduplicated pupil percentage of 55% or more, describe how these actions are 
principally directed to and effective in meeting its goals for unduplicated pupils in the state and any local priorities as described above. 

Unduplicated Percentage < 55%: For school districts with an unduplicated pupil percentage of less than 55%, describe how these actions are 
principally directed to and effective in meeting its goals for unduplicated pupils in the state and any local priorities. Also describe how the 
actions are the most effective use of the funds to meet these goals for its unduplicated pupils. Provide the basis for this determination, 
including any alternatives considered, supporting research, experience, or educational theory. 

Actions Provided on a Schoolwide Basis: 

School Districts must identify in the description those actions being funded and provided on a schoolwide basis, and include the required 
description supporting the use of the funds on a schoolwide basis. 

For schools with 40% or more enrollment of unduplicated pupils: Describe how these actions are principally directed to and effective in 
meeting its goals for its unduplicated pupils in the state and any local priorities. 



 
 

 

For school districts expending funds on a schoolwide basis at a school with less than 40% enrollment of unduplicated pupils: 
Describe how these actions are principally directed to and how the actions are the most effective use of the funds to meet its goals for foster 
youth, English learners, and low-income students in the state and any local priorities. 

“A description of how services for foster youth, English learners, and low-income students are being increased or improved by the 
percentage required.” 

Consistent with the requirements of 5 CCR Section 15496, describe how services provided for unduplicated pupils are increased or improved 
by at least the percentage calculated as compared to the services provided for all students in the LCAP year. To improve services means to 
grow services in quality and to increase services means to grow services in quantity. Services are increased or improved by those actions in the 
LCAP that are included in the Goals and Actions section as contributing to the increased or improved services requirement. This description 
must address how these action(s) are expected to result in the required proportional increase or improvement in services for unduplicated 
pupils as compared to the services the LEA provides to all students for the relevant LCAP year. 

Expenditure Tables 
Complete the Data Entry table for each action in the LCAP. The information entered into this table will automatically populate the other 
Expenditure Tables. All information is entered into the Data Entry table. Do not enter data into the other tables. 

The following expenditure tables are required to be included in the LCAP as adopted by the local governing board or governing body: 

 Table 1: Actions 

 Table 2: Total Expenditures 

 Table 3: Contributing Expenditures 

 Table 4: Annual Update Expenditures 

The Data Entry table may be included in the LCAP as adopted by the local governing board or governing body, but is not required to be 
included. 

 In the Data Entry table, provide the following information for each action in the LCAP for the relevant LCAP year: 

 Goal #: Enter the LCAP Goal number for the action. 

 Action #: Enter the action’s number as indicated in the LCAP Goal. 



 
 

 

 Action Title: Provide a title of the action.  

 Student Group(s): Indicate the student group or groups who will be the primary beneficiary of the action by entering “All”, or by entering 
a specific student group or groups. 

 Increased / Improved: Type “Yes” if the action is included as contributing to meeting the increased or improved services; OR, type “No” 
if the action is not included as contributing to meeting the increased or improved services. 

 If “Yes” is entered into the Contributing column, then complete the following columns: 

o Scope: The scope of an action may be LEA-wide (i.e. districtwide, countywide, or charterwide), schoolwide, or limited. An action 
that is LEA-wide in scope upgrades the entire educational program of the LEA. An action that is schoolwide in scope upgrades the 
entire educational program of a single school. An action that is limited in its scope is an action that serves only one or more 
unduplicated student groups.  

o Unduplicated Student Group(s): Regardless of scope, contributing actions serve one or more unduplicated student groups. 
Indicate one or more unduplicated student groups for whom services are being increased or improved as compared to what all 
students receive. 

o Location: Identify the location where the action will be provided. If the action is provided to all schools within the LEA, the LEA 
must indicate “All Schools”. If the action is provided to specific schools within the LEA or specific grade spans only, the LEA must 
enter “Specific Schools” or “Specific Grade Spans”. Identify the individual school or a subset of schools or grade spans (e.g., all 
high schools or grades K-5), as appropriate. 

 Time Span: Enter “ongoing” if the action will be implemented for an indeterminate period of time. Otherwise, indicate the span of time for 
which the action will be implemented. For example, an LEA might enter “1 Year”, or “2 Years”, or “6 Months”. 

 Personnel Expense: This column will be automatically calculated based on information provided in the following columns: 

o Total Personnel: Enter the total amount of personnel expenditures utilized to implement this action.  

o Total Non-Personnel: This amount will be automatically calculated. 

 LCFF Funds: Enter the total amount of LCFF funds utilized to implement this action, if any. LCFF funds include all funds that make up 
an LEA’s total LCFF target (i.e. base grant, grade span adjustment, supplemental grant, concentration grant, Targeted Instructional 
Improvement Block Grant, and Home-To-School Transportation).  

 Other State Funds: Enter the total amount of Other State Funds utilized to implement this action, if any. 



 
 

 

 Local Funds: Enter the total amount of Local Funds utilized to implement this action, if any. 

 Federal Funds: Enter the total amount of Federal Funds utilized to implement this action, if any. 

 Total Funds: This amount is automatically calculated based on amounts entered in the previous four columns. 


	SCVi Board Meeting 6-16-2021 (3).pdf
	SCVi Board Meeting June 16, 2021 (2).pdf
	SCVi Board Meeting - June 16, 2021.pdf
	Agenda-2021-06-16-v2.pdf
	Minutes-2021-05-27.pdf
	Minutes-2021-05-19.pdf
	Personnel Report_SCVi 6.10.21.pdf
	SCVi Payment Register 20210608.pdf
	Site Director Board Report June 16, 2021 .pdf
	Permanent Remote Work Agreement- SCVi 2021.2022.pdf
	SCVi_Guidebook_21_22 Redlined Version (1).pdf
	SCVi Liability Insurance Renewal 2021.2022 Board Memo.pdf
	SCVi 2021-2022  Family Guidebook .pdf
	SCVi Graduation Requirement Board Policy (1) (1).pdf
	21-22 Redlined iCA Resource Sharing Agreement 060421 (1) (1).pdf
	20-21 SPED RESOURCE SHARING (1) (3).pdf
	DRAFT 2021-2022 Board Meeting Calendar - SCVi.pdf

	2021-22 EPA Resolution - SCVi.pdf

	SCVi -Estimated Actuals, Preliminary Budget, MYP - Board Summary  _ June 2021.pdf

	SCVi Annual Update lcap2017 (26).pdf
	SCVi Annual Update 2020-2021 LCP.pdf
	2021 SCVi Priority Self-Reflection Tools Rubric  - 2020-2021.pdf
	budgetoverviewparent2021 SCVi.xlsx - Template.pdf
	SCVi 21-24 LCAP.pdf



